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Addendums:

The following Addendums follow this manual:

Addendum A: Automated Underwriting Job Aids

Addendum C: Construction Loans Data Entry for Doc Providers
Addendum F: FHA Loans

Addendum G: VA Loans

Addendum H: HELOCs and HELOANSs

Addendum J: Fee Tolerance Comparison

Addendum K: 203K Loans

Addendum M: Mortgage Credit Certificates

Addendum Q: Qualified Mortgage
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Introduction

Welcome to OpenClose.

OpenCIose is a Web-based mortgage banking software application, which allows users to
seamlessly handle a loan through the entire process -- from OPEN to CLOSE! OpenClose

significantly increases the number of loans that can be originated, processed, and funded
while reducing associated costs.

The application’s modular design allows for Web-based originating, processing, and
managing of loans including the tools for uploading loans, digital document management
and storage, product and pricing, locking, underwriting, secondary marketing, and back
office mortgage banking tasks.

The OpenClose system identifies users in three categories. Originator users, Lender
Employees, and Administrators.

OpenClose has two “sides” of the system. Loan Officers, Brokers and their
Processors use The Origination Side to create new loans, price and lock loans, and
prepare them for underwriting. Operations users such as, Underwriters, Processors,
Loan Openers, Closers, Post Closers, Lock and Secondary Employees,
Accounting Employees, etc., use the Lender Side. In OpenClose, Lender Side
(Operations) users are referred to as Lender Employees.

Origination Side users work for a Broker Company or Retail Branch; both will be
referred to as The Company throughout this manual. Companies may have branches
under them within OpenClose.

Lender Employees work for the organizations who underwrite and fund loans. These
organizations will be referred to as The Lender throughout this manual.

In keeping with this concept of two sides of the system, there are two sides of the loan.

The Origination Side Loan and the Lender Side Loan. Think of this as two copies of
a paper loan file. The copy that the Originator keeps for his/her reference and the copy
s/he turns into the Lender for underwriting and funding. As the loan moves through the
process, and users take various actions, both copies of the loan will be updated. However,
there are limitations as to what data can be changed by various user types at different
points in the process. As an example, an Originator cannot make changes to the 1003
data in the Lender’s file once it has been submitted for underwriting, but s/he can price it
and lock the rate.

© 2018 OpenClose. All rights reserved.
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About This Manual

The purpose of this manual is to provide the reader with the necessary information to be an
effective user. OpenClose is a configurable product, so implementation may differ slightly
from the information presented in this manual.

Note: This manual assumes the user has an understanding of the mortgage
origination business. It is not meant to instruct a novice in the mortgage industry.

Conventions Used in This Manual

This manual uses certain conventions to help the user easily identify special terms and
concepts.

e Page components, system terms, menu options, buttons, and actions are in a larger
font and in bold.

For example: Add a Loan
e Text with emphasis is in italics.

For example: you must save your data.

Audience

Note: The OpenClose system identifies users in three categories. Originator users,
Lender Employees, and Administrators. Loan Officers and Brokers are
referred to as Originators throughout the manual.

This version of the manual is intended for Origination Side Users. However, it contains
chapters describing job functions that may or may not be the responsibility of Originators
and their Processors. Users should confer with management as to their particular
responsibilities and consult applicable chapters and sections.

System Requirements

OpenClose is a Web-based application that runs over the Internet. No software, with the
exception of a Web browser and Adobe® PDF Reader, is needed to use OpenClose. In some

cases, Microsoft® Silverlight® must also be installed. There are, however, a few system
requirements users need to access the site.

Web Browser

Currently, Microsoft® Internet Explorer® (IE) is the only supported browser (i.e., Firefox®,
Chrome®, Safari®, etc. are not supported). In addition, users must be running IE version 10
or higher to use OpenClose.

Note: OpenClose highly recommends the use of Internet Explorer version 11.

© 2018 OpenClose. All rights reserved.
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Browser Recommendations

If a user is running an earlier version of Internet Explorer, s/he may not be able to login to
OpenClose. The user will see an error message, which reads:

Browviser Recommendations
We have detected that you are using a browser which is not compatible with our application. Our application requires that you use Internet Explorer version 8.0 or greater and have 'cookies’ turned on.

If you are having trouble, please ensure:
= Your browser is Internet Explorer version 8.0 or higher
= You have cookies enabled
= You have Active scripting enabled

If you don't know how to check these things we offer guidelines below, however, they are approximate and may differ depending on the browser version you have. You can always refer to your browser Help section for
more specific details.

Microsoft Internet Explorer
= To check your version - Click [Help], [About Internet Explarer]. If the version is less than 5.50, consider getting a free uparade fram Microsoft Downloads.
= To check cookies and Javascript - Click [Tools], [Internet Options], [Security] tab, [Custom Level] and scrall down to enable cookies stored on your computer, enable per-session cookies, and enable Active
seripting

Copyright © 2015. All Rights Reserved.
OpenClese User Manual

opencLose
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Internet Explorer® should be in compatibility mode for the OpenClose site. To enable
Compatibility View Settings when using IE 11 click the IE Tool icon and select
Compatibility View Settings as shown here:

.

Print

File

Zoom (125%)
Safety

* v v -

Add site to Start menu

View downloads Ctrl+)
Manage add-ons

F12 Developer Tools

Go to pinned sites

Compatibility View settings

Report website problems
Internet options
About Internet Explorer

To enable Compatibility View Settings when using IE 10, click the torn piece of paper
icon next to the URL. When IE 10 is in Compatibility View the torn piece of paper icon
will turn from gray to blue.

If a user is having trouble, please verify:
e The browser is Internet Explorer® version 10 or higher
e Cookies are enabled
e Active scripting is enabled

Information on checking these settings follows but may differ depending on browser
versions. Refer to the browser Help section for more specific details.

© 2018 OpenClose. All rights reserved.
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Microsoft Internet Explorer

To check the version - Click Help, About Internet Explorer®. To obtain the latest version of
Internet Explorer®, go to www.microsoft.com.

Internet Explorer Help F1

What's New in Internet Explorer 11
Online support

About Internet Explorer

To check cookies and JavaScript - Click Tools, Internet Options, Security tab, Custom Level
and scroll down to enable per-session cookies, enable Active scripting, and enable Scripting
of Java applets.

Screen Resolution

OpenCIose is optimized for a screen resolution of 1024x768. If the resolution is set higher,

the font size may be too small for users. If set lower, users will need to scroll more often
within the application.

Pop-up Blockers

OpenClose strongly recommends allowing pop-ups while using the application.

Warning: If pop-up blocking software is installed, it may interfere with the
functionality of OpenClose.

If pop-ups are blocked, the user will receive a message when opening OpenClose
prompting them to enable pop-ups.

If a user clicks on a feature that opens a new window and it does not appear, the user
should disable their pop-up blocker (e.g., calculators, calendars).

Cookies

Cookies must be enabled in Internet Explorer®. If they are not enabled, users cannot login
to the system. By default, cookies are enabled in Internet Explorer®. If users have not
disabled them, Internet options do not need to be adjusted.

Note: No personal information is stored in cookies.

Enabling Cookies in Internet Explorer®

To enable cookies, follow the steps below:
1. Select Internet Options from the Tools menu.
2. Click the Privacy tab.

© 2018 OpenClose. All rights reserved.
Page 11
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3. Click the Default button (or manually slide the bar down to Medium) under
Settings.

4. Click OK.

Note: If users receive a cookies’ error when cookies are enabled, the date may be
incorrectly set on their computer. Make sure the calendar is not set to a future date
and that the time zone is correct.

PDF Files and Adobe®
Many documents in the InfoCenter and e-Doc Manager are posted in PDF file format.

Note: Users should use the latest version of Adobe® PDF reader.

If users do not have Adobe Acrobat® reader, it can be downloaded from the Adobe Web site
directly at www.adobe.com.

Internet Toolbars

All Internet toolbars (e.g., Yahoo®, Google®, etc.) interfere with system performance, and
must be disabled.

© 2018 OpenClose. All rights reserved.
Page 12
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2

Navigating OpenClose

Getting Started

Administrators or managers create a login ID for each user and provide the user with
the URL to access the login page.

Once the account has been created, the user will receive an automated email containing the
user name and a temporary password. Users need this information to login.

Logging In
To login to the OpenClose site, users need the user name and temporary password from
the email sent when their account was set up.

Note: During initial login, users will be required to set a new password.

1. Open Internet Explorer.

2. Enter the URL address provided in the Address Bar. The OpenClose login page
will appear.

LenderAssist
DecisionAssist
ConsumerAssist
Assist
MemberAssist”

Lenders| Banks | Credit Unions| Brokers

© 2018 OpenClose. All rights reserved.
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3. Enter the user name and password in the appropriate fields.

Warning: Passwords are case sensitive. Users should not copy/paste the password
from the email notification; this can lead to copying hidden spaces, which will result in
a login error.

4. Click Login.

Forgotten Passwords

If the user forgets her/his password, it can be retrieved via email.

Warning: If users attempt to login five times with an invalid user name and/or
password, the account will be locked and an Administrator or a Broker User
Level 1 will need to reset the password.

1. If a user attempts to login with an incorrect user name or password, s/he will be
redirected to the Invalid User Name or Password page.

Invalid User Name or Password
= Invalid User Name or Password? The login and/or password you entered was incorrect. Letters in the
password must be typed using the correct case. Please be sure the CAPS LOCK is not accidentally on. I:l

= Forgot your password? If you have forgotten your password or your password is not working for seme reason,

oU can get a new one. "
v *Case-sensitive

fergot password?
click here!

2. If a user has forgotten his/her password s/he can click the “forgot password?
click here!” hyperlink to generate a new temporary password. The Reset
Password page will appear.

QC

opencLose

Reset Password

Plaasa enter your login in the textbox and click the "Raset Password”
button to resst your password. Once you have submitted your request,
a new temporary password will be emailed to you. You will be
required to change your password the next time you login.

Please enter your login: |

3. Enter the login and then click Reset Password.

For security purposes, a randomly generated temporary password will be emailed to
the user. The user must change the password during the next login.

© 2018 OpenClose. All rights reserved.
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Note: If system generated emails are not received, users should check their
spam/junk email file. If the email associated with the user profile is incorrect or
inaccessible, users will not receive the temporary password email. If emails are not
received, users should contact a system Administrator for assistance.

Password Criteria

The following are the required characteristics for a password:
At least eight (8) characters

May not contain first or last name

May not be the same as any of the last five (5) passwords

AR W N R

Must include three of the following:
e At least one uppercase character
e At least one lower case character
e At least one numeric character
e At least one special character (e.qg., !, $, &, etc.)

Examples of good passwords are: GoodPassW1, goodPass!, or Beanopenl#

Expired Passwords

The system Administrator determines how often passwords expire. Users will be asked
to reset passwords at login when they expire.

Logging Out

To end a session, click Logout located on the upper right of the Top Navigation Bar.

T 8@

Note: When editing a loan, save changes often to avoid losing data. The system will
automatically log users out after 20 minutes of inactivity, thus, it is important to save
often in OpenClose.

Home Page

At login, users land on the Home Page. From this screen, users can navigate to most
functions. Users can access their pipeline, access the lender’s info center, price, register or
lock existing loans, and price loan scenarios. Here users can create new loans by selecting
Manual New Loan Entry (to manually enter data), selecting Upload New Loan (to
upload a Fannie Mae 3.2 file), selecting New Loan under Price, Register, Lock, or by
using Quick Pricer on the Left Navigation Panel.

© 2018 OpenClose. All rights reserved.
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1 Welcome to OpenClose o
@ Create a Loan @ InfoCenter
@ Manual New Loan Entry @ Company Information
@ Upload New Loan @ Investor Guidelines
@ Rates
@ View a Loan @ Price, Register, Lock
@ My Pipeline Summary @ New Loan
@ Search Pipeline @ Existing Loan (Price/Register/Lock)

@ Existing Loan (Lock Form)

Components of the OpenClose Screens

All screens in OpenClose share some common components that will be referred to

throughout this manual.

Top Navigation Bar Icons

J .| Loan Actions (11603)  Loan Status: Origination I
| LNID: 11602 Lock Status: Mot Locked

|Sea'ch Loan #. Borrower, SSN, Property. Status.. | _/l_‘ - .

e Loan Action Menu i (see Chapter 2)
e Current Loan Status  Lean Status:

e Current Lock Status Lock Status:

h |Sea'ch Loan #. Borrower, SSN, Property, Status..

« Universal Searc
~
e« Home Screen &

e e-Doc Manager (see Chapter 4)
e QM Results Document Y 4 (see Addendum A)

« Fee Tolerance Comparison - (see Addendum B)

© 2018 OpenClose. All rights reserved.
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e Loan Notes

~ (see Chapter 5)

e Loan Messages . (see Chapter5)

o User Settings ﬁ (see Chapter 3)

e Log Out -

Left Navigation Panel

Footer

YYVYYYYYY WYL

1012 - America
1015 - Offutt
1016 - Goodbye
1004 - Firstimer
1014 - Scrub
1001 - Firstimer
1008 - Loan
1010 - Loan
1006 - Firstimer

|

# upload new loan
F new loan entry
¥ registrationflock

i

F linkouts
F contacts

i

F quick pricer

summary
management
queue

reporting
processing report
search

VYW WNWY

Copyright @ 2018. All Rights Reserved.
OpenClose User Manual
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Pipeline Summary

Once created loans are available on the Pipeline Summary page. Click Summary on
the Left Navigation Pipeline menu to access the Pipeline.

g FIPERRE &
summary

management

queue

reporting

processing report

global report

amb reports

search

WNYNYYY YN

Pipeline Statistics

At the top of the Pipeline Summary are the Pipeline Statistics. The default view
shows only active loans, so the statistics are calculated using figures from active loans only.
When users change the pipeline view, the statistics will change and re-calculate based on
the selection.

Currently viewing active Loans
Pipeline total: £1,242,.327 in 7 loan(s)
Average loan: $177.477

Summary View

Pipeline Summary

J E]Pipel'\ne Actions Search Loan #, Borrower, SSN, Property, Status | 1\ Ll @ E

Currently viewing active Loans
Pipeline total: $129,942,520 in 783 loan(s)

A"Ei;‘;%é £165,955

4)Page:1 2345678

- 79 F
- BORROWER LOAN# STATUS PRODUCT ORIGINATOR AMOUNT uwD ACTIONS CREATED ¥

SONG 6885 Origination N/A Bean Originator $806,000 5 08/05/2015 2:14PM
Firstimer 6884 Origination N/A Bean Originator $150,000 5 07/31/2015 4:495PM
Firstimer 6874 Origination N/A Bean Originator 5142,500 X DA 307/25/2015 10:19AM
Firstimer 6873 UW - Approved 30 Year Fixedl Bean Originator £160,000 A E¥] ¥DA &ou b 07/28/2015 9:43AM
| Purchase 6872 Origination FHA 30 Year Fixed Bean Originator $289,987 5 07/27/2015 4:06PM

| _E|' Tester 6871 Origination N/A Bean QOriginator 50 5 07/27/2015 2:02PM

Click on any header to sort by that column. A triangle will appear in the header to indicate
the sort order (see the Created column above).

e If the triangle is pointing up, the sort order is alphabetical or numeric (oldest first for
dates).

© 2018 OpenClose. All rights reserved.
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e If the triangle is pointing down, the sort order is reverse alphabetical or numeric
(newest first for dates).

e To reverse the sort order of a column, click the column header again.

Users can customize the number of loans displayed on each page using the Site
Preferences feature. For more information, refer to the Site Preferences Tab section in
the Managing Your Account chapter.

If the Pipeline Summary fills more than one page, users can move from page to page
using the Page Indicator.

To change the loans displayed while viewing the pipeline (e.g., prospects, all loans), use the
Pipeline Actions menu at the top of the page.

J T Pipeline Actions

2 View All Loans

7~

L3 View Prospect Loans
[ View Closed Loans

3 View Cancelled Loans

I M Search Loans

Each time the user returns to the Pipeline Summary page, this menu will revert to the
defaulted setting.
Pipeline Summary Icons

The following icons are used to provide information in the Pipeline Summary. Hold the
mouse over an icon to see its tooltip.

Note: Click the icon to open the corresponding page or document. For example,
clicking on ¥4 will open the DU Underwriting Findings.

Underwriting
e I - Submitted
e “A - Approved
e £ - Underwriting Review
e 7 - Approved with Conditions
e ‘=i - pPending Additional Information
e “D - Denied

© 2018 OpenClose. All rights reserved.
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e “L - Cancelled
e “S - Suspended
Actions

e 3 - Unread Messages

e WDU _ DU Findings Available

“IPA _ | PA Findings Available

e ‘XDU . DU Response Error
e ‘XLP _ | PA Response Error
v

DecisionAssist Pre-Approval
2]

- Whole Loan Purchase Response

Lock Registration

o él - Not Locked - No registration (float or lock) has been submitted on the file.

- Float Requested - Float request submitted, but no response.

- Float Approved As Is - Float accepted without changes.

- Float Approved With Changes - Float accepted with changes.

- Float Referred - Float request requires additional information. The lock
response will display comments from the lock desk.

- Float Denied - Float request denied. The lock response will display comments
from the lock desk.

- Lock Requested - Lock request submitted but no response.

Lock Approved As Is - Lock accepted without changes.

- Lock Approved With Changes - Lock accepted with changes.

- Lock Referred - Lock request requires additional information. The lock
response will display comments from the lock desk.

- Lock Denied - Lock request denied. The lock response will display comments
from the lock desk.

- Lock Expiring — Lock due to expire in one week.

BB B BEED & FS&F

Lock Expired — Lock has expired.

Origination Users Permissions

Origination users are assigned one of three levels of permissions within the system.

© 2018 OpenClose. All rights reserved.
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Level 1 users (typically branch/broker managers) may be able to:
e Look up and manage other users

e View and/or edit The Company Profile (the retail branch office or broker
company)

e Add users within that Company

e Create contacts for The company

» Search for and edit loans for all Originators in The Company

¢ Reassign Loans

e Originate Loans

e Price and Lock Loans

e Create loans on behalf of other Originators

o A Broker/Branch Company may have more than one Level 1 user
Level 2 users can:

¢ Originate Loans

e Price and Lock Loans

e Access loans in his/her own pipeline only
Level 3 users can:

e Originate Loans

e Price Loans

e Has access to loans in his/her pipeline only

e Cannot lock loans with The Lender

Searching for Loans

To use the Universal Search, enter a piece of identifying information (e.g., borrower
name, loan number, SSN, property address, status) in the Search Box on the Top
Navigation Bar.

To use Pipeline Search

1. Choose Search Loans click on the Pipeline Actions menu or click Search on
the Left Navigation Pipeline Menu. The search parameter type can be
defaulted in the user settings. For more information, refer to the defaults section in
Chapter 3, Managing the User Account.
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2. In the Search Parameter field, select the search parameter (e.g., Loan Search
- All, or Originator Active, or Originator All, etc.).

e Level 2 & 3 Originator users can search for loans in his/her pipeline.
o If the useris a Level 1 Originator typically a branch or broker manager,
s/he can search for any loan in her/his branch or broker company.

Searching for Loans in Other Originators’ Pipelines (Level 1
Users Only)

Level 1 Originator Users can search for loans in other Originator’s pipelines by
using the management link on the Left Navigation panel.

summary
managemeant

v vYY v

The Level 1 Originator User can also re-assign a loan from one Originator to another
here.

Click on Management and the Pipeline for the entire company (and any branches that
are under that company) will load.

e Use filters to refine the search

e Click on the Borrower’s name to enter the loan

e To re-assign loan(s) to another user
1. Flag loan(s)
2. Select the New Owner from the dropdown menu
3. Hit Go
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Pipeline Management

J U Pipeline Actions

Filters
CumpanvIBranch:| Bean Test & Support Company V|

0riginator:| |

*"'.; Re-Assign Flagged Loan(s)

COr S | o

Borrower Last NalTlE:| | ¢ Cancel Flagged Loan(s)

Loan Number:| 10618

Borrower SSN :|

Filter View
Currently viewing active Loans
Pipeline total: $100,000 in 1 loan(s)
Average loan: $100,000

BORROWER LOAN# ORIGINATOR COMPANY/BRANCH STATUS

¥ Firstimer 10618 Bean Originator BTCW UW - Submi

1 Loan(s) in view of 1 total

Note: If re-assigning to a new originator user, the new originator user should Edit
and Save the 1003 to make the new originator’s information populate the 1003.

The Loan Action Menu

Each loan listed in the Pipeline Summary has an action menu to the left of the primary
borrower’s name.

Pipeline Summary
J i=|+ Pipeline Actions

Currently viewing active Loi
Pipeline total: $1,204,400
Average loan: $172,057

- BORROWER
@' Homeowner

:

El- smith 31

The list of available actions is controlled by the system Administrator, who manages
them through the system’s Navigation Defaults.
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Not all options will be available at all times. Options may or may not appear, or may be
grayed out. For instance:

e The user is on the referenced screen; therefore, it will be grayed out.

e The user has read only access to the file so Edit actions may not be available but
View actions may be.

e The user no longer has access to a feature based on the loan’s status.

Loan Actions

The following are the actions that may or may not be available on the Loan Action Menu
depending on The Company’s workflow. The system Administrator has the ability to
control the items available to users.

e Pipeline Summary - List of all loans in the pipeline with current status and other
details for quick reference.

¢ Loan Snapshot - Summary view containing specific details of the loan and access
to the e-Doc Manager.

¢ Loan History - A summary of actions and changes made to the loan.

e Loan Info - A summary of loan parameters, borrower information, contacts, and
tracking of important dates. The Administrator may set up custom fields that
need to be completed on this screen.

e Loan Contacts - Access to the Contacts screen where users can add new contacts,
view contacts and assign them to the loan.

¢ Edit 1003 - Enter information and edit the 1003.
e View 1003 - A view only version of the 1003 screen.

o Edit GFE 2010 - The GFE 2010 is populated based on data entered on other screens
such as the Fees Worksheet. The GFE 2010 is only used for specific loan types.

e Edit Fees Worksheet - Enter estimated fees as well as estimated closing and 15t
payment dates. This information will be used in creating the LE or GFE 2010.

e Edit TIL - Enter information and review the TIL.
o Edit 1008 - Enter information and review the 1008.
e View QM - A summary of the current QM analysis on the loan.

e Price / Lock - The Originator user’s price and/or lock request screen that
retrieves data from the pricing engine, Decision Assist.

e Lock From - A screen that is used to request a lock when the data will not be
accessed via the pricing engine.

e Fee Sheet - A screen used by Originators to communicate fees and other
necessary information with the closing department.

¢ HMDA - A summary of the current HMDA data on the loan.

e Update Loan - A loan upload utility for Fannie Mae 3.2 file types. When used from
within an existing loan, it will completely overwrite the data contained in the file.
Third party reference numbers including credit, flood, AU, and others may be

© 2018 OpenClose. All rights reserved.
Page 24



OC

opencLose

modified or removed. This feature in the loan action menu should not be used to
start a new loan.

e Export Loan - Extract the 1003 data of the loan in Fannie Mae 3.2 file format.
e Copy Loan - Create a new loan that contains the same 1003 data.
e Cancel Loan - Cancel the file.

e Close Loan - Closes the file for storage once it has been completed and will no
longer be a file in progress. This should not be confused with sending a loan to
closing.

e Processing - Tracking screen for “Order Outs”.
¢ Submit to Processor - Sends the file to a Processor or queue for processing.
¢ Upload Documents - Used to upload documents into the loan’s e-Doc Manager.

e Order Credit - Order a credit report using an interface with user-selected
provider(s) and stored user credentials.

¢ Merge Liabilities - Populate the credit report details to the 1003.

e Submit to AU - Order DU or LPA automated underwriting.

e Submit to Lender - Send the loan to the Lender’s team.

¢ Fraud Filter - Order a FraudGUARD® Report.

¢ Flood Certification - Order a flood certificate.

e Submit to Doc Provider - Order Disclosures from a document provider service.
e Compliance - Run specific compliance tests with interface partner, Questsoft®.

¢ EarlyCheck ™ — Run a preliminary review for loans intended to be delivered to
Fannie Mae.

OpenClose Screens & Tabs

On many OpenClose screens, such as the Edit 1003 screen, various components of the
screen will appear as tabs across the top. Click on a tab to go to that section.

m| Property I Borrower Info I Employment Il Income Il Housing Expense Il Assets |

Liabilities Details Declarations Agreement Fannie Mae Government Info Freddie Mac
ypes and Terms Section

Note: It is not necessary for users to save when moving between tabs.

However, users must save before leaving the screen or any edits will be lost.
Should the user attempt to leave the screen without saving, a popup will warn the
user there are unsaved changes on the page.
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Loan Snapshot

The Loan Snapshot is a summary page for the loan. It provides a

loan data and contains the e-Doc Manager.

Loan Snapshot

J U Loan Actions (6894)

LNID: 6894

SSN, Property, Status ‘ i

CBORROWER INFORMATION

summary of certain

ACTION

Borrower

Subject Property

Alice Firstimer
SSN: 001-01-0001

Work Phone:
Cell Phone:
Email: alice

Home Phone: (515} 555-5555

3726 Poplar st
Dawson, IA
50066

) Ordered Credit
- Submitted to AU

- Sent To Lender
) Registered

[CLOAN INFORMATION

[Ce-DOC MANAGER

Created:

AU Decision:

Loan Amount:
Purchase Price:
Appraised Value:
Interest Rate:
Product:

Monthly Payment:
Loan Purpose:
Down Payment:
Occupancy:

Top:

LTV / CLTV:

Loan Status:

Lock Status:
Lender MERS Number:

8/31/2015

$142,500.00
$151,000.00
$151,000.00
5.500%

n/a

$809.10

Purchase

n/a

Primary

19.602%

94.371% [ 94.371%
Origination

Not Locked
$59926000000068944

Application:

Published Docs History

Term: 360
Current APR: 5.5

%: n/a

Bottom:
HCLTV:
Closing:
Exp:

8/31/2015

22.783%
94.371%

Doc Groups

Upload | Stack [ &

[ Genera

select all | unselect all | folder manager

Actions taken on the loan will automatically check items on Loan Action Indicator on
the top right screen, such as Sent to Lender or Submitted to AU.

Loan History

The user can access a summary of the loan’s history from the Loan Action Menu. As
actions take place on the loan, they will be recorded in the loan history.

CBORROWER

INFORMATION

Borrower

Alice Firstimer
SSN: 991-91-9991
Home Phone: (515
Work Phone:

) 555-5555

Subject Property
3726 Poplar St
Dawson, IA 50066

Loan #: 10618

CLOAN INFO

RMATION

Loan Amount: 5100,000

Amort Type: Fixed Rate
Conventional
UW - Submitted
LTV: 66.225%

30 Yr Conv Fixed

Loan Type:

Loan Status:

Loan Product:

Int Rats: 2.375%
Term: 360

Purpose/Occupancy:

Top/Bottom Ratio:

CLTV:

Purchase/Primary
12.611% / 15.792%
€6.225%
09/12/2016

Lock Exp:

Sent By:
Sent To:

Lock Form
By:

By:
Applied:

By:
Appliad:

By:

Submit for Underwriting

Bean Originator

Bean Originator

Loan Program Applied

Bean Originator
CONV FIXED

Closing Cost Scenario Applied

Bean Originator
__TRID Example

Application Date - RESPA — Acknowledgement

Bean Originator

7/12/2016 5:45:33 PM ET

7/12/2016 5:44:44 PM ET

7/12/2016 5:42:03 PM ET

7/12/2016 5:41:31 PM ET

7/12/2016 5:41:24 PM ET

v
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Short Cuts

There is a variety of short cuts in the system that will allow the user to navigate quickly and
copy data to other fields. Look for the Orange links such as:

e Return to Snapshot

return oo sn

e Copy Address to Property

e Copy Address & Phone to Co-Borrower

=% Copy Address & Phone to Co-Bormrower
® Copy Address to Property

e Copy Property Address to Assets REO

>> Copy Property Address to Assets RED <=

Application Date

Since Federal Law requires loans be disclosed within certain time periods based on the
Application Date, the system will record the Application Date based on defaults set
by the system Administrator. Users should consult their manager as to how their
company determines the Application Date.

If the system Administrator has configured the system to set the Application Date
based on the RESPA definition of a loan application, the date will be set when the six
elements of the application (as defined by RESPA) are entered. These elements are:

e Borrower Name(s)

e Borrower Social Security Number(s)
e Loan Amount

e Property Value

e Property Address

e Borrower Income

When the elements are entered, the Application Date is set and recorded on the Loan
Info screen Tracking tab, the Loan Snapshot, and the Edit 1003 screen Types
and Terms tab. A message will pop up reminding the user of the disclosure deadline.
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This loan meets the RESPA criteria for an application
and must be disclosed within 3 business days.

Application Date: 07/12/2016 05:40:37PM

Acknowledgement (By checking this box vou
acknowledge that you have received notification
that loan has met required RESPA reguirements
to be considered an application.)

T

If the user checks the Acknowledgement box, the date of the acknowledgement will be
recorded in Loan History.

Application Date RESPA Acknowledgement 10/12/2016 12:02:17 PM ET
By: Bean Opener

If the user does not check the Acknowledgement box, that event will also be recorded
in Loan History, and the message will continue to pop up until it is acknowledged. Once
the Application Date is set (whether acknowledged or not), system generated emails will
go out reminding the Originator to disclose and informing management the loan requires
disclosures.

Scrubs

Automated checks take place within the system during the loan process. They ensure
essential or required data is entered before particular actions can be taken on the loan. A
message is displayed when information is missing or incorrect. In most cases, the message
will advise the user of the location where the correction needs to be made.

Typically, scrubs take place when a user is sending data via an interface or submitting the
loan to the lender. The scrub may prevent the electronic request from taking place until the
necessary information is entered. Scrub errors are common when:

e Requesting Automated Underwriting
e Pulling Credit

e Ordering Disclosures

e Submitting the file for Underwriting

As an example, the loan shown below is missing the borrower’s date of birth, income and
time on the current job. The system identifies the missing data and displays it in a list. By
clicking Edit 1003, the user will be taken to the 1003 screen where corrections can be
made. The tabs with missing information are indicated with RED text and, a modal opens
with the list. As each piece of data is corrected, it is removed from the list.
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Jmnn Document for Ken Customer JR (Loan # : 10662 )

=] Loan Actions (10562)

Declarations  Agreement | Fannie Mae

ITypes and Terms Section

vep: [30.743 -
sottom:  [36.79¢ @

Lw Configuration

— Property || Borrower Info || Employment Income
Liabilites || Details

Government Info ||

Closing Costs: |

Loan Product: |
W Origination Channel: Fetml v
‘Pfop Of Form

—>

Servicing Type: | Senaicing Retaned V]

Prepayment Penalty: Exigts [ | Amount SL

Other Income Included: () ves @ No
Spouse Income Excluded: (O ves @ No
Ifype Of Mortgage And Terms Of Losn
Loan Position: [ Primary Loan V)
Loan Type: | Convestional v]
Amortization Type: | Fixed Rate vl
Interest Only: () yes ® No
Construction Flag: () ves ® No
First Time Home Buyer: | V|

Mousing Expense || Assets
Freddie Mac

The Berrower or Co-Borrower Date of Birth is recuired,
The fleld Years AL is required for Primary jobs.
The field Months At s required for Primary jobs.

The income Amount is required and must be greater than zero,

nt

Note: In some cases, a system Administrator has enabled a "Submit Anyway”
feature that allows the Originator to continue the submission without entering the

data.
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3

Managing the User Account

User Settings

While many settings in this section are configured globally by the system Administrator,
the user can edit his/her own user profile. Individual user settings will take precedence over
any Administrator settings. For example, if the Administrator sets the number of
messages per page to 10, but the user changes the individual setting to 20, s/he will see 20
messages per page in the Message Center.

To edit the user profile, click the User Settings icon located on the Top Navigation bar.

Tu

User Information Tab

The User Information tab contains the user’s contact information. The most important
field on this tab is the email address. If it is incorrect, the user will not receive password
reset information and other important system notifications. Originator users have the
option to add additional email addresses so system generated emails regarding changes in
loan status will be sent to multiple email addresses.

The Originator user has the option to enter up to three additional email addresses in his
or her user settings. System generated emails will be sent to up to four email addresses
saved in the Originator’s User Information.

© 2018 OpenClose. All rights reserved.
Page 30



opencLose

User Settings

Password || Link Outs || Licensing |

te Preferences | Defaults | Closing Scenarios | Loan Products | Intangible Taxes | Document Groups

‘ Your user information. Changes here will be reflected immediately throughout the application.

First Name:*| Test Middle: Last Name:*{lo |
position: *{lo office #:7561 | [123-4567 | Ext: |
Email: *|testlo@openclose.com Fax #:
Email 2:|processor@openclose.com Cell #:

Email 3:[salesmanager@openclose.com

Email 4:

Address 1: *| Test |
Address 2:| |
crty:* Regions: Groups:

Assigned Regions/Groups:

Origination Grp

Save Cancel

Password Tab

The Password tab allows the user to change his/her password at any time. When
changing the password, the user will need to enter the current one for security purposes.

User Settings

User Information |

Link Outs || Licensing |

Site Preferences | Defaults || Closing Scenarios || Loan Products | Intangible Taxes | Document Groups

I

‘ Change your site password. Leave all items blank to retain your current password.

Login:testlo
Old Password:

New Password:

Confirm New Password:

Please be aware that passwords are case sensitive.

Password criteria
= Must be at least eight (8) characters
= May not contain either your first or last name
= May not be the same as any of your last 5 passwords
= Must meet three of the following criteria:
At least one uppercase character
At least one lowercase character
At least one numeric character

[
[
[
m At least one special character (SHIFT-numeric)

Save Cancel
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Link-Outs Tab

The Link-Outs tab contains links to Web sites for easy access. The links created by an
individual user will only be available to that user.

Note: An Administrator can configure links that will be available to all users in the
system.

User Settings

User Information Password M Licensing

Site Preferences || Defaults | Closing Scenarios Loan Products || Intangible Taxes | Document Groups

‘ The Link Outs section contains any links to third parties that have been configured for you.

Group Name Actions
F Fannie Mae EFannieMae
N FHA FHA Connection
" 4 FHA FHA Mortgage Limits
FHA FHA Overview
< Fannie Mae Loan Lookup
¢ openme e
y  Mortoage MGIC Rate Calculator

Insurance

New Link-Out

Creating a New Link-Out
1. Click New Link-Out, and the Link-Out Design page will appear.

* Linkout Name * Linkout Destination

* Linkout Group | MGIC w

OR New Group
* Is this Link-Out active? * Who will be able to use this Link-0Out?
(*) Yes &) only me

O No

Clrass Through System Authentication

Save Link-Out

* Required Field

2. Enter the following information. Fields with a * red asterisk are required and must be
completed prior to saving.

Field Description

Link-Out Name Name of the link (e.g., Fannie Mae).
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Field Description

Link-Out Destination |Web address for the link (e.g.,
http://fanniemae.com/portal/index.html).

Link-Out Group Select the group the link will be associated with OR

New Group create a new group by entering a name in the
New Group field.

Is this Link-Out Indicates whether the link is active or inactive. For

active? a new link, this should be set to Yes.

Who will be able to |If the link is created in an individual’s user settings,
use this Link-Out? it will only be available to that user. If the user
would like to make the website available to all
users, s/he should contact the System
Administrator.

3. Click Save Link-Out.

4. Users can take three actions on Link-Outs s/he created previously by clicking the
appropriate icon under the Actions column.

e To edit a link, click the ./ Edit icon.
e To deactivate a link, click the @ Deactivate icon.

e To delete a link, click the % Delete icon.

Licensing Tab

The Licensing tab stores the users NMLS ID. Individual users must verify that it is
correct. This ID number will print on forms and is reportable.

User Settings

| User Information || Password | Link Outs |m
Site Preferences Defaults Closing Scenarios Loan Products Intangible Taxes Document Groups

‘ The Licensing section contains NMLS License information.

NMLS 1D: [12345 |

Expiration Date (optional): |4.-"L-"2030 |

Save Cancel

Site Preferences Tab
The Site Preferences tab allows users to customize certain aspects of the application.

e Number of items per page to appear in the Pipeline Summary and the Message
Center. Choose between 10 and 50 items in each drop-down field.

e The user can default the Pipeline Filter or view to Active, Prospect or All.
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e Lookups, Records per page, sets the number of loans to appear after Search.
e Control how the documents in the e-Doc Manager will be displayed.

o How the user would like the tree sections to be displayed (All levels
expanded, first level only expanded, or none expanded).

o How the user wants the documents sorted (by name or by date last
modified).

User Settings

| User Information i Password i Link Outs Il Licensing |

1 Defaults || Closing Scenanos || Loan Products || Intangible Taxes || Document Groups

!

| ‘ Customized elements in the application.

Pipeline Summary - Filter & Number of Loans Displayed Per Page

Pipeline Summary: Pipeline Admin:
Pipeline Filter:

Message Center

Messages per page:

Lookups

Records per page :

Site Navigation Menus

[[I restore default order of the menus

eDoc Manager

@] Expand All on Open O] Expand First Level on Open O Expand Mone on Open
) sort By Mame
'3§3' Sort By Last Modified

Save Cancel

Defaults Tab

The Administrator will set most of the defaults. However, individual users may need to
manage some default settings that will apply only to themselves. These include, but are not
limited to, the user names and passwords for interfaces such as credit vendors, doc
providers, and automated underwriting providers. Closing Scenarios Tab

System Administrator will set up the Closing Cost Scenarios that users can choose
from, however users can View them here by clicking on the magnifying glass.
Loan Products Tab

System Administrator will set up the Loan Products that users can choose from,
however users can View them here by clicking on the magnifying glass.
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Intangible Taxes Tab

System Administrator may set up the Intangible Tax Templates that users can
choose from.

Document Groups

System Administrator will set up the Document Groups needed.
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4

e-Doc Manager

Overview

The e-Doc Manager is the digital document folder for each loan file. All loan documents
are digitally stored, managed, and stacked in the e-Doc Manager.

It is recommended that the e-Doc Manager be opened by clicking on the folder icon on
the Top Navigation bar. A separate window will open that can be minimized,
maximized, moved to another monitor, and re-sized. This also gives the user the ability to
upload documents by using the drag and drop feature.

Search Loan #. Borrower, SSN, Property, Status. | /1‘ O -4 }‘ @ W

Once open, the user can search for, view, and manage documents. By opening the e-

Doc Manager in a separate window the user can view documents and edit loan data
simultaneously.

— Loan # 9748, LNID: 9747: Alice Firstimer

older Folder Manager Forms Doc Groups Conditions Upload | Stack &
‘Sear(h Documents select all | unselect all | folder manager
[ General
[d 1003 Loan Application 10/28/2016 # 7 O
EIFHA
[d Hup/vA Addendum to Uniform Residential Loan Application 10/28/2016 [+ /X
EIvA
[d amendment to Contract 10/28/2016 B/ DX
[d counseling Checklist for Military Homebuyers 10/28/2016 B DX
[d Interest Rate Reduction Refinancing Loan Worksheet 10/28/2016 .7 X
[d Loan Analysis 10/28/2016 £/ X
[d Loan Summary Sheet 10/28/2016 # » X
[d Report and Certification of Loan Disbursement 10/28/2016 # 7 O X
[ Request for Determination of Loan Guaranty Eligibility - Unremarried Surviving Spouses 10/28/2016 B 0%
D Rights of VA Loan Borrowers 10/28/2016 [+ ,:/ X
[EFindings
Lender Loan Request Document 9/6/2016 #
[d Lender Loan Response Document o/6/2016 * O
QOriginator Loan Update Document 9/6/2016 ,J
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The e-Doc Manager can also be accessed on the Loan Snapshot. It is located in the
lower right hand corner of the Loan Snapshot screen.

[Ce-DOC MANAGER ]
_ Ider Forms Doc Groups Upload | Stack [® C
|Searcl1 Documents select all | unselect all | folder manager
E General
[d 1003 Loan Application 10/28/2016 B/ O N
H EHA
=va
[d Amendment to Contract 10/28/2016 s O
[d counseling Checklist for Military Homebuyers 10/28/2016 Ox
[d 1nterest Rate Reduction Refinancing Loan Worksheet 10/28/2016 [+ .~ >
[d Loan analysis 10/28/2016 [ 7 M
[d Loan Summary Sheet 10/28/2016 .7 b4
[d Report and Certification of Loan Disbursement 10/28/2016 H ./ O3
[d Request for Determination of Loan Guaranty Eligibility - Unremarried 10/28/2016 FH O3
Surviving Spouses
d Rights of VA Loan Borrowers 10/28/2016 H O3
ElEindings N
Landar | nan Renuest Nocimeant a/a/2n16 [+ O

Accessing Documents

The e-Doc Manager is organized in a tree structure. Click the # Plus icon on the left to
expand the tree, and the = Minus icon to collapse it.

[F General
[l Findings

G Credit Response Text

G Loan DU Response Document

Loan DU Response Error Document

Processing
Uploads
Managed Docs

e Use the search window to locate a document or a folder by typing a portion of its
name.

IL 1
[e-DOC MANAGER ]

|

Forms Doc Groups Upload | Stack (®

|Loan An| X | X select all | unselect all | folder manager

BlGeneral
EEHA

Bva
[d Loan Analysis 10/28/2016 B > X

ElEindings
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e System generated documents (e.g. the 1003 and 1008) and forms added to the loan
by the user (e.g. FHA documents) will be in the General Section.

e Verifications such as VOE, VOM, VOD, etc., will be in the Processing section.

e Documents returned via an interface (e.g. Credit Reports, AU Findings, Flood Certs,
etc.) and documents created by a user request or response (e.g. Registration/Lock
Request, Registration/Lock Confirmation, Lender Loan Response Document) will be in
the Findings Section.

e Documents uploaded by a user will be in the Uploads Section unless otherwise
determined by the Administrator.

¢ Documents managed by a user, either at the time of upload or later, or included in a
Stack, will be in the Managed Docs Section.

e Once a section is expanded, individual documents become available. For each
document, various actions can be taken by clicking the appropriate icon.

o To edit a document name or to replace a document, click the # Edit icon.
o To view a document, click the  View icon.
o To delete a document, click the % Delete icon.

o To select a document to print, manage, or email, check the [d box to the left
of the document.

Note: When a user chooses Edit, the user can rename or replace a document.
This function does not actually edit the document chosen.

Additional Folders

The System Administrator may create Custom Folders to enhance the paperless
mortgage experience. This functionality limits where users can store uploaded documents
and what documents users can view and/or edit in the e-Doc Manager. The

Administrator(s) sets up the folder structure and awards permission to the appropriate
users for each folder.

Individual users will only see folders they have been granted permission to view. See the
Folder Manager section below for more information.

P.- Loan # 11964, LNID: 1196390093: John Homeowner

older Folder Manager Forms Doc Groups Conditions

|Ees rch Decumeants

[ Generzl
[H Findings
Huploads
M all Users
Bl Income
[l Pay Stubs
G Paystub

[F Test-Tristate
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Date and Time Stamps

To the right of each document, users will see either a date or a time. If the document was
created or last updated during the current day, a time will be displayed. If it was created or
last updated on a previous day, a date will be displayed.

Note: The date and time will always display Eastern Time.

Uploading Documents into a Loan

Documents Uploaded by an Originator or Processor become available to the Lender
when the user selects Submit to Lender or Update Lender (if file has already been
submitted) on the Loan Action Menu, or when documents are attached to a condition
directly (see below).

To upload documents to a loan, follow the steps below.

1. Click Upload in the top right corner of the e-Doc Manager or Upload
Documents on the Loan Action Menu. The Upload Documents page will
appear.

Forms Doc Groups ( Upload )-Stack -
select all | unselect all | folder manager

2. Click Select Files to locate the document(s) for upload. The user can select more
than one at a time.

3. To drag and drop documents, the user must open the e-Doc Manager using the
Folder icon on the Top Navigation bar.

AEEh o - ,
A =f @ -~

4. The user can then drag and drop the document to the gray area on the screen.

v

5. The Doc Type dropdown menu and Description field will appear on the e-Doc
Manager screen. Select a Type from the dropdown menu (required), and add a
Description (optional) to further identify the document.
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REMINDER: If you have already submitted your loan, be sure to perform the loan action Update Lender, after uploading your documents

Select File(s) to Upload (50MB File Limit)

Select Files
@ Paystubs.pdf x Remove
Type: | Paystub | Description: |June 2016 Folder: -'ﬁ
Managed Documents
Mote: | All Users I
& Attachto Condition Borrower: | Andy America A |Fundingfv\-‘waOrder
@ (Credit Report.pdf x Remove
Type: | Credit Report “| Description: Folder: | Uploads v
Note: | |
# attach to Condition
@ Bank Statements.pdf x Remove
Typer | Bank Statement V| Description: [1une 2016 - BofA | Folcer: [Uploads V|
MNote: | |
& ttach to Condition

Save Files

6. Once a loan has been conditioned, users can attach a document to an underwriting
condition. Click Attach to Condition, and a box with a dropdown menu will open
allowing the user to select the appropriate condition.

Note: For more on providing documents for conditions, see Chapter 6:
Originating Loans - Taking Action on The Lender Loan Response.

7. Depending on how the system defaults are set by an Administrator, users may
have the option to send the document directly to Managed Docs or Specific

Folders.
8. Click Save Files.

Note: Multiple and/or large files can take longer to upload.

9. The uploaded document will appear in the Uploads or Managed Docs folder or in
a Custom Folder (for more information see folder manager section below).

Bluploads
(d Paystub: June 2016 1:56:35 PMET B/ O X%
1:56:35 PM ET [ # O X

[d Credit Report
[d Bank Statement: June 2016 - BofA 1:56:34 PM ET 7 L X

Note: The documents will become available for Lender Employees, if the user
does a Submit to Lender or Update Lender (if loan has already been submitted
for underwriting) or attaches the document to a condition directly on The Lender

Loan Response Document.
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Managing Documents

Managed Docs are documents that have been processed and labeled in a prescribed way,
determined by System Administrators.

The Manage Docs feature allows users to process documents efficiently and uniformly.
Findings, General Documents (system generated), Uploaded documents, and
previously Managed Docs can be managed. Two or more sets of documents can be
combined, and the pages within the documents can be included, excluded, re-ordered, and
rotated.

1. Select Manage by clicking on the box to the left of the documents to be worked
with. The word Manage will appear at the top of the e-Doc Manager.

2. Click Manage, and the Manage Documents screen opens in a new window. This
window can be moved to a second monitor if available, so the user can view the loan
while reviewing the documents.

3. All of the pages from the selected Uploads and/or previously Manage Documents

will load as thumbnails on the Manage Doc screen. The first page will appear larger
on the left.

® New Type: [0000 UPLOADS v

Mame: | |

Copy to Originator

MOME OO B &

O 6 YO 7 wyld s yld o vyld w0 Yy

O 1 pdd 12 pydld 13 Ly
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4. To enlarge a different page to be viewed on the left, click the Magnifying Glass
on the upper right of the thumbnail.

Il L I

O 1+ QYL

5. To enlarge the page further, click on it to expand. Click on the X in the upper right
corner of the document to return to the thumbnail view.

APPLICANT CO-APPLICANT
NAME: MAXIMUM S CBCCO NAME: JUNE JCBCCO
S.SN: 005-21-0001 SS.N: 006-21-0001 Date Received: 08/01/13
[ SCORING |
1 FAIR ISAAC SCORE +673 XPNO1

SERIOUS DELINQUENCY AND PUBLIC RECORD OR COLLECTION FILED
NUMBER OF ACCOUNTS DELINQUENT

TIME SINCE OLDEST TRADELINE OPENED

NUMBER OF :ECENT INQUIRIES

8 BEACON 96 +681 EFX01
SERIOUS DELINQUENCY
LENGTH OF TIME ACCOUNTS HAVE BEEN ESTABLISHED
TOO MANY INQUIRIES IN THE LAST 12 MONTHS
LEVEL OF DELINQUENCY ON A%COUNTS

8 EMPIRICA SCORE +682 TRUOL
SERIOUS DELINQUENCY, AND PUBLIC RECORD OR COLLECTION FILED
TOO MANY CONSUMER FINANCE COMPANY ACCOUNTS
PROPORTION OF REVOLVING BALANCES TO REVOLVING CREDIT LIMITS IS TOO HIGH
TOO MANY INQUIRIES IN THE LAST 12 MONTHS
38 6 10 8

8 FAIR ISAAC SCORE +682 XPNO1
SERIOUS DELINQUENCY AND PUBLIC RECORD OR COLLECTION FILED
NUMBER OF ACCOUNTS DELINQUENT
TIME SINCE OLDEST TRADELINE OPENED
NUMBER OF FINANCE COMPANY ACCOUNTS

38 18 14 6
FRAUD ALERT ]
1 HIGH RISK FRAUD ALERT TRUOL
HAWK AVAILABLE AND CLEAR
8 HIGH RISK FRAUD ALERT TRUOL
HAWK AVAILABLE AND CLEAR
PUBLIC RECORD INFORMATION | v

6. To change the thumbnail order, drag and drop pages by dragging with the mouse
depressed over the || symbol in the upper left corner of the thumbnail.
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7. Hover over icons to see feature descriptions.

8. Features include:

e Icons

[<]

o

EE O

C

(VO WO OBk %)

Select All Pages - Checks all thumbnails

Deselect All Pages - Unchecks all thumbnails

Select Highlighted Pages - Checks all highlighted thumbnails

Deselect Highlighted Pages - Unchecks all highlighted
thumbnails

Rotate Highlighted Pages - Rotates highlighted pages
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o B¢ Remove All Highlighted Pages - Hides highlighted pages

o ¥x Remove Selected Pages - Hides checked pages
e Highlight
o Click on a thumbnail to highlight a page.

o To highlight multiple thumbnails, hold down the Ctrl key and click on
thumbnail(s).

o To select a series of thumbnails, hold down the Shift key and
highlight the first and the last thumbnail. This will select those
thumbnails and all of those in between.

9. Select pages to include in the new Managed Doc by checking the box on the lower
left corner of each thumbnail. As an example, a user has uploaded document
with100 pages of tax returns, W-2's, and paystubs. The user would like to create
one Managed Doc that contains only paystubs. The user should check only the
paystub pages, Select Paystubs from the Managed Doc Types dropdown menu,
and click New (adding a Name is optional).

10.The Type and Name (if entered) of the new Managed Doc will appear on the
upper left in green and will note the pages that were selected to include.

® New Type: ‘0575|NCOME? Paystubs V‘ 1. Saved: 0615 INCOME: Paystubs: Borrower 1 June and July
Name: ‘Borroweﬂ June and July ‘ Pages: 22-25

| Save Copy to Originator

11.To hide the pages that were included in the newly created document, use one of the
Remove Selected Pages icons. This will “hide” the selected thumbnails from
the Manage Documents window, but will not delete the pages from the original
document.

Note: If the “hidden” or removed pages need to be re-loaded, simply access the
original document from the slide out menu on the left side of the screen (see
further instruction below).

e-Doc Manager - Folder Manager

Custom Folders are created and utilized in OpenClose to enhance the paperless
mortgage experience. This functionality limits where users can store uploaded documents
and what documents users can view and/or edit in the e-Doc Manager. The System
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Administrator sets up the folder structure and awards permission to the appropriate
users for each folder.

Folder Permissions

When users are granted access to a folder(s) it will be designated as “Read” (view only) or
“Read/Write” (view, move and edit). If the user does not have either permission, s/he
will not see the folder at all.

Accessing and Moving Documents

Users will see folders that contain documents, by choosing the folder tab on either the
Loan Snapshot e-Doc Manager, or on the Pop-out e-Doc Manager. Enter a
folder name or document name in the search field is necessary.

Ce-DOC MANAGER ]

oider Forms Doc Groups Upload | Stack ® C
|Ec—z rch Documants select all | unszlect all | folder manager
FlGenara
[H Findinas
Eluploads
[d 1008 Transmittal: fodf— 12/16/2016 H # 05
[FManaged Docs Root Folder i
B _conditions Packpes TROTETESTREET— o 12/16/2018 H 7 X
B conditioge#ekagez: this if 12/16/2016 B 7 DX
e Sub Folder
HTri-state-Brokarfile2
1D Verification and Bridger: DFM-brklvi - filel upload i2f16/2016 B # ,:Jx
[ Payoff Statement: New payoff statement - discard the old payoff 12/16/2016 ./ O3

1. Click the Folder Manager link or tab to access the complete list of folders users
have been given permission to either read only, or read/write.

2. Click the plus + to open a root folder and see sub-folders within and see what
documents are stored inside.

P._ Loan # 11851, LNID: 1185190093: Alice Firstimer

Folder |EEGCAECELUAN | Forms Doc Groups
|Chouse your file on kg left + and drag it into the target folder on the right +.
(] Uploads. \ || i"C3 Uploads
[Z] Managed Docs 2] Managed Docs
Al Users U NS A piication/Addendum - Initiak: 5:29:21 M ET
47 Closing 4 g
‘Ja HHM Test Co Docs IEE [C3 HHM Test Co Docs
= i_laSub Folder / [C] Leads
! =y Sub Folder 2 |23 MCHEN-BrokerOnly
(] Leads £ MCHEN-UW

3. Here, users can open folders to drag & drop documents from one folder to another as
long as they have been given read/write permission. Users can move more than one
document at a time by holding down the Ctrl or Shift Key and multi-selecting the
documents to be moved.
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Uploading Documents Directly to a Folder

The System Administrator may set a default folder for each Managed Doc Type.
This will determine a default destination folder for the document upon uploaded. The user
may select a different destination folder from the dropdown list. Choices will include only
folders the user has read/write access to. The Upload folder destination will always be
available to all users.

Select Files

& Paystubs.pdf x Remove

Types [Income B1 - Paystubs | pescripton: Foicer. | Income / Pay Stubs v/

Note: | ]
& attach o Congition

If the user selects a Managed Doc Type that has a default folder the user does not have
permission to, the folder dropdown will be blank. The user can select any folder s/he has
permission to use. If s/he selects nothing the document will be in the Upload folder after
the user saves.

REMINDER: If you have already submitted your loan, be sure to perform the loan action Update Lender, after uploading your documents

Select File(s) to Upload {50MB File Limit)

Select Files

@ Appraisal.pdf x Remove

Note: |
& Attoch to Condition
(=) Ip jpads
[d appraisal 1:04:25 PM ET B/ O X
1 . 4 mm e e e T e ke

Note: New documents will become available for Lender Employees, if the user
does a Submit to Lender or Update Lender (if loan has already been submitted
for underwriting) or attaches the document to a condition directly on The Lender
Loan Response Document.

Editing Documents

The user has the option to move and edit the name of a document at the same time. To do
so:

Click on the Edit Pencil

The Edit Document modal will open

Select the Document Type from the dropdown

Give the document a name (optional)

Select the destination folder from the eDoc Folder dropdown

bAoA
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6. Attach Condition select from the list if applicable
7. Make any notes (optional)
8. Click Update Document

Eluploads
12/29/2016 BE /S O35

Documen t Type: [Inquiry Explanation Letter ~|

Document Name: [Borrower 1 Letter of Explanation |

Update Document {Optional): Select File

eDoc Folder: [ Underariting ~|

D EziliaTme reason to suspend the loan hd

Copy to Originator: !

MNotes: Flease see the borrower's explanation

I———
5 &5 fE||

Update Document

Update Lender

When uploading a NEW document to any folder, on a loan that has been submitted to the
lender, the user must Update Lender to make the document visible on the Lender
Side of the loan.

When moving or editing an EXISTING document, the system will automatically synchronize
the Lender and Originator copies. Should user 1 move a document from a folder user 2

could access, to a folder that user 2 cannot access, user 2 will not see it any longer.

Folders Excluded From a Stack

When the Administrator creates Custom Folders, s/he can exclude them from the

Stacking feature. Therefore, a folder may exist for the storage of documents that have
been uploaded into a file but will not be used (e.g. paystubs that are too old to use).
Managers should instruct users as to where to store documents that are not to be included
in Stacks.

Printing, Publishing and Emailing Documents

There are two ways to Print a document from the e-Doc Manager.

1. Use View © or “ Edit and Print using Print Preview & """~
2. Click the [4 Checkbox icon to flag and print multiple documents.

e The Print, Publish and Email options will appear in the upper right corner
of the e-Doc Manager section.
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Ce- DOC MANAGER- 7% —4 — I:” — |
.iin Forms Doc Groups Manage | Print | Publish | Email | Upload | Stack C |

e Click Print to generate the flagged documents as PDFs for printing or saving.

Users can Email documents from the e-Doc Manager in one of two ways.

Note: Emailed documents can be password protected.

1. Click the [d Checkbox icon to flag documents, and click Email.

¢ A window will open for the user to enter the email address, subject, and
comments.

e The password for the documents will default to the primary borrower’s social
security number. This default password can be changed before the email is sent.

2. Email using the Publish feature. Publish enables additional features when
emailing from OpenClose.

e Click the [ Checkbox icon to flag document(s).
e Click Publish on the tab at the top of the e-Doc Manager.

¢ The Publish Documents screen will open and display the borrowers’ names
and email addresses.

Document

Statement of Credit Denial, Termination, or
Change

Disclose to:

| John Homeowner |jchn@openclose.com |

[] Mary Homeowner |mary@openclose_com X |

O Check if sending loan disclosures %¥
(GFE, TIL, etc.)

Publish

e Click Publish.

Note: Doc Provider interfaces are used to produce official disclosures. The

Publish feature should not be used if disclosures will be emailed or mailed by the Doc
Provider. Managers should instruct users when to use this feature.

e Select “"Check if sending loan disclosures” on/ly when sending official
disclosures prepared by the Doc Provider. This will populate a date in the
eDisclosures Sent Date on the Loan Info screen, Tracking tab.
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e The borrower will receive an email asking them if they would like to receive the

documents electronically and will be instructed to Click Here to submit their
preference.

o A webpage will open and the borrower must input the last four digits of
the SSN for the borrower displayed on the page.

o The borrower must input a viewing code, which is displayed on the page.
o The borrower will either consent or decline.

o If the borrower consents, s/he will receive an email with the consent
document attached.

o If the borrower consents, the eDisclosure Consent Accepted date
will autofill on the Loan Info screen, Tracking tab

Note: If the borrower chooses No, I do not Consent, s/he will see a confirmation
webpage with the contact information for the Originator.

e The borrower will be presented with a page displaying the documents.

e The borrower can view, print and save the documents. The borrower cannot e-
sign the documents

e When the borrower views the documents, the eDisclosure Viewed date will
autofill on the Loan Info screen, Tracking tab

e The user is notified via email that the borrower consented and viewed the
documents, or that the borrower did not consent.

e The Publish feature has a Published Docs History link that can be accessed
on the loan snapshot.

—LOAN INFORMATION
Created: 8/2/2016 Application: 8/2/2016 (TRID)
AU Decision: VDU XLP

Loan Amount: $250,000.00
Purchase Price: $280,000.00 Published Docs History
Appraised Value: $285,000.00

e The published Docs History displays the following for published document
requests:

o A list of the documents that were published.

o Name of the borrower documents were sent to.

o Email where the notification was sent.

o Disclosure Sent date and time.

o User who sent the documents.

o Date borrower clicked on the link in the email notification.

o Borrower’s consent response (True = accepted, False = declined).
o Date the borrower viewed the documents.

o Link to view sent documents.
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Document History

Each time a document, or the data that creates a document, is saved, a new version of the
document is stored in the loan’s e-Doc Manager. A notation of the user, and the date
and time, are recorded. To access a document’s history, click the [#] Plus icon to the right
of the date.

H Genera V<
[d 1003 Loan Application 8/17/2015 HJ/
[d Funding Worksheet 8/17/2015 H DX

Some documents, such as the 1003, allow the user to view previous versions by clicking
View. To revert to a previous version of the document, click Use.

Note: Loans in certain stages will not have the Use button available.

1003 Loan Application

Date Modified: Created By: Compare:
8/26/2015 3:15:54 PM ET Test LO \ K |:|
8/26/2015 3:15:42 PM ET Test LO View Use O
8/26/2015 3:15:32 PM ET Test LO View Use |:|
8/26/2015 3:15:29 PM ET View | Use |:|
8/26/2015 3:15:29 PM ET Test LO View Use O

Compare Versior
—

Note: Reverting to a previous version will cause data updates, made after the
selected version was created, to be lost.

Users can compare two different versions by checking two boxes under the Compare
column and then clicking Compare Versions at the bottom of the screen. A Difference
Report will be generated. The report can be printed.

Difference Report

Changed Items

Ttem 0ld Value New Value

ID 1953693221 -

ImportAction R N A
Exists - False
SeasonalProperty - N
SellerConcessions - 0.00
ProposedHousingExpense/@Type 26 25

MonthlyExpense 1165.15 0.00
ProposedHousingExpense/@Type 22 26 v
Mot s Carms e Inialal 11 crC 10
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Forms

Most documents in the e-Doc Manager are system generated, returned from an
interface, or uploaded by users. However, Lenders may store custom forms in the e-Doc
Manager Forms Folder for user access, (e.g. Appraisal Review Checklist, Counter Offer
Form).

Users have access to a library of forms and verifications. When a form is added to a loan,
information from the loan will automatically populate fields, saving time and reducing data
entry errors.

Folder Doc Groups Add To Folder] Stack &

k

[d Condo Questionnaire (FFS) A
[ 4 Construction Loan Agresment (JCU)

[« CounterOffer Form

[ d CounterOffer Form (Brwr Only)

[d CounterOffer Form (CoBrwr Only)
Ld Credit Authorization (JCU)

[ 4 Credit Authorization (SMV)

To access the available forms, click the Forms tab. Click the [ Plus icon to expand a
category, and the [=] Minus icon to collapse it.

Adding Forms to Loans
To add a form to a loan, follow the steps below.
1. Click on the Forms Tab in the e-Doc Manager.
2. Locate the forms to add to the loan.
3. Click the [d box to the left to flag the form(s).
4

. The Add To Folder option will appear in the upper right corner of the e-Doc
Manager menu.

e-DOC MANAGER

Folder Doc Groups Add To Folder| Stack ©
5. Click Add To Folder. The user will be returned to the Folder tab.
6. Forms will be in the appropriate folder. For example, if the user added the Counter

Offer form from the General section, it will be in the General folder.

For data to automatically populate into a form, the user must click the # Edit icon. While
the forms receive their initial data from the 1003, Fees Worksheet, and other screens, any
changes to these forms will NOT update the system.

Forms added to the loan in this manner cannot be managed. Therefore, the user should
create a PDF of the form and upload it to the appropriate folder if it needs to be included in

a Stack.
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Editing Forms in the e-Doc Manager

To edit a form, click the # Edit icon.

When editing a form, the user can:
e Assign individual forms to individual borrowers. (VOE, VOD, etc.)
e Add information to editable fields.

e Click Print Preview on the upper right of the Edit screen to view and print the
document.

Note: Not all forms and/or fields on a form can be edited. When the user Saves
after editing, mapped data will revert to what is in that field within the system.
Therefore, after editing fields populated by the system, the user should save a version
as a PDF, then print and/or upload it into the file. Data added to non-mapped fields
will be retained after a save.

Stacking Documents

The system has a Stack feature that allows users to automatically create a file of pre-
determined documents in a predetermined order. This feature is particularly useful when
preparing files to Submit to Lender or to ship to an Investor. It is common for
Lenders or Investors to require specific documents in a specific order when reviewing a
loan. The System Administrator will create the stacks and set the system to include
the correct forms.

To create a Stack:
1. Click Stack in the upper right corner of the e-Doc Manager.

2. Select the Stack name from the dropdown menu.

Lo L = Account Exec
X Lock

Select a Stacking Order

\

ps Upload | Stack (® G

select all | unselect all | folder manager

Correspondent

QC Audit

Test

Underwriting Submission

Select

3. The system will generate a list of any documents that belong in the stack but are not
in the e-Doc Manager.
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The following stack order documents are NOT present in the eDoc manager.

4. The user should review the missing documents and determine if they are needed. If
so, click Cancel to return to the e-Doc Manager to add the required documents.

5. Once the user clicks OK, the Stack of documents will be available for viewing in the

0110 Loan Approval

0120 Investor Approval

0210 AUS Findings

0500 CREDIT

1052 CLOSING: Closing Wire Worksheet

1051 CLOSING: Closing Funding Figures Worksheet
1060 CLOSING: Clesing Checklist

1064 CLOSING: Closing Instructions

1068 CLOSING: Preliminary HUD

OK Cancel

e-Doc Manager, Managed Docs folder.

Note: The documents to be stacked are recognized by the Managed Doc Type
assigned to the document when uploaded or managed. Therefore, it is important to
assign the proper Managed Doc Type when uploading or managing a document. All
versions of the document identified with the Managed Doc Type will be included in
the stack, so the user should either re-name any versions s/he would not like included

or store them in a folder that is not considered in the stack.
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5

Message Center and Loan Notes

Overview

In addition to system-generated emails, OpenClose provides a secure, internal messaging
system, which allows loan-based and user-based messages throughout the loan process.
The system also has a loan notes feature that is an additional communication tools.

Accessing the Message Center

The Message Center can be accessed in multiple ways:
e For messages about all loans in the pipeline:

1. Click the Alert in the top right corner of the page.

‘f’cn_l have 2 new Messages

Note: The Alert will disappear once the user has clicked on it.

2. Click the Envelope icon on the Top Navigation Bar while on the home
page to open the Message Center.

n Ly B O

3. Messages for multiple loans are available.
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Message Center (Received General Messages)

>

EfiNew =FRefresh B Delete Flag ¥:3Archive Flag Close x|

T Subec

Lender Loan Update (Loan e
#1009) 8/3/2015 11:35:03 AM ET

& System Adm ... 1008 - Loan Status Changed 8/3/2015 11:35:02 AM ET

# Bean Lende ...

# Bean Lende ... |oan response 8/3/2015 11:35:02 AM ET

% Bean Lende ... Lender Loan Update (Loan

B #1007) 7/31/2015 6:23:17 PM ET

¢ For messages about an individual loan in the pipeline:

1. Click the = Unread Messages icon on the Pipeline Summary page.

Note: The alert will disappear once the user has clicked on it.

2. Click the Envelope icon on the Top Navigation Bar while in a loan.

AR P NN | [ o I

Message Center

e Messages displayed in bold have not been opened yet.

Meszage Center (Received Loan 10606, LMID: 10606 Messages)

New {Loan 108086} = Refrash W Delate Flag ?D‘Archiue Flag Closeil

I S R

Managed Document Created .
by Lender for Loan #10606 2D LSS L] 2T

Managed Document Created by
Lender for Loan #10606

/& Bean Opene ...

& Bean Opene ... 7/7f2016 1:16:04 PM ET

e Placing the cursor over the Menu icon on the left side of the page, allows the user
to see the Inbox and Sent Items. Both the active and archived messages can be
viewed.
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Message Center (Received Loan 10¢

New {Loan 10603) ;EsRefresl‘

1003 - (Si¢
* Bean Opene ... 1inlngded |
'@ Inbox:(Select Below) p09
General
Archived
Loan 10609 »
Loan 10509 Archived = |
H
ﬁSent Items:(Select Balow) ¥
General
Archived
Loan 106039
Loan 10509 Archived

Icons

The following are the function icons available in the Message Center and within a
message.

Message Center

New )
New - Click to create a new message.

Note: New messages can only be sent to other user(s) involved in the loan. For
example, on a newly created loan not yet submitted, only the originator is “involved”.
Once submitted, other users will be involved.

y=F:Refresh
. Refresh icon - Click to refresh the Message Center.

wp-}(_' Delete Flag . .
. ' Delete Flag icon - Click to delete messages.

1"'E'*l'ﬁ'xrizl'li'.re Flag .
. Archive Flag icon - Click to archive messages.

Within A Message
o &4/ Reply To Message icon - Click to reply to the message.

o B View All Messages For This Loan icon - Click to view all messages
associated with the loan.

e [% Go To the Loan icon - Click to open the associated loan.

e H% Go To the Document icon - Click to view the associated document.
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Configuring the Message Center

The user can define the number of items to be displayed per page under the Site
Preferences tab of the User Settings. The value ranges from 10 to 50 for messages in
the Message Center.

User Settings

User Information | Password | Link Outs || Licensing
syl Defaults || Closing Scenarios || Loan Products || Intangible Taxes

‘ Customized

Pipeline Summary - Filter & Number of Loans Displayed Per Page

Pipeline Summary:
Pipeline Filter:

Message Center

Messages per page:

Loan Notes

e The Loan Notes tool allows users to add information for users to refer back to at
any time.

e To access, click the Loan Notes icon on the Top Navigation Bar.

A \ e - ,
S B 7 8

e The Loan Notes window will open and can be dragged to a second monitor
allowing the user to review the loan and the Loan Notes simultaneously.

e To create a Loan Note, complete the Subject line and Note section. Click Add
Note.

¢ The Loan Note remains in the file for future reference and specifies the user who
created it and the date and time it was created.

From: Bean Originator 77132016 2:57:49 PM EST
Subject: appriazal

The home 15 otcupeed by tenants.
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e Loan Notes can never be deleted.
¢ Loan Notes cannot be reported on.

« Loan Notes entered by an Origination side user can viewed by any user who
has access to the loan.

« Loan Notes entered by a Lender side user can viewed by other Lender users.

e Lender users have the option to make the note available to Origination side
users by clicking Share? If the Lender user does not click Share the
Origination side user will not see it.

Loan Notes A

Subject

|New Loan Note

Note Share?

This note will be available to the orjginator.

Add Note |
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6

Originating Loans

Overview

The purpose of this chapter is to acquaint the user with the functions that are typically
associated with the origination process.

Icons
The following are action icons that are available throughout the system.

o - Click to open a popup that allows the user to enter information to make a
calculation (e.g., MI or proposed rental income). In some cases, the
calculator is informational, showing the formula and factors the system
used to make a calculation. In these cases, the user will not enter data
directly into it (e.g., LTV or DTI).

o * - Click to look up and select (e.g., loan product, closing cost scenario).

e W L Click to open and enter additional information data (e.g., MI info) or read
helpful system information.

o A - Click to add additional fields to a section (e.g., add employers or assets).

. 8= . Click to look up a contact and apply it to a loan (e.g., realtor, insurance
agent).

. 2 - Click to select a date.

e ~ - Click to refresh a screen (e.g., e-Doc Manager).

) *5 - Click to save the current screen.

e & - Click to print preview and print.

Linked Loar
o g " _ Click to switch between two loans that have been linked because they

area first and second lien on one property.
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Creating Loans

Level 1, Level 2 and Level 3 Originator can create loan files. If granted permission
by the System Administrator, Level 1 Originators can create loan files on behalf of

other Originators. Lender Employees can also create loans on behalf of an

Originator.

Note: When any user creates a loan on behalf of another user an Originator must

be assigned to the loan in the Select Originator field. When a Level 1

Originator, who has permission to create loans on behalf of others, uploads
any loan he/she must also select an Originator even if he/she is the Originator.

This prevents the user from making themselves the Originator in error.

a Add a Loan

Borrowers

L
b Add Borrowers

bl

“First Namg
Middle Namg
“Last Namd
Generatior
“554

Date Of Birt
Present Addresd

Zip Codd

Search using full or partial names.

Originator (Last Name):

QOriginator Company: '7

Broker/Correspondent ID: ’7
—

Search Results:

originator, carmie
originator, Branch
Qariginator, Lendx
ariginator CA FL Lic, Bean
Qariginator CA RM Lic, Bean
Qariginator2, Olsen
ariginatorBow, BeanBow1l

[

Bean Test & Suppeort Company OrigCorrID1234
Bean Test & Support Company OrigCorrID1234
Bean Test & Support Company OrigCorrID1234
Bean Test & Support Company QrigCorrID1234
Bean Test & Support Company OrigCorrID1234
Bean Test & Support Company OrigCorrID1234
Bean Test & Support Company OrigCorrID1234

[Select]
[Select]
[Select]
[Select]
[Select]
[Select]
[Select]

To create a new loan, users will either:

e Upload an existing Fannie Mae format loan (3.2 fnm file) from another loan

origination system (LOS) (e.g., Calyx Point).

o Enter the loan data directly into OpenClose.

Note: Users can also create loans using the Price, Register, Lock options on the
Home Page or from Quick Pricer on the Left Nav. For more information, see

Chapter 7 Pricing, Registering & Locking Loans.

Uploading Loans

Use the Upload New Loan option to upload loans that have been created in a different
LOS. The loan files should be in the industry standard Fannie Mae format (.fnm file).

Note: All LOS systems allow for exporting a loan as a FNM file.

© 2018 OpenClose. All rights reserved.
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1. Click Upload New Loan on the Left Nav from the Add a Loan menu or on the
home page.

¥ upload new loan
¥ newloan entry

2. The Loan Upload Selection page will appear.
Click the Magnifying Glass to search for the Originator and Select.

4. The user can select 1 to 8 Fannie Mae 3.2 files to upload at a time. Each will be
assigned a different loan nhumber.

Upload Loans

J Search Loan # Borrower, SSN, Property|

seectorgmator: [ %

Select File(s) to Upload

Select File(s)

@ BTC-VA1 -VA 30 YR Fix - John and Mary Homeowner.fnm x Remove

Loan Status: Qrigination Channel:

@ BTC-FHAL-30R Fixed- Ken Customer.fnm x Remove

Loan Status: | Origination ™| Origination Channel:

@ BTC-C3 - LTD CO Refi - Andy and Amy America.fnm x Remave

Loan Status: | Origination | origination Channel:

5. Select Loan Status - Origination or Prospect.
6. Select Origination Channel

Retail

Brokered

Whaolesale

Whaole Loan Purchase
Correspondent

Note: Available Origination Channels will depend on settings.

7. Select Destination after upload - the page the user will land on after clicking
Upload Loan(s). When uploading multiple loans, any selection other than
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Pipeline Summary will apply to the first loan listed.

Destination after upload:

3 2015. All Rights Reserved

Moo BT Lleor Bl

8. Click Upload Loan(s).

Manual New Loan Entry

Users can originate loans in OpenClose without the use of another LOS system. To create

Loan Snapshot
Lock Form
Price/Lock
Edit 1003

Edit GFE Fees
Loan Info
Order Credit
Submit to AU

Upload Loan(s)

a loan in OpenClose, follow the steps below.

1. Click New Loan Entry on the Left Nav or from the Add a Loan menu or on the

home page.

¥ upload new loan
¥ new loan entry

2. The initial data entry page will appear.

Add a Loan

|

4 Add Borrowers

Select Originator: A
)
BORROWER 1
*First Name:

L 1
Middle Name: | ]
Generation: | |
pateofBirth: | | [mm/dd/yyyyl
Present Address: | |
Zip Code: l:l
State:
Home Phone: ||
*Application Source:

‘Sea ch Loan #, Borrower, SSN, Property, Status ‘

CO-BORROWER 1
*First Name:

L 1

Middle Name: [ ]
Generation: ||
Date Of Birth: I:l [mm/dd/yyyy]
PresentAddress: [ |
Zip Code: I:l
State:

Home Phone: [ |

= Copy Address & Phone to Co-Borrower 1
* Required Fields per Borrower

Loan Status:

Origination Channel:

Destination after saving new loan:
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3. Select Originator - if the user creating the loan is not the Originator, click the
Magnifying Glass to search for and select the Originator.

4. Enter the primary borrower information. Fields marked with a red asterisk are
Required Fields.

5. Select Loan Status - Origination or Prospect.
6. Select Origination Channel.

7. Select Destination after saving new loan - the page the user will land on
after clicking Save New Loan.

8. Click Save New Loan.

Editing the 1003

From the Loan Actions menu, select Edit 1003.

o The Edit 1003 screen is organized like the Uniform Residential Loan Application
(Fannie Mae form 1003, Freddie Mac Form 65). The tabs across the top represent
the sections of the printed form as well as some additional sections.

Note: Not every tab, field or function of the Edit 1003 screen will be discussed in
this section. However, several that require specific instructions are mentioned below.

e Information from the 1003 is used to make numerous calculations and will flow to
other screens. If the loan is originated by uploading the data contained in the Fannie
Mae 3.2 file, it will populate in the appropriate fields.

Note: If The Company workflow is to order credit via OpenClose, the Liabilities
tab can be completed by selecting Merge Liabilities on the Loan Action Menu.
This eliminates the need to manually enter each liability. For more information, see
Credit Report Screen below.

e A variety of fields and icons appear on the screen to capture and display information
that is not in an actual field on the 1003. Most fields on the Edit 1003 screen are
familiar to users in the mortgage business. Some are unique to OpenClose and will
be addressed here.

Note: Fields that are grayed out cannot be edited by the user and will populate based
on user actions and data entered.

Types and Terms Tab

Informational Calculators

There are several informational Calculators along the top of the Types and Terms tab.
By clicking on the Calculator, the user can see the formula the system is using to make
the calculation.
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‘ypes and Terms Section

DTI Tep: 14.795 “,‘n LTv: 76.159 “_‘g ARR: 4.25 l/g
I DT Bottom:  [18.135 o @ corv: [ee.0s3 o @ sorv: [a9.404 o @

DTI Top: |14.?95 % DTI Bottom
DTI Bottormn: |18.135 o5 Calculated by dividing the total monthly debt payments by the total
* gross menthly income.
,/f‘ Formula
¥ - 30 Yr Conv Fined 51:3:0;,;0;}: (Housing Expense + Monthly Debt) * 100/ (Monthly Income
ail s
Liabilities
R Subject Property MNet Loss % 0.00
Monthly Debt $ 167.00
Spouse Income Excluded: Housing Expenses % 739.73
Of Loan Total Liabilities: % 906.73
sition: | Primary Loan 'S
Type: | Conventional LUET 0 (E
. Monthly Income % 5,000.00
Type: |Fixed Rate Total Income: $ 5,000.00
cOnly: (O yes ® o
1Flag: (O yes ® o Calculation
739.73 - 0) + 167) * 100 / (5000 + 0) = 18.135
suyer: ({ ) ) ( )

Disclosure Basis & QM Type

The Disclosure Basis and QM Type are displayed on the Types and Terms tab of
the Edit 1003 screen.

o« If Loan Type = HELOC, the Disclosure Basis will auto-populate to 2010,
otherwise it will be TRID.

e The Home Equity Loan Indicator box (on the bottom right of the screen)
should only be checked when the loan is a closed end HELOAN that is not a
Refinance of a mortgage on the subject property. This indicator sends the proper
data to the Doc Provider so the Purpose of Loan on the LE will be Home
Equity.

e The QM Type and QM Guidelines may be displayed on the Types and Terms
tab of the Edit 1003 screen. Settings configured by a system administrator
determines if the field displays and if it is editable.

Applying Loan Products and Closing Cost Scenarios

The option to select a Loan Product and Closing Cost Scenario is available on this
screen. Click the Magnifying Glass to select from the list of options.
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. oan Configuration

Closing Costs: |

Loan Product: |

e Once a Closing Cost Scenario has been selected on a loan, it can only be
changed on the Edit Fees Worksheet screen, because a change to the Closing
Cost Scenario will remove any edits that were made on that screen previously.

e Ifthe “ icon does not appear next to Loan Product, it cannot be selected on this
screen. It will be selected when the user prices the loan via Price/Lock. This
forces the user to select an eligible product. Pricing will only be returned for eligible
products based on the loan data.

o Lien Position and Loan Type must be selected. By making these selections,
certain predetermined data is applied to the loan eliminating the need to enter the
data manually.

Note: There are often multiple locations to access and enter information, eliminating
the need to navigate away from a screen to add data elsewhere.

MI Calculator
The MI Calculator is available on this tab, as well as others throughout the loan.

e The user should complete the Loan Type before putting data in the MI
Calculator to ensure applicable rules and options are applied to the loan.

ype Of Mortgage And Terms Of Loan MI Calculator

Loan Position: No. of Months/Due: |360 ;I:l
Loan Type: | Federal Housing Administration Base Loan Amount $: |142,500.00 [ —
. = )] nformation Box
FHA Loan Limit $: [271,050.00 Loan Amount w/MIPFF $: |142,500.00 4

e Complete the MI Calculator factors and the system will calculate the monthly MI,
any applicable upfront amounts and populate the monthly MI amount in the
proposed payment on the Housing Expense tab.

—
]
x
Up-Front Mortgage Insurance Premium

VA Funding Fee

@

Base Loan Amount: [142,500.00 wri 7B wBl
MIP, FF: % worv: 4371 8
Amount Paid in Cash: [o75 @
N MIP, FF Financed QM Type Set By: =
T Loan Amount with MIP, FF: Guidelines Set By: [N
Automatic Refundable Upfront MI: [[]
]

Monthly Mortgage Insurance Premium
period 1 %/ Months
period2: [ /[ |months
No. of Months/Due: E
cancelat [ | Base Loan Amount §: [142,500.00

Midpoint Payment Cancel: [] Loan Amount w/MIPFF $: [144,993.00 8o

]} save Interest Rate: |5.500
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e

e The MI Information Box gives the user the opportunity to save information such

as the MI provider and certificate number. Click the Y Information icon to open

it.

[ |
X
Loan Info |
Loan Type: Veterans Administration LTV / CLTV [/ MI LTV: 94,371/ 94,371/ 54,371
i Occupancy: Primary Residence Base Loan Amount: 142,500.00
smen| Loan Purpose: Purchase Loan Amt w/MIPFF: 144 495.00
Purpose of Refi: Property Type:
Loan Product: Number OF Units: 1
Amortization Type: Fixed Rate Loan Term/Due: 360/
MI Info |
MI Type:| Monthly - Level Pay Vl MI Insurer: Dept of Veterans %x
MI Coverage %: 100.000 MI Coverage Type:
MI Certificate 2: Waive ML/MIP/FF/GF: O
MI Certificate Exp: j Agency Case #:
Veteran/Reservist: Entitlement Usage: ‘.\ l:l
FHA CaseFile Assigned: l:lj
1 Premium Info | & @
Initial Rate: 1.40 Initial Mnthly Prem $: 118.75 :|
Initial Prem Amt 5: 1,995.00 Initizl Prem. Cash $:  0.00 o
1st Renewal Rate: 1 1st Renewal Months: 120
2nd Renewal Rate: 2nd Renewal Months: 240
Cutoff at LTV %: 78 Midpoint Pmt Cancel: False
Save

MI Interface

The OpenClose MI Interface Feature allows users to request an MI Rate Quote from an MI
provider from within the OpenClose System.

e The MI Interface modal can be accessed by clicking on the icon, on any of the

following

locations:

1. Loan Info screen, Loan Amount w/MIPFF $
2. Edit 1003 screen, Types and Terms tab, Loan Amount w/MIPFF $
3. Edit Fees Worksheet screen, Loan Amt + Financed UFMIP / FF

Loan Amount w/MIPFF £:

Base Loan Amount 5: 600,000.00

[500,000.00 ]

Interest Rate: 4.000

Note: the icon will be visible and will open the modal even if the lender has not set up
the interface with ARCH MI.
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e The MI Interface modal can also be accessed from the Loan Action Menu by
selecting Services

Services

1) Choose your Service Type

2) Choose your Service Provider

3) Choose the Package Type

4) Enter your username and password (if blank)
5) Enter additional values

6) Click Submit

Your results will automatically appear in the eDoc manager when the response is received.

Order Services:
Service: Mortgage Insurance hd
MI Company: Arch MI e User Name:

Rate Quote Detail - Single

| Rate Quote Detail - Multi I
MI Coverage Percent: 0.000 MI Premium Financed: O
MI Duration Type: Periodic Monthly A Initial Prem at Closing Type:
MI Rate Plan Type: MI Refundable Type: Mot Refundable W
MI Premium Source Type: MI Calculation Type:
MI Application Type: Standard v Attachment Type:
Special Loan Program:

Submit Request

Note: Credit Scores are required to receive an MI Rate Quote. They can be
automatically populated by ordering credit in OpenClose, or the user can input Credit

Scores on the Loan Info screen. The lowest of all middle scores is sent to the MI
provider.

e Services Screen

Service:
o Mortgage Insurance will display. Other options may become available

with future releases

¢ MI Company
o If the Lender Administrator has input the credentials for Arch MI,
Arch MI will display in the dropdown. Other MI providers may be added
with future releases
¢ Request Type
o Rate Quote Detail - Single
» This will provide the user with one option
o Rate Quote Detail — Multi
= This will provide the user with several options in a side-by-side
comparison view, if the loan is eligible for more than one option
e User Name

o This populates from System, Company, or User Settings as
configured by the Lender Administrator
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e Password
o This populates from System/Company/User Settings as configured by the
Lender Administrator
e MI Coverage Percent
o This defaults to a percentage based on the loan’s data, but the user can
change it
» Standard Coverage Percentages used are based on LTV and
Amortization:
1. 85% < 20 Years 6%
85% > 20 Years 12%
90% < 20 Years 12%
90% > 20 Years 25%
95% < 20 Years 25%
95% > 20 Years 30%
97% < 20 Years 35%
. 97% > 20 Years 35%
e MI Duration Typ
o This defaults to Periodic Monthly, but the user can change it to
= Annual
= Single Life of Loan
» Not Applicable
= Other
¢ MI Rate Plan Type
o This defaults to Level, but the user can change it to
» Back Loaded
» Modified Front Loaded
= Other
= Standard Front Loaded
e MI Premium Source Type
o This default to Borrower, but the user can change it to
= N/A
= Lender
e MI Application Type
o This defaults to Standard, but the user can change it to
» Delegated
= Other
e Special Loan Program
o This defaults to Blank, but the user can type in the data
= Lender should discuss with Arch MI what data is appropriate for
this field
e MI Premium Financed
o This checkbox defaults to Blank, but the user can check it
e Initial Prem at Closing Type
o This defaults to Prepaid, but the user can change it to
= Deferred
= Other

NN A WN
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¢ MI Refundable Type
o This defaults to Not Refundable, but the user can change it to
= Other
= Refundable
= Refundable with Limits
e MI Calculation Type
o This defaults to Constant, but the user can change it to
= Average Annual Scheduled Unpaid Principal Balance
= Base Loan Amount
» Constant
= Declining
= Other
Percent Of Current Balance
= Percent Of Original Balance
¢ Attachment Type
o This defaults to Blank, but the user can change it to
= Attached
= Detached
= Semi-detached
e Submit Request
o When the user Submits Request, data from this screen and from the loan
is sent to Arch MI
o Arch MI then returns a Rate Quote based on this data entry

Note: Similar to the pricing engine, if the user does not receive any results it is likely
that the data is not an eligible scenario. The user should modify their data and submit
again.

The interface may return a message if information is missing or to provide information
about why the loan is not an eligible scenario.

For example, on an FHA loan, a user will see this in red text:

The Mortgage Type provided is not valid. CMG_MICompany only accepts
Conventional loans

OR
If loan terms are not eligible, the user will see a message like this:

For Standard Program, the minimum FICO for Second Home is 660.

e MI Result - Once the user receives an eligible response from Arch MI, the user will
see the single or multiple options displayed in the MI Result modal:

© 2018 OpenClose. All rights reserved.
Page 69



opencLose

PREMIUM PLAN OPTIONS

7/28/2017 1:55:51 PM

Select MI Product

BPMI EZ Month N LPMI EZ Monthl -
MI estimatas are basad on 2096 © g C il N BPMI Single NonRefundable (Dec‘lrining LPMI Single FHA
Renewal) onRefundable Renewal) NonRefundable

Rate Quote ID _ M4589238 S42EFE | M4589239 S5BCFD | _ M45892405774E2 _MA4588241562CC6 |  M4589242SAASBE2 |
Upfront MI Premium 0.00 11,810.40 0.00 15,507.80 4,655.00
Upfrent MI Premium Rate % 0.000 4.440 0.000 5.830 1.750
Upfront MI Premium Tax Amount 0.00 0.00 0.00 0.00 0.00
MI Premium Tax Rate % 0.00 0.00 0.00 0.00 0.00
Original Base Loan Amount 266,000.00 266,000.00 266,000.00 266,000.00 266,000.00
Initial Mote Rate % 4.25 4.25 4.25 4.25 4.25
Monthly Payment (P&I) 1,308.56 1,308.56 1,308.56 1,308.56 1,308.56
Monthly MI Premium 356.88 370.18 177.33
Monthly MI Premium Rate % 1.61 1.67 0.80
Monthly Monthly P&I and MI Payment 1,665.44 1,308.56 1,678.74 1,308.56 1,485.89
P&I and MI Cost Over Five Years 21,412.80 11,810.40 0.00 0.00 15,294.80
5 Year Cost Comparison 6,118.00 -3,484.40 -15,294.80 -15,294.80

Disclaimer:

1. Click on the gray rectangular button for each Rate Quote ID to view a pop up of

the loan’s MI details for that MI program

1
M4589238 542EFE

Rate quotes generated are estimates based on the information you provided, considering currently applicable laws, rates and factors, all of which are subject to change without notice, A rate
quote does not constituta a contract, binder or agreement to extend insurance coverage. Your actual rate may vary. To obtain a final rate, please submit the loan for issuance of an insurance
Commitment through your normal submission channel, Default coverage percentages displayed for quotes are based on current GSE requirements, but we recommend that you verify adherence
to investor requirements, Coverage is subject to approval under appropriate Arch Mortgage Insurance Company underwriting guidelines and rates in effect on the date the insurance
Commitment is issued. For additional information, please contact MI Operations at 800,837.4264, Arch MI's RateStar Promise: for the next 90 days we will honor the premium rate shown in this
quote on any mortgage insurance commitment we issue for the loan attributes listed above, provided the quote is based on RateStar pricing appropriate to your master policy number, and the
rate is legally availzble for use in the applicable state.

::}Arch ‘ MI

Your loan for $266,000 for a property in FL valued at $285,000 with 30% coverage using a credit score value of 639 has the
following MI premium options.

If you wish to Order MI via ArchMIConnects*, use the quote Ref # to search your Company Rate Quote Pipeline and select
1.

[Order MI]

RATE REQUESTED 07/28/2017

EZ MONTHLY
Borrower Paid | Non-Refundable | Constant Renewal | Rate

Shee
Ref #M4589238S42EFE

Initial Rate

Total Initial Premium
$356.88

1st Renewal Rate
1.610%

2nd Renewal Rate

0.200%
PROPERTY LOAN INFORMATION
Zip Code 33401 Loan Purpose Purchase
City Haslett, FL Lean Amount $266,000
Property Type SFD (single Family Detached) Property Value $285,000
Occupancy Owner Occupied Loan to Value 95.00%
Coverage 30%
Loan Term 360 mos.
~ Amortization Term 360 mos.
GLIHIERT Amortization Type Fully Amortized
Borrower Credit 639 Loan Type Fixed Rate, Fixed Payment
DU/LP Decision None
Loan Program None
Total Debt Ratio 36.786%
Buydown Percent Other

Origination Channel

Not Provided
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2. To Select MI Product, click the radio button below the program, and click the

Select button

a. The MI Result modal will close

b. Close the Services modal
i

If already on the 1003 or Loan Info screens, the screen will refresh
and update the MI Info Modal

L — = return to snap
X
jlLoan Info  m—
Loan Type: Conventional LTV / CLTW / MI LTV: 88.475 / 88.475/ 88.475
_ﬂ Occupancy': Secondary Residence Base Loam Amount: 220,000.00 G
~| Loan Purpose: Purchase Loan Amt w/MIPFF; 221,188.00 i
g HE/Obligatio
Purpose of Refi: Property Type: Detached
.| Loan Product: CONV - 30 ¥r Conv Fixed Number Of Units: 1
Amertization Type: Fixed Rate Loan Term/Due: 360/ 380
_|/M1 Info |
MI Insurer: B X uLED - MI Company: Arch W
MI Premium Source Type: Borrower W MI Coverage %: 25.000
MI Duration Type: Periodic Mont MI Application Type: Standard A4 ]
MI Rate Plan Type: Level W MI Refundable Type: Mot Refundab ]
MI Calculation Type: Constant W MI Init Prem at Closing: Prepaid W ]
MI Certificate #: Lender Pd MI Int Rate Adj:
MI Certificate Exp: I:LE MI Premium Financed: 1 ] (Down B
MI Rate Info
MI Quote Identifier: MBE17311503921 .@. MI Product Description: BPMI Prepaid Monthly... (i) @ S

5 yr Cost Compare Amt:

Government Info
FHA CaseFile Assigned:
Agency Case #:

MI Absence Reason:

MI Absence Reason Other

E—
I

=1 Other Mortgage Insurance Info

Housing Cost Over 5 yrs:

Veteran/Reservist:

Entitlernent Usage:

6039.00

MI Type (OLD): |

e MI Info Modal

Desc: A4 MI Coverage Type:
Waive MI/MIP/FF/GF: O
|Premium Info |
Initial Rate: 0.540 Initial Mnthly Prem %: 0.00
Initial Prem Amt 5: 1188.00 Initial Prem. Cash %: 0.00
1st Renewal Rate: 0.54 1st Renewal Months: 119
2nd Renewal Rate: 0.2 2nd Renewal Months: 240
Cutoff at LTV %&: 78 Midpoint Pmt Cancel: False
Save
s SV ]

o Click the MI Info icon and see the results of the MI Product chosen
» The user can add additional data to the screen as required by the lender
= Click on the MI Quote Identifier icon to again see the quote’s details
= Hover over the MI Production Description icon to see the product’s full

name
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e MI Calculator

o Data will also auto-populate to the MI Calculator
a. The user must open the Calculator and Save so the Upfront and/or
Monthly dollar amounts calculate

Up-Front Mortgage Insurance Premium
VA Funding Fee

Base Loan Amount: IW
MIP, FF: %
Amount Paid in Cash: |0.00
MIP, FF Financed:
Loan Amount with MIP, FF:

Automatic Refundable Upfront MI: [

Monthly Mortgage Insurance Premium

Period 1: [1.61 | % /(120 | Months

240 | Months

Period 2: |D.2 o/

Cancel At: %o

Midpoint Payment Cancel: [ |

_save |

e Loan Terms

o If the Loan Amount changes, the Upfront and/or Monthly dollar amounts will
adjust based on the factors in the MI Calculator. However, if the Loan
Amount change results in an LTV change, and/or if other Loan Terms change,
the user should re-request the MI Rate Quote to ensure accurate information.

Borrower Information Tab

Most Fields on the Borrower Information tab correspond to the standard 1003 form;
however, some are unique to OpenClose and will be mentioned here.

Types & Terms Property Employment Income Housing Expense Assets
Liabilities Details Declarations Agreement Fannie Mae Government Info Freddie Mac

When a Borrower and Co-Borrower exist on the 1003 (a married couple) a Swap &
Save button becomes available. This can be used to swap the position of the borrowers on
the 1003.
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CO-BORROWER 1
Swap & Save

When a Borrower and Co-Borrower exist on the 1003 (a married couple) a Delete
This Borrower check box becomes available.

I:l Delete this Borrower

The Borrower Info tab contains two tabs of its own.

o Details tab allows the user to enter Power of Attorney information and First
Time Homebuyer Counsel Type, in addition to other 1003 fields.

o Identification tab allows the user to enter AKA (Also Known As) or Alias types and
a lender ID number such as the borrower’s Credit Union member number, in addition
to other 1003 fields.

Adding Additional Data Fields to the 1003 Screen

On the 1003 tabs, users have the option to add blank fields as needed. The # Add icon is
available throughout the system. As an example, users can add additional borrowers and
income fields.

h Add Mew Borrower(s)

1. Click the “* Add icon.

2. Select the borrower the information pertains to from the dropdown menu where
indicated.

J_J Add New Income Section(s)

e seconsvorone I Yaul
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Adding Additional Borrowers to a Loan

Note: OpenCIose can accommodate four applications for a total of eight borrowers on
each loan.

1. On the Edit 1003 screen, Borrower Info tab click Add New Borrower(s)

‘. Types & Terms H Property |W‘ Employment ” Income ” Housing Expense H Assets |

Liabilities Details Declarations Agreement Fannie Mae Government Info Freddie Mac

Borrower Section

i Add New Borrower(s)

. New fields will appear that can accommodate another borrower and co-borrower.

. Enter the information for the new borrower(s).

. Repeat the process to add up to 4 sets of borrowers.

a U1 W N

. The green checkmark indicates the applicant(s) information that is currently displayed
on the Borrower Info tab.

| Types & Terms Il Property || Employment Il Income Il Housing Expense Il Assets |
Liabilities Details Declarations Agreement Fannie Mae Government Info Freddie Mac
Borrower Section
__:J Add Mew Borrower(s)

Alice Firstborrower

+ Joe Secondborrower } click on the name of the barrower{s) to view their information
Judy Thirdborrower

BORROWER 2

] pelete this Borrower

S5N: |125-45-4567

First: |Joe

Middle:

Last: |Secondborrower

Generation:

7. Click on a borrower’s name to move the green checkmark and display that borrower’s
Borrower Info tab.

8. To add information for the additional borrowers use the *** icon. Select the
borrower to add the field(s) for and click D .

s Add Nev Emplayment Section(s)

Alice Firstborrower
Joe Secondborrower @

Judy Thirdborrower
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Note: Each of the remaining tabs of the Edit 1003 screen will display all
applicant’s information. The user need only click on the borrower(s) names, on
the Borrower Info tab, to select which applicant’s information to view.

| Types & Terms Il Property I Borrower Info | Employment | Income I Housing Expense I Assets |

Liabilities Details Declarations Agreement Fannie Mae Government Info Freddie Mac

Employment Section __:J Add New Employment Section(s)

Employment Information For Alice Firstborrower

Delete [] Create Verification []

Name Of Employer: |US State Department %

Position/Title:
Employer Type:

Address:

[}
=l

City:
State:
Phone:

Employment Information For Joe Secondborrower
Delete [] Create Verification []

Name Of Employer:

Position/Title:

Employer Type:

Address:

[}
=l

== = = =
g BIE ? E 9 3
a BN EN | )
g <" SlEe <|3|®

5

&

&

i

g

3

City:
State:

Phone:

Employment Information For Judy Thirdborrower
Delete [] Create verification []
MName Of Employer:

Position/Title:
Employer Type:

Creating Verifications

Users have the option to create verifications as data is entered throughout the system.
Check Create Verification, and then click Create Selected Verifications to store

Clerk
Primary Employer W
123 Main 5t

Washington

202) 555-1212

(=]
il

USA CLINIC

Primary Employer W

22015

800) 884-1919

=]
il

Metro Hosptial

Primary Employer %

J

them in the e-Doc Manager, Processing section.

Employment Section

Employment Information For Alice Firstimer
Delete [] Create Verification /

g

1, Add New Employment Section(s)

A

Create Selected Verifications

Adding Subordinate Financing to a Loan

When a new origination is a primary lien, and it has or will have a subordinate lien behind it,
the user must enter information about the second lien and indicate if the second is
Existing or New.
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Note: If the user is originating a new first mortgage and a new second mortgage in
the same transaction, a “piggyback”, the two loans can be linked together. The
Originator must do this step prior to submission to the Lender. This eliminates
the need for the user to edit each loan individually.

Originating a Primary Lien with Subordinate Financing

Be sure to indicate the Loan Position as Primary Loan on the Types and Terms tab
of the Edit 1003 screen.

To enter data regarding the second lien:
1. Click the Details tab.

2. Click the Subordinate Financing Calculator next to line J. Fill in the
appropriate information.

3. Click Create Linked Loan only when originating the second mortgage along with
the primary mortgage.

4. Click Existing Loan, only if there is currently a second lien that will be
resubordinated. The corresponding debt must be marked as resubordinated on the
Liabilities tab.

5. Complete the HELOC information if applicable.

Subordinate Financing
Second Mortgage Third Mortgage
Existing Loan: [ ] Loan Amount:
Interest Only: [ ] Monthly Payment:
Loan Amaunt: Lender: l:l a4
Interest Rate: %o Fourth Mortgage ~
Qualifying Rate: % Loan Amount: Ay
retun
No Of Months: Monthly Payment: 8
Monthly Payment: Fifth Mortgage
Loan Type: | Conventional V‘ Loan Amount: -
Amortization Type: | Fixed Rate M Monthly Payment:
Create Linked Loan: Lender: l:l =
HELOC
HELOC Loan: [ ]
HELOC Max Amount: [0.00
HELOC Amount Drawn:
HELOC Amount Undrawn: ’7
Save
| ‘ | J. Subordinate Financing: i ‘—_

6. The system will calculate the monthly payment for the second based on the
information entered. The P&I for the second will populate on the Proposed
Housing Expense tab.
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| Types & Terms || Property || Borrower Info || Employment || Income |h-“c-|ﬁuala-lu ilﬁi| Assets |
Liabilities Details Declarations Agreement Fannie Mae Government Info Freddie Mac

Housing Expense Section

“ The P&I payment is an approximate value. Your Lender will calculate the actual value upon registration of this loan.
Proposed/Subject

Rent %:|0.00
= First Mortgage (P & I) $:808.10 |
*0ther Financing (P & I) $:
Hazard Insurance $:
Real Estate Taxes $: W
Mortgage Insurance $:
Homeowner Assn. Dues $:
Other $:|D.D[17

Totals: % 1,226.80

7. The system will populate the Subordinate Financing amount on the Details tab
only if it is part of the cash to close calculation.

8. When the user creates a linked loan, a Linked Loan icon will appear on the Edit
1003 screen Details tab. By clicking the icon, the user can toggle between loans.

@ Linked Loan &, save 1003 (] return ty

Types & Terms Property Borrower Info Emp\oyment Income " Housing Expense Assets-

Liabilities Deta Declarations Agreement Fannie Mae Government Info Freddie Mac

etails Of Transaction Section
A. Purchase Price:
B. Alterations, Improvements, Repairs:
C. Land (If Acquired Separately):
D. Refinance (Incl. Debts To Be Paid Off): 0.00
E. Estimated Prepaid Items: |795.00
F. Estimated Closing Costs:
G. PMI, MIP, Funding Fee:

H. Discount (If Borrower Will Pay): 0.00 E
1. Total Costs (Add Items A Through H): 5,092.75

J. Subordinate Financing:

m | [F] [FF] (] [—= T
[ I B
< @
o oo
=1 ||
=g qlle
o oS
=]
I

K. Borrower's Closing Costs Paid By Seller:

9. When a linked loan has been created, a new Update Linked Loan: check box
appears in the Subordinate Financing calculator modal. After making changes
on the first mortgage the user must enter the subordinate financing calculator on
the primary mortgage and save to update the linked second.

10. Documents saved in one loan will not move to the other. They must be uploaded
and managed individually.
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Government Tab

Important information about the loan will be entered on this screen for programs such as:
e VA (e.g. Federal Tax amount).
e FHA (e.g. Section of the Act).
e Community Lending Products

Other information will auto-populate from the loan product or system defaults.

Fannie Mae Tab

The Fannie Mae tab of the Edit 1003 screen collects information that may be needed for
a DU transaction.

e The FNMA Case File ID will populate the first time a DU response is returned.

Freddie Mac Tab

The Freddie Mac tab of the Edit 1003 screen collects information that may be needed
for an LPA transaction.

e The LPA Key Identifier, LPA Transaction Identifier, Credit Report
Identifier, and LPA Loan Identifier fields will auto-populate the first time an
LPA response is returned. The value of the Building Status field auto-defaults to
Existing.

e The value of the Property Type field auto-defaults to Detached.
e The value of the Planned Unit Development field auto-defaults to No.

Additional Information Tab

Fields required for Uniform Loan Delivery Dataset (ULDD) are housed on the
Additional Information tab.

Specialty Loan Products

Please see the addendums at the end of this manual for detailed information regarding data
entry for the following loan types:

e FHA

e FHA 203K
e VA

e FNMA -DU

e FHMLC - LPA (Loan Product Advisor) formerly known as LP (Loan Prospector)
e HELOC
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HELOAN
Loans with Mortgage Credit Certificates

Construction Loans

Ordering Credit

1.
2.
3.

From the Loan Actions menu, select Order Credit
Check the borrower(s) names(s) or click Joint if applicable.

If the credit was pulled outside of OpenClose, enter the reference number from the
report.

Select the Credit Agency. Username and password saved in defaults will populate
the applicable fields.

Indicate that the borrower has authorized the credit pull by checking Yes on the
right.

Click Order Credit.

Order Credit Report for Alice Firstimer (Loan #: 6894)

|

. | Loan Actions (6894) p— — - — -~ A 3
1 ‘aeamh Loan #, Borrower, SSN, Property, Status ‘ n g /o U

Borrower Subject Property Address
Alice Firstimer 9991 Warford
SSN:991-91-9991 Dawson, IA

Loan: 6894 50066

e Select borrowers and enter Reference Numbers
{All fields for at least one individual must be completely filled in)

Borrower

Alice Firstimer (991-91-9991) Credit Reference #: | |

a Select a Credit Agency to use and verify authorization

Credit Agencies: ‘ Equidata Inc. - XpertOnline ~
—_ — Have the individuals signed a loan application or
Request Type: () Single (®) Tri-Merge authorized you to order their credit?
Account/User Name: [test Check Yes!
Authorization is required.
Password: (esssssssscssssssscss [ Manually enter credentials.

a Order Credit

7. After the request is processed, the user will see the Loan Snapshot screen.

8. The credit report will be returned to the Findings section of the e-Doc Manager.

Note: Credit reports returned to the system via an interface will be sent to the
Findings section of the e-Doc Manager. It can take a minute for the report to
arrive. If it is not available, click the < Refresh icon.
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—e-DOC MANAGER

B C | Forms Doc Groups Upload | Stack [®
select all | unselect all | folder manager
[ General
HEindings
[d p. Purchaser Credit 8/27/2015 * - X
[d FraudcuarD Response Document 4/24/2015 # Lo
[d FraudGUARD Response PDF 4/24/2015 H Lo

When the credit report is pulled via OpenClose, the credit scores populate to the Loan

Info, Price/Lock and Underwriting screens. Once those screens are saved, the scores
can only be changed manually.

Merge Liabilities

The Merge Liabilities feature auto-populates the debts from the credit report to the
Liabilities Tab of the 1003 screen.

1. Click Merge Liabilities on the Loan Action Menu.

2. Check or uncheck Ignore Zero Balance Liabilities if applicable.

3. Select a screen from the dropdown menu as the Destination After Merging.
4. Click Merge Liabilities.

OMIT vs. Omit Monthly Payment on the Liability Tab

Liabilities checked OMIT will be bracketed on the 1003 and omitted from the total on the
printed form. They will not be considered by DU or LPA in ratios.

The Omit Monthly Payment checkbox is used only to prevent doubling of the REO
expenses listed on the Liability and Asset tabs. This checkbox will only affect the
calculation of ratios in OpenClose; in other words, DU, LPA, and doc providers do not
recognize Omit Monthly Payment .

e Choose OMIT, for the system to exclude a payment from automated underwriting
and OpenClose. The debt will be bracketed on the 1003. For example, an
installment loan with less than 10 months remaining on the debt.

e DU reads expenses from the Liability tab for REO that is a current residence.
However, OpenClose reads the liabilites listed on the Assets tab (REO section), as
well as from the Liability tab. Therfore, the user must enter liabilities for the
mortgage and for non-escrowed taxes and insurance on the Liability tab for DU.
Use Omit Monthly Payment, so OpenClose will not count it twice.

Note: REO that is not a current residence or a rental property will be treated
differently. See DU and LPA Job Aids in Appendix A for more information on
1003 data entry for automated underwriting.
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o Omit Monthly Payment will only exclude a payment from the OpenClose
calculations.

o OpenClose reads housing expenses from the REO section of the asset screen. Use
Omit Monthly Payment on the Liability tab so OpenClose will not count the
housing expenses twice.

Loan Info Screen
From the Loan Actions menu, select Loan Info.

The Loan Info screen contains basic loan info involving the borrower, property and loan
type. It also houses important date and contact tracking, as well as custom fields set by
the System Administrator.

Contacts Tab

Users should complete the Contacts Tab by using the Contact Look Up Cards, so
TRID documents will be completed correctly.

Note: For more on Contacts see Chapter 14.

Tracking Tab

Important dates and other information is recorded on the Tracking tab and it is especially
useful for reporting. Many of the fields are completed by the system when the user takes
certain actions. As an example, the Application Date will be recorded on this screen. A
System Administrator will set the criteria used to determine the Application Date in
the System Defaults. Other items on the Tracking tab need to be completed by a user
as designated by a manager.

Edit GFE 2010 Screen and Edit TIL Screen (if available)

HELOC loan types require a GFE 2010 and TIL. When the user selects HELOC as the
Loan Type on the Edit 1003 Types and Terms tab, the Disclosure Basis will
automatically change to 2010. This data is sent to the Doc Provider, so the GFE and TIL
are returned in the disclosure package. Complete the fees on the Edit Fees Worksheet
screen to provide the data needed to create the documents. The Edit GFE 2010 and
Edit TIL screens show the OpenClose version of the forms based on the data in the loan
and certain defaults set by the System Administrator. The System Administrator
can also enable a Print GFE and/or Print TIL icon if needed for The Company
workflow.

Submit to Processor

When the 1003, and other Originator required tasks, are completed, the user may be
instructed to Submit to Processor. (Not all companies utilize this feature. Users should
consult a manager).
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1. Click Submit to Processor on the Loan Action Menu.

2. Choose a Processor or Queue from the drop-down box. If no processors appear
in the list, an Originator User Level 1 or an Administrator must assign a
Processor(s) to the Originator.

3. Enter necessary comments in the Comments box.
4. Click the Send Loan button when complete.
OpenClose will automatically:
e Send the selected Processor an Internal Message.
e Put the loan in the Processor’s pipeline or in the selected Queue.

e Change the loan status to Processing.

Note: Once the Originator has submitted a file to a Processor, s/he may be
limited as to additional actions s/he can take on that loan.

Submitting a Loan to the Lender

When ready, the Originator or Processor will submit the file to the Lender for
underwriting.

1. Click Submit to Lender on the Loan Action Menu.

Note: Submit to Lender may be named differently as determined by the System
Administrator.

2. Enter any comments needed in the Comments box.
3. Click the Send Loan button.

Upon Submission OpenClose will automatically:

e Store a copy of The Lender Loan Request Document in the e-Doc Manager.

e Send an email to the appropriate lender employee(s) or members of the
Submission Queue.

e Send an Internal Message to the appropriate recipient or members of the
Submission Queue.

e Change the Loan Status to UW-Submitted.
e Check the Sent to Lender on the Loan Snapshot Action section.

e Inthe Pipeline Summary, the UWD icon for the loan is changed to Loan
Submitted - .

o Click the “= UWD icon to open The Lender Loan Request Document.

e Make the contents of the loan’s e-Doc Manager available to the Lender users.
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o Submitting the loan to Lender sends the entire file to the Lender and
typically limits the Originator’s ability to make changes to the 1003.

Loan Validation

When the user clicks Submit to Lender, the system runs a scrub of the data to identify
missing information before sending the file to the Lender. Users should complete missing
fields. This step ensures that a complete and accurate file is sent to the Lender.

Update Lender

Originator users will need to update The Lender’s copy of the loan when additional
documents are uploaded. On the Loan Action Menu select Update Lender and select
the documents to send. Each Lender user who has the loan in his/her pipeline or queue
will be notified that an Update Lender has been performed.

Note: Since the Lender and the Originator have distinct, separate copies of the
loan, the Originator must update the documents in the Lender’s copy with the
Update Lender Loan Action. If an Originator user adds a document in the e-
Doc Manager and does not click Update Lender the Lender will not see the
document.

Update Lender
J U Loan Actions (201501101)

:_J LNID: 201501101

v |

Borrower Su
I

e
11-2222 Tul
Home Phone:

‘Waork Phone:
Cell Phone
Email:

Arm Testfi
SSN: 333-

@) Select documents to send

Document Updated
1003 Loan Application 5/26/2016
Upload: _Conditions Package - test 3/1/2016
Truth—m—Lendmg Disclosure Statement 5/26/2016
Estimated Fees 5/26/2016

e Enter comments to send along with the documents

V] Update Lender (View Lender Information)

Lender Loan Response

When an Underwriter has reviewed the loan and a Loan Response has been issued, a
Lender Loan Response Document will be created and stored in the Findings section
of the e-Doc Manager. The user can open it and view it there.
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Loan Number: 1
CBORROWER INFORMATION
Borrower Subject Property
QM Tester 123 Hard Street
West Palm Beach, FL
Originator Loan #: 10187 33414
Qual Credit Score: 810
[CLOAN INFORMATION
Base Loan Amount $: 200,000.00 Int Rate: 4.250%
Loan Amount w/ MIP,FF $: 200,000.00 Term: 360
Amort Type: Fixed Rate Purpose: Refinance/ DU-Cashout Other
Loan Type: Conventional DTI: 17.072% / 17.072%
UW Approval Type: n/a Product: 30 Yr Conv Fixed
LTV: 80.000% CLTV: £0.000%
Doc Type: Full Lock Status: Not Locked
Loan Position: Primary Loan Appraisal Value $: 250,000.00
Purchase Price §: Max Loan Ameunt $:
Property Type: Detached Max Rate:
Qccupancy: Primary Residence Approval Date / Expiration Date: 05/04/2016 / 05/31/2016
CECREATED BY
Assigned Underwriter: Bean Opener
Phone: (561) 655-6418
Email: jc@jcpegroup.com
Lender Loan #: 10188
Attn: Bean Originator (Bean Test & Support Company),
In response to your recent submission, the current Underwriting Status is:
Loan Approved with Conditions
Please review the conditions listed below and submit the requested information.
Code Condition Type Responsibility
0010  (Credit) HUD-1/ Settlement Statement to reflect the payoff and clesing of the following: Approval Borrower
(Credit) Certification of resident alien card information for Include name, INS
3 { ) ’ rova wer
003 Form No., status and expiration date if applicable. Approval Borrower
009 (Credit) Complete bankruptcy papers evidencing discharge date prior to Closing Borrower

Once the response is issued, an Internal Message will be created in the loan.
See Chapter 3 for details on the Message Center.

An Administrator has the option to set a default so an email will be sent to all the
email addresses in the Originator’s user settings and the Account Executive
when the Response is issued.

The UWD icon in the Originator’s Pipeline Summary will update based on the
decision. The user can place his/her cursor over the icon to see its meaning. For
more on Pipeline Summary icons see Chapter 2. The user can open The
Lender Loan Response Document from the Pipeline by clicking on the icon,
or in the e-Doc Manager, Findings section.

Taking Action on a Lender Loan Response

Typically an Originator user will need to respond to a Lender Loan Response by
providing additional information, “conditions”.

There are several ways this can be accomplished.

The user can upload the documents into the e-Doc Manager then Update
Lender to push the documents to The Lender’s copy of the file.

Use the Attach to Condition icon is on the Upload screen. Select the condition
to attach the document(s) to from the dropdown menu. When all the documents
have been added, select Update Lender to push all attachments to The
Lender’s copy of the file at one time.
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e A system-generated email will be sent to any Lender user who has the loan in
his/her pipeline or queue each time an Update Lender is performed.

REMINDER: If you have already submitted your loan, be sure to perform the loan action Update Lender, after uploading your documents

Select File(s) to Upload (50MB File Limit)

Select Files

@ Bank Statements.pdf x Remaove

Type: |Credit Report ™| Description: |Letter of Explanation ‘ Eolder: ‘Managed Documents v‘

Note: P

& Attach to Condition

(Credit) Borrower(s) to provide satisfactory credit explanation for all derogatory « | ¥

Attach to Condition

Save Files

s9

o The user can also attach a document to a condition directly on The Lender Loan
Response document. Using this method each attachment will send an individual
email to the Lender user(s). Thus, Update Lender is not required. The email is
sent to any Lender user who has the loan in his/her pipeline or queue.

MMWMAM S g T S WW\“J’

=

Cod Conditi q ,
ode toncifion click here to open the upload window ™y
0010  (Credit) HUD-1/ Settlement Statement to reflect the payoff and closing of the fol - ... . e s
(Credit) Certification of resident alien card information for Include name, INS

003 Form No., status and expiration date if applicable. Approval Borrower

0009  (Credit) Complete bankruptcy papers evidencing discharge date prior to . Closing Borrower

0002  (Credit) Borrower(s) to provide satisfactory credit explanation for all derogatory credit. Prior to Closing Borrower )
&

B e le TP € the paperclip signifies a document has already been attached to this condition %

=

[Code Condition Type Cleared

e oyt CaRs P e P Y amn? N PP N SV

e Typically, Lender Users prefer to get all conditions at once with only one email
notification. Therefore, the suggested workflow is to upload conditions using the
Upload screen. Attach the document(s) to individual conditions as uploaded, but
refrain from using the Update Lender function until all the needed documents are
attached.
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7

Pricing, Registering, & Locking Loans

Overview

This chapter provides information on the following screens: Price/Lock, Lock Form, and
Quick Pricer.

Price/Lock (if available)

1. From the Loan Action menu, select Price/Lock. The user will be directed to the
Product/Rate Request screen.

Price/Lock is the automated pricing and product eligibility engine
(Decision Assist). It can be used to either Register/Float or
Register/Lock a loan.

If the Lender requires that loans be registered before Submit to Lender,
the user will use the Price/Lock screen to register the loan prior to
submission.

Previously saved details on the loan, such as data on the 1003, will populate
the Price/Lock screen. Changes made on this screen will populate back to
the 1003.

The System Administrator will determine what fields are required when
pricing, registering or locking a loan. Required fields are indicated with a red
asterisk.

Missing required data will be indicated in red, as shown below:

m These fields cannot be blank: Loan Pasition, Property Type, Estimated Clasing Date

D:cupan:v:lF’rimar‘g Residence ;I
Lien F"u:-sitiu:un:l B2 E

2. Edit details as necessary to search for product eligibility and pricing.
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Note: Underwriting Type defaults to “None” to allow the user to search for all

eligible products. However, the Underwriting Type must be selected from the
dropdown menu to register or lock the loan.

*Underwriting Type:

Fannie Mae &AUS
Freddie Mac LP
Manual Underwrite
Other AUS

USDA GUS

e Compensation Type:

o The Lender will direct the user whether to use Lender Paid
Compensation or Borrower Paid Compensation.

o If the Administrator has set the system so price results populate
the Fees Worksheet, the following will apply:

» Lender Paid Compensation will populate as Paid to
Originator by Lender.

= Discount will populate as Paid to Lender by Borrower.

* Pricing Credits will populate as Paid to Borrower by
Lender.

o If the Administrator has not set the system so price results
populate the Fees Worksheet, then any compensation, discount, or

credit must be manually entered on the Edit Fees Worksheet
screen.

o Lender Paid Compensation to the Originator is noted on the
Edit Fees Worksheet by checking LPC on the screen.

Credit Or Discount: Amount
Discount (7] 0.000 % +% 0.00 .00

Loan Credit 1\ tpc [] [0.000 =+ 3 |0.00 .00

Loan Credit2  LPC R [0.153 s +3 |o.00 |218.03

Note: For more on Fees Worksheet see Chapter 8.
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e Search Parameters have been pre-set by the System Administrator.
The user may change these ranges to either narrow or broaden the results
returned:

o Desired Rate
o Desired Price
o Desired Lock Period
e Results:
o Users can choose to sort results in one of the following ways:

= Best Price - results closest to the Best Price (highest price)
within the user’s desired Price range will display

= Best Rate - results closest to the Best Rate (lowest rate)
within the user’s desired Rate range will display

= Best Execution - the program with the best price per
interest rate will display

3. Select Search Programs

e The search results will display Eligible Products and Ineligible

Products. The pricing or rate order will depend on the Result dropdown
menu selection on the previous screen.

¢ In some cases, the search results display the Investor. In this example,

the Administrator chose not to display the investor name. User’s results
may look different.

Eligible Products [ View Ineligible Products ]
= . oo
Rate Date:
30 Year Fixed - Conf 7/18/2016 10:15:18 AM 2.230 9.517000 30 0.000 1.500 / 4,254
s $1,234.33 | 51,466.32
Rate Date:
30 Year Fixed - Conf 7/16/2016 10:15:18 AM = SLAEEIT 30 0.000 1.500 / 4,254
e $1,253.87 $-232.57
Rate Date:
30 Year Fixed - Conf 7/16/2016 10:15:18 AM 33500 | -0.772000 30 0.000 1.500 / 4,254
ik $1,272.58 | 4$-2,189.55
Rate Date:
ced - e 2.625 -1.438000
30 Year Fixed - Conf Efrm;zols 10:15:18 AM et || S 30 0.000 1.500 / 4,254
Rate Date:
30 Year Fixed - Conf 7/16/2016 10:15:18 AM 2750 | Ao7aono 30 0.000 1.500 / 4,254
s $1,313.43 | 5559015

o Ineligible Products will show reasons the product is ineligible:
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Ineligible Products

LOAN PROGRAM

3 Flagstar - Conf High Balance 20 Fixad, FNMA

3¢ Citibank, N.A. - Conf 20 Fixed

¢ Citibank, N.A. - Agency Jumba 20 Fixed

% Flagstar - Conf High Balance 30 Fixed, FNMA

MyCammunity

[ view Eligible Products ]
INELIGIBLE CONDITIONS

Conforming Lean ameunts aren't eligible for FNMA High Balance /FHLME Super Conferming ( 74273033 ) ...

FNMA's MI% of coverage relative to LTV and Term is incorrect. { 74415078 } ...

Cenfarming Lean Ameunts are not eligible for Agency Jumbo preducts. { 74332354 ) ...

Conforming loan amounts are not eligible under the MCM High Balance product. { 74284506 ) ...

¢ U.5. Bank Home Mortgage - Buster 30yr LPMI 30-35

(3686)

3 U.S. Bank Homa Mortgage - Buster 30yr LPMI 85-30

(3685)

Minimum LTV 50.01% for this product. { 74280685 ) ...

Minimum LTV 85.01% for this product. { 74250683 ) ...

4. Once the user chooses an eligible Product, a complete pricing grid will display. The
Results display both the P&I and the credit or discount dollar amount.

+ 30 Year Fixed - Conf

" 30 Year Fixed - Conf

w30 Year Fixed - Conf

w 30 Year Fixed - Conf

+ 30 Year Fixed - Conf

Rate Date:
7/18/2016 10:15:18 AM
ET

Rate Date:
7/18/2016 10:15:18 AM
ET

Rate Date:
7/18/2016 10:15:18 AM
ET

Rate Date:
7/18/2016 10:15:18 AM
ET

Rate Date:
7/18/2016 10:15:18 AM
ET

RATE

3.250
$1,234.33

3.375
$1,252.87

3.500
$1,273.58

3.625
$1,253.43

3.750
$1,313.43

[ view Ineligible Products ]

[ euice [ ooxeemion | ravcr |

0.317000
$1,466.32

-0.082000
£-232.57

-0.772000
$-2,1859.55

-1.428000
$-4,078.46

-1.971000
$-5,590.15

30

20

20

30

30

0.000

0.000

0.000

0.000

0.000

EST LENDER PD COMP

1.500 / 4,254
1.500 / 4,254
1.500 / 4,254
1.500 / 4,254

1.500 / 4,254

Click on the Eligible Product to open a more detailed grid. It will display eligible
Rates, P&I, Margin (if applicable), prices based on lock terms, and amount of
credit or discount. The lock terms may vary depending on what has been set up by

the Administrator.

RATE MARGIN 15 20 45 60

3.250  $1,234.33 0.000 $1,111.79 51,486.32 0.66700! 51,891.75 $2,175.37
3.375  £1,253.87 0.000 £-587.09 £-232.57 8000 £192.86 $476.48

3.500  £1,273.58 0.000 £-2,544.07 £-2,183.55 -0.622000 £-1,764,12 $-1,480.50
3.625  $1,233.45 0.000 5-4,432.38 $-4,078.46 $-3,653.03 $-3,363.41
3.750 $1,313.43 0.000 $-5,944.68 -1.971000 $-5.550.15 $-5.164.72 $-4,881.10
3.875  $1,333.69 0.000 $-7.067.81 7000 $-6,713.29 5-6,287.86 $-6.004.24
4000  $1,354.05 0.000 $-7,345.76 5-6,991.23 £-5,565.80 $-6,282.18
4.125  £1,374.56 0.000 -2.942000 £-8,246.94 £-7,992.41 £-7,566.98 $-7,282.26
4.250  £1,335.24 0.000 -3.224000 £-5,172.27 £-8,817.75 £-8,292.32 $-8,108.70
4.375  $1,416.07 0.000 -3.330000 $-5,444.55 $-5,090.02 $-8,664.59 -2.955000 $-8,380.57

e The user can print the pricing grid, if needed, by clicking Print Preview
== 77T on the top right corner.
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The product details will display Product Guidelines, which are
informational notes about the product and not underwriting guidelines.
Adjustments, including Loan Level Price Adjustments (LLPA), will
also display. This gives the user information as to how the net price is

calculated. All prices displayed in the grid are net prices, after all
adjustments have been applied.

Product Guidelines

= Mo Guidelines apply to this product.

=l Adjustments
-

Adjustments already factored into rate / price / margin.

DU Refi Plus FICOQ/LTV: FICO 700 - 719, LTV 70.01 - 75% ( 74419033 ) Adjustment -0.7500000 to price
Agency Fixed ==20 YR & State is IA [ 74393468 ) Adjustment 0.5000000 to price

DU Refi Investment: LTV <=75% ( 74419083 ) Adjustment -2.1250000 to price
Loan Amount =%100,000 -

Limit { 74391809 ) Adjustment 0.0000000 to price

6. To Register/Float or Register/Lock the loan, select a Price on the grid and the

Details tab will appear. The user can select Search Again, Register/Float or
Register/Lock at the bottom of the screen. If the user is not ready to float or

lock the loan, s/he can Save, Search Programs again, or Cancel and to go to a
different screen.

On the Lock Form screen, there are three tabs.

Primary Borrower Loan Details

o The first tab includes Originator Information and a Comments

box to send information to the Lock Desk.

Comments:

o The second tab is Primary Borrower information, and the third tab

is the Loan Details. At the bottom of the screen, choose Search
Again, Register/Float, or Register/Lock. Register/Float

may not be available if the Lender does not require loans to be
Floated.
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Search Again | Register / Float | Register | Lock |

After selecting the appropriate option, the screen will validate that all required
information is complete. If there is missing information, the user will see a
message stating that information is missing. A *red asterisk indicates a field
that must be completed.

When selecting Register/Float or Register/Lock, the screen will
automatically save and give the user the option of going to the Pipeline
Summary or to the Loan Snapshot.

The Loan Status will change to Float Requested or Lock Requested.
Some Lenders have set the system to approve a lock or float automatically.
In that case, the status will change to Float Approved or Lock
Approved.

Note: If the loan has not been submitted to the Lender previously, submitting a
registration or lock request will create the Lender loan. The Lender and the
Originator have distinct, separate copies of the loan. If the Lender copy of the
loan already exists, the registration or lock request will update it.

Thank you for submitting your Registration/Lock request. You will receive a
confirmation once the request has been confirmed.

Pipeline Summary | Loan Snapshot |

If too much time has passed between searching programs and locking, the
user will get this message, and will need to search programs again:

You have exceeded the Lender defined
amount of time in which to accept the price
for this loan. Try pricing the loan again..

(]

o

]
I

The user can see a record of the registration request in e-Doc Manager
under Findings, Registration/Lock Request. It will be labeled as such
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even if the user’s request was a Register/Float. Here the user can view
his/her request by clicking on the Magnifying Glass.

2:04:13 PM ET [

‘ Registration/Lock Request

Lock Form Screen (if available)

1. From the Loan Actions menu, select Lock Form

Note: This screen should be used when manually requesting to Register/Float or
Register/Lock. Its purpose is not to price a loan. For information on pricing a loan
using the automated pricing engine, see information regarding the Price/Lock
screen.

2. The user should complete the necessary fields on each tab.

Originator Information || Primary Borrower |[MEEE

Interest Rate:

Interest Only: O Yes ®) No

Gccupancy:| Primary Residence v
Lien Position:| Primary Loan W

Purpose:| Purchase Amortization Term:|360

~
[Purchose V]
Loan Type:| Conventional v Number of Units:[1 |
Base Loan Amount $:[100,000.00 progrem:| ]

OthermMortgages s | Product Code:
Sales Price $:|151,000.00 Price:

Subordinate Financing Plan:|___ | Index Type:

Subordinate Financing $:[0.00 Lock Period: ~
[ I

LTv: [66.225

Index Value:

CLTV:[66.225 Index Name:
HCLTV:|66.225 1st Adjust Cap:

Purpose of

v

Cash Qut Amount:

Doc Type:| Full/Alt v
Property Type:| Detached v
Escrow Waiver:| No Escrows Waived ~

Pre-Pay Penalty: () Yes ®) No

L

Pre-Pay Type:
Pre-Pay Term:
Mortgage Insurance:

MI Coverage %:

Huuuu

MI Coverage Type: v
Origination Channel:| Retail v
Compensation Type:| Borrower Paid Compensation %
Compensation Date: [7/1/2016 5:15:07PM

LO Compensation: (%) +($) =@/
Application Date: [03/01/201¢ [
Discount Points:
Pricing Credit:

L Rate:

IEE—
LI
1stChange:| |
adjustment cap:[ |
Adjust Period:| |
Life (AP!:'
L]
Buydown: () Yes ®) No
Buydown Terms: [ ~/|
Underwriting Type:[Fannie Mae  w|
UW Recommendation:|  ~]
Housing Ratio %:[13.793 |
Debt Ratio %:[16.574 |
Construction Flag:[No__|
Seasonal Property: () Yes @) No
First Time Home Buyer:

Servicing Type:

Admin Fee Waiver:

IMHM

Lender Case Number: [BTC-C1 - 30 YR
Estimated Closing Date:[10/30/2015 | 2]
“Closing Cost Scenario: [CONVENTIONAL PURCHASE

Undiscounted Rate Date:

Il

Undiscounted Price:

3. Once the user selects Register/Float or Register/Lock on the bottom of the
screen, the request will be sent to the Lock Desk generating a Standard Lock
Form document. This document can be viewed in the e-Doc Manager, serving
as a record of the data submitted to the registration or Lock Desk.
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Register | Float | Register | Lock

Lock Confirmation

e When float or lock request is confirmed a Registration/Lock Confirmation can
be viewed in the e-Doc Manager.

d Registration/Lock Confirmation 11:27:10 AM ETEH O
Standard Lock Form 11:27:05 AM ETH # O

e In addition to the Registration/Lock Confirmation document in e-Doc
Manager, the Originator user will receive an email and an internal message.

Email:

Please view the Lock Response document for loan # 10099
Borrower: Alice Firstimer
Lock Status: Float Accepted As Is

Internal Message:

2 Bean Lende ... Lock Response 7/2/2015 4:14:46 PM ET
w0 N EQ

From: Bzan LendsrEmployee (ABC Bank)
Subject: Lock Responss

Please view the Lock Response

Quick Pricer
Quick Pricer can be used to search for an Eligible Product prior to creating a loan file.

1. Click the Quick Pricer link on the Left Navigation menu under Origination
Tools.
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2. Complete the Loan Info tab of the Product/Rate Request screen with the loan
attributes. Click Search Programs, the Lookup Results tab will open and
populate with Eligible Products and Ineligible Products.

3. Click on an Eligible Product type to expand the Rate and Pricing Grid.

4. The user can either Create Loan or change the loan attributes to search for other
products.

5. If Create Loan is selected the user will be directed to the Product/Rate
Request screen.

Note: Once Create Loan has been selected a loan number is assigned, and the loan
status is Received.

6. The user can register (float), lock the loan, or go to another screen and return to
Price/Lock at a later time.
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Fees

Edit Fees Worksheet

Enter fees and prepaids on the Edit Fees Worksheet screen to create the Loan
Estimate (LE) or GFE 2010. Later in the process, these fees will be applied to the
Closing Disclosure (CD).

Click Edit Fees Worksheet on the Loan Action Menu.

Enter data in the top section that has not been entered elsewhere in the loan.

o

A First Payment Date and an Estimated Closing Date must be
entered on the upper right to properly calculate pre-paid interest.

If a Closing Cost Scenario has not been applied to the loan previously, it
must be entered on this screen. Closing Cost Scenarios have been set
up by the System Administrator and will populate preset fees on the
screen, minimizing errors and saving the user time entering data.

Credit or Discount may be set to populate from the pricing engine by the
System Administrator. If this has not been set to auto populate the
user must enter any Credit or Discount manually.

Users should review the worksheet and edit or add additional fees.

o

Fees will populate from the Closing Cost Scenario if set by the System
Administrator.

Click on the dropdown list to select additional fees from the system.

Available fees have been created by the System Administrator. If a fee
is needed but not available, contact the System Administrator to have it
added.

Users should complete Paid to, Provider, Category and Paid By fields, if not
populated by applying the closing cost scenario.

Some fees will have a Paid By Distribution calculator as determined by the

System Administrator. When opened, the Paid By Distribution calculator
allows the user to indicate the payees for a fee that is “split”.
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Fee Name: | Escrow Waiver Fee |
Clear Distro | | (® Split By % I 5plit By Amount |
Paid By Fee % Fee Amount

Borrower
Originator I:I
Third Party I:I
Correspondent I:|

Total Fee % sl ]

e Certain fee attributes, such as Prepaid Finance Charge and QM fee, have been
applied. In some cases, these items have been “locked” and cannot be edited by the
user.

PFC = Prepaid Finance Charge (APR Item) 532 = Saction 32
POC = Paid Dutside Of Closing 4 = Fee Line Locked
HC = High Cost QM = Qualified Mortgage Fee

BC ‘PFC‘ POC ‘532‘ HC‘QM|

[l [l ") o |

o BC is used to indicate that the borrower will choose the provider.

o A fee may be locked by the System Administrator and therefore cannot
be edited by the user.

Fee Services

e Fee Services allows users to request and obtain a price quote for a variety of title
and government related third party fees in seconds.

Fee Services

Currently, OpenClose interfaces with TIMIOS, a National Escrow and Title Company. Other
providers may be added in future releases.
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To use Fee Services:
1. Click Fee Services to the right of the property address.

2. Complete the Parameters box.

LArOIl F L RS

Loan Type:

Mortgage Mumber Of Pages:
/ 30 |

Deed Number Of Pages:
10
Township:
|Hnust|:|n |

t Paid | Underwriter:
| Fidelity Mational Title v |

t Paid o | TTUvIaeT Pﬂ?
I

o
| 11 [F]
b3

1ni

a. Mortgage Number of Pages: (will default to 30) If the buyer will not
pay the recording fee for the mortgage change the number of pages to
0.

b. Deed Number of Pages: (will default to 10) If the buyer will not pay
the recording fee for the deed change the number of pages to 0.

Township: (optional)

d. Underwriter: This is the Title Insurance Underwriter. Choose from the
available choices in the dropdown list.

3. Once fees have been returned, the user will see a magnifying glass next to the
Fee Services box. Click on it to view the response from the provider.

Fee Services D\

4. The requested data will be hidden but the user can click the plus sign to expose
it.

Fee Quote from Timios Inc.
+| Show request h
Res

Timios Fee OC Fe
CountyTransferTax City/Ci
TratzlrmtDarnrdTharna D arnrd
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X
Fee Quote from Timios Inc. Quote ID: 20170725238085033409
~| Hide Requsast 7/25/2017 11:50:34 AM A
Request Data
-] Requested Date: 7/25/2017 11:50:34 AM Transaction Type: Purchase
_| Address: 640 Voelker Ave Loan Amount: 275,000.00
City: Millburn Purchase Amount: 375,000.00
- State: M1 Prior Loan Amount: 0.00
Zip: 07041 Prior Policy Date:
County: Essex Underwriter: First American
Township: Property Type: SinagleFamily
Occupancy Type: Primary Refinance Type:
Mortgage Mumber Of Pages 30 Deed Number Of Pages 10
Response Data
_| Timios Fee OC Fee Value
CountyTransferTax City/County Tax/Stamps 0.00
_| TotalGovtRecordCharge Recording Fees 476,00
_{ StateTransferTax State Tax/Stamps 0.00
o TaxCertificationFes Tax Certification Fee 0.00
CPLFee Title - Closing Protection Letter 75.00
- SettlementCharge Title - Closing/Escrow Fee 450,00
SigningFee Title - Notary Fees 0.00
7| ownersTitleIns Title - Owners Title Insurance 450.00
AdjustedLenderPremium Title - Title Insurance 0.00
o Credit Title - Title Insurance 0.00
| LendersPremiumAmount Title - Title Insurance 1,268.75
~| PolicyFee Title - Title Insurance 0.00
— PremiumTax Title - Title Insurance 0.00
SalesTax Title - Title Insurance 0.00
CemaFee Unlinked 0.00
EndorsementTotal Unlinked 50.00
TaxSearchFee Unlinked 0.00
TitleServicesTotal Unlinked 1,843.95
TotalTransferTax Unlinked | 0.00
TT2.TIT T T Ll T T Te=T1 {IrinATim 1.

5. Fees returned by TIMIOS will populate to Fees Worksheet with the Payee/Service
Provider as TIMIOS.

6. If the terms of the loan change in such a way that may impact the amount of the
fees, the user should click on Fee Services again so the updated fees populate
to Fees Worksheet. The user must save the screen after the updated fees
populate.

Escrows

e The user must indicate Escrowed items on the Fees Worksheet screen prior to
creating the Loan Estimate or GFE 2010.
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Escrows: Escrowed
all | none

Haz Ins Reserve
Mtg Ins Reserve
School Taxes
Taxes Reserve
Flood Ins Reserve
County Taxes
City Taxes

Other Taxes

Other Insurance

RRRAERERRRDOR

Aggregrate Escrow

G. Initial Escrow Subtotal

o Escrow Distribution Calculators calculate the number of months to collect at
closing. Click on the Calculator; enter the Amount Due and the Month of
Disbursement. The system will calculate the number of months to collect at

closing.
T . p—
F. Prepaids Subtotal $0.00
Escrows: Amount Pai
Haz Ins Reserve —» s s "100.00 |[500.00 Othe
Mtg Ins Resarve = M pothe
School Taxes othe
Distribution Schedule ==
Tax=s Reserve Month Year Amount pthe
Mo e denuary: (2016 | [0.00 | pehe
February: 2016 0.00
County Taxes [othe
March: ‘2!]15 | |IJ.IJIJ | e

City Taxes e
spril:  [2016 | [1,200.00 ||
Other Taxes bthe

May:  [2016 | [0.00 |
Other Insurance June: ‘2015 | |D.DD | pthe
Aggregrats Escrow wly: [2016 | [0.00 | |-

G. Initial Escrow Subl August:  [2016 | [0.00 |
Other: September:  [2015 | [0.00 | [p=id
October:  [2018 | [0.00 | |
November:  [2016 | [0-00 | [
December:  [2015 | [0.00 |
liok] L.
nnn =
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e The bottom portion of the screen displays the totals used to calculate Cash to
Close. The user can enter Other Credits here or on the Details tab of the Edit
1003 screen. The Total Estimated Monthly Payment is displayed on the
bottom right.

e Users may click the Print Preview button to review a Fees Information form.

Edit Loan Estimate

This screen displays the top portion of the Loan Estimate for user review. There are two

editable items, Assumption and Servicing. In most cases, they will populate from the
loan product. Other data on the screen populates from data entered elsewhere in the
system.

Fee Sheet
This feature is used to communicate fees and other information to the closing department.

1. Select Merge Fees to populate the screen with the last disclosed fees.

J_, Merge Fees

Worksheet

2. Select Add Fee to add any new fees.

J_, Add Fee

Note: Adding fees may require additional disclosures prior to closing. Tolerance limits
may apply to fees added. Check with management for more information.

3. Add notes for the closing department.

MNaotes | |

4. Add a Settlement Agent Contact.
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Lagal, il

Miller, Julie

NewContact, Michelle-Admin
Settlement, Agant
Sattlement, Michella-Test
Smith, Gearge

Smith, Jeff

Selact View: | Company Contacts ™

Attorney At Law Attornay titls

Settle Me Loans Settlament Agent

Admin Contact Level Corp Tester Title Company

‘Settlement Agent D Settlemant Agent
Agent Corp Agent

Titls Company Example Agent Title Company

Settlement Company Sett Agent Settlement Agent

__adarisggea_|

(as8) sss-s888
(888) 595-7777
(888) 111-2222
(ss8) sgs-ge8e
(703) 444-4444
(888) 595-0000

(888) 599-1111

5. Hit Submit to send the loan to the designated Queue.
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9

Disclosing the Loan

Overview

This chapter provides information on Creating Loan Disclosures via a Document
Provider

The System Administrator has enabled the Doc Provider(s) used by The
Company.

Note: If the option Submit to Doc Provider is not available on the Loan Action
Menu preparing disclosures is not the responsibility of the Originator User.

The Doc Provider username and password should be stored in The Company defaults or
in the individual user’s settings so they populate the screen.

Package Types

The System Administrator has set the Package Types used by the Company. A
manager should direct the user to the proper selection for each scenario.

Descriptions
¢ Review
o Select Initial Disclosures — Review or Re-Disclosures — Review.

o A PDF package will be returned from the provider to the e-Doc Manager,
Findings section. It is an “unofficial version” and is only for the user’s
review. It will not populate the date on the Tracking tab, Loan Info
Screen, and it should not be provided to the borrower.

o Once the user is ready to “officially” disclose, select one of the categories
below, and a date will be recorded on the Tracking tab, Loan Info Screen.
This is required for compliance purposes and reporting.
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Self Disclosed

O

Select Initial Disclosures — Self Disclosed or Re-Disclosures —
Self Disclosed

A PDF package will be returned from the provider to the e-Doc Manager,
Findings section. It is intended for the user to print and present to the
borrower(s) in person, by mail, by fax or by using the OpenClose feature
Publish. For more information on Publish, see Chapter 4 e-Doc
Manager.

eDisclosure

o

Select Initial Disclosures with eDisclosure or Re-Disclosures with
eDisclosure

A PDF package will be emailed to the borrower by the provider, and the
unsigned package will be returned from the provider to the e-Doc
Manager, Findings section.

eDisclosure & eSign

©)

Select Initial Disclosures with eDisclosure & eSign or Re-
Disclosures with eDisclosure & eSign

A PDF package will be emailed to the borrower by the provider, and the
unsigned package will be returned from the provider to the e=-Doc
Manager, Findings section. The borrower will have the option to eSign
the documents and return them to provider electronically. Then the
Originator or other user can Retrieve eSigned Documents by
selecting that option under Package Type.

eDisclosure or Mail

@)

Select Initial Disclosures with eDisclosure or Mail or Re-
Disclosures with eDisclosure or Mail

A PDF package will be emailed to the borrower by the provider, and the
unsigned package will be returned from the provider to the e-Doc
Manager, Findings section. If the borrower declines the electronic
version, or does not access the email notification in a timely manner, the
printed package will be mailed by the provider to the borrower.

Print and Deliver

O

Select Initial Disclosures with Print and Deliver or Re-Disclosures
with Print and Deliver

A printed package will be mailed to the borrower by the provider and the
unsigned package will be returned from the provider to the e-Doc
Manager, Findings section as a PDF.
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Creating Loan Disclosures

To prepare disclosures select Submit to Doc Provider on the loan action menu. A
modal will open to access the interface. If there is missing data in the loan, the OpenClose
“Scrub” will stop the user and indicate what is missing. A link '= to the page where the
data can be corrected is provided.

Document Provider: DocMagic User Name: [N
v] password: [sveeseres |
& o e y— 'assword:

Websheet Number: |11463

Last Audit Result: None
Last Process Result: None

Submissions can take a minute to process. Please be patient.

Cancel

Fage Error Description Link To Page

Fees WorkSheet First Payment Date is required. = A
Fess WorkSheet Estimated Closing Date is required. &

1003 The Loan Program nesds to be selected. =

Fees WorkSheet Fees Worksheet has not been reviewed and saved. =

7. Select the Document Provider from the dropdown menu. DSI Documents is
Doc Magic.

Document Provider:

IDS Docs

2. Select the Package Type from the dropdown menu (see complete descriptions of
package types above).

Package Type:

Initial Disclosures - Self Disclosed

Initial Disclosures with eDisclosure
Initial Disclosures with eDisclosure & eSig
Initial Disclosures with Print and Deliver
Re-Disclosures - Review

Re-Disclosures - Self Disclosed
Re-Disclosure - TIL

Re-Disclosures with eDisclosure
Re-Disclosures with eDisclosure & eSig
Re-Disclosures with Print and Deliver
Retrieve E-Signed Documents
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3. Click Audit

Document Provider:

DocMagic User Name: | mbochniak@beanstalknety|
v

Warning | Audit
<

[DocMagic
Package Type: Password:
[mnitial Disclosures - Review v Websheet Humber:
Last Audit Result: Passed 7/8/2016 3:34:30 PM O
ast Frocess Result: None
Submissions can take a minute to process. Please be patient.
Errors And Warnings
Page Error Description Link To Page
Type Context Message ~
Warning Audit  |Vesting To Read does not match default
Warning Audit  |Loan Origination Fee/Discount Points must have Fee To of Lender, Broker, or Investor
Warning Audit Mo Owner’s Title Insurance Fee (0C) detected
Warning | Audit Rate lock date is missing; DocMagic has defaulted to the Document Date of 07/08/2016 to run the CA HPML audit.
Pass Audit This loan meets the Qualified Mortgage General guidelines.
Pass Audit This loan does not have a Negative Amortization feature.
Pass  |Audit  |This loan does not have an Interest Only Payment feature.
Pass Audit This loan does not have a Balloon Payment feature.
Pass Audit Loan term is not greater than 30 years.
Pass Audit Total Points and Fees do not exceed 3% of the Total Loan Amount
Pass Audit Borrower Debt-To-Income Ratio does not exceed 43%.
Pass Audit QM Liability Protection Determination: Safe Harbor. Loan APR of 4.079 does not exceed the Average Prime Offer Rate (APOR) Threshold of 5.110.
Pass Audit Qualified Mortgage Liability Protection Determination: Safe Harbor
Warning | Audit Charge 'Processing Fee' (PF); Paid By 'B', Paid To 'O does not have a Pay To Name.
Warning Audit  |No settlement agent found.
Warning Audit  |Rate Lock not disclosed within 3 business days
Warning |Audit  |Ensure Title Insurance amounts for Lender's and Owner's coverage are entered according to 12 CFR 1026.37(F)(2)-4; (g)(4)-2. v

No rate available thru time or time zone entered

4. Audit results from the Doc Provider will be returned.

e Review Warnings and Fatal or Fail Errors. Fatal or Fail Errors are a

hard stop and must be addressed.

¢ The Last Audit Result will show Failed if there are Fatal/Fail Errors.

e If there are Warnings, the Last Audit Result will show Passed and the

user can proceed by clicking Process.

¢ A manager should direct users on how Warnings should be addressed.

e Warnings are not a hard stop. They are returned to advise users that items
may need to be addressed. Users should consult their managers as to how

warnings should be addressed.

5. Once the Audit result is Passed click Process.

6. If the package is to be emailed, select the Borrower(s) to send the documents to.

e Provide Each Borrower with an individual set of documents by clicking the

borrower’s name(s).
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Dischrsura:

Borrower 17 Andy Amenica

Wictorcorter 19868 gmail.com

Borrower 2: Amy Amenca

.Pir scortes ] P87 Bgmail.com

Borower 3= Mot

Email addresses will populate from
Information tab, Details tab.

the Edit 1003 screen, Borrower

BORROWER 1

SSN: [999-60-3333
First:

H

Middle:
Lot

Generation: | |

Address .liii Identification

Home Phone:
Work Phone:
Cellular Phone:
Phone Verified:
Verified By:
Verified Date:

(714) 583-2170

Oves O o

Emiail:

Victorcortez1986@gmail.con

Date of Birth:

Applicant Age:

Years of School:

Marital Status:
Number of Dependents:
Dependant 1 Age:

First Time Homebuyer Counsel Type:

When ordering a Re-disclosure,
disclosure.

[O37T071988 | Tmmiadiyyov]

the user must enter a reason for the re-

this loan.

Please enter the reason why you needed to re-disclose

Please select the borrowers that will receive the
eDisclosure:
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7. Users can view documents returned by clicking the Magnifying Glass in the modal
or in the e-Doc Manager, Findings.

Last Audit Result: Passed 7/8/2016 3:43:28 PM (4,
Last Process Result: Passed 7/8/2016 3:50:07 PM 4, /
Submissions can take a minute to process. Please be patient.
Audit Process. Cancel
Pagl 3
~
Proof Sheet: Q
APR/Payment Schedule: Q =
GFE Comparison: o llon =
. [
poartt] | ShECK! mplete this fom as *Bomower” or *
i Disclosure Documents (PDF): | me or assets of a person o
Re-Disclosure Documents (pV O | werfs spouss or other persar
e considered because the s
. curty property s located in 3 cor
inacf Cloze. loan.
e e o e e e g e i e v bW
Modgage  [] VA Lender Gase Number
L Appied for. ] FHa [ -
3100068927
b Amount Fixed Rate [ oter expiant
$175,000.00 O e ] ARM (types
s IL PROPERTY INFORMATION AND FURFOSE OF LOAN i
E— Subject Property Address (strest, city. state & ZIP) No. of Units -

PaTa Vot

Upload | stack ©

select all | unselect all | folder manager

2:50:09 PM ET L

3:50:08 PM ET B
772016 B/ DX
7/7/2016 B/ O

2:50:07 PM ET
2:43:28 PM ET

Credit e Text
n DU Response Error Document

7/6/2016 ~

bR EEEEEEE

7/6/2016

9. Important information regarding Disclosure Tracking is stored on the Loan Info
screen, Tracking tab. Users must verify and complete applicable information.

Note: Proper completion of this section is important for compliance and reporting
purposes.

IDS Only
If Doc Provider is IDS, additional icons are available to the user.

1. After an audit or process, users can access the IDS portal by clicking the View

Document History icon El. Any needed data changes must be made in
OpenClose, and the request must be re-processed, so the data in OpenClose and
IDS match.
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2. When viewing the error descriptions click a green - icon, and it will turn red =
and open a more detailed description of the warning or error, as shown below.

H ~
S Clickhereand =, _ .- nome: [@owmsr@opendomern]
[1D5 Docs v the IDS website

Initial Disclosures with eDisclosure. ~| will open Websheet Number:

LY

Last Audit Result: Passed 7/8/2016 4:21:24 PM O\*

Last Process Result: Passed 7/8/2016 4:21:24 PM 3 Elef view Document History

Submissions can take a minute to process. Please be patient.

Al Process Cancel

Click a green X and it will turn red and open a
Emors andwarmings  More detailed description of the waming

Page Error Description
o) Severity |Message etai”™
18662 |w This loan is a first lien purchase transaction, but does not have any fee with a total amaunt greater than $0.00 that has the type of: Title
aming | 6wner's Coverage Premium.
10832 |Waming  |The following information is required to run the Higher-Priced Mertgage Loan (HPML) test: (Rate Lock/Set Date) (R

information is required to run the Higher-Priced Mortgage Loan (HPML) test: (Rate Lock/Set Date) Higher-Priced Mortgage Loan Test (HPML): ~--------—--——
APR: 4.072% Avg Prime Offer Rate:-035.000% (+) 1.500% (=) Rate Threshald: -997.500% The loan fails the Higher-Priced Mortgage Loa
test if the APR (4.072%) is greater than or equal to the Rate Threshold (-997.500%). Legal Information: - -- The regulation for §1026.35 may be found he
http:/fwww.ecfr.gov/cgi-bin/ECFR?SID=7fdfeh36dd026 b owse. To find the regulation: (1) select Title 12 in the browse window and click
(2) click on 1000-1099 Bureau of Consumer Financial Protection (3) click on 1026.1 to 1026.60 TRUTH IN LENDING (REGULATION Z) (4) click on 1026.35 Prohibited ac!
or practices in connection with higher-priced mortgage loans for the regulation, or click on Supplement I te Part 1026 --Official Interpretations for the official commentar
to the rule. INFORMATION SPECIFICALLY FOR PROPERTIES IN CALIFORNIA: http://www.leginfo.ca.gov/pub/09-10/bill/asm/ab_0251-
0300/ab_260_bill_20091011_chaptered.pdf CA Financial Code Division 1.9 Section 45855.1 - Not withstanding any other provision of law, the maximum amount of a
prepayment penalty that may be imposed by a licensed person in connection with a higher-priced mortgage loan shall not exceed two percent (2%)of the pricnipal balan
prepaid, for prepayment of the loan during the first twelve {12) manths following loan consummation or one percent (1%) of the principal balance prepaid, for prepayme
of the loan during the second twelve (12) months following loan consummation. Section 4995.2(e)(1)-(2) & (g) - A mortgage broker who arranges a HPML that includes
prepayment penalty may not receive compensation, including a YSP, that exceeds the compensation the mortgage broker would otherwise received for arranging a HPML
without a prepayment penalty. When providing mortgage brokerage services for a borrower, a mortgage broker shall receive the same compensaticn for providing those
services whether paid by the lender, borrower, or a third party. A licensed person shall not make a higher-priced mortgage loan that contains a provision for negative
ammortization. This subdivision shall not preclude a licensed person from entering into a subsequent agreement with a borrower to capitalize payments as a means of
permitting a borrower to cure ar prevent a deliquency. Prohibits recommending or encouraging default on an existing loan or ather debt. HPML has the same meaning as
the federal Truth-in-Lending HPML designation. Prohibits the making of false, deceptive or misleading statements. Prohibits mortgage brokers from steering borrowers to'v'
higher riskier interest loans when they qualify for lower interest and less-expensive leans. The bill does not apply to national banks but does apply to "licensed persons,”

IDS Order Preview

IDS users will receive “preview” documents with a watermark when ordering any Review
Package Type. The word “Preview" will appear as the watermark Unless changed to a
different word by an Administrator with IDS.

314 Chomais Street « WEST PALM 3EACH, FL 33801
Loan Estimate

DATEISSUED 11182055
AFPUCANTS  mice Fistimr

PROPERTY 430 Prince Sereet

SaLE pRacE 5125000

Loan Amount $100,000
Interest Rate 7.50%

Monthly Principal & Interest $699.21
e oo reyreares inn o
e

Prepayment Penalty NO
Balloon Payment. 0

Payment Calculation Wears 130
Principal & Interest eI
—

Estimated Escrow

e T
Estimated Total
Monthly Fayment

569921

This estimate inchsdes In escrow?
no

[E Homeawnes's kusurance NO

See Section G o page 2 for escrwed pmpenty costs Yeu MUt poy for ather
praperty costs seporately

54,214 Includes $3 513 in Loan Costs + 5285 in Other Costs - 50 in Lender
Credits See page 2 for detai.

| 525,280 Inchudes Closing Costs. See Colcuiating Cash to Close on gage 2 for detai.
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Retrieving E-Signed Documents - Doc Magic

This package type allows the user to retrieve the eSigned Disclosures once completed
by the borrower(s).

1. Select the Package Type - Retrieve E-Sighed Documents and process.

Cacument Provider: FPackage Type:
|DSI Documents V| |Retrieve E-Signed Documents A

2. Save or View the E-Signhed Documents in e-Doc Manager

3. Click Save to add the E-Signed Documents to e-Doc Manager, Findings.
Click View to see the Package Details and Events Log.

B Save
Package Listing View
Package ID RESPA Status Package Statu= Created =
s22s5836 Predisclosure Consented InPrograss 8/11/2014 6:08 AM Y B

1. The user can View, Print, or Manage the documents in the e-Doc Manager,
Findings section.

X
Package Details ()
LUS LS5s  INFURKMEL UUNSUMER CHIULLE LISULUSURE MU LCE £
107192986 MO SCORE AVAILABLE EXCEPTION NOTICE 3 A
107192989 SERVICING DISCLOSURE STATEMENT 1
107192932 SETTLEMENT SERVICES PROVIDER LIST 2
107192935 SOCIAL SECURITY ADMINISTRATION AUTHORIZATION FOR THE SSA 2
107192998 TOTAL ESTIMATED FUNDS NEEDED TO CLOSE 1
107193001 THE SHOPPING FOR YOUR HOME LOAN BOOKLET 48
Events
System . g/11/2014
CreatePackage User Signature request created 1108 BM
Signature request sent
SendSigreq BS Invitation sent to kolsen@openclose.com (Initial Disclosure Invitation DAL
User 1:08 PM
[Loan Number: 6620])
Ken N —
] ; Authentication successful 8/11/2014
ViewPackagelogin i:stomer Access code entered: 7000 1:12 PM
Ken N Authentication successful 8/11/2014
SrEERdEE e ;3F|{.|stumer Access code entered: 7000 1:12 PM
Ken N
fiid
ViewConsent Customer eSign Consent document displayed ?ié 55114
IR : W
Kean N

Qe e imnea
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4. Click the green ™ icon on the top right of the Package Details screen to Go
Back.

5. After clicking the Save icon as shown above, the user can View, Print, or
Manage the documents in the e-Doc Manager, Findings section.

[FlFindings
G DecisionAssist Pre-Approval Document 6/19/2014 [ p
Ciac Magic APR/Payment Schadule 8/11/2014 0
Doc Magic Audit Results 8/11/2014 ,O
Dac Magic Check 8/11/2014 0
d Doc Magic Disclosure PDF 8/11/2014 L
[d Doc Magic E-Signed Documents - 5225836 9:35:46 AM ET L
G Doc Magic E-Signed Documents - 5225836 10:25:30 AM ET p
[d Doc Magic E-Signed Documents - 5225836 10:25:55 AM ET L
G Doc Magic E-Signed Documents - 5225836 - Events 9:39:47 AM ET p
[d Doc Magic E-Signed Documents - 5225836 - Events 10:25:31 AM ET L
G Doc Magic E-Signed Documents - 5225836 - Events 10:25:55 AM ET p
Dioc Magic GFE Comparison 8/11/2014 0
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10

Automated Underwriting

Overview

This chapter provides instruction on accessing and running Desktop Originator (DO),
Desktop Underwriter (DU) and Loan Product Advisor (LPA) via OpenClose.
See Addendum A for specific instructions on entering data for specific loan types and/or AU
Systems.

Submit to AU

The System Administrator has enabled the appropriate choices for the AU Type.
Information on using the interfaces is described below.

Username and password information for the AU System and the Credit Provider will
auto-populate, if stored in either the system level defaults or in the individual user’s
defaults.

Note: When an error occurs while using an AU interface, an error document will
appear in the e-Doc Manager Findings folder. The user should review it for
direction on how to correct the issue.

From the Loan Actions menu, select Submit to AU. Select the Underwriting
Agency and Type from the available selections.
Fannie Mae - Desktop Underwriting (DU)

1. Select Underwriting Agency Fannie Mae - Desktop Underwriting (DU)

2. DU/Username/Password Selection will populate from Company or User
defaults

3. DU Request Options:

© 2018 OpenClose. All rights reserved.
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¢ Some Companies use Order Credit Only to issue a Credit Report. A
manager should instruct the user on Company workflow with regard to this
feature.

e For the first run of DU, do not check either Order Underwriting Only or
Order Credit Only.

e Select a Credit Agency from the dropdown menu.

e For subsequent runs, select Order Underwriting Only. The Mornet
Case File ID Required field will populate upon the initial submission.

e To Submit to DU as a NEW Case File, remove the Case File ID from
the Edit 1003, Fannie Mae tab.

e Complete credit fields for the first run of DU or to request new credit report.
e Acknowledge the borrower’s authorization.

Have the individuals signed a loan application or authorized you to
order their credit?

[Jcheck Yes!
Authorization is required.

Note: This box must be checked to activate the Submit Loan to DU button for the
initial run of DU or to request a new credit report.

Select Borrower(s)

Enter credit report Reference Numbers (if applicable)

Select Joint (if applicable)

Click Submit Loan To DU

DU Findings will populate in e-Doc Manager under Findings

® N o v &

[E Eindings
[d toan DU Response Document
[d _credit Response Text

5:51:33 PMET [+
5:51:33 PMET [+ X

9. To view findings, click the Green Circle — icon or Magnifying Glass -~ icon to
the right of the Loan DU Response document

Fannie Mae - Desktop Originator (DO)

1. Select Underwriting Agency Fannie Mae - Desktop Originating (DO)

2. DO/Username/Password Selection will populate from Company or User
defaults

3. DO Request Options

« Clickthe ¥ Send Credit Request Information checkbox for initial run
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e Select a Credit Agency from the dropdown menu

e For subsequent runs, do not select Send Credit Request Information.
The Mornet Case File ID Required field will populate upon the initial
submission. Acknowledge the borrower’s authorization

Have the individuals signed a loan application or authorized you to
order their credit?

[ ] Check Yes!
Authorization is required.

Note: This box must be checked to activate the Submit Loan to FNMA button for
the initial run of DO or to request a new Credit Report.

Select Borrower(s)

Enter Reference Numbers (if applicable)
Select Joint (if applicable)

Click Submit to FNMA

The DO web site will open in a new window

© © N o u A

Complete the following on the DO Screen:
e Select a submission option on DO screen (#1)
e Select a single product or multiple products (#2)
e Select a product if available (#3)

1. This loan is being submitted to:
* Beanstalk - DU Institution v

2. Select a single product or multiple products.
With one submission, you can receive either a single findings report based on one loan product or
multiple reports based on different loan products.

In the list below, select Single Product or Multiple Products.

Single Product v

3. Select a product.
W

®1interim O Final

10. Hit the Submit button and DO will process
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Help Center | Training | ContactUs

L]
Do DESKTOP =
ORIGINATOR® P FannieMae.

Loan Information

Borrower Name Loan Number

America 3100068927

Loan Information

- Edit Losn
= View Loan
» View 1003
« Export Loan

Underwriting Status:
Complete

Underwriting Recommendation:
Credit Aporove/Eligible

- Order Credit Report

* Reissue Credit Report Credit Status:

e Complete

Underwriting
Information

+ Submit Loan

+ View Findings

11. Return to the OpenClose tab to Retrieve DO Findings

e Check the box on the bottom left of the screen which reads:

Have you completed the Loan Submission
form on Fannie Mae Desktop Originator?

|:| Check Yes!

e Click Retrieve DO Findings and the Findings will populate in e-Doc
Manager under Findings

FlEindings
G Loan DU Response Document 3:17:53 PM ET ,:J
G Credit Response Text 3:17:53 PM ET ,':J b 4

f— F
e To view findings, click the Green Circle — icon or Magnifying Glass ,.J
icon to the right of the DU Response Document

e Close the DO website

12. After reviewing the findings, make any necessary changes in OpenClose before re-
running DO.

13. The user does not need to check Send Credit Request Information for
subsequent DO runs

14. Once in the DO site, the user will need to select Order Underwriting only in the
dropdown menu.

Select an option below._
Credit and Underwriting
Credit Only
Underwriting Only
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Freddie Mac - LPA System to System

Note: LPA (Loan Product Advisor) replaced LP (Loan Prospector) in August of 2016.
Go to http://www.freddiemac.com/learn/index.html for more information.

1. Select Underwriting Agency Freddie Mac — LPA System to System

2. LPA Username/Password will populate from Company or User default

3. LPA Request Options

4. Select Merge Credit
e Complete only for first run of LPA or to request a new Credit Report.
e Check Credit Only to pull credit without running LPA

e Check the Extract Credit Report checkbox to have a separate Credit
Report returned to the Findings section of e-Doc Manager

e Select a Credit Agency
e Select a Technical Affiliate if the dropdown menu becomes available

o Acknowledge the borrower’s authorization

Hawe the individuals signed a loan application or authorized you to
order their credit? I

[Jcheck ves:
Authorization is required.

Note: This box must be checked to activate the Submit Loan to LPA button when
Merge Credit is checked. Select Borrowers and enter Reference Numbers (if
applicable). Select Borrower Name or Joint (if applicable).

5. Click Submit Loan to LPA
6. LPA Findings will populate in e-Doc Manager under Findings

7. To view findings, click the Green Circle — icon or Magnifying Glass +“ icon
to the right of the LPA Full Feedback Cert document

H Findings

[d Lp credit Text 12:04:52 PMET B O X
[d 1P Doc Checklist 12:04:52 PM ET [+

L_a LP Full Feedback Cert 12:04:51 PMET [+ je

Freddie Mac - LPA Web
1. Select Underwriting Agency Freddie Mac - LPA Web
2. LPA Username/Password selection will populate from Company or User defaults
3. LPA Request Options
4. Select Merge Credit
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e Complete only for first run of LPA or to request a new Credit Report
e Check Credit Only to pull credit without running LPA

e Check the Extract Credit Report checkbox to have a separate Credit
Report returned to the Findings section of e-Doc Manager

e Select a Credit Agency
e Select a Technical Affiliate if the dropdown menu becomes available
e Acknowledge the Borrower’s Authorization

Have the individuals signed a loan application or authorized you to
order their credit?

[]check Yes!
Authorization is required.

Note: This box must be checked to activate the Submit Loan to LPA Web button
for the initial run of LPA or to request a new Credit Report.

5. Complete these fields for the first run of LPA or to request a new Credit Report.
6. Click Submit to LPA

7. The user will be directed to the LPA site log in screen and enter LPA credentials
here:

Password

LOG IN

Forgot your username / password?

Note: Users will be directed to LPA (Loan Product Advisor) which replaced LP (Loan

prospector) in August of 2016. Go to http://www.freddiemac.com/learn/index.html for
more information.

8. On the LPA screen, Submit the loan.

9. The user will see the LPA Feedback Certificate and can view all results in the
LPA site.
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['@ Loan Product Advisor Feedback Certificate

Evaluation Summary

PURCHASE ELIGIBILIT RISK CLASS “OLLATERAL REP & WARRANTY RELIEF

(~]JeLiGIBLE ‘] accEPT UNAVAILABLE

10. Once the process has completed, the user can send the findings back to
OpenClose by clicking Send to Your System and closing the LPA tab

Assign Loan

Full Feedback Certificate
Evaluation Summary
Loan Data
Results
Credit Report Information
Mortgage Information
Asset Information
Calculated Values
Borrower Information
Transaction Information
Feedback Summary fz_ej

Doc Checklist

Property Valuation Disclosure
Credit Infiles /
Send To Your System

11. LPA findings will populate in e-Doc Manager under Findings
— M
12. To view findings, click the Green Circle - icon or Magnifying Glass -r';'
to the right of the LPA Full Feedback Cert document.

icon

13. After reviewing the findings, make any necessary changes in OpenClose before re-
running LPA.

[ElFindings
[d P credit Text 12:04:52 PMET # (0%
[d 1P Doc Checklist 12:04:52 PMET L2
G LP Full Feedback Cert 12:04:51 PMET [+ j e

© 2018 OpenClose. All rights reserved.
Page 117



OC

opencLose

11

Processing

Overview

The purpose of this chapter is to provide information on the Processing Screen. The system
Administrator makes the screen available to users based on The Company’s workflow.

Note: Depending on the origination company’s workflow, the Processing Screen
may or may not be the responsibility of the Originator or Processor. Users
should consult with management as to their particular responsibilities and consult this
chapter for information if applicable.

Processing

From the Loan Action Menu, select Processing. The Processing screen is designed
to track a variety of order types from third parties, such as Appraisal Request, Evidence of
Insurance, Title Request, and Verifications. Users may also use the Processing screen to
track requests of borrowers, such as Bank Statements, Tax Returns, and Paystubs. A form
used to make the request can be generated for three specific request types (see below).
The use of the screen is controlled by the system Administrator.

To process an order:
1. Select the item from the Order Type dropdown menu.

Processing for Alice Firstimer (Loan #: 10659)

i Loan Actions (10653) M Do Gt 1 AN
©_J LNID: 10659

1003 - (Signed Final) ~
1003 - (Signed Initial)
1008 - (Signed Final)
1008 - (Signed Initial) L
Appraisal

Loan Amount: $142,500.00 Order Type: Appraisal - Reguest

Interest Rate: 5.500% Term: 360 — Arm Disclosure iy

Product: 30 ¥r Conv Fixe AU Feedback Cert / Findings L

assign Contact: | Bank Statement

Top: 18.502% Bottom: 31.654% Borrower Certificate L

LTv: 94.371% cLTV: 94.371% Buydown Agreement
Closing Package - (Signed)
Commitment Letter

- Corporate Assignment
ORDER/REORDER DATE RECEIVED DATE Credit Report =
Requast for Appraiss| Requestad Orderad 08/16/2016 1 Dante Originat| Deed of Trust

Escrow / Closing Instructions
Escrow Account Statement - (Initial)

© 2018 OpenClose. All rights reserved.
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2. Add the Contact

e User(s) can search for an existing contact or add a new contact from this

screen.

Order Type: Appraisal - Request W

Description:

Assign Contact:

Add Item Add New Contact

e To add a new Contact:
o Click Add New Contact.
o Select the Contact Type.
o Select the Scope.
o Complete all fields.

o Click Save.

- 89.266% curv: §9.286% lopddften.| . AddMenConget..]
7z
Contact:
Salutation: v ema: [ ] Additionsal
preferred Appraiser: (]
Last Name:
Review Appraiser: (]
Company: Address: Supervisory Appraiser: [ ]
= CIYE NMLS 1D - Individual:
Phone: State: Approved Date:
Fax: Zip: Make a selection... e
e ountry. | GloD31 Approval Expiration:
obile: OUNtrY: 1| onder Side States Licensed: v
Contact Type: Appraiser v Scope: Loan Types:

Notes:

A
v

vsertieme: [ ] passwora: [ ]

Save Delete Cancel
-

e To search for a Contact:

o Select the Contact Lookup Card.

E and O Expiration:

License Number: v

Approved County:

Approved States:

Status: v

License Expires: :l

Watch List: [l

Company License v
Number:

o Select View type (All Contacts, Loan Contacts, etc.).

o Select Default Filter to narrow the search.
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Select View: All Contacts W

Search Contacts: ‘ a4

e To add the Contact to the order:
o Flag the contact.
o Click Add Flagged.

-

Select View: All Contacts WV \

Add Flaf
Search Contacts: [wark | 44 lutod Rzuued |
. NAME COMPANY TITLE CONTACT TYPE PHONE
¥ Appraiser, Mark Mark Appraiser Co Supervisor Appraiser Appraiser (703) 555-1213

555 Marco Polo Lane Annandale, VA 22003

3. To add the item to the screen:
e C(Click Add Item.

Order Type: Appraisal - Request
Description:
Assign Contact: |AppraiSEI’, Jim

_~ Add ltem Add

¢ The Order Type will appear on the screen.

ITEM

Request for Appraisal
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Page 120




OC

opencLose

4. To update Order Status:

e Select the appropriate Action from the dropdown menu.

History

Order
Rearder
Received

e The Action will update the appropriate columns listed below:
o Status
o Last Action
o Order/Reorder Date
o Due By (if an Admin has set a default to # of days)
o User can add or edit a Due By date
o Received Date
o Created By
o Contact

TEM STATUS LAST ACTION | ORDER/REORDER DATE DUE BY RECEIVED DATE CREATED BY ‘CONTACT coMMENTS | ACTION

Request for Appraisal Requestad Changed Dus Date 08/16/2016 08/26/2016 | [ Dante Originator-hagerty Appraiser, Jim

Note: When Action is Received the Received Date will populate.
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¢ When Action is History, a new tab will open with the history of the item.

Close Window

[BORROWER INFORMATION

Borrower

Alice Firstimer

S5N: 991-91-9991

Home Phone: (515) 555-5555
Work Phone:

[LOAN INFORMATION

Loan Amount: £142,500
Amort Type: Fixed Rate
Loan Type: Conventional
Loan Status: UW - Submitted
LTv: 94.371%

Loan Product: 30 Yr Conv Fixed

Request for Appraisal
Created: &/16/2016 1:52:41 PM
AdditionalDescription:
By: Dante Originator-hagerty
Last Action: Received
Status: Completa

Due By:

Expires: 10/15/2016
Date Status Last Action
8/16/2016 3:25:11 PM Complete Received
8/16/2016 3:23:28 PM Requested Changed Due Date
B/16/2016 2:113:33 PM Requested Crdered
8/16/2016 1:52:52 PM Requested Ordered

5. The user can add Comments to the ordered item.

Processing Comments A

Subject

|Appraisa| Reguest

Comment | Jcomments |

Advised Jim, via email, to call Realtor for access, - [

Add Comment | “-—-—__

6. When the following Order Types are selected a request document is created:
e Appraisal - Request
¢ Insurance - Verification Request

e Title - Request
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7. When one of the Order Types above is selected the Action dropdown menu includes three

additional choices:

¢ View
o Edit
¢ Email

8. Select View from the Action dropdown menu to review the document.

Request for Appraisal

[Part I - Request

1. To (Name and address of appraiser)
Appraisal Services
1238 Jingle Ave
West Palm Beach
ph: TITTTTITIT

jappr@appraiseserv.com

Faxc TTTTTTTITS

2. From (Name and address)
Carmie Test Company
1258 Holly Cove Dr
Jupiter, FL 33458
phe (561) 707-5907 Fax: ()

chagerty@openclose.com

3. Signature of Lender

4. Title

5. Date: 6. Lender

7. Name and address of applicant

Alirn Circtinaor

3631 131st Avenue North

9. The document can be Emailed from the Processing screen.

OpenClose Solution dba Beanstalk

Email Form

»

To: |Jim@appraisals.cu:um

| X

From: |chagerty@u:upenclu:use.ccm

Subject: |Appraisa| Request

Pleaze see attached

Body:

Password defaults to Primary Borrowers SSN.

user can edit the password

Password for documents: |this can be changead| Xl

Send Mail || Cancel |
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10. Click Edit to open the Edit Screen

=4

d Request for Appraisal for Alice Firstimer (Loan # 11526)

J : | Loan Actions (11526) Search Loan #, Borrow

* | LNID: 11525

Part I - Request

1. To - Name and Address of Appraiser

Appraiser Name: |Appraisa| services |
Change information on
the Edit screen.

Address: |1238 Jingle Ave

K K

City State and Zip: |West Palm Beach / |
Pt
Appraiser Phone: (I IEE & x|

3

Appraiser Fax: |(777) 777-7778 |

B

Appraiser Email: |jappr@appra|'seserv.com |

11. The document can also be viewed, printed, or emailed in the e-Doc Manager under Processing.

I Folder Manager Form

[ General
[ Findings
[ElProcessing

[El Verifications
o Request for Appraisal

Uploads
[ Managed Docs

12. When the order is any of the below, the Action Order will populate date fields on the Loan Info
screen, Tracking tab:

e Appraisal - Request

¢ Insurance - Verification Request
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¢ Title - Request
e Payoff Statement

Note: Users should consult with management as to The Company’s use of the
Processing screen and user type permissions. There are many variations the
Administrator can set. One Example of how this can be configured follows:

Originator user may add orders on the Processing screen prior to Submit
to Lender.

Based on permissions set by the System Administrator, the user may not
clear or edit the items after the loan has been submitted.

The user may view updates and additional orders made by the Lender user.

Upload UCDP (Uniform Collateral Data Portal) XML File

The OpenClose — UCDP XML Upload Feature will allow users to upload/import an appraisal
file directly into the OpenClose System.

When the lender’s appraiser provides the appraisal, often the appraiser will also provide the
lender with a data file in UCDP XML format. Now the user can Upload this file into
OpenClose. The result is that appraisal data is imported and merged into the OpenClose
screens, and the appraisals PDF document is also automatically uploaded into eDoc Manager
where it can be Viewed, Printed, and Managed.

e Upload UCDP XML File

1.
2.

Loan Action Menu

Update Loan
a. If this is not on the Loan Action Menu, the Lender’s Administrator will need

to enable it
Verify that the appraiser has provided a UCDP XML file and that it is saved on a
local or network drive
Select Primary, Secondary or Review
a. If this is the first, or Primary, appraisal, select Primary
b. If this is the second, or Secondary appraisal, select Secondary
c. If this is a review appraisal, select Review

Upload Appraisal UCDP XML File

|Primary |4 Browse...

| Update Loan |

5. Browse to where the UCDP XML file is saved on your local or network drive, and

select it

© 2018 OpenClose. All rights reserved.
Page 125



OC

opencLose

6. Click Update Loan
7. If the Upload is successful, the user will see “Uploaded file successfully.”

Upload Appraisal UCDP XML File

Browse...
Uploaded file successfully.

| Update Loan |

The appraisal will now be in eDoc Manager, Findings folder:

| |
[e-DOC MANAGER ]

B Ferms  Doc Groups Upload | Stack (8 C
]
|Ee3r:|1 Documents salect all | unselect all | folder manager
[ElGeneral
[d 1002 Loan Application 7/24/2017 B.F O
[ElEindinas
Lender Loan Reguest Document 6/20/2016 0
[d Primary Appraisal Report Document 10:45:25 AM ET FE) o
[d Review Appraisal Appraisal Report Document 11:06:42 AM ET X
[d Secondary Appraisal Appraisal Report Document 11:03:32 AM ET - X

From here, the user can Print, View, Manage, and in some cases Delete, if that
permission is enabled by the Lender’s Administrator.

Imported Data

e The fields listed below will auto-populate, when applicable, based on the imported data.

e Note that if the UCDP XML file is RE-imported, data will then be overwritten with the new
data.

e If the user uploads a Primary appraisal, and/or a Secondary appraisal, and/or a Review
appraisal, the imported data will come only from the Primary appraisal, unless the data
is unique to the Secondary or Review appraisal such as with Appraiser Name and
Appraisal Company.

1. Loan Info, Underwriting, or Post Closing (Lender side only)
a. Appraisal Information modal:
i. Primary Appraisal Detail
Appraised Value
Appraiser Name
Appraisal Company
Appraiser License #
Appraisal Received
Appraisal Completed
Property Valuation Form #

Nouhkwn=
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Primary Appraisal Detail

Appraized Value $: |

Appraiser Name: |E||E T. Bui

Appraisal Company:

|P|atin|.|m Real Estate Appraisal

Appraiser License #: |AF{E|35583

Appraisal |
Ordered:

Appraisal |
Received:

Appraisal

Completed Date: |12"21’{2015

Appraisal |
Expiration Date:

Appraisal Sent to |
Borrower:

B EE E

Appraisal Sent I
Method:

UCDP Appraisal ID: |

UCDP Appraisal |
Transmit Date:

i

UCDP Appraisal I
Upload Status:

W

Property Valuation
Form #:

ii. Second Appraisal Detail

2" Appraised Value
2" Appraiser Name
2" Appraiser Company

NouhkwnH=

2" Appraiser License

2" Appraisal Received

2" Appraisal Complete Date
2" Property Valuation Form #

Second Appraisal Detail

2nd - Appraised Value $:

2nd - Appraiser Name:

2nd - Appraisal Company:

2nd - Appraiser License #:

2nd - Appraisal Ordered:

2nd - Appraisal Received:

2nd - Appraisal Complete Date:
2nd - Appraisal Expiration Date:
2nd - Appraisal Sent to Borr:
2nd - Appraisal Sent Method:

2nd - UCDP Appraisal ID:

2nd - UCDP Appraisal Transmit Date:

2nd - UCDP Appraisal Upload Status:

2nd - Property Valuation Form #:

[570000 |
[Elle T. Bui =]
|F'Iatir1|.|m Real Estate Appraisal |
[arn36683 |
| 3

| 3
[03/23/2016 |

v|

FRE465/FNM1073 - Individual Cc Vl

|FRE4ES!FNM10?3 - Individual Condo Appraisal Report v |
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iii. Review Appraisal Detail

WReview A

Review -
Review -
Review -
Review -
Review -
Review -
Review -
Review -
Review -
Review -
Review -
Review -

Review -

Review -

Nouhkwn=

raisal Detail

Appraized Value $:
Appraiser Name:

Appraisal Company:
Appraiser License #:
Appraisal Ordered:
Appraisal Received:
Appraisal Completed Date:
Appraisal Expiration Date:
Appraisal Sent to Borrower:
Appraisal Sent Method:

UCDP Appraisal ID:

UCDP Appraisal Transmit Date:

UCDP Appraisal Upload Status:

Property Valuation Form #:

Review Appraised Value
Review Appraiser Name
Review Appraisal Company
Review Appraiser License #
Review Appraisal Received
Review Appraisal Completed
Review Property Valuation Form #

[170000 |
[abigail D Alle IS4
|N|:|rtherr| Appraisal Service, Inc:.l
[20383930 |
| =
[07/01/2015 |
[07/01/2015 |

| =

| =

| v
| |
| =

| v
|

FRE465/FNM1073 - Individua Vl
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b. Property Information Modal
i. Property Information
Parcel #
Year Built
Occupancy - maps from 1003
Estate Will Be Held In — maps from 1003
Building Status
Building Condition
Attachment Type
Quality of Construction
Construction Method, if provided
10 Age of Property (Years)
11. Est Remaining Economic Life (Years), if provided
12. Number of Stories

OONOUHWN =

Information

Parcel #: [934-507-85 |
Year Built: [1994 |
Occupancy: | W
Estate Will Be Held In: |Fee Simple Vl
Building Status: |E:n:i.5ting Vl
Building Condition: |Almnst Mew or Recently Renove Vl
Attachment Type: |Attached Vl
Quality of Construction: | Meets/Exceeds Building Code o Vl
Construction Method: | Vl
Age of Property (Years): |23 |
Est. Rer?'laining Economic Life | |
(Years):

Number of Stories: |2 |

ii. Unit Information, for each unit
Number of Rooms
Number of Bedrooms
Number of Baths

Living Area Sq Ft

Rent $

uRwNHE

Unit Information

—-:m:-m-mm

Number of Rooms: |E ||D ||D ||D |

pumber of 2 lo |E lo | 2
Number of Baths: [2.0 |[o |[o |[o | 2.0
Living Area Sq Ft:  |1583 [0 |lo [0 | 1563
Rent ($): lo [0 [0 [0 | 0.00
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iii. Project Information

1. Project Name

2. Project Attachment Type, if applicable

3. Project Design Type

4. Project Design Other, if applicable

5. Project # of Units (Count)

6. Project # of Units Sold
Project Name: |ST. Tropez
Project Status Type: | V|
FNMA CPM Project ID: |
Project Attachment Type: | V|
Project Classification ID (FNMA): | v|
Project Classification 1D (FHLMC): | v
Project Structure Type: | V|
Project Design Type: |annhnu5EfRnwhouse V|
Project Design Other: | V|
Project # of Units (Count): [145
Project # of Units Sold: [145

Manufactured Home Information
1. Manufactured Home Type
Manufacturer’'s Name
Manufacturer’s Serial No
Length x Width
HUD Label Numbers
Model Name
Manufacturer Build Year
Attached to Foundation

iv.

XNV A WN

Multiwide

|Fairmor1t Homes, Inc. |

Manufactured Home Type:

Manufacturer's Name:

Manufacturer's Serial No.: [MY05 122732 ABF 5228

|x[27_ |

|RAD1416105/RAD14161|

Length x Width: 48

HUD Label Number(s):

Certificate of Title Number: | |

Model Name: |Signature Limited Secti0|

Model No.: | |

[z004 |

Manufacturer Build Year:

Attached to Foundation:
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2. Edit 1003,
a. Property
i. Number of Units
ii. Year Built
iii. Appraised Value
iv. Legal Description
v. Legal Description Other

b. Freddie Mac tab

Building Status

c. Fannie Mae tab

Subject Property Type
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12

Additional Loan Action Items

Overview

The purpose of this chapter is to provide information regarding additional items on the
Loan Action Menu. The system Administrator makes the screen available to users
based on The Company’s workflow.

Note: Depending on the origination company’s workflow, the following screens may
or may not be the responsibility of the Origination Side user. Users should
consult with management as to their particular responsibilities and consult this chapter
for information if applicable.

Edit 1008

Much of the Edit 1008 screen will be completed by data entry on other screens, however,
there are some editable fields. The 1008 (Uniform Underwriting and Transmittal Summary)
is generated and stored in the e-Doc Manager when a user goes to the screen and
saves. Managers should advise users of their responsibilities with regard to this screen.

If the loan has more than one application (e.g. non-married borrowers), a 1008 that can
accommodate additional applications needs to be added to the file.

e To Add the 1008 for a loan with multiple applications:
Navigate to the e-Doc Manager.

. Click on the Forms folder tab.

Select Uniform Underwriting and Transmittal Summary Combined.

1
2
3. Click General.
4
5. Click Add to Folder.
6

. The e-Doc Manager will refresh.
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7. Click General.

8. Click the Edit Pencil to open the Uniform Underwriting and Transmittal
Summary Combined screen.

Note: If using Uniform Underwriting and Transmittal Summary and not the
combined version, the document will automatically generate in e-Doc Manager,
General, when the Edit 1008 screen is saved.

1008 Comments

An Origination Side user may need to add comments to the Edit 1008 screen. The
user should type in the first text box. If additional space is needed the user may check the
box Comments are attached as additional pages. This will allow the user to add
up to two additional pages for the purpose of adding comments. Use the first box to add
comments that will appear on the form and complete on an additional page. If more space
is needed type in the second box to add a second page.

HMDA

From the Loan Action Menu, select HMDA. The HMDA screen collects data needed for
HMDA analysis and reporting. As the loan progresses, information on the HMDA screen is
updated automatically and an updated version of HMDA reporting document is stored in the
e-Doc Manager on the Origination Side of the loan.

In some cases, an Origination Side user may need to complete fields related to Pre-
Approval, Action Taken or others as instructed by management.

There may be an active link to QuestSoft GeoCode Lookup on the HMDA screen.
Clicking on the link will populate related fields on the HMDA screen. There may be a
GeoCode option on the Compliance screen (see below). The use of this service will also
populate related fields on the HMDA screen.

Origination Side users must consult with management as to their particular
responsibilities on this screen.

Flood Certification
To order the Flood Certification:

1. Loan Action

2. Flood Certification

3. Select the Flood Certification Provider
4. Stored user credentials will populate
5

Select the appropriate Action and Product from the dropdown menu
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6. Click Submit.
If the request is successful, the following message will appear:

Flood Certification has been requested successfully.
Please check the e-Doc Manager for responses.

The response will be in the Findings section of the e-Doc Manager.
[E Findings

[d Flood certification Response
[d Flood Response (PDF)

12:56:38 PM ET [ ,I
12:56:38 PM ET &

The response document will tell the user the status (e.g. complete, in research, etc.). The
Response Pdf is the actual Flood Certification.

Flood Response
Order: HO610FL2HOL9232
Order Date: 2016-11-01
Condition: Pending

Status: In Research

Description: Pending, Reguest in Manual Research Department

When the status is In Research, the user has Status Query as an available Action. The user
should select this option if the flood cert PDF is not returned to the findings section within
the time frame stated in the vendor’s service level agreement.

Flood Certification Kroll Factual
Provider: Data

*Login name: |OPENCLOSEUSER |

*Password: |o.ooo-aoo ‘

=Action: | Status Query V|

Product: | Basic V‘

Submit
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Note: If the Flood Cert provider is QuestSoft - Compliance Eagle, the Flood Cert will
be ordered by selecting Compliance on the Loan Action Menu. Flood-Quick-
Check and Flood are options on that screen.

Fraud Filter
To order a FraudGUARD® report:

1. Loan Action

2. Fraud Filter

3. Stored user credentials will populate.

4. Click Submit.
If the request is successful, the following message will appear:

Fraud Guard submission was successful,
Please check eDoc manager for Fraud Guard response

The FraudGUARD® response documents will be in the Findings section of the e-Doc
Manager.

Compliance

From the Loan Action Menu, select Compliance. A list of QuestSoft - Compliance Eagle
services will open. Stored user credentials will populate. Click on the Additional Request
Data tab. Complete any applicable fields. Select the service(s) on the Request Criteria tab
and click Submit. If the request is successful, the following message will appear.

Compliance report has been requested successfully.
Please check the e-Doc manager for responses.

Response documents will be in the findings section of the e-Doc Manager.
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Compliance Request For Alice Firstimer

J i | Loan Actions (11546)
) LNID: 11546

I"‘ u a-..iI-I ii I“ Additional Request Data

To retrieve compliance determination information, please
enter your Username and Password.

‘Sea ch Loan #, Borrower, SSN, Property, Status ‘

*Username: |sdanneo

GeoCode [ ]

CRA-Review
NOTE: There maybe additional information required for D
your compliance order. Be sure to review the tab Flood-Quick-Check
‘Additional Request Data' before you place your order. Q U
Flood []

Fraud Complete [ ]

Fraud Borrower [ |

Fraud Property [ ]

st

(* indicates mandatory fields)

Update Loan

Update Loan is used to upload a new Fannie Mae 3.2 file into the existing loan. From the

Loan Action Menu, select Update Loan. This feature will not create a new loan. It will
completely overwrite the data in the loan with the new 3.2 file data. Third party reference
numbers, including credit, flood, AU, and others may be modified or removed. Update Loan
is intended for Third Party Originators (TPO) who use a different Loan Origination System
(LOS). It allows the TPO to make changes to a file in his or her LOS and then update the
file s/he previously imported into OpenClose. It is not recommended that Update Loan be
used after a loan has been submitted to the Lender unless it has been requested by the

lender.
To Update Loan
1. Loan Action
2. Update Loan
3. Select the file to import
4. Select Destination After Upload
5. Click Update Loan
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Loan Update utility supports Fannie Mae 3.2 file types.

WARNING: The existing loan will be completely overwritten with the data contained in the file specified
below. Third party reference numbers, including credit, flood, AU, and others may be modified or
removed.

Select File

Destination after upload:
Lean Snapshot

Lock Form
[ Updateld 300, O
Edit 1003
Loan Info
Order Credit
Submit to AU

Export Loan

This feature will extract the 1003 loan data in Fannie Mae 3.2 file format. From the Loan
Action Menu, select Export Loan. Select Fannie Mae (ver. 3.2) as the format to
export to. After selecting the file format for the exported loan, click on the Export button.
There may be a slight delay between the time the user clicks the button and the time the
file download dialog appears. Save the file as a FNM file.

Copy Loan

This feature creates a new loan that contains the same 1003 data. From the Loan Action
Menu, select Copy Loan. A modal will open. Click OK to copy the loan or Cancel to
close the modal without copying the loan. The user will be returned to the Pipeline
Summary where s/he can access the copied loan in Prospect Loans.

Message from webpage [ﬁ

You have selected to Copy this Loan.
" This action will create a new loan and set status to Prospect.

MNOTE: This loan will be placed in the PROSPECT pipeline, NOT
your active pipeline. Go to Pipeline Summary, click on Pipeline

Actions and choose View Prospect Loans.

Click OK to continue or Cancel.

oK I ‘ Cancel

Note: Only an Origination Side user can Copy Loan.
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Cancel Loan

This feature cancels the loan and moves it out of the user’s Active Loan pipeline view. From
the Loan Action Menu, select Cancel Loan. The user can still access the cancelled
loan by using the View Cancelled Loans in Pipeline Actions or using the Cancelled
Loan Search in the dropdown menu. Once a loan is cancelled, the Loan Status will
change to Cancelled and the 1003 and other screens will no longer be editable. To make
the loan active again, contact a Lender Employee Manager.

J U Pipeline Actions

L3 View All Loans

,-p‘

L View Prospect Loans
L2 view Closed Loans

L3 View Cancelled Loans

M Search Loans

Choose Lookup Type

Loan Search - All st Mame
Canceled Loan Search

Search Using Loan Number

Search Using Full/Partial SSN

| |
Search

Export Search Results

Close Loan

This feature should not be confused with sending a loan to closing. This feature is used to
move the loan out of the user’s Active Loan pipeline view because it is no longer active.
From the Loan Action Menu, select Close Loan. Closed files can still be searched for
and viewed. Once a loan file is closed, using Close Loan, the Loan Status will change
to Closed. If there is a need to make the loan active again, contact a Lender Employee
Manager.
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J U Pipeline Actions

O View All Loans

Jo

) View Prospect Loans
9 View Closed Loans

O View Cancelled Loans

M Search Loans

Note: Funded loans will remain active in the Originator’s pipeline until the file is
closed using Close Loan.
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13

Reporting

Overview

The purpose of this chapter is to provide information on the reporting functions in
OpenClose.

Reporting allows users to create reusable reports based on multiple fields and criteria.
Report templates can be shared among users.

When creating and using reports, consider the following:
e Originator Level 2 and 3 users can only report on loans in his/her pipeline.

e Originator Level 1 users can report on all loans within their originator/branch
Company.

Accessing Reporting
To access, click Reporting in the Left Navigation Pipeline menu.

manage me nt
reporting

hmda reliaf export
glabal report

laan dates report
search

W WY W W W W

From the Reporting page, users can create new reports, edit, copy and share existing
reports, and run and view saved reports.

Creating Reports
To create a report:

4. On the Reporting screen, Edit Report tab, identify the Select From category
to locate specific fields. Screens are listed alphabetically. Click the Green Plus
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icon to expand the selection of fields. Frequently used fields, such as Application
Date, Loan Status, and Lock Status can be found under 1003.

Reporting

|

m| Saved Reports |
|

Select From
= 1003

1003: Borrower

1003: Co-Bommower
1003: Contacts

1003: Details

1003: Government

5. Click the © Green Plus icon to select the fields to include in the report. The item
will move from the left to the right box. To remove it click the © Red Minus icon.

Reporting

I s
o5 revor [T
Select From Selected Items
~ 1003 Origination Co. NMLS 10 @ A
Account Executive @
1003 Origination Company @
ADP Code @
‘agency Case Number %) 1003 Originator Corr Code @
Alternate Lender Mame @
Amortization Type @
Application Date @
Application Source [+ ]
Application Taken By [£1% v

6. Use the mouse to drag fields in Selected Items to change the order of
fields on the report.
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Selected ltems

Name

Address

Cell Phone

DoB

©|0|0|0|0

Crigination Company

B Origination Co. NMLS D
CTIgITATOT SO COue

¢4

7. Indicate the Scope to run the report on. Level 1 Originators will have the
choice of their entire company or his/her personal pipeline. Level 2 and 3
Originators can only report on his/her personal pipeline.

Scope

Show only loans on: () Bean Test & Support Company and All Branches (® Bean Test & Support Company ' Bean Originator

8. Add Filter(s).

Filters @

<] Filter by [1003: Application Date. ~| where |grester than ~|value [01/01/2015

Cancelled

9 ® i 1003: Loan Status - Originatar v notinlist ™ Origination
© @ aND O OR Filter by | 9 [ | valuegs) |Qriivetio

v
UW - Submitted

Note: Only loans that meet all filter criteria will appear in reports with multiple filters.

o Filter Types include:
o Equal To - include loans with an attribute equal to the value
o Not Equal To - do not include loans with an attribute equal to the value
o Greater Than - include loans with an attribute greater than the value

o Greater Than or Equal To - include loans with an attribute greater
than or equal to the value

o Less Than - include loans with an attribute less than the value

o Less Than or Equal To - include loans with an attribute less than or
equal to the value

o Contains - include loans with an attribute that contains the value

o In List - include loans with an attribute that is in the value list
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o Not in List - include loans with an attribute that is not in the value list

o Ranged - include loans with an attribute that falls within the ranged
value

Note: When using the In List or Not in List filter user may select more than one
item in the list of options, (e.g. Loan Status may include Origination, UW Submitted,
UW Approved with Conditions, Funded, etc.). To select more than one option hold the
Ctrl key and click on the items to include, or hold down Shift to select a range.

9. Select the Criteria to Order by and/or Group by.

Order By
Order by|Tracking: Closing Date V| in (O Ascending Order ® Descending Order
Order by | 1003: Loan Amount ~|in O Ascending Order () Descending Order
Group By
Group by | 1003: Originator V|
Group by | v|

10. Some fields allow the user the option to total and/or average figures (e.g. Loan
amount, interest rate, down payment).

a. Click on “tot” and/or “avg” when appropriate.

Selected Items S~
1003 Loan Amount \tnt

Lock Response Interest Rate avg

1003 Interviewer Name /‘

1003 Originator

0(0|0|0

b. The selected items will display the total and/or average on the report.
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10786 100,000.00 3.25
9737 142 500.00 3.375
9750 102,500.00 3.500
11056 100,000.00 3.875
10659 142 500.00 5.500
<
Loans: 89 Total: $16,167,264.00 Avg: 3.900

c. When Group By is used, and Total and/or Average are selected, the
result will appear on the report based on the Group By, (e.g. Group By

Originator and click tot and avg for Loan Amount and avg for

Interest Rate, the totals for each Originator will show on the report).

v Criginator: Bean Originator; Loans: 54; Loan Amount Total: $11,054,907.48; Loan Amount Avg: $204,720.51; Interest Rate Avg: 3.736

11292
11290
11397
11399
11391
10899
10996

11.Name the report, enter a description (optional) and click Save.

Save Report

Report Name:

Report Description:

Running Reports

1. Click Saved Reports to run and view reports.

411,999.48
308,040.00
180,000.00
180,000.00
180,000.00
0.00
350,000.00

0.000
2.000
3.750
3.625
3.625
0.000
2.625

Lock Info

Save

Bean Originator
Bean Originator
Bean Originator
Bean Originator
Bean Originator
Bean Criginator

Bean Originator
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Reporting

J

[ dit Report [ESEEEE
I

2. Click 2 View icon.

Legend =

View

3. The report will open in a separate window.

Loan # 1003: Borrower: Name 1003: Loan Amount 1003: Interest Rate
11358 Jose Entry 200,000.00 4.000
11361 John Homeowner 253,500.00 5.250
11363 Ken Customer 200,000.00 3.500
11369 Elizabeth Spender 200,000.00 5.000
11371 Maximum Cbecco 260,000.00 3.625
11353 Ken Customer 300,000.00 5.500
11408 Andy America 300,000.00 5.250
11410 Alice Firstimer 150,000.00 6.000

4. Results can be exported to Excel, CSV or Word file formats by selecting
one of the corresponding icon below.

g [ &

5. Users may keep a report open and run it throughout the day. Use Refresh to
update results as needed.

> Refresh

Editing and Sharing Saved Reports

The Legend below shows the action icons on the Saved Reports tab. These icons allow
users to View, Copy, Share, Edit, and Delete saved reports.
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Legend
[ View Copy @ Share - Edit @ Delete

1. Use Copy to create a new report that is similar to one that already exists. Click the

tory Copy icon, make changes, name the report and click Save.

2. To Edit an existing report click the - &t Edit icon, make changes, and click
Save.

3. To Share reports with other users click the @ share Share icon. The Share
Report modal will open.

a- ]I Bean Test & Support Company

-[Jm _kolsen test company
- [ Bean Test SubBranch

""" [Jmi Bean Userddmin Test
""" [Jmm BeanTest

b [Imi Carmie's Branch

""" [Jam New OpenClose

""" [Ja SIH Test Branch

""" [J3 Test Branch

b [J @ Test Branch (Wholesale)

- [] M wf test branch

""" O :. AddUserAct, Test
""" O :. Broker, Atlantic

""" O :. Coordinator, Branch
""" O :. Dallinger, Glenn

----- O & Foy, will

""" O :. Hagerty, Adria

— -

e« Check The Company or Branch name to select all users in that company
or branch, or

e Select Individual Users.
e Click Share Report.

4, When a user receives a shared report, s/he will not have the option to Edit, Share,
or Delete it since s/he is not the author and owner of the report. However, the

© 2018 OpenClose. All rights reserved.
Page 146



OC

opencLose

user can View and/or Copy it as needed. If the user chooses Copy, the user
becomes the author and owner of his/her own version.

5. To Delete a saved report click the © pelete Delete icon. Deleted reports are
permanently deleted and cannot be recovered.
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14

Overview

Contacts

Contacts allows users to store information for third parties and service providers, and to
associate that information with loans. Contacts can be created by an individual user for
his/her own use or for all users in the Originator/Branch Company. Lender users
can also create Global Contacts for all users in the system.

Note: TRID requires that third party vendor information is correct when preparing
the Closing Disclosure. Using contacts helps to ensure compliant disclosures.

Accessing Contacts

1. Click Contacts on the Left Navigation Software Center menu.

2. On the Contacts page, users can add New Contacts or manage existing ones.

Contacts

|

[Search Loan #, Bomower, SN, Property, Status___| 3]

#h

ABCDEFGHIJKLMNOPQRSTUVWXYZal

New Contact

Contact Name

Company Phone

Agent, Manual

Buyer Agent, Johnny B

Buying Agent, Michelle

House, Sella

Realtor company

(561) 777-8888

Test Dupl e for Buying Agent

Buying Agent (703) 232-1212

cy Comp (800) 555-7878

(132) 456-7895

3. To locate an existing Contact users can
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e Type a Contact name or company name in the search window.
e Sort the list by clicking on a letter on the top of the screen.

Creating Contacts

To create a contact, follow these steps.

Note: The information entered in the Contact template will be the default value for

the contact but can be edited at the loan level.

1. Click New Contact. The basic New Contact template will open.

12. Select the Contact Type to open the appropriate detailed template.

Motes:

Contact:

Salutation: E-mail: |

First Mame: | | Website: |

Last Mame: | |

Company: Address:

Title:

Phone: | |

Fax:

Mobile: Country:

Contact Type: V| Scope: My Contact V|

Contact:
First Name: Website: l:l
Preferred Appraiser: |
Last Name:
Review Appraiser: |
C S Add B
R ress Supervisory Appraiser: D
T Sk NMLS 1D - Individual:
Phone: State: approved Date:
b 2 Approval Expiration:
CeET B States Licensed: hd
- : v
Contact Type: Appraiser ~ Scope: My Contact Loan Types:
E and O Expiration:
3 v
MNokes: License Number: E
A Approved County:
v Approved States:
Status: v
Watch List: [l
Company States L\censed:
Save | Delete | Cancel | A
Company License Number: WL

© 2018 OpenClose. All rights reserved.

Page 149




OC

opencLose

13. Complete the applicable fields for the Contact Type.
14. Select an available Scope.

a. My Contact - creates a record only available only to that user. The user has
the ability to edit his/her personal Contact.

b. Company Contact - Creates a record that is available to all users in the
Origination Company. Level 1 users may create and edit Company
Contacts.

c. Lender Side - Creates a record that is available only to Lender Side
users. Lender Side users or System Administrators may create it. It
can only be edited by a System Administrator.

d. Global - Creates a record that is available to all users, either Originator or
Lender side. Lender Side users or System Administrators may
create it. It can only be edited by a System Administrator.

15.Level 1 users must select a Scope, either My Contact or Company Contact.

16. Account Executive, Level 2, and Level 3 users do not have the option to
select a scope, thus, any contacts s/he creates will only be available to use or edit
by that user.

17.Lender Users and System Administrators must select a scope, either My
Contact, Lender Side or Global Contact. A Global Contact will be available
to all users of the system.

Lountry: .
i Make a selection...

Scope: Global
Lender Side
My Contact

Note: Only System Administrators can edit Lender Side and Global
Contacts

Editing or Deleting an Existing Contact

To Edit a Contact
1. Locate the contact

Click on the Contact Name or Company
Make changes

Click Save or Delete

N o un ok

Click Cancel to discard changes
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Adding Contacts to a Loan File

Typically, Origination Side users will assign Contacts to a loan on the Fees
Worksheet screen and the Loan Info screen, Contact tab; or via the Loan Contacts
screen. The method for assigning Contacts is often determined based on Origination

Channel. Users should consult with management as to the preferred workflow for his/her
organization.

Note: Throughout the system the user will see the Contact Lookup icon 24, By
clicking on the icon the user may select a Contact to add to the loan.

Selecting Contacts on Edit Fees Worksheet

To assign a contact as a Provider/Payee on Edit Fees Worksheet follow the steps
below.

1. Click on the Contact lookup icon on the fee line.

Appraisal Fee l‘350‘00 | [service provider | ‘ ’!J (833
Credit Report [27.50 | [service Provider v/ ‘ |t E Ik

2. The Contact modal will open and default to the All Contact view, showing any
Contacts the user has access to.

3. By selecting Loan Contacts, the user can narrow the list to any contacts that have
been pre-selected for the loan by another user.

4. The corresponding Contact choices will load.

comue s comacr e | pone

Appraiser, Joe ABC Appraisal Services Appraiser Appraiser (561) 123-4587
Appraiser, Jim Appraisal Services Appraiser Appraiser (777) 777-7777

Appraiser, George Hagerty Home Appraiser Appraiser Appraiser (561) 999-9999

5. Use Search Contacts if needed to find the desired Contact.

6. Flag the appropriate Contact and click Add Flagged to assign it to the loan.

|ABC Appraisal Services | 8]
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Selecting Contacts on the Loan Info Screen

The Contacts tab of the Loan Info screen allows the user to record the Property
Seller, Settlement Agent, Builder and Realtors in the loan. The method to select
the contact is the same as above.

Loan Info Borrower Info Contacts Tracking Custom Fields

J Realtor: Listing Agent X 7 &-| Realtor: Selling Agent X 7 &-| Realtor: Buying Agent x 7 &4
Company: ‘Rea\tor Listing Agency ‘ Company: ‘Rea\tor Company ‘ Company: ‘Buymg Agency Comp ‘
Name: ‘Johnny Listing ‘ Name: ‘Neh\y Action ‘ Name: ‘M\':heHe Buying Agent ‘
Phone:  [(561) 333-1313 | Phone:  [(561) 777-8888 | Phone:  [(800) 959-7878 |
Fax: [(s61) 222-1313 | Fax: [ | Fax: [(800) 123-3334 |
Email: ‘ ‘ Email: ‘naction@rea\mrco.com ‘ Email: ‘ ‘
Address: ‘780 Listing Avenue ‘ Address: ‘ ‘ Address: ‘7890 buying lane ‘

j city: st: [FL | zipr [33424 | city: | | st [ Jaip: | | city: [West palm Beach | st Zip:
Notes: Notes: Notes:

J ~ ~ ~

v v Vv

‘ Seller X 7 82| Builder X / 8| settlement Agent: x 7 &4
Company: ‘ ‘ Company: ‘N\ckoludian ‘ Company ‘SEWLEMENT&T[TLE COMP ‘

i Name: ‘Johhny Castro ‘ Name: ‘Boh Builder ‘ Name: ‘JEFF SETTLEMAN ‘

Phone: | phone:  [(310) s55-1212 | Phone:  [rsss) 777-9999 |

The user has the ability to type the contact information directly on the screen but doing so
will not create a Contact. Additionally, fields to capture the information such as license
numbers, that are required for the Closing Disclosure compliance, are not available on
the screen. Therefore, the user should create a Contact to enter all necessary
information.

It is strongly suggested that the user create the contact using the method described above
(e.g. select Contacts on the Left Navigation Panel). This will provide the user with
the opportunity to select the same Contact when needed again.

The user can create the Contact by clicking on the Edit Pencil shown in the screenshot
above, however, the Contact will only be available for that loan.

Loan Contacts

Loan Contacts allows users to add a group of Contacts to a loan so they are available
to other users during the processing of the loan. Typically, this method is used by users
who are not responsible for disclosing the loan. This may be Third Party Origination
companies who submit loans to Lenders who underwrite and close loans in OpenClose.

To add a Contact to Loan Contacts, follow the steps below.
1. Choose Loan Contacts from the Loan Actions menu.
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Loan Snapshot For Patrick Purchaser

J i | Loan Actions (11569)
') LNID: 11569
[ Homepage D

Pipeline Summary

Loan History
. Loan Info

i Loan Contacts
Edit 1003

8. The View Loan Contacts screen will open.

Contacts
.~ | Loan Actions (11569) - - . .
J * | LNID: 11569 Search Loan #, Borrower, SSN, Property, Status_.

View: Loan Contacts

Search Contacts: | | a4

NAME COMPANY TITLE CONTACT TYPE
0 Contact(s) in view of 0 total

9. The user can type in the box to search for a contact or click on the search @ icon
to open a complete list of choices. This list will include any contacts the user has the
right to view and use.

Contacts.

| Loan Actiens (11565) ”~ X = -
J 1= [——— Search Loan #, Borrower, SSN, Property, Status... ‘ n .,/‘ ﬁ B

View: Searching All Contacts

Add New Contact Add FI jed
search consts: [ | oo | oot

4 Page:l 2z
NAME COMPANY pyi= CONTACT TYPE 4 SCOPE PHONE

Supervisor, Michelle Supervisor Appraisal Corp Supervisor Appraiser Appraiser Company

Appraiser, George Hagerty Home Appraiser Appraiser Appraiser Company (561) 999-9999

Appraiser2, Clancy Hagerty Home Appraiser Appraiser Company (561) 777-8888

Appraiser, Joe ABC Appraisal Services Appraiser Appraiser Global (561) 123-4587

Appraiser, My Contact Property Value Inc Appraiser My Contact

Note: The user can change the sort order of the list by clicking on a column heading.

10. Click in the * column next to the contact(s) you want to add.
11.Click Add Flagged.
12. A prompt confirming the action will appear.

13. Click OK. The selected contact(s) will be assigned to the loan.
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14. Once contacts have been assigned to a loan they will appear on the screen when
Loan Contacts is selected from the Loan Action Menu.

Note: The user can add a new contact to the available list by choosing Add New
Contact on this screen.

Utilizing Loan Contacts

Once Contacts have been added to a loan other users may select a contact from the
Loan Contacts short list. For example, a processor may need to select service provider
contacts in order to prepare a Loan Estimate. By selecting the Loan Contact view
when using the Contact Lookup &4, s/he will be able to select from the short list of
providers previously assigned to the loan.

1 L ] L ] =
B. Services You Can't Shop For Subtotal ‘ $407.00
1300 Fea 4 [0.00 | v| [ | [B2][servic
Title - Closing/Escrow Fee |100‘00 | | Vl | | 8=/ [servic
Titls - Title Examination Fe= [175.00 [ ~| [ | (85 [servic
Titla - Doc Prep Fas [150.00 | | v| . (85 [senic
Titla - Motary Fees % rvic
Title - Attorney Fees /‘ rvic
Title - Title Insurance Select View: |Loan Contacts W rvic
Add Flagged!
Title - Abstracting Chargd Search Contacts: l:l % rvic
title tast fee rvic
COMPANY -
Plat Drawing ic
Contact, _Test Test Company Titla Officer Title Company (123) 123-1234 -
Past Inspaction rvic
e Lagal. Bill Attorney At Law Attorney title Attorney (888) B88-8888 i

Deleting Contacts from Loan Contacts

To delete a contact from a loan file, follow the steps below.
1. Select the loan you wish to delete a contact from.

2. Choose Loan Contacts from the Loan Actions menu. A list of contacts
assigned to the selected loan will appear.

Click in the ¥ column next to the contact(s) you wish to delete.
Click Remove Flagged.

5. When prompted, click OK to confirm the action. The selected contact(s) will be
deleted from the loan.

Note: The lender user manual is under construction and will be posted when
completed.
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Automated Underwriting
1.1 Conventional Purchase
Primary Residence

Edit 1003 OpenClose DU | LPA
Types & Terms Tab e Loan Type: Conventional ‘/ \/
MI Calculator e Complete if the loan requires Ml ‘/ \/
1003-Proposed Housing e Proposed P&l and Ml will populate. Add ‘/ \/
Expense tab additional expenses
Freddie Tab e Document Type N/A \/
Freddie Tab — ARM Loans e When Loan is an ARM Complete: \/ N/A

O Negative Amortization Indicator
O ARM Lifetime Cap %

O ARM Rate Adjustment Period
O ARM First Rate Adjustment
Months

ARM Subsequent Rate
Adjustment Months

ARM Rate Adjustment Periodic
Cap %

ARM Index Code

ARM Initial Index Value

ARM Index Margin

ARM Qualifying Rate

o

e}

O O O O

Fannie Tab — ARM Loans e When Loan is an ARM Complete: ‘/ N/A
0 Fannie Product ID Plan
0 Fannie ARM Index Type
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Automated Underwriting
1.2 Conventional Refinance
Primary Residence

Edit 1003

OpenClose

DU

LPA

Types & Terms Tab

Loan Type: Conventional

MI Calculator

Complete if the loan requires Ml

Property Tab — Purpose of Refi
Dropdown

Purpose Of Refinance: hd

--- Regular ---
Cash Out

Rate Term

USDA Streamline

--- FNMA ---

Mo Cash-0Out (Government Loans Only)
Cash-Out Other

Cash-Out Home Improvement
Cash-Out Debt Consolidation

Limited Cash-Out

- LPA -

Cash-Out Other

Mo Cash-Out Other

Mo Cash-Out Streamlined Refinance

Mo Cash-Out FHA Streamlined Refinance

Select a Purpose of Refinance from Regular if

NOT running DU or LPA

FNMA
Purpose
of
Refinance
Required

LPA
Purpose
of
Refinance
Required

Property Tab

Year Acquired
Original Cost
Existing Liens

Not
Required

Housing Expense Tab

Proposed P&l and MI will populate
Add additional expenses

v
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Automated Underwriting
1.2 Conventional Refinance

Primary Residence

Asset Tab — REO - Subject Property

Add Subject Property Address

Assign a Unique REO Asset ID

Select the Property Type

Status: Retained

Current Residence

Subject Property: Yes

Complete: Market Value, Mortgage Amount,
Payment

Add Total Monthly Insurance, Taxes Misc (if
not part of current PITI)

Add $0.00 for Gross and Net Rental Income

Liability Tab — Primary Residence -
Current Mortgage

Match to Correct REO Asset ID
Paid at Closing: YES

Freddie Tab e Document Type N/A \/
e Cash Out Amount if Applicable
Freddie Tab — ARM Loans e When Loan is an ARM Complete: N/A ‘/

O Negative Amortization Indicator
ARM Lifetime Cap %

ARM Rate Adjustment Period

ARM First Rate Adjustment Months
ARM Subsequent Rate Adjustment
Months

ARM Rate Adjustment Periodic Cap %
ARM Index Code

ARM Initial Index Value

ARM Index Margin

ARM Qualifying Rate

O O OO

O O O0OO0Oo

Fannie Tab — ARM Loans

When Loan is an ARM Complete:

0 Fannie Product ID Plan
0 Fannie ARM Index Type

N/A

Page 2 of 2
1.2
11.2016 CH




Automated Underwriting
2.1 VA Purchase
Primary Residence

Edit 1003

OpenClose

LPA

Types & Terms Tab

Loan Type: VA

Agency Case #

Complete with LIN # when obtained

ANERN

ANERN

MI Calculator

Add VA Funding Fee %

MI Calculator

e If Funding Fee to be Paid in Cash click / /
the Calculator
e Enter Amount in Paid in Cash field
Up-Front Mortgage Insurance Premium
VA Funding Fee
Base Loan Amount: [250,000.00
MIP, FF: %
Amount Paid in Cash: |I’—j
MIP, FF Financed:
Lean Amount with MIP, FF:
Ml Info e Veteran/Reservist Not Not
@ e Select from the dropdown: Veteran, Vet- | Required | Required
Active Duty, or Reservist (required for
o some Doc Providers)
MI Type:| v
MI Coverage %: l:l
MI Certificate #: [ ]
MI Certificate Exp: l:lj
Veteran/Reservist:
FHA CaseFile Assigned: ,—LE
Housing Expense Tab e Proposed P&l and Ml will populate

Add additional expenses

v
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Automated Underwriting
2.1 VA Purchase
Primary Residence

Government Tab

Co-Borrower Married to Primary
Entitlement Amount

Borrower and Co-Borrower Federal Tax,
State Tax and Other Tax, if applicable

Freddie Tab

Document Type
Veteran Status
VA Residual Income

N/A

Freddie Tab — ARM Loans

When Loan is an ARM Complete:

(0]

o
0}
o

o

o

O O O

(0]

Negative Amortization Indicator
ARM Lifetime Cap %

ARM Rate Adjustment Period
ARM First Rate Adjustment
Months

ARM Subsequent Rate
Adjustment Months

ARM Rate Adjustment Periodic
Cap %

ARM Index Code

ARM Initial Index Value

ARM Index Margin

ARM Qualifying Rate

N/A

Fannie Tab — ARM Loans

When Loan is an ARM Complete:
0 Fannie Product ID Plan
0 Fannie ARM Index Type

N/A
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Automated Underwriting
2.2 VA Refinance
Primary Residence

Edit 1003

OpenClose

DU

LPA

Types & Terms Tab

e Loan Type: VA

Agency Case #

e Complete with LIN # when obtained

MI Calculator

e Add VA Funding Fee %

NN S

NN S

MI Calculator

Up-Front Mortgage Insurance Premium
VA Funding Fee

Base Loan Amount: |250,000.00
MIP, FF: %
Amount Paid in Cash: |l'—j
MIP, FF Financed:
Loan Amount with MIP, FF:

e If Funding Fee to be Paid in Cash click the
Calculator
e Enter Amount in Paid in Cash field

AN

AN

Ml Info e Veteran/Reservist Not Not
e Select from Dropdown: Veteran, Vet-Active Required | Required
@ Duty, or Reservist (needed for some Doc
Providers)
|MI Info
MI Type:| V|
MI Coverage %: |:|
MI Certificate #: [ ]
MI Certificate Exp: I:I_E
Veteran/Reservist:
FHA CaseFile Assigned: _E
Page 1 of 3
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Automated Underwriting
2.2 VA Refinance
Primary Residence

Property Tab - Purpose of Refi e Select a Purpose of Refinance from Regular FNMA LPA
Dropdown if not using DU or LPA Purpose Purpose
of of
Purpoce O Rafarse > Refinance | Refinance
Required | Required
=== Regular -
Cash Out
Rate Term
USDA Streamline
;l-.; E’:;::C-tut {Government Loans Only)
Cash-0Out Other
Cash-0Out Home Improvement
Cash-Out Debt Consolidation
Limited Cash-Out
—= LPA ——
Cash-Qut Other
Mo Cash-Out Other
Mo Cash-Out Streamlined Refinance
Mo Cash-Out FHA Streamlined Refinance
Property Tab e Year Acquired Not ‘/
e Original Cost Required
e Existing Liens
Housing Expense Tab e Proposed P&I and MI will populate ‘/ ‘/
e Add additional expenses
Asset Tab — REO - Subject Property e Add Subject Property / /
e Assign a Unique REO Asset ID
e Select the Property Type
e Status: Retained
e Current Residence
e Subject Property: Yes
e Complete the Market Value, Mortgage
Amount, Payment
e Complete Insurance, Taxes, Misc
(if not part of the current PITI)
e Add $0.00 for Gross and Net Rental Income
Liability Tab — Primary Residence — e Paid at Closing: YES \/ ‘/
Current Mortgage e Match to the correct REO Asset ID
Government Tab e Co-Borrower Married to Primary ‘/ ‘/
e Entitlement Amount
e Borrower and Co-Borrower Federal Tax,
State Tax and Other Tax, if Applicable
Government Tab e Type of Refinance ‘/ Not
Required
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Automated Underwriting

2.2 VA Refinance

Primary Residence

Freddie Tab e Document Type N/A ‘/
e Veteran Status
e VAResidual Income
e Cash out amount if applicable

Freddie Tab — ARM Loans e When Loan is an ARM Complete: N/A /

O Negative Amortization Indicator
ARM Lifetime Cap %
ARM Rate Adjustment Period

O O OO

Months

ARM Index Code

ARM Initial Index Value
ARM Index Margin
ARM Qualifying Rate

O OO0 O0Oo

ARM First Rate Adjustment Months
ARM Subsequent Rate Adjustment

ARM Rate Adjustment Periodic Cap %

Fannie Tab — ARM Loans

When Loan is an ARM Complete:
0 Fannie Product ID Plan
O Fannie ARM Index Type

N/A
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Automated Underwriting
3.1 FHA Purchase
Primary Residence

Edit 1003

OpenClose

DU

LPA

Types & Terms Tab

e Loan Type: FHA

FHA Loan Limit

e Auto Populates

Agency Case #

e Complete when obtained

MI Calculator

e Add MIP and Monthly MI Factor

ANERANER NN

ANERANER NI

MI Calculator

Up-Front Mortgage Insurance Premium
VA Funding Fee

Base Loan Amount: |265,000.00

HIP, FF: %

Amount Paid in Cash: |2,650.00 |

MIP, FF Financed:

Loan Amount with MIP, FF: |265,000.00

e Ifthe MIP is to be paid in cash click the
Calculator and enter the amount in Paid in
Cash field.

AN

AN

Ml Info

@

e Complete applicable FHA fields

Borrower Info Tab - Details Tab

" Address iiii i Identification

e Home Buyer Counsel Type Required to Submit
to AU. Select from dropdown on 1003-
Borrower Info-Details tab.
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Automated Underwriting
3.1 FHA Purchase
Primary Residence

Housing Expense Tab

Proposed P&l and MI will populate.
Add additional expenses

Government Tab

Section of the Act

Freddie Tab

Document Type

N/A

Freddie Tab — ARM Loans

When Loan is an ARM Complete:

(0}

O O OO

©Oo0Oo0Oo0o

Negative Amortization Indicator
ARM Lifetime Cap %

ARM Rate Adjustment Period

ARM First Rate Adjustment Months
ARM Subsequent Rate Adjustment
Months

ARM Rate Adjustment Periodic Cap %
ARM Index Code

ARM Initial Index Value

ARM Index Margin

ARM Qualifying Rate

N/A

NN YN X

Fannie Tab — ARM Loans

When Loan is an ARM Complete:
Fannie Product ID Plan
Fannie ARM Index Type

(o}
(o}

N/A
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Automated Underwriting
3.2 FHA Refinance
Primary Residence

Edit 1003

OpenClose

O
c

LPA

Types & Terms Tab

e Loan Type: FHA

FHA Loan Limit

e Auto Populates

Agency Case #

e Complete when obtained

MI Calculator

e Add MIP and Monthly MI Factor

NN N S

AN NI N

MI Calculator

Up-Front Mortgage Insurance Premium
VA Funding Fee

Base Loan Amount: [265,000.00

MIP, FF: %
Ameunt Paid in Cash: @
MIP, FF Financed:
Loan Amount with MIP, FF:

e |fthe MIP is to be paid in cash, click the
Calculator
e Enter the amount in Paid in Cash field.

Ml Info

(ml
-

e Complete applicable FHA fields
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Automated Underwriting

3.2 FHA Refinance

Primary Residence

Property Tab Purpose of Refi Dropdown e Select a Purpose of Refinance from Regular FNMA LPA
if NOT running DU or LPA Purpose Purpose
Purpose Of Refinance: | v of of
Refinance | Refinance
Required | Required
| === Regular ---
| Cash Out
| Rate Term
iUSDA Streamline
| --- FNMA ---
i Mo Cash-Out (Government Loans Only)
ICash-Out Other
| Cash-Out Home Improvement
| Cash-Out Debt Consolidation
iL:mnled Cash-Out
|- LpA -
ECasthul Other
| No Cash-Out Other
| No Cash-Out Streamlined Refinance
No Cash-Out FHA Streamlined Refinance
Property Tab e Year Acquired Not ‘/
e Original Cost Required
e Existing Liens
Borrower Info Tab - Details tab e Home Buyer Counsel Type Required to ‘/ \/
Submit to AU. Select from dropdown on
Address i i Identification Borrower Info Tab -Details Tab.
Housing Expense Tab o Proposed P&l and Ml will populate. ‘/ \/
e Add additional expenses
Asset Tab - REO - Subject Property e Add Subject Property Address ‘/ \/
e Assign a Unique REO Asset ID
e Select the Property Type
e Status: Retained
e Subject Property: Yes
e Complete the Market Value, Mortgage
Amount, Payment
e Complete Insurance, Taxes, Misc.
(if not part of the current PITI)
e Add $0.00 for Gross and Net Rental Income
Liability Tab - Subject Property - Current e Paid at Closing: YES ‘/ \/
Mortgage e  Match to the correct REO Asset ID
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Automated Underwriting
3.2 FHA Refinance
Primary Residence

Government Tab

Type of Refinance
Section of the Act

Freddie Tab e Document Type N/A ‘/
e Cash Out Amount if Applicable
Freddie Tab — ARM Loans e When Loan is an ARM Complete: N/A ‘/

0 Negative Amortization Indicator
ARM Lifetime Cap %

ARM Rate Adjustment Period

ARM First Rate Adjustment Months
ARM Subsequent Rate Adjustment
Months

ARM Rate Adjustment Periodic Cap %
ARM Index Code

ARM Initial Index Value

ARM Index Margin

ARM Qualifying Rate

O O OO

O O 00O

Fannie Tab — ARM Loans

When Loan is an ARM Complete:
0 Fannie Product ID Plan
0 Fannie ARM Index Type

N/A
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Borrower has Positive or Negative Rental Income

Automated Underwriting
4.1 Conventional Purchase

Primary Residence

With Rental Property

Edit 1003

OpenClose

DU | LPA

Types & Terms Tab

Loan Type: Conventional

MI Calculator

Complete if the loan requires Ml

Housing Expense Tab

Proposed P&l and MI will populate
Add additional expenses

Asset Tab — REO — Rental Properties

Add Addresses for Rental Properties
Assign Each a Unique REO Asset ID
Select the Property Type
Status: Rental
Not Current Residence
Subject Property: NO
Complete the Market Value, Mortgage
Amount, Payment
Complete Insurance, Taxes, Misc
(if not part of the current PITI)
Add Gross Rental Income
Complete Occupancy Rate
System will Calculate Net Rental Income

Income Tab

Add the total positive or negative net rent
Income Type: Net Rental Income
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Automated Underwriting
4.1 Conventional Purchase

Primary Residence

With Rental Property

Liability Tab — Rental REO —
Mortgages

Identify or add the mortgage for the rental
property

Add the correct REO Asset ID

Check Omit Monthly Payment

Paid at Closing: No

Freddie Tab

Document Type

N/A

Freddie Tab — ARM Loans

When Loan is an ARM Complete:

O Negative Amortization Indicator
ARM Lifetime Cap %

ARM Rate Adjustment Period

ARM First Rate Adjustment Months
ARM Subsequent Rate Adjustment
Months

ARM Rate Adjustment Periodic Cap %
ARM Index Code

ARM Initial Index Value

ARM Index Margin

ARM Qualifying Rate

O O OO

O OO0 OO

ANIRN

N/A

Fannie Tab — ARM Loans

When Loan is an ARM Complete:
0 Fannie Product ID Plan
0 Fannie ARM Index Type

v’ | N/A
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Automated Underwriting

4.2 Conventional Refinance

Borrower has Positive or Negative Rental Income

Primary Residence
With Rental Property

Edit 1003

OpenClose

LPA

Types & Terms Tab

e Loan Type: Conventional

MI Calculator

e Complete if the loan requires Ml

Property Tab - Purpose of Refi Dropdown

Purpose Of Refinance: | v|

--- Regular ---
Cash Out

Rate Term

UsSDA Streamline

-~ FNMA ---
Mo Cash-0Out {Government Loans Only)
Cash-0Out Other

Cash-Qut Home Improvement
Cash-Out Debt Consolidation

Limited Cash-Out

--- LPA ---

Cash-0Out Other

Mo Cash-Out Other

Mo Cash-Out Streamlined Refinance

Mo Cash-Out FHA Streamlined Refinance

e Select a Purpose of Refinance from
Regular if NOT running DU or LPA

FNMA
Purpose
of
Refinance
Required

LPA
Purpose of
Refinance
Required

Property Tab

e Year Acquired
e Original Cost
e Existing Liens

Not
Required

Housing Expense Tab

e Proposed P&l and Ml will populate
e Add Additional Expenses

v
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Automated Underwriting
4.2 Conventional Refinance

Primary Residence
With Rental Property

Asset Tab — REO - Subject Property —
Primary Residence

e Add Subject Property Address

e Assign a Unique REO Asset ID

e Select the Property Type

e Status: Retained

e Current Residence

e Subject Property: Yes

e Complete the Market Value, Mortgage
Amount, Payment

e Complete Insurance, Taxes, Misc.
(if not part of the current PITI)

e Add S0.00 for Gross and Net Rental
Income

Asset Tab - REO - Rental Properties

e Add Addresses for Rental Properties

e Assign Each a Unique REO Asset ID

e Select the Property Type

e Status: Rental

e Not Current Residence

e Subject Property: NO

e Complete the Market Value, Mortgage
Amount, Payment

e Complete Insurance, Taxes, Misc
(if not part of the current PITI)

e Add Gross Rental Income

e System will Calculate Net Rental Income

Liability Tab - Primary Residence - Current
Mortgage

e Add the Correct REO Asset ID
e Paid at Closing: YES

Liability Tab — Rental REO - Mortgages

e Identify Mortgages for Rental Properties
e Add the correct REO Asset ID

e Check Omit Monthly Payment

e Paid at Closing: No

Income Tab

e Add the total Positive or Negative Net
Rent
e Income Type: Net Rental Income
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Automated Underwriting
4.2 Conventional Refinance
Primary Residence
With Rental Property

Freddie Tab e Document Type N/A ‘/
e Cash out amount if applicable
Freddie Tab — ARM Loans e When Loan is an ARM Complete: N/A ‘/
O Negative Amortization Indicator
O ARM Lifetime Cap %
0 ARM Rate Adjustment Period
O ARM First Rate Adjustment Months
0 ARM Subsequent Rate Adjustment
Months
O ARM Rate Adjustment Periodic Cap %
O ARM Index Code
0 ARM Initial Index Value
0 ARM Index Margin
0 ARM Qualifying Rate
Fannie Tab — ARM Loans e When Loan is an ARM Complete: ‘/ N/A
0 Fannie Product ID Plan
0 Fannie ARM Index Type
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Automated Underwriting
5.1 VA Purchase
Primary Residence
With Rental Property

With Positive or Negative Rental Income

Note: VA Borrowers may own rental property. Positive or negative rental income must be
documented on the VA Loan Summary and Loan Analysis Forms. Follow the data entry method
below so ratios in OpenClose, DU or LPA and the forms are correct. See VA Loan Addendum G for
additional steps for VA forms and more information.

Edit 1003

OpenClose

LPA

Types & Terms Tab

e Loan Type: VA

Agency Case #

e Complete with LIN # when obtained

MI Calculator

e Add VA Funding Fee %

MI Calculator

Up-Front Mortgage Insurance Premium
VA Funding Fee

Base Loan Amount: IZSD,DTDD
MIP, FF: %
Amount Paid in Cash: E]
MIP, FF Financed: m
Loan Amount with MIP, FF: m

e If Funding Fee to be Paid in Cash click the
Calculator
e Enter Amount in Paid in Cash field
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Automated Underwriting
5.1 VA Purchase
Primary Residence
With Rental Property

Ml Info e Select from Dropdown: Veteran, Vet- Not Not
Active Duty, or Reservist (needed for Required | Required
some Doc Providers)

S

MI Info
MI Type:| V|
MI Coverage %: I:I
MI Certificate #: [ ]
MI Certificate Exp: I:Ij
Veteran/Reservist:
FHA CaseFile Assigned: I:Ij

Housing Expense Tab e Proposed P&I and MI will populate ‘/ ‘/
e Add additional expenses

Income Tab e Do Not Enter Income from Rental Property

ANERN
ANERN

Asset Tab - REO - Rental Properties e Add Addresses for Rental Properties

e Assign Each a Unique REO Asset ID

e Select the Property Type

e Status: Rental

e Not Current Residence

e Subject Property: NO

e Complete the Market Value, Mortgage
Amount, Payment

e Complete Insurance, Taxes, Misc
(if not part of the current PITI)

e Add Gross Rental Income

e Complete Occupancy Rate

e System will Calculate Net Rental Income

Liability Tab — Rental REO - Mortgages e Identify or add the mortgage for the rental / ‘/
property

e Add the correct REO Asset ID

e Check Omit Monthly Payment

e Paid at Closing: No
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Automated Underwriting
5.1 VA Purchase
Primary Residence
With Rental Property

Liability Tab — Negative Rent Liability

If Monthly Rental Income Negative Add a
Liability for it

Liability type: Other

Check Omit the Payment is Not consider in
the OC, DU or LPA ratio calculations

Liability Tab — Negative Rent Liability

Adding the Liability is Necessary for the
VA Loan Summary Sheet Ratio
Calculation

See Addendum G - VA Loans for more
information

Income Tab

Do Not Enter Any Income for Rental
Property

Government Tab

Co-Borrower Married to Primary
Entitlement Amount

Borrower and Co-Borrower Federal Tax,
State Tax and Other Tax, if applicable

Freddie Tab e Document Type N/A ‘/
e Veteran Status
e VA Residual Income

Freddie Tab — ARM Loans e When Loan is an ARM Complete: N/A ‘/

O Negative Amortization Indicator
ARM Lifetime Cap %

ARM Rate Adjustment Period

ARM First Rate Adjustment Months
ARM Subsequent Rate Adjustment
Months

ARM Rate Adjustment Periodic Cap %
ARM Index Code

ARM Initial Index Value

ARM Index Margin

ARM Qualifying Rate

O O OO

O O O0OO0Oo

Fannie Tab — ARM Loans

When Loan is an ARM Complete:
0 Fannie Product ID Plan
0 Fannie ARM Index Type

N/A
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Automated Underwriting
5.2 VA Refinance
Primary Residence
With Rental Property

With Positive or Negative Rental Income

Note: VA Borrowers may own rental property. Positive or negative rental income must be
documented on the VA Loan Summary and Loan Analysis Forms. Follow the data entry method
below so ratios in OpenClose, DU or LPA and the forms are correct. See VA Loan Addendum G for
additional steps for VA forms and more information.

Edit 1003

OpenClose

O
c

LPA

Types & Terms Tab

e Loan Type: VA

Agency Case #

e Complete with LIN # when obtained

MI Calculator

e Add VA Funding Fee %

NN S

NN S

MI Calculator

Up-Front Mortgage Insurance Premium
VA Funding Fee

Base Loan Amount: |250,000.00
MIP, FF: %
Amount Paid in Cash: X
MIP, FF Financed:
Loan Amount with MIP, FF:

=

e If Funding Fee to be Paid in Cash click the
Calculator
e Enter Amount in Paid in Cash field
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Automated Underwriting
5.2 VA Refinance
Primary Residence
With Rental Property

Ml Info e Veteran/Reservist Not Not
e Select from Dropdown: Veteran, Vet- Required Required
D Active Duty, or Reservist (needed for
Ly
some Doc Providers)
|MI Info
MI Type:| V|
MI Coverage %: I:I
MI Certificate #: [ ]
MI Certificate Exp: I:IE
Veteran/Reservist:
FHA CaseFile Assigned: E
Property Tab - Purpose of Refi Dropdown e Select a Purpose of Refinance from FNMA LPA
Regular if not using DU or LPA Purpose of | Purpose of
Purpose Of Refinance: | V| Refll’]ance Reﬂnance
Required Required
I
| === Regular ---
Cash Out
Rate Term
UsSDA Streamline
- FNMA ===
| No Cash-Out (Government Loans Only)
Cash-Out Other
Cash-Out Home Improvement
Cash-Out Debt Consolidation
Limited Cash-Out
| ey
Cash-Out Other
| No Cash-Out Other
| No Cash-Out Streamlined Refinance
| No Cash-Out FHA Streamlined Refinance
Property Tab e Year Acquired Not \/
e Original Cost Required
e Existing Liens
Housing Expense Tab e Proposed P&l and Ml will populate ‘/ ‘/
e Add additional expenses
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Automated Underwriting
5.2 VA Refinance
Primary Residence
With Rental Property

Asset Tab - REO - Subject Property

e Add Subject Property

e Assign a Unique REO Asset ID

e Select the Property Type

e Status: Retained

e Current Residence

e Subject Property: Yes

e Complete the Market Value, Mortgage
Amount, Payment

e Complete Insurance, Taxes, Misc
(if not part of the current PITI)

e Add S0.00 for Gross and Net Rental
Income

Asset Tab - REO - Rental Properties

e Add Addresses for Rental Properties

e Assign Each a Unique REO Asset ID

e Select the Property Type

e Status: Rental

e Not Current Residence

e Subject Property: NO

e Complete the Market Value, Mortgage
Amount, Payment

e Complete Insurance, Taxes, Misc
(if not part of the current PITI)

e Add Gross Rental Income

e Complete Occupancy Rate

e System will Calculate Net Rental Income

Liability Tab - Primary Residence —
Current Mortgage

e I|dentify or add the mortgage for the
subject property

e Add the correct REO Asset ID

e Paid at Closing: YES

e Add the correct REO Asset ID

Liability Tab — Rental REO - Mortgages

e |dentify or add the mortgage for the
rental property

e Add the correct REO Asset ID

e Check Omit Monthly Payment

e Paid at Closing: No
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Automated Underwriting
5.2 VA Refinance
Primary Residence
With Rental Property

Liability Tab — Negative Rent Liability e |/f Monthly Rental Income Negative Add a \/ ‘/
Liability for it

e Liability type: Other

o Check Omit the Payment is Not consider
in the OC, DU or LPA ratio calculations

Liability Tab — Negative Rent Liability e Adding the Liability is Necessary for the ‘/ ‘/
VA Loan Summary Sheet Ratio
Calculation

e See Addendum G - VA Loans

Income Tab e Do Not Enter Any Income for Rental \/ ‘/
Property
Government Tab e Co-Borrower Married to Primary ‘/ ‘/

e Entitlement Amount
e Borrower and Co-Borrower Federal Tax,
State Tax and Other Tax, if applicable

Freddie Tab e Document Type N/A ‘/
e Veteran Status

e VA Residual Income
e Cash out amount if applicable

Freddie Tab — ARM Loans e When Loan is an ARM Complete: N/A ‘/
0 Negative Amortization Indicator

ARM Lifetime Cap %

ARM Rate Adjustment Period

ARM First Rate Adjustment Months

ARM Subsequent Rate Adjustment

Months

ARM Rate Adjustment Periodic Cap %

ARM Index Code

ARM Initial Index Value

ARM Index Margin

ARM Qualifying Rate

O O 0O

O O O0OO0Oo

Fannie Tab — ARM Loans e  When Loan is an ARM Complete: \/ N/A
0 Fannie Product ID Plan
0 Fannie ARM Index Type
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Automated Underwriting
6.1 FHA Purchase
Primary Residence

With Retained Rental Property

With Positive or Negative Rental Income

Edit 1003

OpenClose

O
C

LPA

Types & Terms Tab

Loan Type: FHA

FHA Loan Limit

Auto Populates

Agency Case #

Complete with when obtained

MI Calculator

Add MIP and Monthly MI Factor

NN

NN

MI Calculator

Up-Front Mortgage Insurance Premium
VA Funding Fee

Base Loan Amount: [265,000.00
MIP, FF: %
Amount Paid in Cash: lljsﬂi
MIF, FF Financed:
Loan Amount with MIP, FF:

The system will populate the amount
paid in cash so the Loan Amount with
MIP will be a whole number.

If any additional portion of the MIP is to
be paid in cash click the Calculator and
enter the total amount in Paid in Cash
field.

AN

AN

Borrower Info Tab

Address iiiii Identification

Home Buyer Counsel Type Required to
Submit to AU. Select from dropdown
on Borrower Info Tab -Details Tab.

Income Tab

Do not enter income from rental
property

Housing Expense Tab

Proposed P&l and Ml will populate.
Add additional expenses

v
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Automated Underwriting
6.1 FHA Purchase
Primary Residence

With Retained Rental Property

Asset Tab - REO - Rental Properties

Add Addresses for Rental Properties
Assign Each a Unique REO Asset ID
Select the Property Type
Status: Rental
Not Current Residence
Subject Property: NO
Complete the Market Value, Mortgage
Amount, Payment
Complete Insurance, Taxes, Misc

(if not part of the current PITI)

Asset Tab - REO - Rental Properties

Add Gross Rental Income
Complete Occupancy Rate
System will Calculate Net Rental Income

Liability Tab - REO Mortgages

Identify or add the mortgage for each
rental property

Add the correct REO Asset ID

Check Omit Monthly Payment

Paid at Closing: No

Government Tab

Section of the Act

Freddie Tab

Document Type

N/A

Freddie Tab — ARM Loans

When Loan is an ARM Complete:

0 Negative Amortization Indicator
ARM Lifetime Cap %

ARM Rate Adjustment Period

ARM First Rate Adjustment Months
ARM Subsequent Rate Adjustment
Months

ARM Rate Adjustment Periodic Cap %
ARM Index Code

ARM Initial Index Value

ARM Index Margin

ARM Qualifying Rate

O O OO

O O 00O

N/A

NN S

Fannie Tab — ARM Loans

When Loan is an ARM Complete:
0 Fannie Product ID Plan
0 Fannie ARM Index Type

N/A
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Automated Underwriting
6.2 FHA Refinance
Primary Residence

With Rental Property

With Positive or Negative Rental Income

Edit 1003

OpenClose

O
e

LPA

Edit 1003 Types & Terms

Loan Type: FHA

FHA Loan Limit

Auto Populates

Agency Case #

Complete with LIN # when obtained

MI Calculator

Add VA Funding Fee %

ANIANEANIN

ANIANEANIN

MI Calculator

Up-Front Mortgage Insurance Premium
VA Funding Fee

Base Loan Amount: |265,000.00
MIP, FF: %
Amount Paid in Cash: ,0507
MIP, FF Financed:
Loan Amount with MIP, FF:

The system will populate the amount
paid in cash so the Loan Amount
with MIP will be a whole number.

If any additional portion of the MIP is
to be paid in cash click the Calculator
and enter the total amount in Paid in
Cash field.

N

N

Borrower Info Tab

Address iiil i Identification

Home Buyer Counsel Type Required
to Submit to AU. Select from
dropdown on Borrower Info Tab -
Details Tab.

Property Tab Purpose of Refi Dropdown Select a Purpose of Refinance from FNMA LPA
Regular if not running DU or LPA Purpose Purpose
of of
Refinance | Refinance
Required | Required
Property Tab Year Acquired Not ‘/
Original Cost Required
Existing Liens
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Automated Underwriting
6.2 FHA Refinance
Primary Residence

With Rental Property

Housing Expense Tab e Proposed P&l and MI will populate \/ \/
e Add additional expenses

Asset Tab - REO - Subject Property e Add Subject Property \/ \/

e Assign a Unique REO Asset ID

e Select the Property Type

e Status: Retained

e Current Residence

e Subject Property: Yes

e Complete the Market Value,
Mortgage Amount, Payment

e Complete Insurance, Taxes, Misc
(if not part of the current PITI)

e Add S0.00 for Gross and Net Rental
Income

Asset Tab - REO - Rental Properties e Add Addresses for Rental Properties ‘/ ‘/

e Assign Each a Unique REO Asset ID

e Select the Property Type

e Status: Rental

e Not Current Residence

e Subject Property: NO

e Complete the Market Value,
Mortgage Amount, Payment

e Complete Insurance, Taxes, Misc
(if not part of the current PITI)

e Add Gross Rental Income

e Complete Occupancy Rate

e System will Calculate Net Rental

Income
Liability Tab - Primary Residence — e Identify or add the mortgage for the ‘/ ‘/
Current Mortgage subject property

e Add the correct REO Asset ID
e Paid at Closing: Yes

Liability Tab — Rental REO - Mortgages e Identify or add the mortgage for the ‘/ ‘/
rental property

e Add the correct REO Asset ID

e Check Omit Monthly Payment

e Paid at Closing: No
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Automated Underwriting
6.2 FHA Refinance
Primary Residence

With Rental Property

If the borrower owns Non-Income
Property (Second Home or Land)

Follow steps for Non-Income
property on Conventional Primary
Residence with Non-Income
Property chart # 7.2

Income Tab

Do Not Enter Any Income for Rental
Property

v

Government Tab

Section of the Act

v

Government Tab

Type Of Refinance

AN

Not
Required

Freddie Tab

Document Type
Cash out amount if applicable

N/A

v

Freddie Tab — ARM Loans

(o}

(o}
(o}
(0}

@]

@]

©O O0OO0Oo

e When Loan is an ARM Complete:

Negative Amortization Indicator
ARM Lifetime Cap %

ARM Rate Adjustment Period
ARM First Rate Adjustment
Months

ARM Subsequent Rate Adjustment
Months

ARM Rate Adjustment Periodic Cap
%

ARM Index Code

ARM Initial Index Value

ARM Index Margin

ARM Qualifying Rate

N/A

v

Fannie Tab — ARM Loans

0}
o

e When Loan is an ARM Complete:

Fannie Product ID Plan
Fannie ARM Index Type

N/A
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Automated Underwriting
7.1 Conventional Purchase

Second Home

Edit 1003

OpenClose

DU

LPA

Types & Terms Tab

Loan Type: Conventional

Ml Calculator

Complete if the loan requires Ml

AN

AN

Property Tab

Secondary Residence

Housing Expense Tab

Proposed P&l and Ml will populate
Add additional expenses

Enter Primary housing expenses on the
right.

AN

AN

Asset Tab - REO - Primary Residence

Add Primary Residence Address
Assign Each a Unique REO Asset ID
Select the Property Type

Status: Retained

Current Residence

Subject Property: NO

Complete the Market Value, Mortgage
Amount, Payment

Complete Insurance, Taxes, Misc

(if not part of the current PITI)

Liability Tab - Primary Residence
Mortgage

Identify or add mortgage

Add the correct REO Asset ID
Check Omit Monthly Payment
Paid at Closing: No

Primary Residence Taxes and
Expenses

If Taxes, Ins and Misc. not included in the
monthly mortgage payment create a
liability for it.

Liability type: Taxes

Add monthly payment amount

Add more than 10 months due

Add balance more than 10 months of
payments

Check Omit Monthly Payment

Paid at Closing: No

N/A
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Automated Underwriting
7.1 Conventional Purchase
Second Home

If the borrower owns rental property

e Follow steps on Conventional Primary
Residence with Rental Property chart # 4.1

AN

Freddie Tab e Document Type N/A
Freddie Tab — ARM Loans e When Loan is an ARM Complete: N/A
O Negative Amortization Indicator
0 ARM Lifetime Cap %
0 ARM Rate Adjustment Period
O ARM First Rate Adjustment Months
0 ARM Subsequent Rate Adjustment
Months
O ARM Rate Adjustment Periodic Cap %
0 ARM Index Code
0 ARM Initial Index Value
0 ARM Index Margin
0 ARM Qualifying Rate
Fannie Tab — ARM Loans e When Loan is an ARM Complete: \/ N/A
0 Fannie Product ID Plan
0 Fannie ARM Index Type
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Automated Underwriting
7.2 Conventional Refinance
Second Home

Edit 1003

OpenClose

DU

LPA

Types & Terms Tab

Loan Type: Conventional

MI Calculator

Complete if the loan requires Ml

v
v

v
v

Property Tab

Occupancy: Secondary Residence

v

v

Property Tab - Purpose of Refi Dropdown Select a Purpose of Refinance from FNMA LPA
the first group if not using DU or Purpose Purpose
Purpose Of Refinance: ‘ V| I_PA Of Of
Refinance | Refinance
Required | Required

--- Regular ---

Cash Out

Rate Term

USDA Streamline

- FNMA ---

No Cash-Out (Government Loans Only)

Cash-Out Other

Cash-Out Home Improvement

Cash-Out Debt Consolidation ¢

Limited Cash-Out

S

Cash-Out Other

Mo Cash-Out Other

Mo Cash-Out Streamlined Refinance

Mo Cash-Out FHA Streamlined Refinance

Property Tab Year Acquired Not ‘/
Original Cost Required

Existing Liens

Housing Expense Tab

Proposed P&I and Ml will populate
Add additional expenses

Enter Primary housing expenses on
the right.

v
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Automated Underwriting
7.2 Conventional Refinance
Second Home

Asset Tab - REO - Primary Residence Add Primary Residence Address

Assign Each a Unique REO Asset ID

Select the Property Type

Status: Retained

e Current Residence

e  Subject Property: NO

e Complete the Market Value,
Mortgage Amount, Payment

e Complete Insurance, Taxes, Misc
(if not part of the current PITI)

Liability Tab - Primary Residence

Identify or add mortgage

Mortgage e Add the correct REO Asset ID
e Check Omit Monthly Payment
e Paid at Closing: No
Primary Residence Taxes and Expenses e [f Taxes, Ins and Misc. not included ‘/ N/A
in the monthly mortgage payment
create a liability for it.
e Liability type: Taxes
e Add monthly payment amount
e Add more than 10 months due
e Balance more than 10 months of
payments
o Check Omit Monthly Payment
e Paid at Closing: No
Asset Tab - REO - Subject Property e Add Subject Property ‘/ ‘/

e Assign a Unique REO Asset ID

e Select the Property Type

e Status: Retained

e Not Current Residence

e Subject Property: Yes

e Complete the Market Value,
Mortgage Amount, Payment

e Complete Insurance, Taxes, Misc.
(if not part of the current PITI)

e Add $0.00 for Gross and Net Rental
Income
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Automated Underwriting
7.2 Conventional Refinance

Second Home

Liability Tab - Subject Property Mortgage

e Identify or add mortgage
e Add the correct REO Asset ID
e Paid at Closing: YES

If the Borrower owns Rental Property

e Follow steps on Conventional
Primary Residence with Rental
Property chart#4.2

Freddie Tab e Document Type N/A ‘/
e Cash Out Amount if Applicable
Freddie Tab — ARM Loans e When Loan is an ARM Complete: N/A ‘/

0 Negative Amortization Indicator

0 ARM Lifetime Cap %

O ARM Rate Adjustment Period

O ARM First Rate Adjustment
Months

0 ARM Subsequent Rate
Adjustment Months
0 ARM Rate Adjustment Periodic
Cap %
O ARM Index Code
0 ARM Initial Index Value
0 ARM Index Margin
0 ARM Qualifying Rate
Fannie Tab — ARM Loans e  When Loan is an ARM Complete: ‘/ N/A
0 Fannie Product ID Plan
0 Fannie ARM Index Type
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Automated Underwriting
8.1 Conventional Purchase

with Retained Non-Investment Property

Edit 1003

OpenClose

DU | LPA

Types & Terms Tab

Loan Type: Conventional

MI Calculator

Complete if the loan requires Ml

AN
AN

Housing Expense Tab

Proposed P&l and Ml will populate.
Add additional expenses

Asset Tab - REO - Retained Non-Income
Property

Add 2" home, land, or other non-
income address

Assign Each a Unique REO Asset ID
Select the Property Type

Status: Retained

Not Current Residence

Subject Property: NO

Complete the Market Value, Mortgage
Amount

Add $0.00 Gross Rent

Retained Non-Income Property

Enter $0.00 Insurance, Taxes Misc.
(even if not part of the current PITI)
Enter $0.00 for the Mortgage Payment

Liability Tab - REO Mortgages for Non-
Investment Property

Identify or add the mortgage for each
retained property

Add the correct REO Asset ID

DO NOT Check Omit Monthly Payment
Paid at Closing: No
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Automated Underwriting
8.1 Conventional Purchase
with Retained Non-Investment Property

Retained Non-Income Property - Taxes and
Expenses

If Taxes, Ins and Misc. are not included
in the monthly mortgage payment
create a liability for it.

Liability type: Taxes

Add monthly payment amount

Add more than 10 months due
Balance m 10 months

DO NOT Check Omit Monthly Payment
Paid at Closing: No

Freddie Tab

Document Type

N/A

Freddie Tab — ARM Loans

When Loan is an ARM Complete:
Negative Amortization Indicator
ARM Lifetime Cap %

ARM Rate Adjustment Period

ARM First Rate Adjustment Months
ARM Subsequent Rate Adjustment
Months

ARM Rate Adjustment Periodic Cap %
ARM Index Code

ARM Initial Index Value

ARM Index Margin

ARM Qualifying Rate

O OO0 O0Oo

O O 00O

N/A

ANERN

Fannie Tab — ARM Loans

When Loan is an ARM Complete:
0 Fannie Product ID Plan
0 Fannie ARM Index Type

N/A

If Borrower Owns Rental Property

Follow steps on Conventional Primary
Residence with Rental Property
chart#4.1
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Automated Underwriting
8.2 Conventional Refinance
with Retained Non-Investment Property

Edit 1003 OpenClose

LPA

Types & Terms Tab e Loan Type: Conventional

MI Calculator °

Complete if the loan requires Ml

ANERN

ANERN

Property Tab - Purpose of Refi Dropdown e Select a Purpose of Refinance from
the first group if not using DU or LPA
Purpase Of Refinance: | Vl
-- Regular ---
Cash Out

Rate Term
USDA Streamline

-- FNMA ---
MNo Cash-Out (Government Loans Only)
Cash-Out Other

Cash-Out Home Improvement

Cash-Out Debt Consolidation L
Limited Cash-Out

FES e
Cash-Out Other

Mo Cash-Out Other

No Cash-Out Streamlined Refinance

MNo Cash-Out FHA Streamlined Refinance

FNMA
Purpose
of
Refinance
Required

LPA
Purpose
of
Refinance
Required

Property Tab e Year Acquired
e Original Cost
e Existing Liens

Housing Expense Tab e Proposed P&l and Ml will populate

e Add additional expenses

e Enter Primary housing expenses on
the right.
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Automated Underwriting
8.2 Conventional Refinance
with Retained Non-Investment Property

Asset Tab - REO - Primary Residence Add Primary Residence Address

Assign Each a Unique REO Asset ID

Select the Property Type

Status: Retained

e Current Residence

e Subject Property: Yes

e Complete the Market Value,
Mortgage Amount, Payment

e Complete Insurance, Taxes, Misc.
(if not part of the current PITI)

e Add S0.00 for Gross and Net Rental

Income
Liability Tab - Primary Residence e |dentify or add mortgage ‘/
Mortgage e Add the correct REO Asset ID

e Check Omit Monthly Payment
e Paid at Closing: Yes

Asset Tab - REO - Retained Non-Income e Add 2™ home, land, or other non-

Property Investment address

e Assign Each a Unique REO Asset ID

e Select the Property Type

e Status: Retained

e Not Current Residence

e  Subject Property: NO

e Complete the Market Value,
Mortgage Amount

e Add $0.00 Gross Rent

Retained Non-Income Property e Enter $0.00 Insurance, Taxes Misc.
(even if not part of the current PITI)
e Enter $0.00 for the Mortgage

Payment
Liability Tab - REO Mortgages for Non- e Identify or add the mortgage for ‘/
Investment Property each retained property

e Add the correct REO Asset ID

e DO NOT Check Omit Monthly
Payment
e Paid at Closing: No
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Automated Underwriting
8.2 Conventional Refinance
with Retained Non-Investment Property

Freddie Tab e Document Type ‘/
e Cash Out Amount if Applicable

Freddie Tab — ARM Loans e When Loan is an ARM Complete: N/A
Negative Amortization Indicator

ARM Lifetime Cap %

ARM Rate Adjustment Period

ARM First Rate Adjustment

Months

ARM Subsequent Rate Adjustment

Months

ARM Rate Adjustment Periodic Cap

%

ARM Index Code

ARM Initial Index Value

ARM Index Margin

ARM Qualifying Rate

O O OO

o

o

O O OO

Fannie Tab — ARM Loans e  When Loan is an ARM Complete: N/A
0 Fannie Product ID Plan
O Fannie ARM Index Type

If Borrower Owns Rental Property e Document Type ‘/
e Cash Out Amount if Applicable
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Automated Underwriting

9.1 Conventional Purchase

Investment Property

Edit 1003

OpenClose

DU | LPA

Types & Terms Tab

Loan Type: Conventional

MI Calculator

Complete if the loan requires Ml

ANIRN
AN

Property Tab

Occupancy: Investment
Proposed Net Rental Income Calculator
will appear

Property Tab - Proposed Net Rental Income

Calculator

e rmim e i e (meegeeian

|
Occupancy: | Investment ~

X

Proposed Net Rental Income Calculation

Gross Rental Income: $
Qccupancy Rate: ¥
Combined Rental Expenses: $
Calculated Net Rental Income: $
|Save | | Clear

Click Calculator to open

Proposed PITI will populate.

Enter gross rent and occupancy rate.
Subject Property Net Cash Flow will
calculate.

Save in the calculator

Housing Expense Tab

Proposed P&I and MI will populate
Add additional expenses

Enter Primary Housing Expenses to the
right

Income Tab

Add the proposed positive or negative
net rent
Type: Subject Property Net Cash Flow
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Automated Underwriting
9.1 Conventional Purchase
Investment Property

Asset Tab - REO - Primary Residence

Add Primary Residence Address

Assign a Unique REO Asset ID

Select the Property Type

Status: Retained

Current Residence

Subject Property: NO

Complete the Market Value, Mortgage
Amount, Payment

Complete Insurance, Taxes Misc. (if not
part of the current PITI)

Liability Tab - Primary Residence Mortgage

Identify or add mortgage

Add the correct REO Asset ID
Check Omit Monthly Payment
Paid at Closing: No

Primary Residence Taxes and Expenses

If Taxes, Ins and Misc. not included in
the monthly mortgage payment create
a liability for it.

Liability type: Taxes

Add monthly payment amount with # of
months and balance of more than 10
months

Check Omit Monthly Payment

N/A

Freddie Tab

Document Type Code

N/A

Freddie Tab — ARM Loans

O O O0OO0Oo

O O 00O

When Loan is an ARM Complete:
Negative Amortization Indicator
ARM Lifetime Cap %

ARM Rate Adjustment Period

ARM First Rate Adjustment Months
ARM Subsequent Rate Adjustment
Months

ARM Rate Adjustment Periodic Cap %
ARM Index Code

ARM Initial Index Value

ARM Index Margin

ARM Qualifying Rate

N/A

ANERN
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Automated Underwriting
9.1 Conventional Purchase
Investment Property

Fannie Tab — ARM Loans e  When Loan is an ARM Complete: ‘/ N/A
O Fannie Product ID Plan
0 Fannie ARM Index Type

If Borrower owns Non-Income Property e Follow steps for non-income property ‘/ ‘/
on Conventional Primary Residence
with Non-Income Property chart #8.1

If Borrower owns other Rental Property e Follow steps for rental property on ‘/ ‘/
Conventional Primary Residence with
Rental Property chart #4.1
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Automated Underwriting
9.2 Conventional Refinance
Investment Property

Edit 1003

OpenClose

DU

LPA

Types & Terms Tab

Loan Type: Conventional

MI Calculator

Complete if the loan requires Ml

Property Tab

Occupancy: Investment

v

v

Property Tab - Purpose of Refi
Dropdown

Purpose Of Refinance: | (vl

--- Regular ---
Cash Out

Rate Term

USDA Streamline

--- FNMA ---

No Cash-Out (Government Loans Only)
Cash-Qut Other

Cash-Out Home Improvement
Cash-Out Debt Consclidation

Limited Cash-Out

--- LPA ---

Cash-Qut Other

Mo Cash-Out Other

No Cash-Out Streamlined Refinance

No Cash-Out FHA Streamlined Refinance

Select a Purpose of Refinance from the
first group if not using DU or LPA

FNMA
Purpose
of
Refinance
Required

LPA
Purpose
of
Refinance
Required

Property Tab

Year Acquired
Original Cost
Existing Liens

Not
Required

Housing Expense Tab

Proposed P&I and MI will populate
Add additional expenses

Enter Primary Housing Expenses to the
right

v
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Automated Underwriting
9.2 Conventional Refinance
Investment Property

Asset Tab - REO - Primary Residence e Add Primary Residence Address ‘/

e Assign a Unique REO Asset ID

e Select the Property Type

e Status: Retained

e Current Residence

e Subject Property: NO

e Complete the Market Value, Mortgage
Amount, Payment

e Complete Insurance, Taxes Misc. (if not
part of the current PITI)

Liability Tab - Primary Residence e Identify or add mortgage ‘/
Mortgage e Add the correct REO Asset ID
e Check Omit Monthly Payment
e Paid at Closing: No

Primary Residence Taxes and Expenses e |f Taxes, Ins and Misc. not included in the ‘/
monthly mortgage payment create a
liability for it.

e Liability type: Taxes

e Add monthly payment amount

e Add more than 10 months due

e Balance more than 10 months of
payments

e Check Omit Monthly Payment

e Paid at Closing: No

Asset Tab - REO - Subject Property e Add Subject Property ‘/

e Assign a Unique REO Asset ID

e Select the Property Type

e Status: Rental

e Not Current Residence

e Subject Property: Yes

e Complete the Market Value, Mortgage
Amount, Payment

e Complete Insurance, Taxes, Misc.
(if not part of the current PITI)

e Add amount of gross rent

e  Current Net Rental Income will calculate

e Proposed Net Rental Income Calculator
will appear
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Automated Underwriting
9.2 Conventional Refinance
Investment Property

Asset Tab - REO - Subject Property e Click Calculator to open ‘/
Proposed Net Rental Income Calculator e Proposed PITI will populate.
e Enter gross rent and occupancy rate.
e Subject Property Net Cash Flow will
calculate.
i nil T e Save in the calculator
Proposed Net Rental Income Calculation
Gross Rental Income: ¢ [1500.00 |
Occupancy Rate: [75 %
Combined Rental Expenses: §
Calculated Net Rental Income:
Income Tab e Add the proposed positive or negative net ‘/
rent
e Type: Subject Property Net Cash Flow
Liability Tab Subject Property e Identify or add mortgage ‘/
Current Mortgage e Add the correct REO Asset ID
e Paid at Closing: YES
Freddie Tab e Document Type N/A
e Cash Out Amount if Applicable
Freddie Tab — ARM Loans e When Loan is an ARM Complete: N/A
0 Negative Amortization Indicator
0 ARM Lifetime Cap %
O ARM Rate Adjustment Period
O ARM First Rate Adjustment Months
0 ARM Subsequent Rate Adjustment
Months
O ARM Rate Adjustment Periodic Cap %
0 ARM Index Code
O ARM Initial Index Value
0 ARM Index Margin
0 ARM Qualifying Rate
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Automated Underwriting
9.2 Conventional Refinance
Investment Property

Fannie Tab — ARM Loans

e When Loan is an ARM Complete:
0 Fannie Product ID Plan
0 Fannie ARM Index Type

N/A

If the Borrower owns Non-Income
Property

e Follow applicable steps on Conventional
Primary Residence Refinance with
Retained Non-Income Property chart # 8.2

If the Borrower owns other Rental
Property

e Follow applicable steps on Conventional
Primary Residence with Rental Property
chart #4.2
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Automated Underwriting
10.1 Conventional Purchase
Primary
2-4 Unit Property

Rental Income from Subject

Edit 1003

OpenClose

LPA

Types & Terms Tab

Loan Type: Conventional

MI Calculator

Complete if the loan requires Ml

NS

NS

Property Tab e Noofunits:2-4 ‘/ ‘/
e Occupancy: Primary
e Purpose: Purchase

Property Tab e Combined rental expenses will populate as ‘/ ‘/

Proposed Net Rental Income Calculator

No. Of Units:

Year Built: l:l
Appraised Value %: |ZDD,DDD.UU || V|
Occupancy: | Primary Residence W
Loan Purpose: ‘\

Proposed Net Rental Income Calculation

Gross Rental Income: ¢ (1,000.00

Occupancy Rate: |8 |9
Combined Rental Expenses: §
Calculated Met Rental Income: §|750.00

Save Clear

$0.00.

The proposed housing expense will be the
borrower’s primary housing expense,
therefore, it is already included in the
borrower’s ratios.

If using rental income to qualify the
borrower enter gross rent and occupancy
rate. Subject Property Net Cash Flow will
calculate. Save in the calculator.

Housing Expense tab

Proposed P&I and MI will populate.
Add additional expenses

v
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Automated Underwriting
10.1 Conventional Purchase

Primary

2-4 Unit Property

Edit 1003 - Income tab - Positive Income only

Add subject property net rental income, only

if positive.
Income type: Subject Property Net Cash
Flow

Freddie Tab

Document Type Code

N/A

Freddie Tab — ARM Loans

When Loan is an ARM Complete:
Negative Amortization Indicator
ARM Lifetime Cap %

ARM Rate Adjustment Period

ARM First Rate Adjustment Months
ARM Subsequent Rate Adjustment
Months

ARM Rate Adjustment Periodic Cap %
ARM Index Code

ARM Initial Index Value

ARM Index Margin

ARM Qualifying Rate

O O O0OO0Oo

O O 00O

N/A

AN

Fannie Tab — ARM Loans

When Loan is an ARM Complete:
O Fannie Product ID Plan
0 Fannie ARM Index Type

N/A

If Borrower owns Non-Income Property

Follow steps for non-income property on
Conventional Primary Residence with Non-
Income Property chart #8.1

If Borrower owns other Rental Property

Follow steps on Conventional Primary
residence with Rental Property chart # 4.1

Freddie Tab

Document Type Code

N/A
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Automated Underwriting

10.2 Conventional Refinance

Primary Residence
2-4 Unit Property

Rental Income from Subject

Edit 1003

OpenClose

DU

LPA

Types & Terms Tab

Loan Type: Conventional

MI Calculator

Complete if the loan requires Ml

NS

v
v

Property Tab

No of units: 2-4
Occupancy: Primary
Purpose: Refinance

v

v

Property Tab - Purpose of Refi Dropdown Select a Purpose of Refinance from Regular FNMA LPA
if not running DU or LPA Purpose Purpose
Purpose GF Refinance: ~ Of Of
Refinance | Refinance
Required | Required
--- Regular ---
Cash Out
Rate Term
USDA Streamline
== FNMA --~
No Cash-Out (Government Loans Only)
Cash-Out Other
Cash-Out Home Improvement
Cash-0ut Debt Consolidation L
Limited Cash-Out
--- LPA ---
Cash-0Out Other
Mo Cash-Out Other
No Cash-Out Streamlined Refinance
MNo Cash-Out FHA Streamlined Refinance
Property Tab Year Acquired Not ‘/
Original Cost Required

Existing Liens

Housing Expense Tab

Proposed P&I and Ml will populate.
Add additional expenses

v

v
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Automated Underwriting
10.2 Conventional Refinance
Primary Residence
2-4 Unit Property

Asset Tab - REO - Subject Property

Add 2-4 Unit Primary Residence Address
Assign a Unique REO Asset ID

Select the Property Type

Status: Rental

Current Residence

Subject Property: YES

Complete current Market Value, Mortgage
Amount, Payment

Complete Insurance, Taxes Misc. (if not
part of the current PITI)

Add Current Gross Rent and current Net
Rental Income will calculate (this is not the
income after the refinance)

Asset Tab - REO - Proposed Net Rental
Income Calculator

Net Rental Income

k

X

Proposed Net Rental Income Calculation

Gross Rental Income: ¢
Occupancy Rate: 9%

Combined Rental Expenses: $

Calculated Net Rental Income: §

—_— Save Clear

Combined rental expenses will populate as
$0.00.

The proposed housing expense will be the
borrower’s primary housing expense,
therefore, it is already included in the
borrower’s ratios.

If using rental income to qualify the
borrower enter gross rent and occupancy
rate. Subject Property Net Cash Flow will
calculate. Save in the calculator.

Income tab — Positive Proposed Net Rental
Income only

Add Proposed Subject Property Net Rental
Income Only if Positive

Income type: Subject Property Net Cash
Flow

Liability Tab - Subject Property - Current
Mortgage

Paid at Closing: YES
Match to the correct REO Asset ID

v v

Freddie Tab

Document Type
Cash Out Amount if Applicable

N/A v
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Automated Underwriting
10.2 Conventional Refinance
Primary Residence
2-4 Unit Property

Freddie Tab — ARM Loans e When Loan is an ARM Complete:

0 Negative Amortization Indicator
ARM Lifetime Cap %

ARM Rate Adjustment Period

ARM First Rate Adjustment Months
ARM Subsequent Rate Adjustment
Months

ARM Rate Adjustment Periodic Cap %
ARM Index Code

ARM Initial Index Value

ARM Index Margin

ARM Qualifying Rate

O O OO

O O O0OO0Oo

N/A

Fannie Tab — ARM Loans e When Loan is an ARM Complete:
O Fannie Product ID Plan
0 Fannie ARM Index Type

N/A

If Borrower owns Non-Income Property e Follow steps for non-income property on
(Second Home, Land) Conventional Primary Residence with Non-
Income Property chart #8.1

If Borrower owns other Rental Property e Follow steps for rental property on
Conventional Primary Residence with
Rental Property chart #4.1
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Automated Underwriting
11.1 VA Purchase
Primary Residence
2-4 Unit Property

With Positive or Negative Rental Income

Note: VA Borrowers may own rental property. Positive or negative rental income must be
documented on the VA Loan Summary and Loan Analysis Forms. Follow the data entry method
below so ratios in OpenClose, DU or LPA and the forms are correct. See VA Loan Addendum G for
additional steps for VA forms and more information.

O
c

Edit 1003 OpenClose LPA

Types & Terms Tab e Loan Type: VA ‘/ ‘/
Agency Case # e Complete with LIN # when obtained ‘/ ‘/
MI Calculator e Add VA Funding Fee % ‘/ ‘/

MI Calculator

If Funding Fee to be Paid in Cash click the
Calculator
Enter Amount in Paid in Cash field

AN
AN

Up-Front Mortgage Insurance Premium
VA Funding Fee

Base Loan Amount: |265,000.00

MIF, FF: %
Amount Paid in Cash: |P—j
MIP, FF Financed:
Loan Amount with MIP, FF:

Ml Info e Veteran/Reservist Not Not

e Select from Dropdown: Veteran, Vet- Required | Required
Active Duty, or Reservist (needed for
some Doc Providers)

®

|MI Info
MI Type:|

<]

MI Coverage %:

MI Certificate £:

I

MI Certificate Exp:

Veteran/Reservist: Vet-Active DL V'

FHA CaseFile Assigned:

j
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Automated Underwriting
11.1 VA Purchase
Primary Residence
2-4 Unit Property

Property Tab

No of units: 2 -4
Occupancy: Primary
Purpose: Purchase

Property Tab
Proposed Net Rental Income Calculator

No. Of Units:
Year Built: l:l
Appraised Value $: ‘ZDD,DDD.DD " V|
Lean Purpose:

Proposed Net Rental Income Calculation

Gross Rental Income: §
Occupancy Rate: Ve

Combined Rental Expenses: $

Calculated Net Rental Income: §

Combined rental expenses will populate as
$0.00.

The proposed housing expense will be the
borrower’s primary housing expense,
therefore, it is already included in the
borrower’s ratios.

If using rental income to qualify the
borrower enter gross rent and occupancy
rate. Subject Property Net Cash Flow will
calculate. Save in the calculator.

This is necessary to make the ratios
correct in OpenClose.

N/A

N/A

Housing Expense tab

Proposed P&l and Ml will populate.
Add additional expenses

AN

AN

Edit 1003 - Income tab — Positive Income
only

If using rental income to qualify the
borrower add subject property gross
rental income.

Income type: Subject Property Net Cash
Flow

AN

AN

Freddie Tab

Document Type Code

N/A

Freddie Tab — ARM Loans

When Loan is an ARM Complete:

0 Negative Amortization Indicator
ARM Lifetime Cap %
ARM Rate Adjustment Period
ARM First Rate Adjustment Months
ARM Subsequent Rate Adjustment
Months
ARM Rate Adjustment Periodic Cap %
ARM Index Code
ARM Initial Index Value
ARM Index Margin
ARM Qualifying Rate

O O 0O

© O0O0O0Oo

N/A

ANIN
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Automated Underwriting
11.1 VA Purchase
Primary Residence
2-4 Unit Property

Fannie Tab — ARM Loans e When Loan is an ARM Complete: ‘/ N/A
O Fannie Product ID Plan
O Fannie ARM Index Type

If Borrower owns Non-Income Property e Follow steps for non-income property on ‘/ ‘/
(Second Home, Land) Conventional Primary Residence with Non-
Income Property chart #8.1

If Borrower owns other Rental Property e Follow steps for rental property on ‘/ ‘/
Conventional Primary Residence with
Rental Property chart #4.1
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Automated Underwriting
11.2 VA Refinance
Primary Residence
2-4 Unit Property

With Positive or Negative Rental Income

Note: VA Borrowers may own rental property. Positive or negative rental income must be
documented on the VA Loan Summary and Loan Analysis Forms. Follow the data entry method
below so ratios in OpenClose, DU or LPA and the forms are correct. See VA Loan Addendum G for
additional steps for VA forms and more information.

c

Edit 1003 OpenClose DU |[LPA

Types & Terms Tab e Loan Type: VA ‘/ ‘/
Agency Case # e Complete with LIN # when obtained ‘/ ‘/
MI Calculator e Add VA Funding Fee % ‘/ ‘/

MI Calculator

If Funding Fee to be Paid in Cash click the
Calculator
Enter Amount in Paid in Cash field

AN
AN

Up-Front Mortgage Insurance Premium
VA Funding Fee

Base Loan Amount: |265,000.00

MIF, FF: %
Amount Paid in Cash: |P—j
MIP, FF Financed:
Loan Amount with MIP, FF:

Ml Info e Veteran/Reservist Not Not
e Select from Dropdown: Veteran, Vet- Required Required
@ Active Duty, or Reservist (needed for

some Doc Providers)

|MI Info
MI Type:|

<]

MI Coverage %: l:l
MI Certificate £: I:I
MI Certificate Exp: l:lj
Veteran/Reservist:
FHA CaseFile Assigned: ’—LE
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Automated Underwriting
11.2 VA Refinance
Primary Residence
2-4 Unit Property

Property Tab

No of units: 2 -4
Occupancy: Primary
Purpose: Refinance

v

v

Property Tab - Purpose of Refi Dropdown Select a Purpose of Refinance from FNMA LPA
Regular if not running DU or LPA Purpose Purpose
Purpoce OF Refinance: ~ of of
Refinance | Refinance
Required Required
=== Regular ===
Cash Out
Rate Term
USDA Streamiine
- FNMA ---
No Cash-Out (Government Loans Only)
Cash-Out Other
Cash-Out Home Improvement
Cash-Out Debt Consolidation
Limited Cash-Out
- LPA ===
Cash-Out Other
MNo Cash-Out Other
Mo Cash-Out Streamlined Refinance
MNo Cash-Out FHA Streamlined Refinance
Property Tab Year Acquired Not ‘/
Original Cost Required

Existing Liens

Housing Expense tab

Proposed P&I will populate.
Add additional expenses

v

Asset Tab - REO - Subject Property

Add 2-4 Unit Primary Residence Address
Assign a Unique REO Asset ID

Select the Property Type

Status: Rental

Current Residence

Subject Property: YES

Complete current Market Value, Mortgage
Amount, Payment

Complete Insurance, Taxes Misc. (if not
part of the current PITI)

Add Current Gross Rent

Make current Net Rental Income $0.00
(this is not the income after the refinance)

v
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Automated Underwriting
11.2 VA Refinance
Primary Residence
2-4 Unit Property

Asset Tab
Proposed Net Rental Income Calculator

Met Rental Income | o

Proposed Net Rental Income Calculation

Gross Rental Income: ¢ |1,500.00

Occupancy Rate: 100 %
Combined Rental Expenses: §[2,619.23 |
Calculated Net Rental Income: §[1,500.00 |
Save Clear

Combined rental expenses will populate
the proposed PITI.

The proposed housing expense will be the
borrower’s primary housing expense;
therefore, it is already included in the
borrower’s ratios.

If using rental income to qualify the
borrower enter gross rent and occupancy
rate. The proposed PITI will not be
deducted from the gross rent.

Subject Property Net Cash Flow will
calculate. Save in the calculator.

This is necessary to make the ratios
correct in OpenClose.

N/A

N/A

Edit 1003 - Income tab — Positive Income
only

If using rental income to qualify the
borrower add subject property gross
rental income

Income type: Subject Property Net Cash
Flow

This is necessary to show the income as
Subject Property Net Cash Flow in the
AUS findings.

Freddie Tab

Document Type Code

N/A

Freddie Tab — ARM Loans

When Loan is an ARM Complete:

0 Negative Amortization Indicator
ARM Lifetime Cap %
ARM Rate Adjustment Period
ARM First Rate Adjustment Months
ARM Subsequent Rate Adjustment
Months
ARM Rate Adjustment Periodic Cap %
ARM Index Code
ARM Initial Index Value
ARM Index Margin
ARM Qualifying Rate

©O O0OO0Oo

©Oo0oo0o0oo

N/A
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Automated Underwriting
11.2 VA Refinance
Primary Residence
2-4 Unit Property

Fannie Tab — ARM Loans

When Loan is an ARM Complete:
O Fannie Product ID Plan
O Fannie ARM Index Type

N/A

If Borrower owns Non-Income Property
(Second Home, Land)

Follow steps for non-income property on
Conventional Primary Residence with Non-
Income Property chart #8.1

If Borrower owns other Rental Property

Follow steps for rental property on
Conventional Primary Residence with
Rental Property chart #4.1
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Automated Underwriting
12.1 FHA Purchase
Primary
2-4 Unit Property

Rental Income from Subject

Edit 1003

OpenClose

LPA

Types & Terms Tab

e Loan Type: FHA

FHA Loan Limit

e Auto Populates

Agency Case #

e Complete when obtained

1003 - Borrower Info Tab - Details tab

Address Identification

|

e Home Buyer Counsel Type Required to
Submit to AU. Select from dropdown on
1003-Borrower Info-Details tab.

N N N\ €

NN N S

MI Calculator

e Add MIP and Monthly Ml Factor

e If any portion of the MIP is to be paid in
cash click the Calculator and enter the
amount in Paid in Cash field.

MI Calculator

Up-Front Mortgage Insurance Premium
VA Funding Fee

Base Loan Amount: |265,000.00
Amount Paid in Cash: [2,650.00 ]

MIP, FF Financed:

Loan Amount with MIP, FF; |265,000.00

e Ifthe MIP is to be paid in cash, click the
Calculator
e Enter the amount in Paid in Cash field.
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Automated Underwriting

12.1 FHA Purchase

Primary

2-4 Unit Property

Ml Info

Complete applicable FHA fields

Property Tab

No of units: 2 -4
Occupancy: Primary
Purpose: Purchase

Property Tab
Proposed Net Rental Income Calculator

Mo. Of Units:
Year Built: I:I

Appraised Value : |2DDrDDD.DD || V|

Occupancy': |Primary Residence V|

Proposed Net Rental Income Calculation

Gross Rental Income: g |1,000.00

Occupancy Rate: E X |3

Combined Rental Expenses: $
Calculated Net Rental Income: § [750.00

Save Clear

Combined rental expenses will populate as
$0.00.

The proposed housing expense will be the
borrower’s primary housing expense,
therefore, it is already included in the
borrower’s ratios.

If using rental income to qualify the
borrower enter gross rent and occupancy
rate. Subject Property Net Cash Flow will
calculate. Save in the calculator.

This is necessary to make the ratios
correct in OpenClose.

N/A

N/A

Housing Expense tab

Proposed P&I and Ml will populate.
Add additional expenses

Edit 1003 - Income tab — Positive Income
only

Add subject property net rental income,
only if positive.

Income type: Subject Property Net Cash
Flow

Government Tab

Section of the Act

v

Freddie Tab

Document Type Code

N/A

AN
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Automated Underwriting
12.1 FHA Purchase
Primary
2-4 Unit Property

Freddie Tab — ARM Loans e When Loan is an ARM Complete: N/A ‘/
0 Negative Amortization Indicator

ARM Lifetime Cap %

ARM Rate Adjustment Period

ARM First Rate Adjustment Months

ARM Subsequent Rate Adjustment

Months

ARM Rate Adjustment Periodic Cap %

ARM Index Code

ARM Initial Index Value

ARM Index Margin

ARM Qualifying Rate

©O 00O

O 0O O0O0O0

Fannie Tab — ARM Loans e When Loan is an ARM Complete: ‘/ N/A
0 Fannie Product ID Plan
O Fannie ARM Index Type

If Borrower owns Non-Income Property e Follow steps for non-income property on \/ ‘/
(Second Home, Land) Conventional Primary Residence with Non-
Income Property chart #8.1

If Borrower owns other Rental Property e Follow steps for rental property on \/ ‘/
Conventional Primary Residence with
Rental Property chart #4.1
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Automated Underwriting
12.2 FHA Refinance
Primary
2-4 Unit Property

Rental Income from Subject

Edit 1003 OpenClose D

c

LPA

Types & Terms Tab e Loan Type: FHA ‘/ ‘/
FHA Loan Limit e Auto Populates ‘/ ‘/
Agency Case # e Complete when obtained ‘/ ‘/
MI Calculator e Add MIP and Monthly MI Factor ‘/ ‘/

Ml Calculator e The system will populate the amount ‘/ ‘/
paid in cash so the Loan Amount with
MIP will be a whole number.

Up-Front Mortgage Insurance Premium

VA Funding Fee e If any additional portion of the MIP is to
Bese Loan Amount: |265,000.00 be paid in cash click the Calculator and
MIP, FF: % . .
amount paid in Cosh: o8 enter the total amount in Paid in Cash
MIP, FF Financed: field.

Loan Amount with MIP, FF: |269,637.00

Property Tab e Noofunits:2-4 ‘/ ‘/
e Occupancy: Primary
e Purpose: Refinance

Page 1 of 4
12.2
12.2016 CH




Automated Underwriting
12.2 FHA Refinance

Primary
2-4 Unit Property
Property Tab - Purpose of Refi Dropdown e Select a Purpose of Refinance from FNMA LPA
Regular if not running DU or LPA Purpose Purpose
Purpase OF Aefinance: - Of Of
Refinance | Refinance
Required | Required
=== Regular ---
Cash Out
Ra‘e‘T;:::-amime
l-l-o- E’::’hﬁé:\ {Government Loans Only)
Cash-0Out Other
Cash-0Out Home Improvement
Cash-Qut Debt Consolidation
Limited Cash-Out
e LA —=-
Cash-Out Other
Mo Cash-Out Other
Mo Cash-Out Streamlined Refinance
Mo Cash-Out FHA Streamlined Refinance
Property Tab e Year Acquired Not ‘/
e Original Cost Required
e Existing Liens
Borrower Info Tab - Details Tab e Home Buyer Counsel Type Required to ‘/ ‘/
Submit to AU
Address il il Ii Identification e Select from dropdown on 1003-Borrower
Info Tab - Details Tab
Housing Expense Tab e Proposed P&I and MI will populate. ‘/ ‘/
e Add additional expenses
Asset Tab - REO - Subject Property e Add the 2-4 Unit Primary Residence ‘/ ‘/
Address
e Assign a Unique REO Asset ID
e Select Type of Property: Two-to-Four-
Unit Prop.
e Status: Retained
e Current Residence
e Subject Property: YES
e Complete current Market Value,
Mortgage Amount, Payment
e Complete Insurance, Taxes Misc. (if not
part of the current PITI)
e Add the Proposed Subject Property Net
Rental Income in the Net Rental Income
Field Only if Positive
Page 2 of 4
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Automated Underwriting
12.2 FHA Refinance

Primary

2-4 Unit Property

Income tab — Positive Income only

Add Subject Property Net Rental Income
Only if Positive

Income type: Subject Property Net Cash
Flow

Liability Tab - Subject Property - Current
Mortgage

Paid at Closing: YES
Match to the correct REO Asset ID

If Borrower owns Non-Income Property
(Second Home)

Follow steps for non-income property on
Conventional Primary Residence with
Non-Income Property chart #8.1

If Borrower owns other Rental Property

Follow steps for rental property on
Conventional Primary Residence with
Rental Property chart #4.1

Government Tab

Section of the Act

v

Government Tab

Type Of Refinance

Not
Required

Freddie Tab

Document Type
Cash Out Amount if Applicable

N/A

v

Freddie Tab — ARM Loans

When Loan is an ARM Complete:

0 Negative Amortization Indicator
ARM Lifetime Cap %
ARM Rate Adjustment Period
ARM First Rate Adjustment Months
ARM Subsequent Rate Adjustment
Months
ARM Rate Adjustment Periodic Cap
%
ARM Index Code
ARM Initial Index Value
ARM Index Margin
ARM Qualifying Rate

o O O OO

O O OO

N/A

v
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Automated Underwriting
12.2 FHA Refinance
Primary
2-4 Unit Property

Fannie Tab — ARM Loans e When Loan is an ARM Complete: ‘/ N/A
0 Fannie Product ID Plan
0 Fannie ARM Index Type

If Borrower owns Non-Income Property e Follow steps for non-income property on \/ ‘/
(Second Home, Land) Conventional Primary Residence with
Non-Income Property chart #8.1

If Borrower owns other Rental Property e Follow steps for rental property on ‘/ ‘/
Conventional Primary Residence with
Rental Property chart #4.1
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LPA Automated Underwriting
13.1 Conventional Construction Perm
Purchase — Borrower Does Not Own the Lot
Primary Residence

Note: Freddie Mac — Loan Product Advisor — requires the Loan Purpose be either Purchase or
Refinance when originating a Construction Loan. When the Borrower does not own the lot the
Loan Purpose is Purchase. See Addendum C, Construction Loan Data Entry for Doc Providers,
for the purpose of generating documents for Construction Loans. See Addendums 13.3 & 13.4
for information on entering data for DU.

Edit 1003 OpenClose

LPA

Edit 1003-Types & Terms Tab e Loan Type: Conventional

Ml Calculator e Complete if the loan requires Ml

Interest Only Flag e Indicate Yes or No /
Interest Only: () Yes ® No
Construction Flag e When Yes: N/A
O The loan can be closed and funded
This is an OpenClose feature only. without being locked.

0 The Loan officer is able to lock the
loan after the loan is closed and
funded

0 Requires the loan to be locked
before the field “Shipped to
Investor” in the Post Closing screen
can be filled in.

Construction Flag: () Yes ® No

Property Tab e Occupancy: Primary Residence
® Loan Purpose: Purchase

v
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LPA Automated Underwriting
13.1 Conventional Construction Perm
Purchase — Borrower Does Not Own the Lot
Primary Residence

1003-Proposed Housing Expense Tab

Proposed P&I and MI will populate ‘/
Add additional expenses

If the Borrower owns a Primary Residence that
will be Retained During Construction

Follow applicable steps on Conventional ‘/
Investment Property chart #9.1

Details Tab e Line A —Includes the price of the lot and the /
Cost of Construction (total contract price).
Freddie Tab e Document Type ‘/
e Building Status: Select from the dropdown
e - | e Select Construction Conversion in the

| Construction Conversion I\’|

dropdown to the right

Freddie Tab — ARM Loans

When Loan is an ARM Complete: ‘/
0 Negative Amortization Indicator

ARM Lifetime Cap %

ARM Rate Adjustment Period

ARM First Rate Adjustment Months

ARM Subsequent Rate Adjustment

Months

ARM Rate Adjustment Periodic Cap %

ARM Index Code

ARM Initial Index Value

ARM Index Margin

ARM Qualifying Rate

O O OO

©O O0O0O0Oo

If Borrower owns Non-Income Property
(Second Home, Land)

Follow steps for non-income property on /
Conventional Primary Residence with Non-
Income Property chart #8.1

If Borrower owns Rental Property

Follow steps for rental property on ‘/
Conventional Primary Residence with Rental
Property chart #4.1
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LPA Automated Underwriting
13.2 Conventional Construction Perm
Refinance — Borrower Owns the Lot

Primary Residence

Note: Freddie Mac — Loan Product Advisor — requires the Loan Purpose be either Purchase or
Refinance when originating a Construction Loan. When the Borrower owns the lot the Loan
Purpose is Refinance. See Addendum C, Construction Loan Data Entry for Doc Providers, for
data input for the purpose of generating documents for Construction Loans. See Addendums
13.3 & 13.4 for information on entering data for DU.

Edit 1003

OpenClose

LPA

Edit 1003-Types & Terms Tab

Loan Type: Conventional

MI Calculator

Complete if the loan requires Ml

AN

Interest Only Flag

Interest Only: (O vYes ® No

Indicate Yes or No

Construction Flag

This is an OpenClose feature only.

Construction Flag: () Yes @ No

When Yes:

0 The loan can be closed and funded
without being locked.

0 The Loan officer is able to lock the
loan after the loan is closed and
funded

O Requires the loan to be locked before
the field “Shipped to Investor” in the
Post Closing screen can be filled in.

N/A

Property Tab

Occupancy: Primary Residence

Loan Purpose: Refinance

Year Acquired

Original Cost

Existing Liens

Improvements Made or To Be Made
Cost of Improvements

Describe
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LPA Automated Underwriting
13.2 Conventional Construction Perm
Refinance — Borrower Owns the Lot

Primary Residence

Property Tab - Purpose of Refi Dropdown

Purpose Of Refinance: ‘ v|

--- Regular ---
Cash Out

Rate Term

USDA Streamline

--- FMNMA ---

No Cash-Out (Government Loans Only)
Cash-Out Other

Cash-0Out Home Improvement
Cash-Out Debt Consolidation

Limited Cash-Out

- LPA
Cash-Out Other

Mo Cash-Out Other

No Cash-OQut Streamlined Refinance

Mo Cash-Out FHA Streamlined Refinance

Select a Purpose of Refinance from Regular
if NOT running DU or LPA

Select an
LPA
Purpose
of
Refinance

1003-Proposed Housing Expense Tab

Proposed P&I and MI will populate
Add additional expenses

Asset Tab — REO - Subject Property — Lot

Add Subject Property Address

Assign a Unique REO Asset ID

Property Type: Land

Status: Retained

Not Current Residence

Subject Property: Yes

Complete: Market Value, Mortgage
Amount, Payment

Add Total Monthly Insurance, Taxes Misc
(if not part of current PITI)

Add $0.00 for Gross and Net Rental Income

Liability Tab - Current Mortgage on Lot
If Applicable

Match to Correct REO Asset ID
Paid at Closing: YES if applicable

Details Tab

Line B - Alterations, Improvements,
Repairs: Cost of Construction

v
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LPA Automated Underwriting
13.2 Conventional Construction Perm
Refinance — Borrower Owns the Lot
Primary Residence

Freddie Tab

| Construction Conversion V|

Document Type ‘/
Building Status: Select from the dropdown

Select Construction Conversion in the
dropdown to the right

Freddie Tab — ARM Loans

When Loan is an ARM Complete: ‘/
0 Negative Amortization Indicator

ARM Lifetime Cap %

ARM Rate Adjustment Period

ARM First Rate Adjustment Months

ARM Subsequent Rate Adjustment
Months

ARM Rate Adjustment Periodic Cap %

ARM Index Code

ARM Initial Index Value

ARM Index Margin

ARM Qualifying Rate

O O 0O

O 0O 0O0O0

If the Borrower owns a Primary Residence

Follow applicable steps on Conventional ‘/
Primary Residence with Rental Property
chart #9.2

If the Borrower owns Rental Property

Follow applicable steps on Conventional ‘/
Primary Residence with Rental Property
chart #4.2

If the Borrower owns Non-Income Property

Follow applicable steps on Conventional ‘/
Primary Residence with Rental Property
chart#4.2
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DU Automated Underwriting
13.3 Conventional Construction Loan
One Contract for:
Purchase of the Lot and Cost of Construction
Primary Residence

Note: In this scenario the borrower is purchasing the lot from the builder. See Addendum C,
Construction Loan Data Entry for Doc Providers, for the purposes of generating documents for
Construction Loans. See Addendums 13.1 & 13.2 for information on entering data for LPA.

Edit 1003 OpenClose

Edit 1003 — Types & Terms Tab e Loan Type: Conventional

Ml Calculator e Complete if the loan requires Ml

Interest Only Flag e Indicate Yes or No

Interest Only: () Yes @ No

Construction Flag e When Yes:
0 The loan can be closed and funded
This is an OpenClose feature only. without being locked.

0 The Loan officer is able to lock the loan
after the loan is closed and funded

0 Requires the loan to be locked before
the field “Shipped to Investor” in the
Post Closing screen can be filled in.

Construction Flag: O Yes ® No

N/A

Property Tab e Occupancy: Primary Residence

e Loan Purpose: Construction

e Appraised Value: Enter the estimated value after
construction is completed.

e Purchase Price: Enter total price for the lot and
the construction.
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DU Automated Underwriting
13.3 Conventional Construction Loan
One Contract for:
Purchase of the Lot and Cost of Construction
Primary Residence

Property Tab — Construction Fields

Enter:

A. Present Value of Lot

B. Improvements

Construction Interest Rate

Construction Term

Construction Index (if applicable)
Construction Margin (if applicable)

DO NOT ENTER Construction Cost Amount
DO NOT Click BLUE ARROW =

o
o
o}
0}
0}
o

1003-Proposed Housing Expense Tab

Proposed P&I and MI will populate
Add additional expenses

If the Borrower Owns a Primary Residence that will
be Retained During Construction

Follow applicable steps on Conventional
Investment Property chart #9.1

Details Tab

Line A — Includes the price of the lot and the
Cost of Construction (total contract price).

Fannie Tab — ARM Loans

When Loan is an ARM Complete:
0 Fannie Product ID Plan
0 Fannie ARM Index Type

NN N X

Note: Per DU Job Aid: If the transaction will be closed as a purchase transaction, it
must be entered as Construction in Section Il. DU will treat a construction transaction

as a purchase money transaction.

https://www.fanniemae.com/content/job-aid/desktop-
underwriter/topic/du_data_entry_instructions_for_construction-to-
permanent_transactions.htm?rhsearch=construction&rhsyns=%20nsaction (single-

closing transaction).
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DU Automated Underwriting
13.4 Conventional Construction Perm
Underwriting the End Loan Prior to Funding the Construction Loan

Primary Residence

Note: In this scenario the lender is underwriting the loan that will be sold to Fannie once the
construction is complete and the loan modifies. See Addendum C, Construction Loan Data Entry for

Doc Providers, for the purposes of generating documents for Construction Loans.
13.1 & 13.2 for information on entering data for LPA.

See Addendums

Edit 1003

OpenClose

DU

Edit 1003 — Types & Terms Tab

Loan Type: Conventional

MI Calculator

Complete if the loan requires M

Interest Only Flag

Interest Only: () vyes @ No

Indicate Yes or No

Construction Flag

This is an OpenClose feature only.

Construction Flag: () Yes @ No

When Yes:
0 The loan can be closed and funded
without being locked.
0 The Loan officer is able to lock the
loan after the loan is closed and
funded

O Requires the loan to be locked before
the field “Shipped to Investor” in the

Post Closing screen can be filled in.

N/A

Property Tab

Occupancy: Primary Residence

Loan Purpose: Construction Permanent
Appraised Value: Enter the estimated va
after construction is completed.

lue
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DU Automated Underwriting
13.4 Conventional Construction Perm
Underwriting the End Loan Prior to Funding the Construction Loan
Primary Residence

Property Tab — Construction Fields

Enter:

Year Acquired

Original Cost

Existing Liens

A. Present Value of Lot

B. Improvements
Construction Interest Rate
Constriction Term
Construction Index
Construction Margin

DO NOT ENTER Construction Cost Amount
DO NOT click the BLUE ARROW =

O OO0 O0OO0OO0OOo0OOoOOo

1003-Proposed Housing Expense Tab

Proposed P&I and Ml will populate
Add additional expenses

Asset Tab — REO - Subject Property - Interim
Construction Loan & Lot Loan (if applicable)

Add Subject Property Address

Assign a Unique REO Asset ID

Property Type: Land

Status: Retained

Not Current Residence

Subject Property: Yes

Complete: Market Value

Complete: Mortgage Amount(s)- include
Total for Lot Loan and Construction Loans
that will be paid off as a result of this loan.
Complete: Payment

Add Total Monthly Insurance, Taxes Misc.
(if not part of current PITI)

Add $0.00 for Gross and Net Rental Income

Liability Tab — Construction Loan (to be paid
from the proceeds of this loan) and Current
Mortgage on Lot If Applicable

Match to Correct REO Asset ID
Paid at Closing: YES

If the Borrower owns a Primary Residence

Follow applicable steps on Conventional
Primary Residence with Rental Property
chart #9.2

If the Borrower owns Rental Property

Follow applicable steps on Conventional
Primary Residence with Rental Property
chart #4.2
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DU Automated Underwriting
13.4 Conventional Construction Perm
Underwriting the End Loan Prior to Funding the Construction Loan
Primary Residence

If the Borrower owns Non-Income Property

Follow applicable steps on Conventional ‘/
Primary Residence with Rental Property
chart #4.2

Details Tab

Line A — Blank

Line B—0.00 ‘/
Line C—0.00

Line D — Will populate the total unpaid
balance to be paid out of the proceeds of
the loan.

Fannie Tab — ARM Loans

When Loan is an ARM Complete: \/
0 Fannie Product ID Plan
0 Fannie ARM Index Type

Note: Per DU Job Aid: If the transaction will be closed as a refinance transaction, it
must be entered as Construction-Permanent in Section Il. DU will treat a
Construction-Permanent transaction as a refinance transaction. The interim
construction loan should be entered as a mortgage and marked Paid By Close.
...match the interim construction mortgage to the subject property. ....The outstanding
loan balance must reflect the total amount of the interim construction loan upon
completion — the fully drawn amount. Include any separate unpaid liens against the lot
if applicable. The total unpaid balance should be entered in Section VII, Line d.

https://www.fanniemae.com/content/job-aid/desktop-
underwriter/topic/du_data_entry_instructions_for_construction-to-
permanent_transactions.htm?rhsearch=construction&rhsyns=%20nsaction (single-

closing transaction).
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Addendum C
Construction Loan Entry for Doc Providers

Note: when running AU (LPA) the Loan Purpose must be Purchase or
Refinance. See the Automated Underwriting Addendum on
Construction Loans for more information.

Overview:

The purpose of this addendum is to provide information on the data input procedures for
construction loans to generate correct loan documents.

Edit 1003, Types & Terms

“op Of Form
Other Income Included: () yes ® No
Spouse Income Excluded: () Yes (@ o
“ype Of Mortgage And Terms Of Loan

Loan Position:

Loan Type: | Conventional V|

Amortization Type: | Fixed Rate V|

Interest Only: (@ yes { ' No

Construction Flag:  (®) yes () No

First Time Home Buyer: W

o Interest Only: Select Yes if applicable
o Construction Flag: YES. When yes:
o The loan can be closed and funded without being locked.
o The Loan officer is able to lock the loan after the loan is closed and funded
o Requires the loan to be locked before the field “Shipped to Investor” in the
Post Closing screen can be filled in

Edit 1003, Property tab

e Complete the Loan Purpose as Construction or Construction Perm. The
construction fields will become available.

Loan Purpose:
Construction
Construction Permanent
Other
Purchase
Refinance

¢ Use Construction if the loan is a short term loan.
e Use Construction Perm if the loan is a long term loan (with either one closing or
two)
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Addendum C
Construction Loan Entry for Doc Providers

e Land Owned - the Borrower currently owns the lot
o Enter an Appraised Value on the Property tab
o DO NOT enter a Purchase Price on the Property tab
o Complete the following on the Property tab:
= Year Acquired
= Original Cost - NOTE: In order for OpenClose to determine that the borrower
already owns the lot, the user must complete this field.
= Existing Liens
= A. Present Value of Lot
= B. Improvements (cost to build)
= Construction Index (if applicable)
= Construction Margin (if applicable)
» Construction Interest Rate
= Construction Term
= Construction Cost Amount - click blue arrow to populate to Line B
of the Details tab
= Purchase price on Line A of the Details tab should be BLANK.
o Complete the following on the Asset tab
= Add the Lot as an REO on the Asset tab
= Assign a unique REO Asset ID
= Subject Property - YES
o If the borrower is paying off a mortgage on the lot in the same transaction
complete the following:
= Add or identify the current mortgage for the lot to the Liability tab
= Add the REO Asset ID
= Paid at Closing - YES to populate the amount to be paid off on Line D
of the Details tab.

e Land Purchase - the borrower is buying the lot from the builder
o Enter an Appraised Value on the Property tab
o Enter the total Purchase Price on the Property tab
= The purchase price is the contract amount which may be broken down
as (A) value of the lot and (B) the improvements on the property tab if
known
= The total Purchase price will populate to Line A of the Details tab
o Complete the following:
= A. Present Value of Lot (if identified)
= B. Improvements (if identified)
= Construction Index (if applicable)
= Construction Margin (if applicable)
= Construction Interest Rate
= Construction Term
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Addendum C
Construction Loan Entry for Doc Providers

= Construction Cost Amount
= DO NOT click blue arrow

o Land Acquired Separately - If the borrower is buying the lot from one entity and
contracting with another entity to build the home
o Enter an Appraised Value on the Property tab
o DO NOT enter a Purchase Price on the Property tab
o Complete the following on the Property tab:
» Year Acquired
= A. Present Value of Lot
= B. Improvements (cost to build)
= Construction Index (if applicable)
= Construction Margin (if applicable)
= Construction Interest Rate
= Construction Term
= Construction Cost Amount - click blue arrow to populate to
Line B of the Details tab
o Complete the following on the Details tab:
= Purchase price on Line A of the Details tab should be BLANK.
= Alterations, Improvements, Repairs on Line B of the Details tab
will contain the value entered as Construction Cost Amount on the
Property tab
= Enter the cost of the Land on Line C Land (If Acquired Separately)
of the Details tab
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Addendum C
Construction Loan Entry for Doc Providers

For ease of reference, we will use the term “DU” to refer to Desktop Originator® and
Desktop Underwriter® (DO®/DU®).

Conversions of construction-to-permanent financing

Fannie Mae’s policies and guidelines stated in the Selling Guide, for conversions of
construction-to-permanent financing are applicable to loan casefiles underwritten with DU. Loan
casefiles for construction-to-permanent transactions should be submitted based on the following
criteria:

o If the transaction will be closed as a purchase transaction, it must be entered as
Construction in Section Il. DU will treat a construction transaction as a purchase money
transaction (single-closing transaction).

o |If the transaction will be closed as a refinance transaction, it must be entered as
Construction- Permanent in Section Il. DU will treat a Construction-Permanent
transaction as a refinance transaction (single-closing or two-closing transactions).
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AddendumF
FHA Loans

Overview:

The purpose of this addendum is to provide information on the data input procedures for
originating FHA Loans, it is not meant to provide information on FHA guidelines.

A user can create a FHA loan by inputting data on any one of the following screens:
e Quick Pricer
e Price/Lock
e Loan Info
« Edit 1003

The Following Fields must be completed during the processing of the loan:
e On the Edit 1003 screen, Types and Terms tab, Loan Type: Federal Housing
Administration
¢ MI Calculator:
o Select the MIP % from the dropdown.
o If the Up-Front MIP is to be paid in cash click on the calculator to the right
of the field.
Enter the amount to be paid in cash.
Note the Loan Amount W/ MIPFF will reflect the Base Loan Amount plus
the Up-Front MIP.
o Input the Monthly Mortgage Insurance Premium information.
e Edit 1003 - Borrower Info tab, Details tab:
o Homebuyer Counsel Type is required when mortgage type is FHA
¢ Edit 1003 - Government tab:
o Section of the Act
o  MIP Refund Amount (if applicable)

Forms:

e Add the FHA Loan Underwriting and Transmittal Summary

¢ Add the HUD/VA Addendum to Uniform Residential Loan Application

e Add other necessary FHA forms to the loan in the e-Doc Manager (see chapter 4 for
more information).

FHA Purchase or Refinance of a Primary Residence - 2-4
unit Property with Rental Income using for qualifying -
Entry for AU
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AddendumF
FHA Loans

e Edit 1003 - Property tab:

O O O O

O O O O O O

Enter the Number Of Units

Occupancy - Primary

If Loan Purpose - Purchase

The Proposed Net Rental Income Calculator will appear next to the
occupancy field

Click on the calculator and enter gross rent only if it will be used to qualify
the borrower

Enter $0.00 for Combined Rental Expenses (the payment is already
considered in the DTI since it will be the borrower’s primary residence)

If Loan Purpose - Refinance

Enter the property information on the Asset tab — REO section
Type of Property: Two To Four Unit

Status: Rental

Current Residence

For DU only: the Current Net Rental Income field must be $0.00 so the
current net rent and the proposed net rent will not both be included in the
DTI. LPA will ignore the current Net Rent on the REO section

The Proposed Net Rental Income Calculator will appear to the right
Click on the calculator and enter gross rent only if it will be used to qualify
the borrower

Enter $0.00 for Combined Rental Expenses (the payment is already
considered in the DTI since it will be the borrower’s primary residence)

e Edit 1003 - Income tab:

o

Add Subject property Net Cash Flow only if rent that will be used to
qualify the borrower

e Submit to AU review findings
e Review the FHA Loan Underwriting and Transmittal Summary.

FHA Loans with Rental Income - Entry for AU

OpenClose sends data from the Edit 1003 screen to Fannie Mae in the form a FNM 3.2
file. Fannie Mae requires data be input in a specific way, so that ratios, DTI, and other
calculations are correct. Therefore, the data must be entered in OpenClose as follows for
FHA Loans with Rental Income.

OpenClose always reads rental income from the Edit 1003 screen, Asset tab - REO
section. In the case of Government Loans, DU/DO reads rental income from the REO
section. (See link below for Fannie Mae guidelines)
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AddendumF
FHA Loans

https://www.fanniemae.com/content/job-
aid/desktopunderwriter/topic/du_entering the data for an fha loan.htm

e Fill out the REO info on the Asset Tab to calculate rental income.

Schedule OF Real Estate Owned For John Homeowner
REO Asset ID: |1 Address: [12500ld st
Type OF Property: [ Candominium ~ zip: [44123
status: [Rental ~ ciy: [Fugia ]
Current Residence: |[Not Current Residence V' state: [on v
Subject Property: [No ™ Oceupancy Rate: [75.000
Present Market Velue Amount OF Mig, & Lisns Gross Rental Income Mig. Payments Insur
150,000.00 135,000.00 1,000.00 1,000.00

e Include the associated Mortgage on the Liabilities tab. Check Omit Monthly
Payment so OpenClose will not count the debt twice.

Liability For John Homeowner
Delete [ | omit [] omit Monthly Payment
Liability Type: Menthly Payment §: |1,000
Creditorbame: [ |85 No. OF Months: [200
adress: [ ] Unpaid Balance $:
zie: [ | REO Asset ID:
City: l:l Paid At Closing:
State: Resuberdinated:

ZHI

3

< =
8

g
<

Delete This Real Estate []

Net Rental Income

-350.00

Create Verification [ |

Account No.: l:l Verification Source:

v

Other Verification Source Description:

¢ Net rental income should NOT be entered on the Income tab, the AU system will

use the figure on the Asset Tab REO section
e Submit to AU review findings
¢ Review the FHA Loan Underwriting and Transmittal Summary.
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Addendum G
VA Loans

Overview:

The purpose of this addendum is to provide information on the data input procedures for originating VA Loans, it is
not meant to provide information on VA guidelines.

A user can create a VA loan by inputting data on any one of the following screens:
e Quick Pricer
e Price/Lock
e Loan Info
e Edit 1003

The Following Fields must be completed during the processing of the loan:

e On the Edit 1003 screen, Types and Terms tab, Loan Type: Veteran’s Administration

¢ MI Calculator:
o Select the Funding Fee % from the dropdown.
o If any amount of the FF is to be paid in cash by click on the calculator to the right of the field.
o Enter the amount to be paid in cash.
o Note the Loan Amount W/ FF will reflect the Base Loan Amount plus the financed FF.

o Edit 1003, Government tab:

o Co-Borrower Married to Primary
o Entitlement Amount

o Borrower and Co-Borrower Federal Tax, as well as State Tax and Other Tax (if applicable).
o Edit 1003, Freddie tab:

o Document Type

o Veteran Status

o VA Residual Income

Forms:

Add the VA Loan Summary, the VA Loan Analysis, the HUD/VA Addendum to Uniform Residential Loan
Application and any other necessary VA forms to the loan in the e-Doc Manager (see chapter 4 for more information).

VA Loans with Rental Income - Entry for DU and LPA

OpenClose sends data from the Edit 1003 screen to Fannie Mae in the form a FNM 3.2 file. Fannie Mae and Freddie
require data be entered in a specific way, so that ratios, DTI, and other calculations are correct. Therefore, the
data must be entered in OpenClose as follows for VA Loans with Rental Income.
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When entering a VA loan with Net Rental Income input the data as described below so the ratios in OpenClose
and DU/DO, as well as the VA Loan Summary and the VA Loan Analysis.

OpenClose reads rental income from the Edit 1003 screen, Asset tab - REO section. In the case of
Government Loans, DU and LPA also read rental income from the REO section. (See links below for Fannie and
Freddie guidelines)

http://www.freddiemac.com/learn/pdfs/uw/fha va Ip liabilities.pdf

https://www.fanniemae.com/content/job-aid/deskto
underwriter/topic/du_entering the data for a va loan.htm

The DU job aid States: “Important: Net rental income should not be entered on this screen. Instead, the net
rental income will be automatically calculated from property data entered in the REO screen. DU uses the net
rental amount from the REO screen when processing government loans.”

1. Fill out the REO info on the Asset Tab to calculate rental income.

Schedule Of Real Estate Owned For John Homeowner
REOQ Asset ID: Address: [12500ld st

Type Of Property: | Condominium W Zip: (44123
Status: |Rental e City: |Euc|\d

Current Residence: |Not Current Residence Vv State:

Subject Property: El Occupancy Rate: [75.000

Present Markst Value Amount Of Mg, & Liens Gross Rental Income Mtg. Payments Insurance, Maint., Misc.
150,000.00 135,000.00 1,000.00 1,000.00 100.00

2. Include the associated Mortgage on the Liabilities tab. Check Omit Monthly Payment so OpenClose

will not count the debt twice.

Liability For John Homeowner
Delete D Omit D Omit Monthly Payment Create Ve
Liability Type: | Mortgage V| Meonthly Payment $: m
Creditor Name: | | % Na. Of Months: -
Address: | | Unpaid Balance $:
zip: [ ] REQ Asset ID:
City: I:I Paid At Closing: |[No w
State: Resubordinated: |[No
Account No.: I:I Verification Source:
Other Verification Source Description:
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w

Net rental income should NOT be entered on the Income tab, as it is for Conventional loans.

4. If the Rental Income is Positive go to step 6.

5. If Rental Income is NEGATIVE enter the NEGATIVE net rental income on the Liability screen as an
“other Liability” and choose Omit so that OpenClose and DU/DO will not consider this in ratio
calculations. This is necessary so it will be shown and considered in the ratios on the VA Loan
Summary Sheet

UL VENNLDUDIT SUUIUE LEsSUIpUs;

Liability For John Homeowner

Delete [ Omit Omit Monthly Payment [

Liability Type: Monthly Payment $:
Creditor Name: EE| No. Of Months:
Address: l:l Unpaid Balance $:
zipr [ REC Asset1D: [ |
City: I:l Paid At Closing: El
State: Resubordinated: |No %
Account No.: I:l Verification Source: Vl

Other Werification Source Description: | |

Summary Of Total Liabilities For John Homeowner

6. Submit to AU to run DU or LPA. Ratios in OpenClose and in the findings will match.

7. In e-Doc Manager add the VA Loan Summary and the VA Loan Analysis to the loan. (see chapter 4 of
the manual for information on adding forms to a loan)

8. Click the edit pencil for the VA Loan Summary. Ratios will be correct.

9. Click the edit pencil for the VA Loan Analysis.

10. If the Rental Income is Positive add the Positive Net Rental Income in Section E Monthly Income
and Deductions - on line 38 so the ratio on the form will calculate correctly.

Section E - Monthly Income And Deductions
ITEMS SPOUSE BORROWER TOTAL
31. Gross Salary or Earning from Employment $ |5,000.00 % |5,000.00 $ [10,000.00
32. Federal Income Tax $ [2,700.00 5 |2,500.00
34, DEDUCTIONS Retirement or Social Security s I:I = I:l
36. Total Deductions $ |2,700.00 £ |2,500.00 ¢ |5,200.00
37. Met Take-Home Pay ¢ |2,300.00 % |2,500.00 ¢ |4,800.00
38. Pension, Compensation or Other Net Income (Specify) $ [300.00 £ ¢ |300.00
39. Total (Sum of lines 37 and 38) § |2,600.00 % |2,500.00 % |5,100.00
40. Less those Obligations Listed in Section D which should be Deducted from Income $ [1,275.00
41. Total Net Effective Income ¢ [3,825.00
42, Less Estimated Monthly Shelter Expense (Line 22) $ |1,905.51
43. Balance Available for Family Support Guideline $ [1,919.49
-3
44, Ratio (Sum of items 15, 16, 17, 18, 20 and 40 / sum of items 31 and 38) 30.878 %
45, Past Credit Record 48, Does Loan Meet VA Credit Standards?
(0 satisfactory () Unsatisfactory Oes Do
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If the Rental Income is NEGATIVE check the "Other” liabilty (created for Negative Rent) in Section D — Debts
and Obligations so the ratio on the form will calculate correctly. (Uncheck the Mortgage for that property)

L L L
Section D - Debts and Obligations
(Itemize and indicate by (X) which debts considered in Section E, Line 40)
ITEMS (x) MO. PAYMENT UNPAID BAL.

2. GaEmaE < [o.00 s Fooooo
23, [sALLEMAE $ [200.00 $ [1,100.00
2. chase < [poooo s Fooooo
25. [tovota crebrr $ [soo.o0 $ [15838.00
26. [unvERsAL vISA s [25:00 $ [p50.00
7. em O |s Eoooon =
2. Neg Rental Income N — s Bsoooo
29. Job Related Expense O & ,7

For information on running DU and LP see Chapter 10 Automated Underwriting and the AU Scenarios
Addendum.
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Originating HELOCs and HELOANSs
Addendum H

Overview:

The purpose of this addendum is to provide information on originating HELOCs and
HELOANSs. The loan maybe a standalone lien (first lien) or may be subordinated to an
existing primary lien (second lien).

Note: If the user is originating a new first mortgage and a new second mortgage in
the same transaction, a “piggyback”, the two loans can be linked together. For more
on creating Linked Loans see Chapter 4. Originating a new first mortgage with an
existing second (resubordinated) is also discussed In Chapter 4.

HELOANSs:

HELOANSs have a fixed term and are not a line of credit.

Note: CFPB has mandated that the LE should only have a Loan Purpose of Home
Equity when the new loan is not paying off and existing lien on the subject property.

All HELOANSs are TIRD Loans.

HELOANSs that are NOT paying off a mortgage on the subject property must have a
Loan Purpose of Home Equity on the Loan Estimate.

HELOANSs that are paying off a mortgage on the subject property must not have a
Loan Purpose of Refinance on the Loan Estimate.

Data should be entered in OpenClose in the same fashion as other loan types with the
following fields completed as follows:

Primary Lien HELOANSs

On the Edit 1003 screen, Types and Terms tab
e The system will default the Disclosure Basis to TRID
e Loan Position: Primary Loan
¢ Home Equity Loan Indicator Box
o Should be checked when the new loan is not paying off a mortgage on
the subject property. This will make the LE Loan Purpose Home Equity.

Home Equity Loan Indicator:

¢ Home Equity Loan Indicator Box
o Should not be checked when the new loan is paying off a mortgage on the
subject property. This will make the LE Loan Purpose Refinance.

Home Equity Loan Indicator: [ |

On the Edit 1003 screen, Property tab
e Loan Purpose: Refinance
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Secondary Lien HELOANs

On the Edit 1003 screen, Types and Terms tab.
e The system will default the Disclosure Basis to TRID.
¢ Loan Position: Secondary Loan - the loan will be subordinated to an existing first
lien.
e Other Mortgages $: Enter the balance due on the first lien
¢ Home Equity Loan Indicator Box
o Must be checked when the new loan is not paying off a mortgage on the
subject property. This will make the LE Loan Purpose Home Equity.
Home Equity Loan Indicator:

¢ Home Equity Loan Indicator Box
o Must not be checked when the new loan is paying off a mortgage on the
subject property. This will make the LE Loan Purpose Refinance.

Home Equity Loan Indicator: [ |

On the Edit 1003 screen, Property tab
e Loan Purpose: Refinance

HELOCs:

HELOCs are GFE 2010 Loans
Primary Lien HELOCs

On the Edit 1003 screen, Types and Terms tab.

e The system will default the Disclosure Basis to TRID

e Loan Position: Primary Loan

e Loan Type: must be HELOC to change the Disclosure Basis to GFE 2010

e Loan Type: must be HELOC to add the HELOC Drawn $ and the Max HELOC
Amount $ fields

¢ Complete the HELOC Drawn Amount and the Max HELOC Amount fields

¢ Home Equity Loan Indicator Box must not be checked as this field only applies
to HELOANSs

On the Edit 1003 screen, Property tab
e Loan Purpose: Refinance

Secondary Lien HELOCs

On the Edit 1003 screen, Types and Terms tab.
e The system will default the Disclosure Basis to TRID
e Loan Position: Secondary Loan - the loan will be subordinated to an existing first
lien.
e Other Mortgages $: Enter the balance due on the first lien
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e Loan Type: must be HELOC to change the Disclosure Basis to GFE 2010

e Loan Type: must be HELOC to add the HELOC Drawn $ and the Max HELOC
Amount $ fields

e Complete the HELOC Drawn Amount and the Max HELOC Amount fields

e Home Equity Loan Indicator Box must not be checked as this field only applies
to HELOANSs

On the Edit 1003 screen, Property tab
e Loan Purpose: Refinance
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ADDENDUMJ

Fee Tolerance Comparison

The Fee Tolerance Comparison icon will always display on the top tool bar to the right of the QM/ATR document.
The data will populate automatically as described below. This is a read-only document and cannot be directly
edited. Opening the document opens in a new window so you can drag it to another monitor.

The Comparison is separated into three sections vertically:

e Charges That Cannot Increase (0% Tolerance)
e Charges That in Total Cannot Increase More Than 10%
e Charges That Can Change

In order for the Fees to correctly display in the 0% Tolerance, 10% Tolerance, and Charges That Can Change
sections, the Admin must predefine this in Fees Maintenance.

The Comparison is separated into three sections horizontally:

e Disclosed LE to Current [Fees Worksheet] Comparison
o Disclosed LE to Closing Current Comparison
e Disclosed CD to Closing Current Comparison

To view each horizontal section, click on the black bar as shown below.

Charges That Cannot Increase (0% Tolerance):
(apply to all tabs in the new Fee Tolerance Comparison screen)
- If the charges that cannot increase (0% tolerance) is out of tolerance,
- Then the system will show the amount increase in the “Out of Tolerance Variance” column
- Anddisplay the total amount increase in the “Total cannot increase variance” and “Total Cure Amount”
field.



Charges That Cannot Increase ‘ Disclosed LE Out of Tolerance

(0% Taolerance) g 6/3/2016 Current Variance g

Origination ; $589.75 £589.75 50.00 ;

Appraisal Fee g $455.00 £455.00 s0.00 [ER

Credit Report B $55.00 $55.00 s0.00 i3

Lenders Inspection Fee $195.00 $455.00 $260.00 =;

Tax Service Fee $62.50 $62.50 so.00 [N

Processing Fee $100.00 $100.00 s0.00 [

Underwriting Fee $175.00 $175.00 s0.00 [N

Flood Cert (Life of Loan) $29.50 $29.50 so.00 5]

800 Fee 4 (third party) $15.50 $155.00 $139.50

Test 800 Fee 9 $150.00 $150.00 £0.00

Rate Lock Fee $125.00 $125.00 50.00

Mtg Ins Prem $2,378.25 $2,885.78 $507.53

Recording Fees $275.00 $275.00 s0.00

State Tax/Stamps $483.97 $477.00 $0.00
Total "Cannot Increase” Variance $907.03

Charges That in Total Cannot Increase ‘ ‘ Disclosed LE

More Than 10% 6/3/2016 Current

Title - Closing/Escrow Fee $150.00 $150.00

Title - Title Examination Fee $25.00 $25.00

Title - Doc Prep Fee $150.00 $150.00

Title - Notary Fees $35.00 $100.00

Title - Title Insurance $151.00 $151.00

Title - Abstracting Charge $250.00 $150.00

Title - Owners Title Insurance $150.00 $150.00

Total so11.00 sa76.00| Out of Tolerance

Variance
Increase between Current and Disclosed 0.000% $0.00
Total Cure Amount $907.03

Charges in Total Cannot Increase More than 10% Tolerance:
(apply to all tabs in Fee Tolerance Comparison screen)
- If the charges increase more than 10%, then the system will show the increase (%) in Red & bold (see
screen print below).
- Calculation for the increase of 10% or greater is as follow: LE_totalcurrent — (LE_totaldisclosed * 110%)
(Example of increase over 10%: $3404.00 — ($2671.50 * 110%) = $465.35

Charges That Cannot Increase ‘ Disclosed LE | | Out of Tolerance |
(0% Tolerance) = s/24/2016 Current Variance =
Discount s $197.50 $7.900.00 2.702.50 RIS
Origination s £5,925.00 $5,925.00 BEt) = | =
Mortgage Broker Fee = 5987.50 $987.50 $0.00 E:-' =
Tax Service Fes $45,00 £45.00 e = | =
Procassing Fee s175.00 $175.00 s0.00 9
Undenwriting Fee 5375.00 $275.00 s0.00 =
Wire Transfer Fes $25.00 s25.00 s0.00 S
Flood Cert (Life of Loan) $25.50 570.00 s40.50 S
800 Fe= 4 (third party) s255.00 $270.00 $115.00
800 Fee 5 (third party) 50.00 $200.00 5200.00
Rate Lock Fae s175.00 $175.00 $0.00
Recording Fees s175.00 $180.00 55.00
State Tax/Stames s1.382.50 51,282.50 50.00

Total "Cannot Increase” Variance 58,083.00
Charges That in Total Cannot Increase ‘ Disclosed LE
Mare Than 10% 5/24/2016 Current
Appraisal Fes $350.00 $500.00
Credit Report $27.50 555.00
Lenders Inspection Fes $350.00 $470.00
Closing/Escrow Fee s275.00 $470.00
Title Examination Fa= s175.00 $270.00
Doc Prep Fae $150.00 $260.00
Notary Fees s155.00 $150.00
Attorney Fess $800.00 $200.00
Abstracting Chargs s155.00 $250.00
Closing Service Letter s0.00 $100.00
Past Inspection $75.00 579.00
1300 Fes 4 s155.00 50.00
Totat | s2.671.50 $3.404.00| O ol Tlemnes

Variance
|Increase between Current and Disclosed | 27.419% $465.35
Total Cure Amount s8,528.35
|c|.aw That Can Changs ‘ | Disclosed LE |
5/24/2016 Current

Interest For $397.71 $397.71
Haz Ins $1,020.00 $1,020.00
Ouwnars Title Insurance s375.00 $280.00
Plat Drawing 5255.00 $250.00
1300 Fes 4 s0.00 $150.00
Discount 50.00 50.00
Closing/Escrow Fas s0.00 50,00
Title Examination Fee s0.00 50.00
Doc Prep Fa= s0.00 50,00
Notary Fees s0.00 50.00
Attorney Fees s0.00 50.00
Abstracting Chargs s0.00 50.00

1204 - fee FML $35.00 £0.00




If the charges Increase but less than 10%, then the system only display the percentage increase.
And the “Out of Tolerance Variance” field will show $0.00 dollars.

Charges That Cannot Incraase ‘ ‘ Disclosad LE | | Out of Telarance ‘
o Teerancer S -
Crorwes Thet i Totel Canrt Toerames ‘ ‘ Ohmclosnd LI
R PRy o
$275.00 £470.00 Under t0%
$175.00 $270.00 tolerance:
PR S0

1204 - faw FML 299,00 20,00



Total Cure Amount field:
The total of “Total cannot increase variance (0% tolerance)” plus the “Total Out of Tolerance Variance?”
displays if there is an increase in these two sections.

Charges That Cannot Increase Disclosed LE Out of Tolerance
(0% Tolerance) E &/3/2016 Current Variance E =
Originatien :._.: $589.75 £589.75 £0.00 ?—: E
Appraisal Fee 5 $455.00 £455.00 $0.00 EY E’
Credit Report E 555.00 £55.00 £0.00 ;: %
Lenders Inspection Fee $165.00 £455.00 5$260.00 2 E
Tax Service Fee 562.50 £62.50 £0.00 E
Processing Fee £100.00 £100.00 £0.00 “;
Underwriting Fee %£175.00 £175.00 £0.00 §
Flood Cert (Life of Loan) $29.50 $29.50 £0.00 %
800 Fee 4 (third party) $15.50 £155.00 $139.50
Test 800 Fee 9 $150.00 £150.00 £0.00
Rate Lock Fee $125.00 £125.00 £0.00
Mtg Ins Prem 52,378.25 $2,885.78 $507.53
Recording Fees $275.00 £275.00 $0.00
State Tax/Stamps $483.97 £477.00 $0.00

Total "Cannot Increase"” Variance $907.03
Charges That in Tetal Cannot Increase Disclosed LE
More Than 10% 6/3/2016 Current
Title - Closing/Escrow Fee $150.00 £150.00
Title - Title Examination Fee £25.00 $25.00
Title - Doc Prep Fee $150.00 £150.00
Title - Notary Fees $35.00 £100.00
Title - Attorney Fees %0.00 £500.00
Title - Title Insurance %151.00 £151.00
Title - Abstracting Charge $250.00 £275.00
Title - Owners Title Insurance $150.00 £150.00
Total £011.00 $1,501.00 Qut ofToIerance

Variance
Increase between Current and Disclosed 64.764% $498.90
(ﬂ]tal Cure Amount $1,405.9;)
~ -
Total Cannot Increase Variance — Total increase between current & disclosed = Displayed in Total Cure amount




Charges That Can Change:

(apply to all tabs in Fee Tolerance Comparison screen)

- All other charges listed.

- Ifthe box BC (borrower chosen) is selected in Edit Fees Worksheet,

- Then fees in the 10% tolerance section will move to the Charges That Can Change section.

QM User Defined fees (828)

Title - Clsing/Escrow Fee

Tie - Tila Examination Fae

Tite - Doc Prep Fea

Title - Notary Fees

Title - Attorney Fees.

Tite - Tile Insuranca ]
Til - Abstracting Charge

Title - Closing Service Letter

Plat Drawing

Pest Inspection

8

C. Services You Can Shop For Subtotal

[oo | vl | |
[150.00 | [Service Provider v] [ ]
[25.00 ] [Service Provider v] [ ]
275.00 ~

100.00 Service Provider V.

500.00 v

[151.00 | [serviee Provider v] [ ]
EE v [ \
0.00 Service Provider Vv

100.00 Service Provider V.

25.00 v

[150.00 | [Service Provider v] [ ]
| \ v [ \
[ [ vl [ |
f [ | [ J
[ [ vl [ J
[ [ ] [ J
‘ $1,755.00

Charges That in Total Cannot Increase | | Disclosed LE

Mare Than 10% 6/3/2016 Current
Title - Title Examination Fee $25.00 $25.00
Title - Doc Prep Fes 5150.00 $150.00
Title - Attorney Faes 50.00 $500.00
Title - Title Insurance $151.00 $151.00
Title - Quners Title Insurance s150.00 $150.00
Title - Closing/Escrow Fee $150.00 $0.00
Title - Notary Faes $35.00 $0.00
Title - Abstracting Charge $250.00 $0.00
=l £511.00 1;975‘00‘ o"t::::::"m
Increase between Currant and Disclosed 7.135% 50.00
Total Cure Amount $907.02
Charges That Can Change | | Disclosed LE |
6/3/2018 Current
Loan Cradit 2 $1,382.78 $1,362.86
Intarest For $368.74 $353.43
Haz Ins $1,200.00 $1,200.00
Title - Clasing/Escrow Fae 50.00 $150.00
Title - Notary Faes 50.00 $100.00
Title - Abstracting Charge 50.00 $275.00
City/County Tax/Stamps 3276.56 $272.58
Plat Drawing $150.00 $100.00
Pest Inspection $29.00 $29.00

1300 Fee 1 4$150.00 $150.00
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Disclosed LE vs. Closing Current, and Disclosed CD vs. Closing Current
- User(s) must complete at least the following five dates in the Closing Form tab before requesting a Closing
Disclosure or Closing Package:
o Note Date; First Payment Date, Last Payment Date, Funding Effective Date, and EITHER Closing
Disclosure Last Issued or Docs Ordered

Docs Information

Closing Disclosure Last Issued: |:|ﬂﬂ
Earliest Consummiation Date: I

Note Date: E

First Payment: @

Last Payment: @

Funding Effective Date: E
Rescission Expiration: l:l @

coser gz
Scheduled Closing: jjﬂa
Anticipated Settlement: |06/15/2016 jjﬂa

- Merge the fees by selecting the Merge Fees Worksheet function in Closing/Fees tab.
o Note: If the BC (borrower chosen) is selected on Edit Fees Worksheet, then it will be update to
the Closing/Fees tab
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If the Disclosed LE has been requested, then the system will merge the fees from the last Disclosed LE to

the Closing Fees tab.

User(s) can Edit the fees in the Closing/Fees tab and run a comparison for the Loan Estimate/Closing

Disclosure, and compare the fees on Closing Current.

If the charges in Closing Current is out of tolerance in the 0% tolerance section or 10% tolerance section,
o Then the system will display the total amounts that are out of tolerance in each section, and

display the Total Cure amount.
These same steps will repeat for all the tabs in the Fees Tolerance Comparison screen.

Charges That Cannct Increase ‘ Disclosed LE | | Out of Tolerance
{0% Tolerance) 3 . &/3/2016 Cleosing Current Variance %
Origination o £589.75 £589.75 £0.00 E
Appraisal Fae = $455.00 $455.00 s0.00
Credit Report ; £55.00 £55.00 £0.00 =
Lenders Inspaction Fee = $195.00 $195.00 50.00 =S
Tax Service Fee g $62.50 $62.50 $0.00
Processing Fee ;‘ $100.00 $100.00 $0.00
Underwriting Fee :;—. £175.00 £175.00 £0.00
Flood Cert (Life of Loan) % £25.50 $29.50 $0.00
800 Fe= 4 (third party) $15.50 515.50 50.00
Test 800 Fee S £150.00 $150.00 £0.00
Rate Lock Fee $125.00 $125.00 $0.00
Mtg Ins Prem £2,378.25 $2,378.25 $0.00
Racording Feas $275.00 £75.00 $0.00
State Tax/Stamps £483.97 $482.97 £0.00

Total "Cannot Increase” Varianca 50.00
Charges That in Total Cannot Increase ‘ Disclosed LE
Maore Than 10% 6/3/2016 Closing Current
Title - Title Examination Fee £25.00 £25.00
Title - Doc Prep Fee $150.00 $150.00
Title - Attorney Fees 50.00 $0.00
Title - Title Insurance $151.00 $151.00
Title - Owners Title Insurance £150.00 $275.00
Title - Closing/Escrow Fee £150.00 50.00
Title - Notary Fees $35.00 $0.00
Title - Abstracting Charge $250.00 £0.00
Total £511.00 $501.00 Out Danlelznce

Variance
Increase between Current and Disclosed 0.000% $0.00
Total Cure Amount $0.00
Charges That Can Change ‘ | Disclosed LE
5/3/2018 Closing Current

Loan Credit 2 $1,382.78 ($1.382.78)
Interest Far 5368.74 $0.00
Haz Ins £1,200.00 4$1,200.00
Title - Closing/Escrow Fee $0.00 $150.00
Title - Motary Fees 50.00 $100.00
Title - Abstracting Charge $0.00 $350.00
City/County Tax/Stamps $276.56 $276.56
plat Drawing 5150.00 $275.00
Pest Inspection £23.00 £29.00
1300 Fee 1 $150.00 $150.00
Wire Transfer Fee 50.00 £75.00
800 Fee 6 $0.00 $155.00
Title - Attorney Fees 50.00 $750.00

1200 Fee - Additional Tranfer 50.00 £25.00




Comparison of Closing Disclosure vs. Closing Current:

Charges That Cannot Increase Disclosed CD | Out of Tolerance
(0% Tolerance) = = 6/7/2016 Closing Current Variance
Origination = $383.75 $389.75 50.00
Appraisal Fee = $455.00 $455.00 $0.00
Credit Report = $55.00 $55.00 50.00
Lenders Inspaction Fee $150.00 5150.00 s0.00
Tax Service Fee $62.50 $62.50 50.00
Processing Fae = $150.00 5150.00 s0.00
Underwriting Fee $200.00 5200.00 50.00
Flood Cert [Life of Loan) 529,50 523,50 50.00
300 Fes 4 (third party) 513.50 515.50 50.00
Tast 800 Fee 8 $150.00 5150.00 50.00
Rate Lock Fee $125.00 $125.00 50.00
Mtg Ins Prem $2,378.25 $2,378.25 $0.00
Recording Fees 550,00 $50.00 50.00
State Tax/Stamps $483.57 $483.97 $0.00

Total "Cannot Increase” Variance 50.00
Charges That in Total Cannct Increase Disclosed €D
Mare Than 10% 6/7/2016 Closing Current
Title - Title Examination Fee £25.00 5100.00
Title - Doc Prep Fas 5150.00 5170.00
Title - Attorney Fees 50.00 50.00
Title - Title Insurance $150.00 £150.00
Title - Owners Title Insurance $200.00 $200.00
Title - Closing/Escrow Fee $100.00 5100.00
Title - Notary Fees 573.00 570.00
Title - Abstracting Charge $225.00 $225.00
Total <5500 51,015.00| Out of Talerance

Variance
Increase between Current and Disclosed ( a730%) 50,00
Total Cure Amount 50.00
Charges That Can Change Disclosed CD |
&/7/2016 Closing Current

Loan Cradit 2 (51,382.78) (s1,382.78)
Interest Far s0.00 50.00
Haz Ins £1,200.00 £1,200.00
Title - Closing/Escrow Fee 50.00 50.00
Title - Notary Fees 50.00 $0.00
Title - Abstracting Charge 50.00 50.00
City/County Tax/Stamps $276.56 5276.56
Plat Drawing $175.00 $175.00
Pest Inspection $25.00 525.00
1300 Fes 1 $150.00 $150.00
Wire Transfer Fee $75.00 575.00
300 Fee 6 $155.00 5155.00
Title - Attorney Fees $550.00 $530.00
1200 Fes - Additional Tranfer 525.00 525.00

Future enhancements:

1. At this time, the Fees Tolerance Comparison does not keep a history of the disclosed LE or CD.

2.  When there is a change of circumstance (change loan program & loan products, or major changes such as
loan amount, etc.), notify the user of the major changes, so user can proceed with the Change of
Circumstance process and make the required adjustments.



OpencLose

Addendum K
FHA 203(k) Data Entry

Key Points to Determine Prior to Starting the Data Entry

1. Sales price of the subject property (from the purchase contract)

2. Total amount of the rehabilitation project including all labor, materials, and permits (from the
contractor’s scope of work)

3. FHA county loan limit

This job aid will assume the following

Transaction will be structured under the limited 203(k) program

Subject property is not a HUD REO asset

There is one contractor that will complete the entire project

Subject property is a single-family home located in Tarrant County, Texas with a maximum
mortgage amount of $310,500

Buyer and seller have agreed upon a sale price of $279,900 with no sales concessions

6. The scope of work from the contractor indicates the total repair cost of $28,500

PWNPE

b

Also attached to this job aid

1. Completed 1003
2. Completed 203(k) worksheet



Complete the consumer’s data entry in OpenClose as you would with any other transaction. Validate
acceptability of the ratios and credit history.

Add the FHA 203(k) worksheet to the e-Doc Manager in OpenClose.
1.

uhwnN

Select the forms tab

Expand the General section

Expand the FHA subsection

Check the box to select the 203(k) Maximum Mortgage Worksheet
Click Add To Folder

Je-DOC MANAGER ]

|

Add To FolderUpload | Stack (@ G

Truth-in-Lending Disclosure Statement ~

Uniform Underwriting and Transmittal Summary

Unifarm Underwriting and Transmittal Summary Combined

USDA AD 3030

USDA Attachment 15-A Orig Stacking Order Checklist

USDA Income Worksheet

USDA Loan Closing Stacking Order Checklist

USDA Multistate Conditicnal Commitment for Housing Loan Guarantee (RD 1580-18)

USDA Origination Stacking Order Checklist

USDA Ratio Waiver R

USDA Request For Loan Guarantee {(RD1980-21)

USDA Request For Loan Guarantee (RD3555-21)

(0 ™

werkal Auth ta Pull Credit (RBA)

EIEHA

[l 203(k) Maximum Mortgage Worksheet
4 Compliance Inspection Report

Cenditional Commitmeant Direct Endorsement Statement of Appraised Value v

P

Construction Cost Breakdown HUD-2328

Open the FHA 203 (k) worksheet in OpenClose for editing

1.

Click the edit pencil from the e-Doc Manager



Ce-DOC MANAGER |

Folder Forms Doc Groups Upload | Stack (@ (v
selact all | unselact zll | folder manager
=l General
[d 1002 Loan Application 10:36:28 AMET B # O
[d Closing Cost Worksheet 8/7/2014 D
HMDA Reporting 10:36:28 AM ET B/ ©
EIFHA
[d 203(k) Maximum Mortgage Worksheet 10:41:36 AM ET [H /#

Complete the worksheet (top section)
1. Borrower name and property address should pull through
2. Select the applicable radio buttons for purchaser type, HUD-REO Property, and loan purpose

Borrower's Name and Property Address FHA Case Number [No. of Units [HUD-REO Property? ©Purchase
1 Oves @No ORafinance
Borrower’s Full Name  [Thomas T Twoohthreek -
[Type Streamlined
Property Address ITeD e -
- - gumerOceupent O ez -~ Purchase Date (Owned less than 12 months)
City, State and Zip Code [Arlington, TX 76013 Government Agency < .

Complete the worksheet (section A)

1. Box 1 - Sale price (should pull from Loan Info screen)

2. Box 2 - Enter the As-Is value to match the sale price (unless a different as-is value has already been established from
an appraisal.) This is likely infrequent, but possible.

3. Box 3 - Enter the sum of the sale price and repair cost in the After-Improved Value (for now, this will be
updated upon completion of the worksheet)

4. Box5 - Enter zero

5. Box 6 - Enter zero

e T. Contract Sales Price 2. "hsis'Value 3. Ater-Improved Value 4. 110% of A3 5. Borrower paid 5. Allowable eneray
Information 5[279,900.00 s [279,900.00 5 [308,400.00 Closing Costs + Prepaids improvements (Note 2)
oR [} Existing Debt » 4 [335,240.00 — |¢ [0.00 ——p ¢[00




Complete the worksheet (section B)
1. Line 1 - Enter repair cost from contractor’s scope of work
Line 2 - Enter the applicable contingency reserve percentage (10% or 15%)
Line 3 - Enter the cost of inspection fees and lien searches
Line 6 - Enter zero
Line 8 - Enter zero
Line 9 - Enter zero
Line 11 - Supplemental Origination Fee (SORF). Make note of this number, you will need to enter this
elsewhere in OpencClose.
8. Line 14 - Total Rehabilitation Cost (LIP amount). Make note of this number, you will need to enter this
elsewhere in OpenClose.

Nou,~wnN

B. ilitati 1. Total Cost of Repairs (Line 36, HUD-9746-A) includes the improvement in A6 _— s [28,500.00
Alowabie Costs. |2 Contigency Reserve on Repair Costs( [ METTU TS0 57 5) s [2,850.00

3. Inspection Fees([1 ] x $ per inspection) + Title Updte Fee ([1_] x $ per draw) s [300.00
4. Mortgage Davmﬂcruwed( [Jmonths x s [ ) it vacant f s |
5. Sub-total f6% Rehabilitation Escrow Account (Total of B1 thru B4) / s [(1650.00
6. Architectural and Engineering Fees (Exibits) —_— s 000
7. Consultant Fees (indluding mileage if applicable) ([ + ] miles @ $[__] per mile) s [
8. Permits — |s 000
9. Other Fees (Explain in Remarks) — s [0.00
10. Sub-Total (Total of BS thru B9) s [F1e50.00
11. Supplemental Origination Fee (greater of $350 or 1.5% of B10) [ —— ’ s [47a75 [ overider
12. Discount Points on Repair Costs and Fees (810 x [_] %) s [o.00
13. Sub-Total for Release at Closing (Total of 86 thru B9 + B11 and 812) (Note 3) < [a7a75
14. Total Rehabilitation Cost (Total of BS and B13 minus A6) [E— -!‘5 (212475

Complete the worksheet (section C)
1. Thisis where the base loan amount calculation happens.
2. Line 3 - Acquisition cost. Make note of this number, you will need to enter this elsewhere in OpenClose.
a. Manually divide the acquisition cost by 110%, and round that up to the nearest hundred dollars.
This will give you the minimum after-improved value. Enter that number in Box 3 in Section A
b. Note - using the sample transaction in this job aid, this number will be $283,658.86, which
will round to $283,700.
3. Line 4 - Enter a sufficient negative number in the adjustments section to adjust down the Base Loan Amount to the
nearest whole dollar.
a. Note - this is typically the amount of the odd-change originally shown in the field plus a few
cents.
b. Make note of this number, you will need to enter this elsewhere in OpenClose.

ol Frerses 1. Lesser of Sales Price (A1) or As-is value (A2) (See Notice H-85-32 if HUD REO) s [275,900.00
Calculation for
Barchiases 2. Total Rehabilitation Value (814) s [32,124.75
(see note below) |3. Lesser of Sum of C1 + C2 or 110% of After-Improved Value (M)/ ----- PR . s [12,024.75
4. Base Mortgage Amount Sum of C3+(-) Required Adjustment($ ) X96.5% LTV Factor(Owner-Occupant) or Less Allowable Down payment/ HUD Owned Property ($ [ 1) S —— E s [01103.00
A G 1. Contract Sales Price 2. "As-is"Value 3. After-Improved Value |[4. 110% of A3 5. Borrower Paid 6. Allowable energy
" | Information |3 [279,500.00 s [279,500.00 s [263,659.00 Closing Costs + Prepaids ents (Note 2)
F12,024.50 [o.00 0.00
or m Existing Debt / s s i

Complete the worksheet (sections D & E)
1. Enterzerosin all fields



0. | Mortgage 1. Sum of Existing Debt (A1) + Rehabilitation Cost (814) + Borrower Paid Closing Costs (AS) + Prepaids + Discount on Total Loan Amount minus Discount on Repair Costs (B12) minus FHA MIP Refund ($ 0.00 ) is 0.00

2. Lesser of Sum of As-Is Value (A2) (Note 1) + Rehabilitation costs (B14)

Refinance or 110% of After-Improved Value (A4) s [o.00
(see note below) |3, D2 (5 0.00) X LTV Factor (97.75%) (Owner-Occupant) s [o.00
4. Base Mortgage Amount Lesser of D1 or D3 (Note 5) ' [0.00

E. | Calculation for |- Eneray Efficient Mortgage Amount (C4 or D4) + A6
EEM

—_—

Complete the worksheet (section F)

1. Enter the applicable UFMIP factor and amount

2. Enter the total escrowed funds from Line B14 above
3. Line 1 - Enter the total loan amount

o UFMIP Fa‘:nr JuFmIp

[Total Escrowed Funds

piscount Pts. |

b broard

[interest Rate
%

1. Total Mortgage Amount with UFMIP (C4, or D4 or E1 + UFMIP)

Save and return to the loan snapshot

Open the Loan Info screen for editing

Loan Snapshot

|
> |s 9637200

[Search Loan #. Bomower, SSN. Property, Status.

76013

[ Homepage crion
it ‘Sublect Property 2 Ordered Credit D SentTo Lender
: 20 2 Submitted to AU  Registered
Loan History ot T Submil to Registere:

<-DOC MANAGER

8/7/2014

$245,113.00
$279,900.00

100018200880012210

Application:

Published Docs History

Term:
Current APR:

Bottom:
HCLTV:
Closing:

(TRID)

360
5.481

n/a
24.964%

86.066%
9/23/2014

| General
31003 Loan Applicatior

Upload | Stack (2 C

Select al | unselect ol | older manager

10:36:28 AMET B/ O

[d_Closing Cost Worksheet

8/7/2014 @O

HMDA Reporting

10:36:28 AMET B D

EETY




1. Enter the acquisition cost from the worksheet as the appraised value on the Loan Info screen (make

certain you include the cents)
2. Enter the base loan amount from the worksheet into the base loan amount on the Loan Info screen

(make certain you do not include the cents)
3. Note - the down payment percentage and amount will appear to be off. This is normal

Loan Info for Thomas Twoohthreek (Loan # : 83001221) Origination: On-Line

[Search Loan #. Borrower. SSN. Propery. Status

& sveloaninfo () retum to edit 1003 () retum to snapshot & printed 1003 = quick print

ﬁ Borrower Info || Contacts || Tracking || Custom Fields

[ratios
Top: [18.466 %@ v [eeoss @ sors [fast @ Income $: [10,00000
sottom: [25.032 %@ arv:  [se0ss %@ werv:  [ge0es o @ HE/Obligation $: [1,839.74
[Femplates
Closing Costs:  [Ohic - FRA 203(K) Purchase Q
Loan Product: |FHA 30 YEAR 203K REHAB - FHA 30 YEAR 203K REHAB Q
fLoan Info.
. _ Purchase Price $:  [279,900.00
Loan Position:  [Primary Loan -
Appraised Value §:  [312,024.75
Loan Product Code: Subordinate Financing §:
LoanType:  [Federal Housing Administration /] Down Payment Percent:  [0.000
e ] MR R m———— o W o o i ko
Amortization Type:  [red e =] , B¢ Loan Amount s [301,103.00 “_‘
Occupancy:  [Primary Residence [% o Loan Amount w/MIPFF §:  [306,372.00  BI® "Ia-‘\
Loan Purpose:  [Purchase . d";“’*:“;:“‘ :z:" =
. of Months/Due: /
Doc Type: vite: [
[Subject Property Address
Address:  [TBD County: [Tarramt |
zip: [76013 state:  [TX
e — No. orunis:  [1E]
[credit Scores
Thomas Twoohthreek FICO:  [810
‘Thomas Twoohthreek Empirica:  [805 |
Thomas Twoohthreek Beacon:  [806
Thomas Twoohthreek Credit Report Date: [
usarn)

Open the 1003 screen for editing




Loan Info for Thomas Twoohthreek (Loan # : 88001221)

= —

%8

8
fr
Closing Costs:
Loan Product:
Ik
Loan Position:

Loan Product Code:
Loan Type:
gency Case Number:

Custom Fields

[Search Loan #. Bormower. SSN. Property. Stalus,

Origination: On-Line

v [ores w8 v [5.885 8
arv: 107575 %8 werv:  [107.575 @

[Ohio - FHA 203(k) Purchase — | Q
Q

[FHA 30 YEAR 203K REHAB - FHA 30 YEAR 203K REHAB

Primary Loan_ [V]
[Federal Housing Administration| v
ADP Code:

Purchase Price $:
Appraised Value $:
Subordinate Financing $:
Down Payment Percent:
Down Payment Amount $:

3, save loaninfo () retum to edit 1003 ) return to snapshot @ printad 1003

279,900.00
[312,024.75

=& auick print

16,000.00 ]
s B

Income $:
HE/Obligation $:

(Down Pt Source Total is out of balance.)

Thomas Twoohthreek FICO:

‘Thomas Twoohthreek Empirica:

‘Thomas Twoohthreek Beacon:

‘Thomas Twoohthreek Credit Report Date:

510
505
506
—

Amortization Type:  [Fred Rate  [v] Base Loan Amount $:  [301,103.00
Occupancy:  [Primary Residence 9] Loan Amount w/MIPFF $:  [306,372.00  BI®
Loan Purpose:  [Purchase  [] Interest Rate:  [4.250
D6 TviE: No. of Months/Due:  [360  /[360
| Compliance pars: [Lso7a7
TS
Aderess: [0 contyy [ |

o oo

Gity: [adington No. Of Units:  [1
[credit Scores

On the Details tab,

Line B - enter the LIP amount
Line L - enter the SORF as an Other Credit

1.
2.

Loan Document for Thomas Twoohthreek (Loan # : 88001221)

[Search Loan #. Borrower, SSN, Property. Status.

f

[ Types & Terms || property || Borrower info || Employment || income | Housing Expense || Assets |
Dedlarations | Agreement | Fan

Liat

Details Of Transaction Section
A. Purchase Price:

279,900.00
52.124.75

350 @
eoss @
5,269.30 B0
H. Discount (If Borrower Will Pay): @
1. Total Costs (Add Items A Through H):
[—] ]

3. Subordinate Financing:

B. Alterations, Improvements, Repairs:

C. Land (If Acquired Separately):
D. Refinance (Indl. Debts To Be Paid Off):
€. Estimated Prepaid Items:

F. Estimated Closing Costs:

G. PMI, MIP, Funding Fee:

K. Borrower’s Closing Costs Paid By Seller:
L. Other Credits:

e

(1) Type:

(2) Amount:

(2) Type:

(3) Amount:

() Type:

(4) Amount:

(4) Type:

M. Loan Amount (Exclude PMI, MIP, Funding Fee Financed;
N. PMI, MIP, Funding Fee Financed:

0. Loan Amount (Add "M" & "N"):

P. Cash From/To Borrower (Subtract J, K, L & O from I):

3y save 1003 ¢ retum tolosn info ) return to snapshot g print 1003

On the Government Info tab,

select “203(k) Purchase, Rehab” from the Section of the Act dropdown menu




Loan Document for Thomas Twoohthreek (Loan # : 88001221)

[Search Loan #. Borrower. SSN. Property. Status.

&y v 1003 ¢ retum tolosn info. () return to snapshot & print 1003

FNMA Community MSA: ™
Community Lending Product: ~
Community Seconds: 7

‘Community Seconds Repayment Structure: ~

[Government Information Section

msa: [101
Energy Efficient New Home: | ]
mees: [
Seller Concessions: [0.00
Type Of Refinance:
Property County: [Tarrant |
Section Of Act: [203(K) Purchase, Renab ]
MIP Refund Amount : [
Co-Borrower Married To Primary Borrower: | [V]
Entitlement Amount §: [
Monthly Maintenance $: [ |
Monthly utiities $: [
VA Lender 10: [5650780000 |
|Government Information For Thomas Twoohthreek
Federal Tax $: [
stateTaxs: [
Retirementssi Taxs: [
—
—

Other Tax $:

CAIVR Number:
Borrower Credit Rating: [ |
Bankruptey < 3 Years: [ [V]

Foreclosure: [ [9]

Credit Score Type: ~

[Seller Information il

Property Seller First Name:

If you’ve completed all of the steps above, your LTV ratios should be in line.

Loan Document for Thomas Twoohthreek (Loan # : 88001221)

b s9ve 1003 () retum toloan info (' return to snapshot (g print 1003

[ Fropsrty [ oorrower info |[_Emplayment |[_income | Housing Expense |[ Assets |

Liabilities

Top [22.083 (@ v [ees00 % won: [5885 =@
sotom:  [25.65 @ v [ee.s00 @ v [eesoo |« @

JLoan Configuration QM Assessment /
QmType: [Temporary QMY QW Type Set By: [roby Hoy,

Closing Costs: ~ [Ohio - FHA 203(K) Purchase
Guidelines: [FHA Insured Guidelines Set By: [Toby Hoy

Loan Product: [FHA 30 YEAR 203K REHAB - FHA 30 YEAR 203K RERAB.
Disclosure Basis: [TRID Application Date:

Origination Channel
rop Of Form

PP

Open the Fees Worksheet for editing



Loan Document for Thomas Twoohthreek (Loan # :

Pipeline Summary

8001221)

Loan Snapshot
i er Info_|| Employment | Housing Expense ]
" LosnInfo

" Agreement || Fannie Mae | Government Info || Freddie Mac

g Lo Comparison

Loan Contacts
[F edit 1002

Viw 1003 [eam «8 i

Edit GFE 2010 10:433 e 8

Edit Loan Estimate 25 % s
o Edit Fees Worksheet s

Edit TIL

e Bovernment Purchase Q

Lock Form

Sl 203K REHAB - FHA 30 YEAR 203K REHAB Q

Export Loan
[; Copy Loan

Cancel Loan

Processing Other Income Included: O Yes O No

‘Submit to Processor

ol Spouse Income Excluded: O ves ONo
[ order credit

Submit to AU

Merge Lisbilties Federal Housing Administration|

Fﬁ: Filber. 1271,050.00

Submit To Doc Provider

Compliance ADP Code: Assigned Date: |

Amortization Type: [Fixed Rate
Interest Only: O ves @ No
Construction Flag: O Yes @ No
First Time Home Buyer:
Servicing Type: g Retained
Prepayment Penalty: Exists (] Amount $

[s6:500 «@
6500 @

QM Type:
Guidelines:

Disclosure Basis:

ori

ination: On-Line

[Search Loan #. Borrower. SSN. Property. Status

hn &

& 59 1003 (¢ retum to fees workshest () return to snapshot g print 1003

aor: [5.889 @8
werv:  [96.500 =8

[Temporary QMIV]

QM Type Set By: [Toby Hoy
Guidelines Set By: [Toby Hoy
Application Date:

FHA Insured

i

No. of Months/Due: [3560  /[360
Base Loan Amount $: [301,103.00
Loan Amount w/MIPFF $: [306,372.00 8 ®

Interest Rate: [4.250

Lender Case Number:

Prepayment Penalty on Refinance:
In-House Refinance: []
Home Equity Loan Indicator: []

Select FHA 203(k) Supplemental Origination Fee from the drop down menu, and enter the
corresponding dollar amount from the worksheet.

Fees Worksheet for Thomas Twoohthreek (Loan # 88001221)

[Search Loan #, Borrower, SSN, Property, Status.

@ e 2010 & save Fees Vorkshest () retum to adit 1003 () retum to snapshot g, prited Fees Worksheet
Top: [18.433 ool uv: [ees00 el aer:  [5885 ool e e e s i
Bottom: [25.000 B amwv: [es00  wlB Wev:  [96.500 %@ HC = High Cost QM = Qualified Mortgage Fee

eatey AopAcarE WA Fiomas T Twaohthresk i e Fr— [
Other Applicant Name I Loan Type [Federal Housing A Closing Costs [ohio - TRID Governr A
Sroprty Address e Term /0w 0 e /Fe oatepreparad [eroros
Property City, State, Zip: [Aiington, T 76013 Balloon W Date Issued [t27287200s
Base Loan Amount [so1,105.00 Interest Rate [a250 Disclosure's Product [Fixed Rate
Loan Amt + Financed UFMIP / FF. [306,372.00 Lock Expiration [— 15t Payment Date [toz01a
e price [7oso000 Estimatad Closing Date [osrzaizota
Irepayment penalty: o
Credit Or Discount: ‘ | Amount |PaidTu [Pmid«/vayee |mnnory IPaidDy n| BC ‘m‘vuc|=ﬂ| HC ‘Qﬂ‘ ) [
Discount [ w+s oo [o.00 I 1] T [Origination Charges v [Borrower[~] [u] =] =
Loan Credit 1 Lpc [ w+s [ Jooo [ ~ I [rigination Charges v [Borrower [ I A A
Loan Credit 2 LpC [ %+ [ [ooo ~ I Origination Charges v [Borrower, Oo00o0ooao
e = = B oy . e e e
Origination [1o00 o+ Jooo | [301103 Lender ™~ I Origination Charges v [u] OB @ &
Mortgage Broker Fee [ %+t [ [ooo I I [Origination Charges < (] o @
Tax Service Fee [o50 [Cender [ 3| [Grgination Charges v B o 0@ @0
Processing Fee [o:00 I I [Origination Charges. v [m} 05 @ &3
Undervriting Fee [395.00 [Cender T [Origination Charges < [Borrower[¥] [u] [mi = |
Wire Transfer Fes (Lender) [o-00 I = T =] [Origination Charges v [rove™] B O @ O @ @ O
FHA 203(k) Supplemental Origination Fee [a7a7s [Cenderaffiiate [w] I =] [Origination Charges ~ [m] [m] ]

Jo-00 I I [origination Charges v 0O O0Oo0oooao

[o:00 I I =| [Origination Charges v 0OO0ooooao

[ oo I I =] [Origination Charges v Oooooao

[ [ [ 85 [ Y] [Borrower v Oo0ooooao
[ [ [ [ K2 [orrower v Ooo0ooooao
[ [ [ [ v [Borrower v Ooooooao
™ [ [ [ [ < [, Ooooooao
[ [ [ [ = [Borrower V! 0o0oooao
A. Origination Subtotal |$3,880.78
Appraisal Fee [a00.00 [Service Provider[ ] T [Services You Cannot Shop For V| [Borrower ] oo oo o
Credit Report [100.00 [Service Provider[v] I 2] [Services You Cannot Shop For v Oo0ooQoooao
Lenders Inspection Fee. fo-00 I I [[Services You Cannot Shop For v/ a [m] @ O b




. TYPE OF MORTGAGE AND TERMS OF LOAN N
Mortgage A (] Conventional (] Other (explain): Agency Case Number Lender Case Number
Applied for:  (f] FHA ] usba/Rural
Housing Service aa001221
Amount Interest Rate No. of Months Amortization Type: [/ Fixed Rate ] Other (explain):
360 Amort. Term GEM ARM ¥
$ 306,372 4.250 % 360 Loan Term [ [ arm e
Il. PROPERTY INFORMATION AND PURPOSE OF LOAN
Subject Property Address (street, city, state & ZIP) Mo, of Uni
TBD, Arlington, TX 76013 1

Legal Description of Subject Property (attach description if necessary) Year Built
Purpose of Loan E Purchasa |:| Construction |:| Other (explain): Property will be:

I:l Refinance |:| Construction-Pemanent @ Primary |:| Secondary D Investme

Residence Residence

Complete this line if construction or construction-permanent loan
Year Lot Acquired | Original Cost Amount Existing Liens {a) Present Value of Lot {b) Cost of Improvements Total (a + b}

H] H 3 $ H]
Complete this line if this is a refinance loan
Year Acquired Original Cost Amount Existing Liens Purpose of Refinance Describe Improvements [ made [ ] To be Made

$ $

Cost: $
Title will be held in what Name(s) Manner in which Title will be held Estate will be held in:
Thomas Twoohthreek [] Fee Simple
Source of Down Payment, Settlement Charges andior Subordinate Financing (explain) [] Leasehold (show
expiration date)

Vil. DETAILS OF TRANSACTION Vill. DECLARATIONS "t\
. If you answer “yes” to any questions a through i, please use a Bormower Co-Borrower
a. Purchase price $ 279,900.00| o inuation sheet for explanation. Yes Mo Yes Mo
b. Alterations, improvements, repairs 32,124.75 )| a. Are there any outstanding judgments against you? O ¥ O O
c. Land (if acquired separately) bb. Have you been declared bankrupt within the past 7 years? O & O O
- - . . Hawe you had property foreclosed upon or given title or deed in lieu thersof
d. Refinance {incl. debts to be paid off) in the last 7 years? Yl 1 [
e. Estimated prepaid items 535.10 | d. Are you a party to a lawsuit? O A O O
f. Estimated closing costs 4,929.28 | & Have you directly or indirectly been obligated on any loan which resulted in
foreclosure, transfer of title in lisu of foreclosure, or judgment?
g. PMI, MIP, Funding Fee 5,269.30 | (This would inchude such koans as home morigage loans, SBA loans, home improvement |:| |:| |:|
loans, educational loans, manufactured {mobde) home loans, any morigage, financial
. ) By obligation, bond, or lean guarantee. I "Yes,” prowide details, including date, name and
h. Discount (if Borrower will pay) address of Lender, FHA or VA case number, if any, and reasons for the action.)
i. Total Costs (add items a through h) 322.758.43 | T Are you presently delinquent or in default on any Federal debt or any other
— . . : - loan, mertgage, financial obligation, bond, or loan guarantes? If "Yes,” give Y O d
I. Subordinate financing details as described in the precedina auestion.
k. Bomower's closing costs paid by Seller g. Are you obligated to pay alimony, child support, or separate maintenance? O ¥ O O
Olrt.heCrJT.hEr Cradits (explain) a7azs| M s @ny part of the down payment borrowed? O O d
i. Areyoua co-maker or endorser on a note” D E D |:|
- Areyoua llS. citizen? D D D |:|
k. Are you a permanent resident alien? D D D |:|
m. LeanAmt (exclude PMI, MIP 301.103.00( - Do you intend to accupy the property as your primary residence? If
Funding Fes financad) i es." complete question m below. m D D
n. PMI, MIP, Funding Fee financed 5,269.00 [ m. Have you had an ownership interest in a property in the last three years? |:| m |:|
306.372.00| (1) What type of property did you own — principal residence (FR), second
o. Loan Amount (add m and n) " home (SH), or in nt property (IP)?
p. Cash from/to Bormower 15.911.68 | (2) How did you hold titie to the home — solely by yourself (S), jointly with
{subtract j, k, I, & o from i) i your spouse (SP), or jointly with another person (0)?  — R —




203(k) and Streamlined (k)

Maximum Mortgage Worksheet

See Public Reporting Statement on the back before
completing this form (See Notes 1 thru 8 on back)

U.S. Department of Housing

and Urban Development

Office of Housing
Federal Housing Commissioner

OMB Approval

No. 2502-0527
(exp. 04/30/2011)

Bomower's Mame & Property Address (incude srest, aty, State, and zip code) FHA Case Number MNo. of Units |HUD REO?
Thomas T
TBD 1 O Yes ¥ nO

Arlington, TX 76013

Type:

M Owner-Occupant [ Nonprofit
0 Government Agency

M Purchase

O Refinance
K4 Streamlined (k)
(Note 6)

Purchase Date (owned
less than 12 months)

1

A. Property 1. Contract Sales Price 2. 'As-is' Valug3. After-improved 4. 110% 5. Borrower Paid Closing Costs |6. Alowable energy
Information Or [ Existing Debt |(Mote 1) Value of AJ (Note &) + Prepaids (Refinance) Improvements (Note 2)
$ 279.900.00 $279.900.00 |[% 283,659.00 $312,024.90 |§
B. Rehabilitation (1. Total Cost of Repairs (Line 36, HUD-8746-A) includes the improvements in A6
and Other and REQ Lead Based Paint Stabilization $ 28,500.00
Allowable Costs |2. Contingency Reserve on Repair Costs {10 %) (10to 20% of B1) 3 2.850.00
3. InspectionFees ( 1 X3 15000 perinspection)+ Title Update Fee { 1 x $ 15000  per draw) 3 300.00
4. Mortgage Payments Escrowed ( months x $ ) if uninhabited (Note 7) 3
5. Sub-Total for Rehabilitation Escrow Account (Total of B1 thru B4) 3 31,650.00
6. Architectural and Engineering Fees (Exhibits) (Mote 7) 3
7. Consultant Fees (including mileage, if applicable) (% + miles@ [mile) (Mot 7) $
B. Permifs 3
9. Other Fees (explain in Remarks) 3
10. Sub-Total (Total of BS thru B9) 3 31.650.00
11. Supplemental Origination Fee for both 203k and Streamlined (k) (greater of $350 or 1.5% of B10) $ 47473
12. Discount Points on Repair Costs and Fees (B10x %) 3
13. Sub-Total for Release at Closing (Total of B6 thru B9 + B11 and B12 (Note 3) $ 474.75
14. Total Rehabilitation Cost (Total of BS and BE13 minus AB) (Streamlined (k) can not exceed $35,000) $ 3212473
C.Mortgage |1. Lesser of Sales Price (A1) or As-Is-Value (A2) 3 279.500.00
Calculation |2. Total Rehabilitation Cost (B14) $ 3212475
for Purchase |3. Lesserof Sumof C1+C2(§ 312,024.80 Jor 110% of After-lmproved Value (A4d) 3 312,024.75
Transactions |4. Base Mortgage Amount Sum of C3 +(-) Required Adjustment (Note 4) (3 -0.92 ) x
LTV Factor (96.5%) (Owner-Occupant) or Less Allowable Down payment/
HUD-Owned Property ($ ) (Note 5) 3 301,103.00
D. Mortgage [1. Sum of Existing Debt (A1) + Rehabilitation Cost (B14) + Borrower Paid Closing Costs + Prepaids (AS)+
Calculation Discount on Total Loan Amt minus Diseount on Repair Costs (B12) minus FHA MIP Refund ($ 000 ) |$
for Refinance |2. Lesser of Sum of As-is Value (A2) (Note 1) + Rehabilitation Cost (B14) (§ 3212475 )
Transactions or 110% of After-Improved Value (Ad) 3
3. D2(% )% LTV Factor (97 .75%) (Owner-Occupant) 3
or D3 5




L 4. Base Mortgage Amount Lesser of D1 or D3 [Mote 5) ]
E. Calculation
for EEM 1. Energy Efficient Mortgage (EEM) Amount (C4 or D4) + A6 (Note 2) 3
F. Summary |UFMIP Factor UFMIP Total Escrowed Funds Interest Rate |Discount Pts
1.750 % $ 526831 (§ 3212475 4250 9,

1. Total Mortgage Amount with UFMIP (C4, or D4 or E1 + UFMIP) $  306372.00
DE Underwriter's Signature, Title & Date CHUMS No.
Borrower's Signature & Date (Optional) Co-Borrower's Signature & Date (Optional)

ref: Handbook 4240.4

Page 1 of 2 form HUR-92700 ( 9)

Notes:

1. Ifowned less than 1 year, use lesser of A2 or Original Acquisition Cost plus Debts incurred for
rehabilitation since acquisition.

2. Refer to Mortgagee Letters 05-21, 95-46, and 93-13.

3. These Allowable Costs may be released at closing, provided paid receipts or contractual agreements
requiring payment are obtained

4. Required Adjustments would include additions such as financeable repairs and improvements,
energy related weatherization items, and solar energy systems, as well as subtractions
including sales concessions in excess of six percent of the sales price, inducements to purchase,
personal property items, etc., all as per HUD Handbook 4155.1 (May also include HUD REQO Lead
Based Paint Credit.)

5. Maximum Mortgage before UFMIP not to exceed statutory limit.

6. See ML 2005-50.

7. Not applicable to Streamline 203(k) transactions.

8. If Condominimum limit to 100% of A3

Public reporting burden for this calection of information is estimated to average 25 minutes per response, including the time for reviewing instructions, searching existing data
sources, gatherdng and maintaining the data needed, and completing and reviewing the collection of infermation. Thizs agency may not collect this information, and you ane

not required to complete this form, unless it displays a cumrently valid OMB contral number,

This information collection involves an expanded infermation requirement for lenders that originate and senice Section 203(k) mongages. The purpose of the infemation is
te help mitigate program abuses. The expanded information focuses on the lean ongination process and requines increased documentaton and strengthened intemal control
procedures. Pericdic reporting of the infermation is not required. The information also includes information that was voluntanly acoepted by the 203(k ) lending community. The
infarmation provides amore comprehensive basls for evaluating lender underwriting practices and thereby improves sk management of the 203(k) lean portfolic. Responses

are required under Section 203(k) of the National Housing Act (12 U.S.C. 1703). No assurance of confidentiality is provided. i

ref: Handbook 4240.4
form HUD-92700 {06/09)

Page 2 of 2




Addendum M
Mortgage Credit Certificates

Loan Products with Mortgage Credit Certificate — Data
Entry in OpenClose

Mortgage Credit Certificates:

States and municipalities can issue Mortgage Credit Certificates (MCCs) in place of, or as
part of, their authority to issue mortgage revenue bonds. MCCs enable an eligible first-time
home buyer to obtain a mortgage secured by his or her principal residence and to claim a
federal tax credit for a specified percentage (usually 20% to 25%) of the mortgage interest
payments.

Per Freddie: e The amount of credit per mortgage loan is capped by the Internal Revenue Service at
52,000 per year

The data entry method in OpenClose varies depending on the loan type and Product. MCCs
can be used on FHA, VA and Conventional loans. The Fannie Mae HomeReady, and Freddie
Mac Home Possible are conventional products that allow MCCs. MCC monthly credit
amounts must be entered correctly in OpenClose to be processed correctly by DU or LP.

Conventional Loans:

For a proper calculation of DTI treat the maximum possible MCC income as an addition to
the borrower’s income, rather than a reduction to the amount of the borrower’s mortgage
payment. Use the following calculation when determining the available income:

[(Mortgage Amount) x (Note Rate) x (MCC %)] + 12 = Amount added to borrower’s
monthly income.

For example, if a borrower obtains a $100,000 mortgage that has a note rate of 7.5% and
he or she is eligible for a 20% credit under the MCC program, the amount that should be
added to his or her monthly income would be $125 ($100,000 x 7.5% x 20% = $1500 =+ 12
= $125).

The user should input the monthly amount on the Edit 1003 screen, Income tab and
use Income type Mortgage Credit Certificate.

FHA Loans:

The amount of the monthly MCC should be entered on the Edit 1003 screen,
Government tab in the Mortgage Credit Certificate $: field as a monthly amount.
The system will deduct the amount of the MCC from the proposed P&I. This field should
only be completed if the funds are coming from a MCC issued by a federal, state, or local
agency. All other housing allowances should be entered as other income in Section V of the
1003 (income tab).



VA Loans:

If the applicant has a Mortgage Credit Certificate, reduce the Federal income tax by
the estimated tax credit. The amount of the monthly MCC should be deducted from the
estimated monthly Federal income tax and the difference should be entered on the
Government Tab in the Federal Tax $: field. For a VA loan, the monthly Mortgage
Credit Certificate amount may not exceed $2000 annual, or $167.00 monthly. The amount
of the MCC will be deducted from the expense thus, increasing the residual income. The
income tax payroll deduction amount does not affect the DTI on a VA loan. The VA loan
analysis form uses this formula: Ratio (Sum of items 15, 16, 17, 18, 20 and 40 / sum of
items 31 and 38). The deduction amount is shown on line 36 but is not part of the formula
above.

Note: If there is value in the MCC $ field on the Edit 1003 screen, Government
tab, and an Income Type of MCC on the Edit 1003 screen, Income Tab and the
loan is submitted to DU, DU will return this message: "This loan casefile is ineligible
because an MCC amount was listed in both the Other Income and the Government
section of the loan application."

[from the FNMA Selling Guide B3-3.1-09: Other Sources of Income (09/29/2015)].
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OpenClose: Qualified Mortgage Documentation Addendum A

Introducing OpenClose’s QM Evaluation and ATR Summary Screen

QM Evaluation and ATR Summary

The content provided in this documentation is intended for OpenClose contracted clients and their staff only and
should not be distributed outside your company. OpenClose does not permit any unauthorized copying,
distribution or redistribution of this documentation. Specific authorization must be obtained in writing from
OpenClose. Violations of copyright are subject to substantial penalties as provided by the law plus attorney's fees
incurred as a result of violation. The content is intended for general information purposes only. It should not be
construed as legal advice or opinion on any specific facts or circumstances. You are advised to consult your own
compliance staff or attorney regarding your specific residential mortgage lending questions or situation to ensure
your compliance with applicable laws and regulations.

QM - Qualified Mortgage

QM Type
e There are four QM Types
o GeneralQM
o Temporary QM
o Small Creditor Balloon QM
o Small Creditor Balloon QM
1) General QM
OpenClose’s QM Evaluation and ATR Summary will display the QM Type Evaluated along with its
components under the Test heading, plus Actual Loan Data and Result

QM TYPE EVALUATED - GENERAL QM

Examined: 1/3/2014

Examination Result: Non QM / No Safe Harbor

a) There are 6 components of the QM Test:

Test

Points & Fees:

DTI:

Loan Term:

Balloon Payment:
Negative Amortization:
Interest Only:

i) Points and Fees Analysis
QM POINTS & FEES ANALYSIS

(1) The amountincluded in Points and Fees is NOT equal to the Finance Charges for APR;
although there are some similarities. First, points and fees calculation are those fees
known at or before loan consummation. Second, unless specified, closing costs that a
creditor pays and recoups from the consumer over time and THROUGH the interest rate
are NOT counted in points and fees. Your Administrator determines which fees are part
of the QM Points and Fees Analysis

1

1/1/2014
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1/1/2014

(2)

(a) There are 6 Categories to explore, and depending on how your company is

structured and priced, fees may or may not apply:

(i) Finance Charges

(ii) LO Compensation

(ii) Real Estate Related Fees

(iv) Premiums for credit insurance, et al where the creditor is the beneficiary or
debt is cancelled or there is suspension of coverage payments. This does NOT
include Hazard/Homeowner’s insurance.

(v) Maximum Prepayment Penalty

(vi) Prepayment Penalty paid in a refinance
1. There are two new fields on the 1003

Prepayment Penalty on Refinance: [ ‘

In-House Refinance:

Prepayment Penalty on Refinance (dollar amount)
In-House Refinance (checkbox)

c. Forcalculations regarding Prepayment Penalty, see The QM Test,

Appendix A

If the creditor or the originator has affiliated arrangements, the entire amount of the
charge will be included in the points and fees calculations. For instance, if your company
has an affiliated title company, whether or not you use them the entire amount of the
title charges will be in your points and fees calculations. This doesn’t mean the
difference between what you charge and what the market charges
(a) Ifthe payee on a fee is an Affiliate, it will be displayed like this:

Paid To

T

Lender

Originator

Other

Borrower

v
v
Investor vV
v
v
v

BrokerAffiliate

LenderAffiliate W

Service Provider WV

PMI that is paid upfront AND is refundable on a pro-rated basis AND it is automatic, you
only need to use the difference between that amount and the amount of an FHA
upfront premium. See QM Test in Appendix A which explains how this is calculated for
you in OpenClose.

Automatic Refundable Upfront MI:

Any Seller points are excluded from the points and fees calculation, to the extent that
they are presently excluded under Finance Charges.
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(5) The fees are populated onto the GFE Fees, Closing Fees and Funding Fees screens either
via the selection of the Closing Cost Scenario or user data entry, or a combination of
both
(a) From these screens, the Points and Fees Included in the QM Test and the Points and

Fees Excluded from the QM Test are listed in detail on the QM Evaluation and ATR

Summary

|| = QM POINTS & FEES ANALYSIS

Points & Fees Included

PFC Fee Name Paid T Amoun
X Mortgage Ins Prem Service Provider 285.00
X Recording Fees Other 175.00
1204 - fee Lender 99.00
X Closing/Escrow Fee Service Provider 50.00
Owners Title Insurance Service Provider 750.00
Closing Service Letter LenderAffiliate 101.00
X Loan Discount Lender 1,634.38
X Loan Origination Fee Lender 750.00
X Processing Fee Lender 150.00
X Underwriting Fee Lender 75.00
X Wire Transfer Fee Lender 25.00
X Flood Cert (Life of Loan) Service Provider 25.00
X 800 Fee 2 Lender 14.00
X 800 Fee 3 Lender 15.00
X Test 800 Fee 9 Lender 100.00
X Plat Drawing Service Provider 13.01
1300 Fee 1 LenderAffiliate 13.03
Points & Fees Excluded
PFC Fee Name Paid T Amount
X Mortgage Ins Prem Service Provider 2,493.75
X Prepaid Interest Lender 19.17
Flood Insurance Service Provider 350.00
Other Insurance Service Provider 100.00
State Tax/Stamps Other 500.00
City/County Tax/Stamps Other 500.00

(i) The QM Evaluation and ATR Summary also includes a Result area (in gray, on

the right). The Result area includes Racolit
1. Note Loan Amt Note Loan Amt: $145,278.00
. QM Points & Fees Cap: 3.00%
2. QM Points & Fees Cap Total Loan Amt: $141,288.84
3. Total Loan Amt QM Points Cap Amt: $4,238.67
4. QM Po!nts Cap Amt QM Points & Fees On e
5. QM Points & Fees On Loan Loan: L
6. QM Po,m,ts & Fe,es Cushion QM Points & Fees Cushion:$(35.75)
7. Max Eligible Points
8. Discount Points aﬂﬂﬁéﬂﬁﬂ,ﬁt oo
. . ax Eligible Points: 4
9. Bona Fide Points Discount Points: 1.375%
10. Undiscounted Rate Bona Fide Points: 1.125%
11. Undiscounted Rate Date Uicdacountad Rath: 5.000%
12. Undiscounted Price Undiscounted Rate Date: 1/2/2014
. . Undiscounted Price: 99.75
13. Undiscounted Points Undiscounted Points: 0.25

1/1/2014
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Good Faith Estimate / Closing Fees / Funding Fees
1) Bona Fide Discount

a)

b)

A discount point is "bona fide" if it reduces the consumer's interest rate by an
amount that reflects established industry practices, such as secondary mortgage
market norms.
It can exclude up to 2 bona fide discount points if the interest rate before the
discount does not exceed the APOR for a comparable transaction by more than
1 percentage point, and it can exclude up to 1 bona fide discount point if the
interest rate before the discount does not exceed the APOR for a comparable
transaction by more than 2 percentage points.
OpenClose has added new fields to support these calculations. There are also
two new icons on the Loan Discount line of GFE Fees:
i) Set Bona Fide Points
(1) In this pop up the Bona Fide Points and Amount display

ii) Auto-Calc Bona Fide Points (enabled)

(a) If the user clicks on this icon, then the Bona Fide Points in the pop

up become editable

Your Credit Or Charge (Points) For The Specific Interest |

Loan Discount @ 1.375 % + $

Bona Fide Points: '1.125
Bona Fide Amount $: I1,634.38

Save

Your Credit Or Charge (Points) For The Specific Intere

Loan Discount @ [@ % +

iii) Note that OpenClose is handling this calculation for you. As long as the
override is not enabled, the system will calculate the Bona Fide Points and
display the results on the QM Evaluation and ATR Summary in the gray box
on the right as part of the QM Points & Fees Analysis

2) For anin-depth list of new fields, see Appendix D.

ii) Other QM components of DTI, Loan Term, Balloon Payment, Negative Amortization and
Interest Only will also display on the QM Evaluation and ATR Summary
(1) See Appendix A for details on the QM Test

1/1/2014

= QM TYPE EVALUATED - GENERAL QM - PROCESSED TESTS
Test OM Requirements Actual Loan Data Result
Points & Fees: <=4,238.67 $4,274.42 FAIL
DTI: <= 43.00% 24.580% PASS
lLoan Term: <= 30 Years 30 Years PASS
Balloon Payment: No Amort Term=360 | Due In=360 PASS
INegative Amortization: No No PASS
Interest Only: No No PASS
4
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b) Liability Protection

i) Safe Harbor and Rebuttal Presumption

(1) Qualified Mortgages can have two levels of liability protection; the level of protection is
determined by comparing a loan’s APR with the Average Prime Offer Rate (APOR) at the
time the rate is set. The Safe Harbor threshold for Qualified Mortgages aligns with the
established HPML threshold of APOR plus 1.50%. Loans exceeding the Safe Harbor
threshold are considered Rebuttable Presumption Qualified Mortgages.

(2) OpenClose’s QM Evaluation and ATR Summary will display the Liability Protection, the
Threshold and the Result

(i) This section will display the APOR value including the date, the Lock Date,
Amortization Type, First Adjustment if any, and Lien Position.

(i) This section will include the Threshold and the Result

(3) Forinformation on calculations related to APOR, Threshold vs Current APR and Safe

Harbor and Rebuttal Presumption, see Appendix B

4.540 (12/30/2013) Threshold Result
1/2/2014 4:21:24 PM APOR + 1.5 = 6.04 Safe Harbor
Fixed Rate CURRENT LOAN DATA

irst Adjustment: 1/1/0001 APR = 5.339

ien Position: Primary

2) Temporary QM

a) Loans eligible for purchase or guarantee FNMA/FHLMC, FHA/VA/USDA with a 3% points and
fees restriction are eligible for Temporary QM

b) The Underwriter can flag a loan as Temporary QM on the Underwriting screen under the new
tab, QM Assessment. Here the Underwriter should also indicate which guidelines are being used
for QM Type Temporary QM

Details UW Worksheet UW Eval - ATR m AUS Findings HMDA Conditions Custom Response

QM Type:

Purchase/Guarantee Guidelines:

Test

Points & Fees:

DTI:

Loan Term:

Balloon Payment:
Negative Amortization:
Interest Only:

Liability Protection:

QM Assessmernt

Temporary QM v/ QM Type Set By: [bean opener
Fannie Mae v: Purchase/Guarantee Guidelines Set By: [bean opener
OM Requirements Actual Loan Data Result

<= 4,238.67 $4,274.92 FAIL

<= 43.00% 24.580% PASS

<= 30 Years 30 Years PASS

No Amort Term=360 | Due In=360 PASS

No No PASS

No No PASS

Threshold Actual Loan Data

4.540 (APOR) + 1.5 = 6.04 APR = 5.388% No Safe Harbor

1/1/2014
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3) Small Creditor QM and Small Creditor Balloon QM
a) If you have less than S2B in assets and originate 500 or fewer first mortgages per year, loans you
make and hold in portfolio are QMs as long as you have considered and verified a borrower’s
debt-to-income ratio (though no specific DTI limit applies).
b) Small Creditor QM and Small Creditor Balloon QM types can be designated on the Underwriting
screen under the new tab, QM Assessment.

Non-QM
a) The following loan features exclude the loan from QM
i) HELOC
ii) Reverse Mortgage
iii) VacantLand
iv) Time Share
v) Bridge Loans for 12 months or less
vi) Construction 12 months or less

‘ ATR - Ability To Repay

1) The ATR rule sets forth minimum requirements for demonstrating a consumer’s ability-to-pay
including (but not limited to) evaluation of the following:
a) Current or reasonably expected income or assets
b) Employment status
c) Monthly payment for the loan being requested
d) Monthly payment(s) on any related loan(s)
e) Monthly payments for mortgage-related obligations
f) Current debt obligations, alimony and child support
g) Monthly debt-to-income (DTI) ratio or residual income
h) Credit history as determined by a credit repository

2) To support this, OpenClose’s QM Evaluation and ATR Summary will include the following sections:
a) A QM Qualify Rate section which will display the components of the QM Qualify Rate, QM Ratios,
Residual Income and other elements that may determine the borrower’s ATR.

1/1/2014

=/ QM QUALIFY RATE
QM Qualify Rate: Monthly Payments & Ratios: Fun ummary:
INote Rate: 4.750% First Mortgage P&l: $757.84 Cash From Borrower: $15,424.64
1st Adj Cap: % Other Financing P&I:  $0.00 Cash Out Amount: $0.00
1st Adj Period: Hazard Insurance: $53.00 Gift Funds Amount: $2,000.00
Adj, Cap: % Real Estate Taxes. $86G.00 Gift Funds Source. Mom & Dad Miller
IAd). Period: Monthly Mortgage Ins: $66.59 Total Closing Costs:  $10,070.64
F
Life Adj. Cap: % HOA Fees: $35.00 a1 =TV
Margin % Other: $0.00 Cash Available: $40,500.00
Index: 0.000% TN Paa $998.43 Reserves: $25,075.36
Payment:
Index Name: Total Fixed Payments: $1,290.43 Reserve In Months: 19
Residual Income
QM Qual Rate: 4.750% e 19.020% Total Gross Income: ~ $5,250.00
Monthly Payment: $757.84 QM Total Debt Ratio: 24.580% Total Fixed Payments: $1,290.43
Residual Income: $3,959.57
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b) Borrower information including Credit Scores
| = BORROWER INFORMATION

Patrick P Purchaser
Lorraine L Purchaser
im A Borrower2

ill A Borrower2 805|810(815
Bob B Borrower3 79018251800

¢) Income Information including type of income and verification source for each type as input on

the 1003.
| /= mncome inFormaTION
Patrick P Purchaser Lorraine L Purchaser All Additl Borrowers
se Income: 6000.00 7250.00 750.00 14000.00
vertime: 0.00 0.00 0.00 0.00
nus: 0.00 0.00 0.00 0.00
mmissions: 0.00 0.00 0.00 0.00
ividends/Interest: 0.00 0.00 0.00 0.00
her: 0.00 0.00 5000.00 5000.00
ubtotal: 6000.00 7250.00 5750.00 19000.00
et Rental: -42.00 0.00 242.00 200.00
ubject Net Cash: 147.63 0.00 0.00 147.63
Total Income: 19347.63
Income Source Amount
iPatrick P Purchaser Base Employment Income 6000.00 W-2 Form
Patrick P Purchaser Net Rental Income -42.00 Tax Returns
Patrick P Purchaser Subject Property Net Cash Flow 147.63 Tax Returns With Schedules - 2 Years
LLorraine L Purchaser Base Employment Income 7250.00 Paystubs
Dim A Borrower2 Base Employment Income 750.00 Paystubs
b B Borrower3 Other Type of Income, Cther Income 5000.00 Tax Returns With Schedules - 2 Years
b B Borrower3 Net Rental Income 242.00 Rental Agreement

d) Asset Information including type of asset and amount

| =/ ASSETS

Patrick P Purchaser Checking Account Fulton Bank 58-65454 7500.00
Patrick P Purchaser Other Non-Liquid Asset Type PNC 59-9878778 5000.00
iPatrick P Purchaser Gift Mom and Dad 60-8989877 500.00
IPatrick P Purchaser Savings Account Wells Farge 61-5445545 20000.00
lLorraine L Purchaser Money Market Fund Suquehanna Bank 10-65464564 20000.00
lLorraine L Purchaser Retirement Funds T Rowe Bank 11-52545554 343769.00
Dim A Borrower2 Savings Account zBank One 20-55645 25000.00
[Bob B Borrower3 Mutual Funds wBank Two 30-55544478 75000.00

e) Liability Information including Mortgages To Be Paid Off, Liabilities To Be Paid Off, Liabilities
Included and Liabilities Excluded.

| = uABILITIES
rtgages To Be Paid Off
Creditor Monthly Payment Balance f
iPatrick P Purchaser Mortgage ACE MORTGAGE 746.00 48514.00 Credit Report
PPatrick P Purchaser HELOC ENLIGHTENED BANK 245.00 15000.00 Credit Report
Liabilities To Be Paid Off
r Type Creditor Monthly Payment Balance

atrick P Purchaser Revolving Charge Account MERRY CREDIT 79.00 2663.00 Credit Report

orraine L Purchaser Revolving Charge Account Credit POM 125.00 4500.00 Credit Report

iabilities Included
iPatrick P Purchaser Revolving Charge Account NO NONSENSE CREDIT 75.00 2530.00 Credit Report
Patrick P Purchaser Revolving Charge Account TROUBLING CARDS 100.00 2000.00 Credit Report
IPatrick P Purchaser Revolving Charge Account POLITE CREDIT 10.00 253.00 Credit Report
lLorraine L Purchaser Instaliment Loan Bank Instaliment 150.00 7000.00 Credit Report
LLorraine L Purchaser Revolving Charge Account Kohls 75.00 1200.00 Credit Report
lLorraine L Purchaser Revolving Charge Account Credit PO M 125.00 4500.00 Credit Report
Dim A Borrower2 Mortgage Bank One Mortgage 500.00 35000.00 Periodic Statement
lPatrick P Purchaser Child Support Jamie Purchaser 125.00 Court Order
IPatrick P Purchaser Alimony Jillian Michaels 50.00 Final Divorce Decree
IPatrick P Purchaser Job Related E: luti Inc 60.00 Periodic Statement
Patrick P Purchaser Other Expense Type Other Expense Inc. 70.00 Xgo::;l;r:n:’a yment
lPatrick P Purchaser Separate Maintenance Pmt Sep Maint Miller 80.00 Legal Separation Agreement|
Liabilities Excluded

Tvpe Creditor Monthly Payment Balance
iPatrick P Purchaser Morigage ACE MORTGAGE 746,00 48514.00 Credit Report
PPatrick P Purchaser Morigage BEST MORTGAGE 233.00 22754.00 Credit Report
iPatrick P Purchaser HELOC ENLIGHTENED BANK 245.00 15000.00 Credit Report
iPatrick P Purchaser Rewlving Charge Account MERRY CREDIT 79.00 2663.00 Credit Report
jPatrick P Purchaser Rewolving Charge Account SANE CREDIT 25.00 81.00 Credit Report
Patrick P Purchaser Morigage Bank Rental 1250.00 225000.00 S 8. Deec o
lLorraine L Purchaser Instaliment Loan Bank One 150.00 1200.00 Credit Report
lLorraine L Purchaser Instaliment Loan Bank Third 120.00 1000.00 Credit Report
{Bob B Borrower3 Morigage Bank 3 Mortgage 750.00 65000.00 Other Verification Source
7
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f) Employment Information.

=/ EMPLOYMENT

Borrower

Patrick P Purchaser
Patrick P Purchaser

Patrick P Purchaser

Lorraine L Purchaser

Jim A Borrower2
Jill A Borrower2

Bob B Borrower3

Employer Employer Type
Ammanom Primary Employer
Big Bank Secondary/Previous

Bill's Hot Sauce

Baddabap
Borrower 2 Employer

Primary Employer
Primary Employer

CoBorrower 2 Employer Secondary/Previous

Borrower 3 Employer Primary Employer

Secondary/Previous

Employment Status  2oif
Full-Time No
Part-Time No
Full-Time No
Self-Employed Yes
Seasonal No
Retired No
Self-Employed Yes

Present
Emp
Yes

Yes

No

Yes

Yes
No

Yes

Verification Source
W-2 Forms - Last 2 Years
Paystubs

Other Employment Status|
Verification

Tax Returns With
Schedules - 2 Years

IRS Form 2106

Tax Returns

Current P&L/Balance
Sheet

3) Underwriting Evaluation — Ability to Repay

a) Thereis a new tab on the Underwriting screen, UW Eval — ATR
b) On this screen the Underwriter can flag individual items with Yes, No or N/A. These fields are
not required
c¢) The Underwriter can also indicate Exemptions on the bottom including:
i)  Business Purpose Loan Indicator
ii) Reason Type
iii) Loan Program Type
iv) Creditor Org. Type

Field

Underwriting Evaluation - Ability to Repay

Field
Monthly Loan Payment Eval Flag
Monthly Other Loan Pmts Eval Flag
Monthly Mtg Related Oblig Eval Flag
Debt Obligation Eval Flag
Child Support Eval Flag
Alimony Eval Flag
Current Employment Status Flag
Current or Expected Income Eval Flag
Current or Expected Assets Eval Flag
Credit History Eval Flag
DTI Ratio Eval Flag

Residual Income Eval Flag

[ Value

Exemptions

|

| value

Reviewer's Name

|bean opener

Yes  ‘||bean opener

[bean opener

N/A  V/||bean opener

|bean opener

No  \||bean opener

Yes  “/||bean opener

Yes  V/||bean opener

N/A  V||bean opener

No  \||bean opener

Yes  V/||bean opener

N/A  \||bean opener

Reviewer's Name |

Business Purpose Loan Indicator| No V ||bean opener

Reason Type

Loan Program Type
Creditor Org. Type

1/1/2014
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[ Loan Program
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[other Desc RT |

[ other

V ||bean opener
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| Compensation

The following updates have been made to the Lock Form screen, the Price/Lock screen, and the Lock
Response screen
1) Lock Form
i) The following fields are displayed so the user can input the values:
(1) LO Compensation Percent
(2) Percent plus a Dollar Value
(3) Total Dollar Value (this will auto-calculate)

Compensation Date: |1/3/20 14 12:19:49PM

LO Compensation: (%) [1.500 |+ (§)[250 | =($)[2387.50

ii) If the Origination Channel = Retail, AND your default is set to “autofill GFE”, then this
information will NOT update to the GFE Fees

iii) Note, the Lock Form document (in eDoc Manager) and the Registration/Lock Confirmation will
ONLY display the Total Compensation Amount

Compensation Type:[ Borrower Paid Compensation V}

2) Price Lock
i) If the Compensation Type = Borrower Paid Compensation, then the following fields are
displayed so the user can input the values:
(1) LO Compensation Percent
(2) Percent plus a Dollar Value
(3) Total Dollar Value (this will auto-calculate)

Compensation Type:[ Borrower Paid Compensation vl

Compensation Date: |1/3/20 14 12:19:49PM

LO Compensation: (%) +@[250  |=(s)[2387.50

ii) If the Origination Channel = Retail, AND your default is set to “autofill GFE”, then this
information will NOT update to the GFE Fees

iii) If the Compensation Type = Lender Paid Compensation, then only the total calculated
compensation amount from DecisionAssist will display after the rate/price/term has been
selected
(1) If the Total Compensation Amount is the Minimum Amount, then MIN will be displayed:

Origination Channel: v
Compensation Type: Lender Paid Compensation

Compensation Date: ’m
LO Compensation: W (MIN)
Discount Points: W
Pricing Credit: |1.625
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(2) If the Total Compensation Amount is the Maximum Amount, then MAX will be displayed:

Origination Channel: v
Compensation Type: Lender Paid Compensation

Compensation Date: lm
LO Compensation: [Z,SOT (MAX)

Discount Points: W

Pricing Credit: [43?

(3) If Compensation Type = Lender Paid Compensation AND the Origination Channel = Retail
AND if your default is set to “autofill GFE” then the GFE Fees Loan Credit will automatically
be updated

iv) Note, the Standard Lock Form document (in eDoc Manager) and the Registration/Lock

Confirmation will ONLY display the Total Compensation Amount

3) Lock Response
i) On the bottom, left side of the screen, if the Compensation Type = Borrower Paid
Compensation, then it will display
(1) LO Compensation Percent
(2) Percent plus a Dollar Value
(3) Total Dollar Value (this will auto-calculate)

Compensation Type: [ Borrower Paid Compensation V‘

Compensation Date: [1/3/2014 1:23:14PM ]j ET

LO Compensation: (%) |1.500 [+ ($)[250.00 | =($)][1,749.99

(4) If the Compensation Type = Borrower Paid, AND the Origination Channel = Retail, AND your
default is set to “autofill GFE”, then this information WILL update to the GFE Fees
i) If the Compensation Type = Lender Paid Compensation, then only the total calculated
compensation amount from DecisionAssist will display
iii) The user can click on the (i) icon to access a pop up that will display (view only) the Originator
Compensation Plan Information.

LO Compensation: =
5 2,500.00 (max) @D ] override

Discount Points: |0.000
Pricing Credit: |3.125

(1) Details include:
(a) Comp Plan Name
(b) Comp %
(c) Comp$
(d) Min$
(e) Max$
(f) LO Percentage

10
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iv) If the user checks the Override box, then the LO Compensation details become editable, but
only for this one loan:

(%) |1.500 |+ ($)[250.00 | =($)[2,500.00 (max) D

LO Compensation:

Override

v) If the Compensation Type = Lender Paid Compensation AND the Origination Channel = Retail
AND if the default is set to “autofill GFE” then the GFE Fees WILL update.

vi) If the Compensation Type = Lender Paid Compensation AND the user manually changes the
values (Overrides), AND if the Origination Channel = Retail AND if the default is set to “autofill
GFE” then the GFE Fees will NOT update.

11
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Appendix A

| The QM Test

OpenClose will evaluate the data entered in the loan and display the results on the QM Evaluation and
ATR Summary. The following information includes the calculations behind the evaluation.

There are 6 components to the QM Test:
1) Points & Fees

2) DTI

3) LoanTerm

4) No Balloon Payments

5) No Negative Amortization

6) No Interest Only

1) Points & Fees Test

a) OpenClose will total the Fees flagged as QM from the GFE Fees screen.

b) NOTE: your administrator has determined if a fee is a QM flagged fee or not. So similar to PFC -
Prepaid Finance Charge used to calculate APR, if the fee is flagged as a QM fee then it will be
counted EXCEPT in the following situations:

i) If Feeis NOT checked as a QM fee, BUT the fee is set to be paid to an "Affiliate", then it
will be included as a QM Fee
ii) If there is a Prepayment Penalty Amount on the 1003, then it is included in the QM Fee
calculation
iii) If there is a prepayment penalty on the payoff of the loan being paid off on a refinance
and the loan is with the current lender, then the penalty will be counted in the QM Fee
total
(1) Thisis captured on the 1003 on the new fields: Prepayment Penalty on Refinance
and In-House Refinance
iv) If either GFE Fees Credit [line 851] or Credit [line 852] has the Lender Paid Comp flag
checked, then the amount will be included in QM Fee total
v) Mortgage Insurance GFE Fees Line 902
(1) The new checkbox field, Auto Refundable Upfront M, will affect the following:
(a) 1stTest: IF Loan Type = FHA, VA or USDA, then NOT included
(b) 2nd Test: IF Loan Type NOT equal to FHA, VA, USDA AND PAID BY = Lender, then
NOT included
(c 3rd Test: IF loan type is NOT an FHA, VA or USDA loan type AND is NOT Paid By
Lender AND "Auto Refundable Upfront MI" is NOT Checked, THEN include the
total amount of line 902
(d) 4th Test: IF loan type is NOT an FHA, VA or USDA loan type AND is NOT Paid By
Lender AND "Auto Refundable Upfront MI" is Checked, THEN include any
amount that is greater than zero based on the difference between line 902 and
the calculated cost of FHA up-front MIP (current value is 1.75%)
(i) Forexample:
1. Loan amount 100,000 Ml (line 902) is $2000.00; $2000.00 - (100,000.00
x 1.75%) = $250.00 So in this example $250.00 would be included.

12
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2. Loan amount 100,000 Ml (line 902) is $1650.00; $1650.00 - (100,000 x
1.75%) = -100.00, in this example nothing of the line 902 would be
included.

(2) Discount and Bona Fide Discount, GFE Line 802
(a) Upto 2 Bona Fide Discount points can be excluded if the interest rate before the
discount does not exceed the APOR for a comparable transaction by more than
1 percentage point and it can be excluded up to 1 Bona Fide Discount point if
the interest rate before the discount does not exceed the APOR for a
comparable transaction by more than 2 percentage points.
(i) The GFE Fees, Discount line, now includes a pop up that displays the Bona
Fide Discount points and Bona Fide Amount total which is the total loan
amount (with financed MI) times the Bona Fide Discount Points
1. The user can override the Bona Fide Discount Points amount

2) DTITest
a) The QM Requirement is that the DTl does not exceed 43%

b) OpencClose will calculate a separate DTI —the QM DTI — based on the QM Qualifying Rate

i) IF QM calculated DTl is less than or equal to 43% = PASS

ii) IF QM calculated DTl is greater than 43% = FAIL

iii) Calculation of the QM DTI:

iv) Thisis calculated the same way OpenClose calculates DTI today, based on qualifying
rate, with one difference:
(a) Ifthe loanis an Adjustable Rate Mortgage, OpenClose determines the rate to use to
calculate the monthly payment for QM DTl as follows:

(i) Use the greater of the introductory rate (if any) or the fully-indexed rate (i.e.,
the interest rate that results from adding the maximum margin permitted at any
time during the term of the transaction to the value of the index rate in effect
on the date you set the interest rate for the transaction).

3) loanTerm
a) <=30years
b) 1003 - Months DUE must be filled in
c) IF Months Due is less than or equal to 360 = PASS
d) IF Months Due is greater than 360 = FAIL

4) No Balloon Payments
a) 1003 - Months DUE must be filled in
i) IF Months Due is equal to Amortization Term = PASS
ii) IF Months Due is less than Amortization Term = FAIL
b) Small Creditor Balloon QM
i) IF the following tests PASS AND QMType = "Small Creditor Balloon QM" THEN the result =
"Small Creditor Balloon QM"
(1) Loan Term Test
(2) Negative Amortization Test
(3) Interest Only Test
(4) Points & Fees Test
ii) NEW Balloon Test: WHEN QMType = Small Creditor Balloon QM, then

13
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(1) 1003 - Months DUE must be filled in
(a) IF Months Due < Amortization Term = PASS
(b) IF Months Due >= Amortization Term = FAIL
iii) DTI
(1) QM Requirements will display the Result = "Small Creditor", otherwise "Non QM"

14
1/1/2014



QC

opencLose

Appendix B

| Liability Protection Test

OpenClose will evaluate the data entered in the loan and display the results on the QM Evaluation and
ATR Summary. The following information includes the calculations behind the evaluation.

Liability Protection:

IAPOR: 4.540 (12/30/2013) Threshold Result

lLock Date: 1/2/2014 4:21:24 PM APOR + 1.5 = 6.04 No Safe Harbor
lAmort Type: Fixed Rate CURRENT LOAN DATA

First Adjustment: 1/1/0001 APR = 5.388

lLien Position: Primary

1) There are 2 levels of Liability Protection: Safe Harbor and Rebuttable Presumption
a) The level of protection is determined by comparing a loan’s APR with the Average Prime Offer
Rate (APOR) at the time the rate is set.
i) OpenClose will automatically look up and populate the appropriate APOR from FFIEC
(1) This will display on the QM Evaluation and ATR Summary
Liability Protection:

4.540 (12/30/2013)
1/2/2014 4:21:24 PM

Fixed Rate
irst Adjustment: 1/1/0001
ien Position: Primary

b) The Safe Harbor threshold for Qualified Mortgages aligns with the established HPML threshold
of APOR plus 1.50%.
i)  This calculation and total will display on the QM Evaluation and ATR Summary

Threshold Result

APOR + 1.5 = 6.04 No Safe Harbor
CURRENT LOAN DATA

APR = 5.388

c) Loans exceeding the Safe Harbor threshold are considered Rebuttable Presumption Qualified
Mortgages. This result will display on the QM Evaluation and ATR Summary
d) Note, IF FHA
i) IFloanis a First Mortgages AND the loan is an FHA Loan
ii) IF APRis less than or equal to ( APOR + 1.15 + Annual MIP) AND loan is a QM Mortgage =
Safe Harbor
iii) IF APRis greater than ( APOR + 1.15 + Annual MIP) AND loan is a QM Mortgage = Rebuttable
Presumption
iv) Otherwise No Safe Harbor

15
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Appendix C

Images of New Screens and Fields

Listed Alphabetically by Screen Name

1003

Lender Case Number: |sTC- Cl- 30 YR
OYes@ No

ConstnJction Flag:

Prepayment Penalty on Refinance: |

v In-House Refinance: O

Forst Time-Home Buyer:

Prepayment Penalty: Exists O Amount $1

pelete O create verification O
Self Employ d?:

Name Of Employer; Abacab======::-___JI [ | ‘ V‘
”
Position/Title: jManager . Present Employer?: | Yes
————— = _\ﬂ - Employment Status: |FUUT,me — —w, 1
Eflllloyer Type: |Primary Employer :
Employment Status Comments: salaned
Address: j100 M31n St ploy _;_::::: ——
Employment Venficabon Source’|VOE V‘
Zip: 10066 X U em—————— e e — !
Employnent Status Venficatton Source Other Desci ~—— ===~ ~— "=~ ~—— === === — -
City: joawson
state — Time At Job (Years):
Phone:|CSSS) 555.1212 1 Time At Job (Months):

'Vears In This Profession: M !

Gross Monthly (ncome for Allce FIf'sbrner

Income has been verified

Other Verificc:ttlon Source Description

Delete Income Type Monthly Income Amount Income Verification Source
Bees Enploymett e — = ===V 5/5.000.00 W2k Lot 2Yoors=====w:1rs 2013 and 2012
O  1overtime V' S 25000 | Paystubs V|J|2/28/2013 YTO
Total Cross MCinthly 1nconle
$5,250.00
O Omit O Omit Monthly Payment Q
Liability Type: ILease Payments V| Monthly Payment S! :23.00 )
Creditor Name: IMOUNTAIN BAI'K | No. Of Months:
Address: Unpaid Balance$: 260-0.00- — — — ,
Zip- T RO Asset co C—J
City: | Paid At Closing:
State: Resubordinated:

Vertficatoon Source: Er-edlt=Report— — — vl

Account No.: [JS63A019732

Other Venficabon Source Descnption: |date or report: 1 UIS/2013

16
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GFE Fees

Items Payable In Conjunction With Loan
801 Loan Originaton Fee

803  Appraisal Fee

804 Credit Report

B80S  Lenders Inspection Fee

808 Mortgage Broker Fas

809 Tax Service Fae

810 Processing Fee

811 Underwriting ~ee

812 Wire Transfer Fea

Amount Paid To D SelectedBy PFC F POC $32 HC QM )
[o0o0 |=+s 0.00 5 [0.00 [Lender vlllfotsantd Vv ([0 ¥ ¥ ¥
s [4s0.00 [Service Provider v|[appraisal Company ¥ @[ Hot Mantd v| 0o 8
s [50.00 [Service Provider V[ v W[vetmanrd V| (] [ O om's
s[o.00 Il 183 [Borower V]W[NotMantd V| (1 [ [0 ¥ ¥ [
%es 000 | spoo [ |&a(Borower V] foorowe V] 510 00 O OO
$[75.00 J[Lender |83l [Borower v]l[tender V| 0 00 OO0
,||so.oo ][Lnndor ]u[lmm V!.[Bommw VI v OO &8+ @
$[75.00 || Lender | 8 [Borower V]l[NotManvd V] W [ [ @ @ @
g[25.00 | Cender 183l[Borower Vifll[Notmantd V| ) [ [ v W @&

Right Side of GFE Fees
Paid By D SelectedBy PFC F POC S32 HC QM 5
Spit v @[notmaintd V| v [ [ M ¥
Split v .[Not Maint'd v] B O O o O é
Split v  @votmaned VDO OO0 S
Borrower \|[@[NotMaintd V| [ [ [ ¥ ¥ []
Borrower V| [Borrower V| [ [] [ [ [ [J
Borrower | [@ [ Lender vidOOOd O OO
Borrower vl.lBorrower VI vi (][ ~ ¥ ¥
Borrower vl.INot Maint'd Vl v OO ¥ ¥ ¥
Borrower | [@ [ Not Maint'd v/ ] [ | ¥ [
Bona Fide Points:  |1.125

1/1/2014

Bona Fide Amount $: |[1,634.38
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Fee Name: | Loan Origination Fee

_Clear Distro_|| _ spiit By %

® Spiit By Amount |

Paid By Fee %

Borrower
Seller 66.67

Lender

Originator
Third Party

0.00

Correspondent .00

100.00 %

.. (- T—

Total Fee

Closing

[ Impounds / PMI || Title & Legal | DocMagic || IDS || Conditions || Custom Fields

Fee Amount

500.00

200.00

0.00

0.00

Fee Information: JuAddFee i, Merge GFE

Fee Description Amount Due Paid By Selected By

Total Charge  Amount POC

Service Provider

Prepaid
Charge

$32 HC

Loan Discount Ma99757  Jo.oo  |[1997.57 |Bomower  |[MotMambd [tender V| v B e o [0 | %
[Appraisal Fee | [s0.00 [0.00 | [450.00 || Borrower v|[Not Maint'd [ Service Provider v|[ | 83l M [s0a | x
| Credit Report | [s0.00 Jl0.00 |[s0.00 | Borrower v |[Not Maintd | Service Provider || |8 O O W [pos | %
[Tax Service Fee | 175.00 HOOO H7500 || Borrower || Not Maint'd Vf[Senm:e provider W |(oC Solutions 88 O OO0 & @ ’ x
[Processingree | [150.00 _ Jjo.00 15000 J[Borrower V| (Mot Maintd_ || Lender Vifocsoons |8 ¥ M M@ @ [eo | x
[unde Fee_ | [s00 000 |[7s00 [Borower __ v|[NotMaint'd_ | Lender V] oc st 188 ¥ M M & 1] x
[wire Transfer Fee. ] [500 Jjooo  |[zso0 [Boower  V][Notmantd” V] Lander Vfocsoutons | 8s] M M MM @[z ]| x
Investor Information
Investor: Flagstar
Investor Loan #:
Trade #:
Investor Due Date:
Servicer: | a-
HMDA, Other Data
Other Data
Type of Purchaser Of Loan: L v

Rate Spread: @.456

HOEPA Status:

Lien Status: rSecured By A First Lien

HPML Status:

18
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Loan Info, Tracking

Seller Acquisition Date: |

Seller Acquired Property From:

[

Seller Acquisition Price $: |

v

Lock Form

Disclosure Tracking Initial Current OC APR: 5.339 Revised
GFE Disclosure: [ 1 E GFE Disclosure: [
TIL Disclosure: E TIL Disclosure:
TIL APR: TIL APR:
Disclosure Delivery Method: V| Disclosure Delivery Method:
Disclosures Sent: I E Disclosures Sent:
eDisclosures Sent: J E eDisclosures Sent:
Disclosures Mailed: E Disclosures Mailed:
eDisclosure Consent Accepted: 3 eDisclosure Consent Accepted:
eDisclosure Declined: E eDisclosure Declined:
eDisclosure Viewed: E eDisclosure Viewed:
Received Signed Disclosures: [ 1 E Received Signed Disclosures: |
Home ownea:gogxﬁim [ | 5 Appraisal Disclosure Sent: |
Section 32 Sign Date: 1 E Appraisal Sent To Borrower:
HOEPA Disclosure Waived: v Additional Appraisal(s) Sent:
High Cost Loan Counseling Received: v
lOther Tracking
Appraisal Ordered: @ Appraisal Received:
Title Ordered: 5555 Title Received:
Insurance Ordered: i Insurance Received:
Payoff Quote Ordered: E Payoff Quote Received:
Second Appraisal Ordered: E Second Appraisal Received:

Origination Channel: | Wholesale

d

Compensation Type: I Lender Paid Compensation

v

Compensation Date: [1/3/2014 3:48:34PM
Lo compensation: (%) |+ |=(®]
Application Date: [01/02/2014 4]

Discount Points: I
Pricing Credit: |

1/1/2014
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Price/Lock

Origination Channel: [ Retail

v

Compensation Date: |1/3/2014 3:

Discount Points: I0.000
Pricing Credit: |3.875

Compensation Type: Borrower Paid Compensation

LO Compensation: (%) [:l + (%) ':‘ =(s) '

Lock Response

Origination Channel: Wholesale v

Compensation Type: Lender Paid Compensation

b

Compensation Date: 1/6/2014 8:13:27PM @ ET

LO Compensation: | [ersorseml @ Override

Discount Points: |1.625
Pricing Credit: I0.000

X

Plan Name: OC Dev

Comp %: 1.500

Comp $: 250.00

Min $: 1,000.00
Max $: 5,000.00

LO Percentage: 0.500

origination Channel: | Wholesale v

Compensation Type: | Lender Paid Compensation \ﬂ

Compensation Date: |1/2/2014 3:59:17PM

| er

(%) [1.500 |+ ($)[250.00

|=($) 217917 @

LO Compensation:

Override

1/1/2014
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QM Evaluation and ATR Summary Screen

save gm worksheet U return to edit 1003 (J return to snapshot a. onnted gm worksheet
8 Collapse Al QM Evaluation and ATR Summary
~  LENDER
ender Name: OpenCiose & MTG Lender Co.Lender Phone: (561) 655-00DJ Examined: 1/3/2014
ender Address: 301dematls Street Lender NMLS: CCP574857349JI Exam1llation Result: GeneralQM | Safe Harbor
WEST PAL/0'l BEACH, FI User Name: be;;m opener Loan Number: 12465
33401
‘ E QM TYPE EVALUATED - GENERAL QM - PROCESSED TESTS
OM Bgybu:n aau! 12D opta
= & Fees: <<4,261.17 $4,218.38 PASS
DTI: <= 43.00% 24.580% PASS
Loan Term: <-30 Years JO Years PASS
Balloon Payment; No Amort Term:J60 | Due In:J60 PASS
Negative Amortization: No No PASS
nterest Only: No No PASS
LLobillte
APOR: 4.540 (12/30/2013) Hru.13.Qill
Lock Date: 1/2/2014 4:21:24 p APOR+ 1.5 :6.04 Safe Harbor
Amort Type: FIXed Rate CURRENT LOAN DATA
First Adjustment: 1/1/0001 APR= 5.339
1 Position: Primary
‘ BORROWER IMFORMATION
- Credjt Scpre:;
mer
eSuBJECT PROPERTY
IAddress: 3726 Poplar Street Property Type: Detached
Dawson, 1A 50066 Occupancy : Primary Residence
© LOAN DtFORMATION a TERMS
ase: loan AmQunt: $142,5C0.00 loan Type: Conventional Sales Price: s$151,000.00
ote Loom Amcunt: $145,278.00 Amort Type: FiXed Rate Appra.sfld Value: $151,000.00
ub Financing Atnt: $ Amort Term: 360 Impro. ments:
TV{ CLTV{ HCLTV: 96.211/ 96.211/ 96.211 Maturity Tenn: 360 Estate Held As: Fee Simple
poe Type: Full Purpose of Loan: Purchase PMI, MIP, Funding Fee: SI,778.75
ote Rate: 4.750% Lien Position: Primary Financed PMI, MIPFF: $2,778.00
9 QM QUAUFY RATE
lol'tOUilllfy Rote: MI2DIhlv eilvmeD1.B tia:ii Euml! SummOfi
"ote Rate: 4.75011 First Mortgage P&J: $757.84 cash From Borrower: $15,310.64
1st Adj Cap: % Other Flnancmg P&I: $0.00 cash Out Amount: $0.00
1st Adj Period: Hal.ard tnsur nce: $53.00 Gift FInds Amount: $2,000.00
f1-dj. cap: % Real Estate Taxes: $86.00 Gift Funds Source: Mom &. Dad Miller
fld]. Period : Monthly Mortgage Ins: $66.59 Total Closing Costs: 59, 956.64
f.ire Adj. cap: % HOA Fees: $35.00 Funde Required to aose: $15,310.64
argin % Other : $0.00 Cash Available: $40,500.00
ndex: 0.000'11 Total Monthly Payment: $998.43 Reserves: $25,189.36
ndex Name: Total Fixed Payments: $1,290.43 Reserve In Months: 19
kasrgualjpcome
“ 4 Qu i>| Ri>te: -.750'11 QM Total Housing Ratio: 19.020% Total Cross Income: $5,250.00
onthly Payment: $757.84 QM Total Debt Ratio: 24.580% Total Fixed Payments: $1,290.43
Residual Income: $3 959.57
(3 QM POIMTS a FEES ANALYSIS
oints A. FeesInduded Result
lalli...Is! AmlllIDI esu
X Mortgage Ins Prem Service Provider 285.00 Note Loan Amt : $145,278.00
1201 X Recordir>Fees Other 175.00 QMPo™ts & Feescap: 3.00%
1204 12D4 - fee Lender 99.00 Toti Loan Amt: $142,038.84
uo1 X Closing/Escrow Fee Service Provider 50.00 QM Points Cap Amt: $4,261.17
1113 Owners Title Insurance Service Provtder 750.00
02 X Loan Otscount: Lender 363.20 QM Fotnts & Feeson Loan: $,218.38
51 X Loan Credot 1 Origtnator 2,179.17 .
10 X Processing Fee Lender 150.00 QM Points & Fees CushkK>fl: $42.79
11 X Underwnbng Fee Le:nder 75.00 -
12 X wire Transfer Fee Lender 25.00 BsIDi Eis&l e
13 X Flood Cert (Life of Loan) Service Provider 25.00 Max Eltgtble Potnts: 2.000%
14 X 800 Fee 2 Lender 14.00 Discount Potnts: 1.375%
15 X 800 Fee 3 Lender 15.00 Bona Fide Points: 1.125%
1301 X Plat Drawtng Servc e Provider 13.01
Undiscounted Rate: 5.000%
Points 8i. Fees Excluded Undiscounted Rate Date: 1/212014
Am2Im.t Undiscounted Pnce: 99.75
902 X Mortgage Ins Prem SerVice Provtder 2,493.75 Undiscounted Potnts: 0.25
02 X Loan Discount tender 1,634.38
o1 X Prepaid Interest Lender 19.17
oJ Hazard l.nsurance Service Provlder 636.00
04 Flood Insurance Service Provider 350.00
06 Other Insurance Service Provider 100.00
1203 State Tax/Stamps Other 500.00
1202 City/County Tax/Stamps Other 500.00
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All Additl Borrowers
5,000.00
250.00
0.00
0.00
0.00
3 0.00
otal: 5,250.00 0.00 0.00 5,250.00
t Rental: 0.00 0.00
ISubject Net Cash: 0.00 0.00
Total Income: 5,250.00
e Firstimer Base Employment Income 5,000.00 W-2 Forms - Last 2 Years
e Firstimer Overtime 250.00 Paystubs
i _ S —
Checking Account
Savings Account
Gift Mom & Dad Miller
Borrowe: Type Creditor Monthly Payment Balance Verification Source
abilities To 8e Paid Off
Borrowe: Type Creditor Monthly Payment Balance Verification Source
abilities Included
Borrowe: Type Creditor Balance
Alice Firstimer Lease Payments MOUNTAIN BANK 123.00 2,600.00 Credit Report
Alice Firstimer Revolving Charge Account HEMLOCKS 44.00 437.00
Alice Firstimer Child Support Bill Mayer - Ex husbank 125.00 Legal Separation Agreemant
abilities Excluded
Borrowes Emp Emm 777 yment Stz it mﬂ! Eml!ﬂﬂﬂ 7777"77
Alice Firstimer Abacab Primary Employer Full-Time No Yes VOE
Underwriting
Secondary Details
Lock Status: |Lock Approved With Chz Investor: |Flagstar
Lock Expiration Date: |01/17/2014 Investor Loan #: |
Compensation Type: Lender Paid Compensation Investor Due Date: |
Compensation Date: |1/2/2014 3 Commitment Type: I
LO Compensation: [1.500 / [2179.17 Hadige Lot |
Discount Points: |1.37S Undiscounted Rate: |5
Pricing Credit: [o-000 Undiscounted Rate Date: [1/2/2014 4:21:24 PM
Undiscounted Price: |99.75
Undiscounted Points: |0.25
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Appraisal

2nd Appraisal Value $:

Apprdsed Value $: 1151,000.00

Appraiser: ' IIIIIIIIIIIIIIIII i EO
ApprasalReceived: S : -]::gj o
ApprdsalDate: E

Appradsal Expiration: E

Appraisal Sent to Borrower: "———————— : E

Review Appraised Val $:

Review Appraiser: I

Review AppraisalRcvd: : E
Review ApprdsalDate = [:] E
Review ApprdsalExp: l:l E
Additional Appraisal(s) Sent: [:l Hi

Sales Contract Date:

Mon!Jhly Loan Payment Eval Flag

opener Montihly Other LoanPmts EvalFlag
opener Mon!Jhy Mtg Re ated Oblig EvalFlag
opener Debt ObligationEval Flag

opener Child Support EvalFlag

opener

Alimony EvalF ag

IYes . wI bean
Yes V jjbean
No I bean
N/A vV jbean
N/A w1 bean

No v Jbean opener

Current Employment Status Flag
Currentor Expected Income EvalF ag
Current or Expected AssetsEvalFlag
Credit History EvalFlag

OTIRatio EV<IlHag

Residual Income EvalFlag

IYes

v lIbean opener

IYes v Jbean opener
INA s Jbean opener
JNo vIIt_)ean opener———
Jlves V| bean opener———————

INA v Jbean

R
2nd Appraiser: o LO Seller Acquisition Date: —_——
2nd Appraisal Received: = . E Seller Acquisition Price $: .l
2nd Appraisal Date: ] ;;ni Seller Acquired Prop From: \'4
2nd Appraisal Expiration: 13
2nd Appraisal Sent to Borr: ] E
Underwriting Evaluation = Ability to Repay

Exempton B
_\/Tbear!)pener Other Desc RT
\ 1| bean opener jother Desc LP

opener

ReasonType
Loanp,.ogramType Joﬂ;r ___________
Creditor OrgType onaof it Ompanzéin— ===

=== I I®an opener

| other Desc COT

1/1/2014
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Details || UW Worksheet || UW Eval - ATR

QM Assessment

[ AUS Findings || HMDA || Conditions || Custom ”_Response |

QM Assessment

QM TYpE: 1=ttt " ' QM Type Set By: IBean Opener
Purchase/Guarantee Guidelines:! V| Purchase/Guarantee Guidelines Set By:
QM Examination Result: IGeneralQM | Safe Harbor QM Examined Date: 11/6/2014
OM Requirements Actual Loan Data Blll.t
Points 8.Fees: <= 4,223.28 $1,747.13 PASS
on: <= 43.00% 20.512% PASS
Loan Term: Balloon <= 30 Years 30 Years PASS
Payment: Negative No Amort Term=J60 | Due In=J60 PASS
Amortization: No No PASS
InterestOnly: No No PASS
Threshold Actual Loan Patel
Liabilty rotection: 4.540 (APOR) + 1.5 = 6.04 APR =4.473% Safe Harbor

| Details || UW Worksheet || UW Eval - ATR | QM Assessment | AUS Findings | HMDA “ Conditions ]1 Custom || Response ‘

AUS Findings
IOU Findings 0iOU
Recommendation: jRefer with Caution Case File ro: 11954683451
Response Date/Time: 101/06/14 13:35:09 Submission "': 3
Eligible Indicator: INo Referred Indicator: lIves

SpecialFeature Code 1: fiSI*"IFinancedl Ml

SpecialFeature Code 2: louloan (Seier Acqur ed After Evaluation;usually associated with TPO originations tha-

SpecialFeature Code 3: louloan (Seier-Initiated Evaluation)

SpecialFeature Code 4: Limited casheut Refinance

SpecialFeature Code 5: r- ==

SpecialFeature Code 6: r_ -

_ILP Findings "LP
Purchase Eligibility: loooFreddieMacEiigble LP Key: 126193621
Evaluation Date: 112/30/2013 07:35:26 Submission """ 2
Credit Risk Class: jAccept Document Level: jstreamlined Accept
Accept Plus Eligible: N Document Oass: 'Accept

24
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Appendix D

Fields Added to OpenClose

Listed Alphabetically by Screen Name

1003
Tab Field Comments
Types & Terms First Time Home Buyer Checkbox, defaults to un-checked
Prepayment Penalty on Refinance Dollar amount, if applicable
In-House Refinance Checkbox, defaults to un-checked
Ml Data (pop up) | Auto Refundable Upfront Ml Checkbox, defaults to un-checked
This will only display if the loan is not
FHA, VA, USDA
Also appears on Loan Info,
Price/Lock, Lock Form, GFE Fees
Employment Employment Status Dropdown includes:

- Full-Time

- Irregular (Contractor)
- Military

- Part-Time

- Retired

- Seasonal

- Self-Employed

Employment Status Comments

User manual entry

Employment Verification Source

Dropdown includes:

-1099

-401K

- Current P&L/Balance Sheet
-IRS Form 2106

- Military

- Other Employment Status
Verification

- Paystubs

- Pension

- Social Security

- Tax Returns

- Tax Returns With Schedules - 2
Years

- Verbal VOE

-VOE

- W-2 Form

- W-2 Forms - Last 2 Years

Employment Verification Source

User manual entry

1/1/2014
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Other Desc

Income

Income Verification Source

Dropdown includes:

-1099

- 401K

- Bank/Account Statements

- Cancelled Checks

- Court Order

- Deposit Slips/Receipts

- Final Divorce Decree

- Legal Separation Agreement
- Military

- Other Verification Source

- Paystubs

- Pension

- Promissory Note

- Rental Agreement

- Social Security

- SSA Benefits Letter

- Tax Returns

- Tax Returns With Schedules - 2
Years

- Trust Agreement

- Voluntary Payment Agreement
-W-2 Form

- W-2 Forms - Last 2 Years

Other Verification Source
Description

User manual entry; only displays
Other Verification Source is chosen

Liabilities

Verification Source

Dropdown includes:

- Court Order

- Credit Report

- Final Divorce Decree

- Legal Separation Agreement

- Note & Deed for Subordinate Lien
- Other Verification Source

- Periodic Statement

- Promissory Note

- Voluntary Payment Agreement

Other Verification Source
Description

User manual entry

Closing

Tab

Field

Comments

Closing Form

Servicer

Existing field. If user completes
Servicer on Closing, it will copy over
to Post Closing screen

Fees

Final TIL checkbox

Checking the Final TIL checkbox

1/1/2014

26




QC

opencLose

causes the Truth In Lending
document to be re-calculated using
the Fees listed below as the basis for
the prepaid financing.

See Good Faith Estimate Fees below for additional details

Title & Legal Note Endorsement To ‘ Manual entry or Contact lookup
Funding

Tab Field | Comments

Fees See Good Faith Estimate Fees below for additional details

Good Faith Estimate Fees

Line

Field

Comments

Loan Discount

Set Bona Fide Points

In this pop up the Bona Fide Points
and Amount display

Auto-Calc Bona Fide Points

If the user clicks on this icon, then the

(enabled) Bona Fide Points in the pop up
become editable.
ALL Lines Paid To Dropdown includes:

Note this is not a new field but the
dropdown list has been revised

- Lender

- Originator

- Investor

- Other

- Borrower

- BrokerAffiliate

- LenderAffiliate
- Service Provider

D

Paid by Distribution pop up

Selected By

Dropdown includes:

- Not Maint'd (Not Maintained)
- Lender

- Borrower

- Seller/Other

Note: the following fees may or may not be editable by the user depending

on whether or not your administrator

selected Disallow Override:

S32 Checkbox

Section 32 Fee (HOEPA) —this is a
place holder for future enhancement

HC Checkbox High Cost Fee — this is a place holder
for future enhancement
QM Checkbox Qualified Mortgage Fee — this value

determines if fee is to be included in
the Points and Fees calculation for

Qualified Mortgage test.

1/1/2014
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HMDA

Tab Field Comments

HMDA Form HPML Status Defaults to Blank; Values are No, Yes
Loan Info

Tab Field Comments

Tracking Seller Acquisition Date

Seller Acquisition Price $

Seller Acquired Property From

Home Ownership Counseling
Disclosure Date

Section 32 Sign Date

The date the borrower(s) signed the
Section 32 high cost mortgage
disclosure prior to funding

HOEPA Disclosure Waived Flag

High Cost Loan Counseling Received
Flag

Appraisal Disclosure Sent

Date notification of appraisal
disclosure was sent to borrower

Appraisal Sent To Borrower

Additional Appraisal(s) Sent

Also displays on UW screen

Second Appraisal Ordered

Second Appraisal Received

Also displays on UW screen

Lock Response

Tab Field Comments
Details CompFeePct

CompFeeDollar

CompMinDollar

CompMaxDollar

CompLOPercent

CompPlanName
Underwriting Screen
Tab Field Comments
Details View Only

Secondary Details

Undiscounted Rate

Rate closest to Par (100.000) for the
lock term selected. This rate is also
used to compare to the APOR

Undiscounted Rate Date

Date the rate was provided

Undiscounted Price

Undiscounted Points

The points if under par, zero if over
par

1/1/2014
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UW Worksheet 2" Appraisal Value $

2" Appraiser

2" Appraisal Received

2" Appraisal Date

2" Appraisal Expiration

2" Appraisal Sent To Borr

Appraisal Sent to Borrower

Additional Appraisal(s) Sent

Sales Contract Date Also on Loan Info, Tracking

Seller Acquisition Date

Seller Acquisition Price $

Seller Acquired Prop From Also on Loan Info, Tracking
Dropdown includes:
- Government Agency
- Nonprofit Govt Program
- Court Ordered Dissolution
- Employee Relocation
- Military Service Member
- Presidentially Declared Disaster
- Rural County

UW Eval- ATR Monthly Loan Payment Eval Flag Defaults to Blank; Values are Yes, No,

Monthly Other Loan Pmts Eval Flag or N/A

Monthly Mtg Related Oblig Eval Flag

Debt Obligation Eval Flag

Child Support Eval Flag

Alimony Eval Flag

Current Employment Status Flag

Current or Expected Income Eval

Flag

Current or Expected Assets Eval Flag

Exemptions | Business Purpose Loan Indicator Defaults to Blank; Values are No, Yes

Loan Program Type

Dropdown includes:

- Bridge Loan

- Construction Only

- Construction To Permanent

- Emergency Economic Stabilization
Act

- HELOC

- Housing Finance Agency

- NonStandard To Standard Refinance
- Other

- ReverseMortgage

- TemporaryLoan

- TimeSharePlan

Reason Type

Dropdown includes:
- Creditor Organization
- Loan Program

1/1/2014
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- Number of Financed Units
- Other
- Property Usage

Creditor Org. Type

Dropdown includes:

- Community Development -Financial
Institution

- Community Housing -Development
Organization

- Downpayment Assistance Provider

- Nonprofit Organization

- Other

QM Assessment

QM Type

Defaults to blank.

Dropdown includes:

- General QM

- Small Creditor QM

- Small Creditor Balloon QM

- Temporary QM

Note, if no QM Type is chosen, OpenClose
will treat calculations as if the QM Type is
General QM, though the QM Type field
will not auto populate, it will be blank
unless and until a user changes it

QM Type Set By

Auto populates name of user that
completes QM Type field

Purchase/Guarantee Guidelines

Dropdown includes:
- Fannie Mae

- FHA Insured

- Freddie Mac

- RHS Insured

- USDA Guaranteed
- VA Guaranteed

Purchase/Guarantee Guidelines Set
By

Auto populates name of user that
completes Purchase/Guarantee
Guidelines field

QM Assessment

calculations described below:

The remainder of this screen is view only and will display results of

Test

Requirements

am

Actual Loan Data

Result
Pass or Fail

Points & Fees

<=

S (%) This value is calculated based on the following:

1) 3% of the total loan amount for a loan greater
than or equal to $100,000

2) $3000 for a loan greater than or equal to $60,000
but less than $100,000

3) 5% of the total loan amount for a loan greater
than or equal to $20,000 but less than $60,000

4) $1000 for a loan greater than or equal to $12,500

1/1/2014
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but less than $20,000
5) 8% of the total loan amount for a loan less than
$12,500

DTI <=43.00% % For QM Requirements, if QM Type = Temporary QM
AND user has selected Purchase/Guarantee
Guideline value, then display Temporary QM.
For Actual Loan Data, this is the Calculated QM DTI.
The Calculated QM DTl is based on the QM
Qualifying Rate.
Loan Term <=30 Years Years This value is the Due In Term divided by 12
Balloon No Maturity Term = | This value is either Maturity Term = Amort Term OR
Payment Amortization Maturity Term != Amort Term
Term
Negative No Neg Am Months | This value is either the Neg Amort Months or None
Amortization = None
Interest Only No IO term = None This value is either the 10 term or None
Liability Threshold: APR= % Result is:
Protection APOR+% = % - Safe Harbor or
;Tltijl;’:‘:c‘f/;:;hvzlue - Rebuttable Presumption or
- No Safe Harbor
IF APR is less than or equal to ( APOR + 1.5) AND
loan is a QM Mortgage = Safe Harbor
IF APR is greater than ( APOR + 1.5) AND loan is a
QM Mortgage = Rebuttable Presumption
Otherwise No Safe Harbor
Subordinate Financing Mortgages:
IF APR is less than or equal to ( APOR + 3.5) AND
loan is a QM Mortgage = Safe Harbor
IF APR is greater than (APOR + 3.5) AND loan is a QM
Mortgage = Rebuttable Presumption
Otherwise No Safe Harbor
Tab Field Comments
AUS Findings View Only

DU Findings

Recommendation

Case File ID

Response Date/Time

Submission #

Eligible Indicator

Referred Indicator

Special Feature Code 1

Special Feature Code 2

Special Feature Code 3
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Special Feature Code 4

Special Feature Code 5

Special Feature Code 6

Recommendation

LP Findings

Purchase Eligibility

LP Key

Evaluation Date

Submission #

Credit Risk Class

Document Level

Accept Plus Eligible

Document Class

1/1/2014
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Appendix E

| Resources

http://www.consumerfinance.gov/mortgage-rules-at-a-glance/

http://www.consumerfinance.gov/regulations/ability-to-repay-and-qualified-mortgage-standards-
under-the-truth-in-lending-act-regulation-z/

http://files.consumerfinance.gov/f/201310 cfpb gm-guide-for-lenders.pdf

http://files.consumerfinance.gov/f/201306 cfpb compliance-guide loan-originator-compensation-
rule.pdf

33
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